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NOTICE TO EMPLOYEE

Labor Code section 2810.5

Effective January 1, 2012, California Labor Code section 2810.5(a) requires that the following information be provided to each
employee at the time of hire in the language the employer normally uses to communicate employment-related information.
Exceptions to this requirement are indicated on the next page. This notice is available in other fanguages at
www.dir.ca.gov/DLSE.

Employee Name: ny\m‘s "@‘OF J( Hire Date: A\ \\ \3‘\

Name of Employer: __ACROBAT OUTSOURCING
(Check ali that apply): o Sole Proprietor X Corporation o Limited Liability Company o General Partnership

o Other type of enﬁty:
X Staffing agency (e.g., temp agency or PEQ)

Other Name Employer is'"doing business as (if applicable):

Physical Address of Main Office: 665 THIRD STREET, SUITE 415 SAN FRANCISCO, CA 94107
Employer's Mailing Address: 665 THIRD STREET, SUITE 415 SAN FRANCISCO, CA 94107
Employer’s Telephone Number: (415) 431-8826

If the worksite employer uses any other business or entity to hire employees or administer wages or benefits, complete the
information above for the worksite empioyer, complete the information below for the other business, and complete the remaining
sections. If there is no other business or co-employer, or if the only other business is a recruiting service or a payroll processing
service, skip the rest of this section, and complete the remaining sections.

Name of Other Business: This

other business is a;
o Professional Employer Organization (PEOQ) or Employee Leasing Company or a Temporary Services Agency
o Other:
Physical Address of Main Office: Mailing
Address:
Telephone Number:

DLSE-NTE (1/2013)
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Confidentiality and Non-Disclosure Agreement

I, the undersigned employee, understand that in the course of my employment with Acrobat Outsourcing,
I may have access to and become acquainted with information of a confidential, proprietary or secret
nature which is or may be either applicable or related to the present or future business of Acrobat
Outsourcing, its research and development, or the business of its customers. Such trade secret
information includes, but is not iimited to, software, inventions, processes, compilations of information,

records, specifications and information concerning customers and/or vendors,

I agree that I will not disclose any of the above mentioned trade secrets, directly or indirectly, or use them
in any way, either during the term of my employment or at any time thereafter, except as required in the

course of my employment with Acrobat Outsourcing.

I also understand that client lists of Acrobat Outsourcing, for which I have, or may have, access to during
my employment, are trade secrets and shall be solely the property of Acrobat Outsourcing. I agree that I
shall neither directly nor indirectly solicit business as to products or services competitive with those of

[Acrobat Outsourcing] based on information from the client lists.

Finally, I understand that I am an at-will employee of Acrobat Outsourcing and that this agreement is not

to be construed as constituting a promise of continued employment.

Demf’s 7;4/05’_()/

Name of Employee (Pleasérint)

bw)*ﬂv[/n jM[

Signature Q%ployee Date

Name of Witness (Please Print)

Signature of Witness Date

San Francisco Corporate Office
665 3™ St. Suite 415 | San Francisco, CA | 94107
Phone: (415) 431-8826 | Fax: (415) 431-1580
www.AcrobatOutsourcing.com
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AUTHORIZATION AND RELEASE TO OBTAIN INFORMATION

As part of our hiring background and investigation, we may obtain consumer reports to prepare an investigative consumer report.
The investigative consumer report may consist of contacting all listed prior employers to verify your employment history. It may also
include, but not be limited to, credit information reports, criminal history reports and driving history records. Under the provisions of
the Fair Credit Reporting Act (15 USC at 1681-1681u) as amended, before we can seek such reports, we must have your written
permission to obtain the information. You have the right, upon written request, to a complete and accurate disclosure of the nature
and scope of the investigation. You are also entitied to a copy of your Rights under the Fair Credit Reporting Act.

