		





PaulOwen Brown
8327 Soledad Dr. -- Houston, TX 77083
eMail: pob1891@yahoo.com -- 913.230.2858(M)
OBJECTIVE
To obtain a full time position in order to utilize my customer service, inventory clerk and motivation skills. 
SKILLS PROFILE
· Ability to handle a wide range of duties such as clerical, inventory control and customer service. 
· Proficient in use of computer including Microsoft Office and Internet. 
· Knowledge of warehousing, purchasing procedures, forms and inventory control and record keeping. 
· Able to quickly and accurately perform comparisons and identify differences for problem solving 
· Physically fit to lift, push, pull and carry objects. 
· Dependable, hardworking, eager to learn and excellent communication skills
WORK EXPERIENCE
G & L Educational Services, DeSoto, TX - Warehouser June 2012 – Dec 2013
 Unload trucks, trailers, containers of freight, counting products, 
 Assist in physical inventories and cycle counts, check all shipments for damage, or production code dates, report shortages, damages, and mis-shipments on appropriate forms. 
 Also ensure that all inbound shipments are moved safely to storage locations to be efficiently stacked as merchandise. 
 Ensure that the correct product number, quantity and type (lot, batch, serial number) of product are picked. 
 Efficiently move product, cartons and or pallets into trailers, rail cars, truck or containers.
 Keep accurate records and reports. 
 Maintain equipment in a neat, clean and orderly fashion. Operate equipment safely and efficiently
J. Alexander Restaurant, Server Jan 2010 – Oct 2011
· Providing excellent customer service, with efficiency and speed
· Ensuring a positive customer experience
· Working as a Waiter/Server in Fine Dining 
· Training new crew members
· Working the cash register – processing both cash and credit card transactions
GD Tech, DeSoto, TX – “Summer” Warehouser June 2009 – Aug 2009 
 Preparing orders by processing requests and supply orders, pulling materials, packing boxes and placing orders in the delivery area, 
 Maintain inventory controls, and quality service by following organization standards, 
 Maintain a safe and clean work environment by keeping shelves, pallet areas, and workstations neat, complying with procedures, rules and regulations. 
 Received new product into inventory, maintaining log sheets to include purchasing order number, shipper name, bill of lading number etc., 
 Prepared inventory reports for management review and other duties as assigned
 Assist other warehouse workers in completing tasks as requested by the Warehouse Manager or immediate supervisor 
Education
Olathe East High School – 2009 Diploma
Kansas University – Supply Chain Management 
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