






New Client Info Form 
Date: _Oct 21, 2022_______ 

COMPANY INFORMATION:  

Company Name:  MOLAA_____________________ Website: _https://molaa.org/___

Type of Company:   

 Conference Planner  
 Event Production  
 Food Production or Demo  
 Education   
 Event Facility  
 Caterer  
 Restaurant  
 Corporate Cafeteria  
 Organization: ____Museum__________________ 

LOCATION  
Please provide venue name, address and specific meeting room or check in procedure:  

Museum of Latin American Art 

628 Alamitos Ave Long Beach, CA 90802 _

Once they reach the venue, they need to check in at the reception and ask for Dina Barakat - 
Director of Events. 

Are there parking options?   No, as the museum parking will be used for the event. 

STAFFING NEEDS  
Select the positions you are likely to need at some point: 
 Concierge/Information Clerk  Registration Cashiers/Customer Service   Materials Production   

Room/Line Monitors  Event Help Other  - Cleaning the whole venue from trash, food and drinks. as 
well as restrooms. 

Uniform or Attire:   
What dress code would best be suited to the event or assignment? _

Black shirt and trouser. 
____________________________________________________________________ _



______________________________________________________________ 
CONTACTS  

Primary Contact (we will email timesheets to this contact before each job)  

Printed Name: Dina Barakat _________________ Position: Director of Events 

Phone: _562.216.4138    Cell:  _714-406-9227  Fax:  ___________________  Address:  

_628 Alamitos Ave      City: Long Beach    Zip: CA 90802

Email: dbarakat@molaa.org_   

Invoice Contact   
We email invoices to save paper, but if you prefer another method please indicate: 
 Email is perfect    Prefer fax      Prefer postal mail    

 same as above info  
Printed Name:  ____________________________ Position: ______________________ 

Phone: _________________ Cell:  __________________ Fax:  ___________________ 

Address:  ______________________________ City: _______________ Zip: ________  

Email: _________________________________________________________________  

Other Contacts  
If there are others in your office who may place orders on this account please 
indicate: 

1) Printed Name:  ____________________________ Position: ___________________

Phone: __________________ Cell:  __________________ Fax:  __________________ 

Email: ________________________________________________________________ 


