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	Ryan Anderson

929-B 28th Street

Emeryville, CA 94608

510.282.4317

PROFESSIONAL EXPERIENCE

2003 - 2007

Clinical Mentor

Instituto De La Raza

· Responsible for mentoring at-risk and other challenged youth.
· Set goals, create & implement programs that challenge, inspire & motivate youth.
· Provide counsel & advocate on youth’s behalf to families, case managers & other agencies. 
· Provide valuable insight on youth behaviors to other supervisors in group meetings & trainings.
· Prepare weekly documentation on planned activities & progress reports on outstanding issues.
2006 – Present

Food Program Coordinator (P/T)

Saint Mary’s Senior Center

· Responsible for the overall coordination of the food feeding program.

· Forecast meal needs of seniors/homeless & work with senior management to meet needs.

· Responsible for scheduling work staff hours on a weekly basis.

· Monitor & maintain all incoming/outgoing inventory.

· Coordinate meals for special events held at the center. 

VOLUNTEER EXPERIENCE

2001 - 2006 

Conference Coordinator/Event Promoter


Solomon’s Temple

· Responsible for locating, negotiating, booking & promoting large events.

· Responsible for locating and signing major motivational speakers & recording artists.

· Managed calendar of events, appointments, meetings & conferences.

· Strategize with management regarding marketing, budgets and event management.

· Wrote press releases, media alerts, pitch letters, brochures, public announcements, etc. 

· Supervised and hire temporary and adjunct employees such as photographers, printers, etc.

· Maintained project budgets and perform other financial responsibilities

2003 -2005



Program Coordinator
Healthy Communities 

· Responsible for assisting in the overall development of faith-based health initiatives for the African American Community.

· Consult with Executives on overall goal setting & strategy for implementation.

· Select sites for events and develop event schedule & content.

· Responsible for researching habits in an effort to present effective solutions to health problems.

· Spearheaded brainstorming and creative sessions 

· Oversaw promotional projects and event from conception to completion

· Managed project budgets and fiscal oversight

EDUCATION


Bachelor of Arts in Communication Studies (Organizational Communications), SF State University, 

OffiCE/COMPUTER SKILLS

Windows XP, MS Word, Outlook, Publisher, Power Point, Excel, 10-Key by sight, typing (75 wpm), Customer Service, AS400, Y Personal Fitness