\%L California, Oklahoma, and Minnesota residents only: If you are a current resident of CA, OK, and MN, you have the right
to receive a copy of any consumer report pertaining to you that is obtained by us form a consumer reporting agency. If
you would like a free copy of any report that is obtained or prepared, please check the box.

Under the provisions of the Fair Credit Reporting Act, 15 USC, Section 1681 st seq., the Americans with
Disabilities Act and all applicable federal, state, and local laws, | hereby authorize and permit Acrobat Outsourcing to obtain a
consumer report and/or an investigative consumer report which may include the following:

1. My employment records;

2. Records concerning any driving, criminal history, credit history, civil record, workers’ compensation (post-offer only) and
drug testing;

3. (For truck drivers only) In accordance with the Department of Transportation Motor Carrier Safety Regulations, Section
382.413, information concerning alcohol and controlled substances for the past 2 years;

4. Verification of my academic and/or professional credentials; and information and/or copies of documents from any
military service records.

| understand that an “investigative consumer report’ may include information as to my character, general reputation, personal
characteristics, and mode of living which may be obtained by interviews with individuals with whom | am acquainted or who may
have knowledge concerning any such items of information.

f agree that a copy of this authorization has the same effect as an original.

Hurther direct and authorize such third parties who may be the custodians of or who may be in possession of requested records or
information to disclose such information or records to Acrobat Outsourcing or their representatives and agents, in connection with
this authorization and release.

I hereby release and hold harmless any person, firm, or entity that discloses matters in accordance with this authorization, as well
as Acrobat Qufsourcing from liability that might otherwise result from the request for use of
andfor disclosure of any or all of the foregoing information. :

| understand and acknowledge that under provision of the Fair Credit Reporting Act, | may request a copy of any consumer report
from the consumer reporting agency that compiled the report, after | have provided proper identification.

I hereby authoriz i to obtain and prepare an investigative consumer report as
set forth above, as part of its investigation of my employment application. | voluntarily provide my date of birth in order to obtain,
and verify records obtained in, the background check. This authorization shall remain in effect over the course of my employment.
Reports may be ordered periodically during the course of my employment.

Full Name (DCVMI\S TMJOr Jr (-// 1 }ZO‘L\

Please print name clearly)) Date = '

FulName  \weA?Yeente. (),

Z Sighature/
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ABSENTEEISM AND TARDINESS POLICY
All Acrobat Outsourcing employees are expected to be at their client site prepared to work at
the scheduled time. Regardless of the reason, absenteeism and tardlness are subject to
disciplinary action.

Absenteeism: is defined as failure to report for work without prior approval of the Acrobat
Outsourcing Staffing Supervisor

Tardiness: is defined as arriving late for work or returning late from breaks/meals, or early
departure from work.

Calling off/Absent
If you are not able to make it to your scheduled shift, you are required to give us 24-hour
notice for a cancellation.

Iliness

If you are sick, you are required to contact Yyour Staffing Manager at Acrobat Outsourcing
no less than 3 hours before your scheduled shift.

NO CALL/NO SHOW
Grounds for automatic termination

= First Occurrence:

o Employee receives verbal counseling from Staffing Manager.
» Second Occurrence

o Employee will receive a written counseling form and placed on suspension,
Any additional occurrences may result in further disciplinary action.

Dt Il o qfirfrg

Employee Slgnature Date

A g e =
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IMAGE RELEASE FORM

I hereby grant Acrobat Outsourcing, its representatives, agents and or
employees the right to take photographs of me in connection with my
employment with Acrobat Outsourcing for internal use and identification
purposes.

I am 18 years of age and am competent to contract in my own name. I
have read this release before signing below and I fully understand the
contents, meaning, and impact of this release.

Ve Dunt dj1|ze
(Signature) ) (Date) '

Deunie Tpalsr J (516) 762 0L2]
(Printed or Typed Nanfe) Phone 7 N
Cle ﬁ]\‘l“m[‘/\ A\/’ﬂ b Kranedsco Ca [0y

Address City, State, Zip Code



