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PERFORMANCE DOCUMENT 
 

 
Type of Entry (Check Applicable Box):  
 
 Documented Verbal Warning  Suspension – Number of Days ______ 
 Written Warning  Suspension Pending Investigation 
 Final Written Warning  Termination (complete fields below) 
  Last Day Worked:  Term Date:  

 
Nature of Entry (Check Applicable Box): 
 
 Attendance  Policy/Performance 

 
Prior documentation (Dates and Infractions):  
 
 
Violated standard of conduct. Please refer to the Employee Handbook for conduct standards: 
 
 
 
 
Provide details and description of the infraction: 
 
 
 
 
Describe corrective behavior and actions: 
 
 
 
 
Team Member Comments:  
 
 

 
 
Employee Signature  ___________________________________    Date: ___________________ 
 
Supervisor Signature ____________________________________  Date: ___________________ 
 
Manager Signature    ___________________________________    Date: ___________________ 

Name:   Team Member Number:  

Position:   Property:  

Issued By:   Title:  


	Name: Tonga Savage
	Team Member Number: 70241
	Position: Line Cook
	Property: Wind Creek Wetumpka
	Issued By: Sonia Crews
	Title: Onsite Supervisor
	Suspension  Number of Days: 
	Last Day Worked: 
	Term Date: 
	Attendance: x
	PolicyPerformance: 
	Date: 
	Date_2: 
	Date_3: 
	Check Box53: Yes
	Check Box54: Yes
	Check Box55: Off
	Check Box56: Off
	Check Box57: Off
	Check Box58: Off
	Text59: N/A
	Text60: WC Expectation Guid 6.6.2 Absent Without Supervisor Permission.

Team members must receive permission to be absent, whether this need arises at the beginning, during, or towards the end of the shift.
	Text62: Tonga had prior approval off for 2/13 to 2/19. She additionally called off 2/11 & 2/12 which was unexcused. 
	Text63: 
	Text64: 


