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Loren Ledward
	1756 Riverside Ave.
Colton, CA 92324
	PHONE: 909-782-6927
E-MAIL: lorenledward808@yahoo.COM

	Skills

	
	Speak and write English fluently, active listener, critical thinker, social perceptiveness, detail oriented, great with children and teaching, complex problem solver, excellent judgment and decision making skills, able to organize, plan and prioritize work, processing of information, excellent customer service, analyzing data and information, establishing and maintaining interpersonal relationships. 

	Education

	
	2004-2008   Kealakehe High School, Kailua Kona HI
High school Diploma
2009-2010            Kona Community  College   Kealakekua,HI   
General Education/Marine Biology/Hawaiian Studies


	Accomplishments

	
	08/12–  Consistently utilizing my professional skills in the work area, being able to continuously learn many new skills through every work opportunity that has allowed me to gain experience that I am able to use for future opportunities. As well as still taking time outside of my work to be able to give back to the community by helping out in church and after school programs  

 

	Professional experience

	
	Dukes Waikiki Restraunt                                                                                          

 Waikiki, HI.
Food Server/Waiter                                                                           09/13 -  5/14
In this job, I worked In Waikiki at a restaurant called Duke’s. Serving Food to customers also taking orders. While working in Duke’s restraint I was responsible for performing multiple duties such as giving great customer service, providing high quality service, working at a very fast pace, staying organized in taking and memorizing large of information.  
Big Island Masonry & pools                                                           03/2012 -07/13
       Performed multiple tasks, Such as Building and constructing pools, Building tile Walls, Cleaning maintaining pools, As well as accurately measuring chlorine water levels. Lastly overlooking property and making sure everything is functioning properly. 
Kealakekua.HI
Gp & Associates
        Waikoloa, HI.
Appraisal Assistant                                                                       05/2008-01/2012
       Working In a Office environment Where I used my computer skills with Microsoft word, Microsoft Office, And Excel. Responsible for answering customer calls and setting appointments to calculate houses net worth. Measured full house length and photographed houses for record. Responsible for many other office duties such as faxing, copying, scanning keeping files organized, editing images, filling out forms.


	Computer Skills

	
	Familiar and skilled in following applications:

▪ Microsoft Works, Word, Excel, Power Point, Outlook

Typing Skills: 60 w.p.m.

	Volunteer work

	
	Waikoloa Baptist Church , Waikoloa HI
Environmental weekend Beach Cleanup ,Hapuna Beach

Helping serve food on holidays to those in need, Kailua Kona,HI


References:

 Linda Barba 1(909) 782-6927
Jill Chavez 1(808) 987-2154
Maylyn Stake 1(808)989-3250
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