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Interview Note Sheet

Interviewer

Date: 2937/49@//#

Rate of Pay:

Position (s) Apphed for:

_Referred by:

Knife Skills

Luisines

N

Stations:

;
1y
NS
IR

P.0.S. Experience: ¥ / N  details:

Public Transit Carpool {

SF Peninsula

T -<--..~,_

SHUth SanJase

~ SF North

LEAD  Other

Rider / Driver )

(/1

East Bay

SJ Peninsula

Open We

Details:

BlackBistro  Tuxedo  1/2 Tuxedo

Bistro

“Black Vest

days only

Server /35 % |Bartender /30 % Full-Time

Prep Cook /15 % |Barista /10 %

Grill Cook /40 % Cashier /10 % N Y
- - Part-Time

Dishwasher /10 %|Housekeeping /16 % - /

e

QOuter East Bay

Weekends only

N

2014 @ (Dan+]ay

{

A

fri dosy P 1S

Q-

Chef Coat Chef Pants Knives ack Pants Non-Slip Shoes Bow Tie Other:
Would you recommend this applicant for Acrobat ~j~———eotifention Candidate? Other Languages Spoken:
Academy?

Revised 06/04/2013
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Cashier Test Score /10

1) Aroll of quarters is worth?
a) S$5.00

) $10.00

¢ $15.00

) $20.00

2) Aroll of dimes is worth?
a) $5.00
b) $4.00
¢} $3.00
d) $2.00

3)  Aralf of nickels is worth?
a) $8.00
b} $6.00
c) $4.00
dy $2.00

4)  Aroll of pennies is worth?
al $1.00
b) $0.75
¢) $0.50
d) $0.25

5) What does POS stand for?
a} Patience aver standards
b) Percentage of sales
¢) Point of sales D

—
d) People over service T [ o
: ?

7) Acustomer buys a bowf of soup for $1 25, an apple $0.90 and a soda is 50.79. If you are given" $10.00 how much change shoul
you give back?
al $4.06
b) $2.06
c) 57.06
d) $5.06

8)  Acustomer buys two shirts for 10.50 each and two ball caps for $7.25 each. If you are given $50.00 how much change should
vou give back?

a) $19.50
b) $14.50
¢} $9.50
d) $4.50

9} A customer buys soda for $3.75 and a hot dog for $4.25. If you are given $20.00 how much change should you give back?
a) 5$6.00
b) $8.00
¢) $10.00
d) $12.00

10} A customer buys two hamburgers at $3.75 each, two bags of chips at $1.25 each, two cookies at $2.50 each and two sodas at
$3.25 each. If you are given $100.00 how much change should you give back?
a) §78.50
b} $58.50
c) $38.50
d} $28.50

6) Whatis the current sales tax rate in yourﬁ

TEST_Cashier {2013.07.31
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e DA e

What is vour means of transportation?

)\// Car Public Transi; Occasienal Car
Are you interested in carpooi?
_ P
Rider Driver X' Not Interastad
What Is your work interest?

Full Time ' Part Time _ SameDay

Please select the uniforms you own:

acic Vest Business Casual : Alack Chef Pants / 'HKF Vil S

ow’t/e/ 61{/{[}& Business Professional Checkered Chef Pants

Biac Bistro o ChefKnives : Khakis & Poio

. \White Bistro _ T Chefwhites 1/2 Tuxedo (No Jacket)
B ’ Tuxedo w/ Jacket

Please select the areas in which you have at least 6 mos. profossional experience:
Corporate Kitchen Catering/Banquet Restaurant/Café A Warehouse/Utility
DW/Porter/Utlity Fine Dining Conventions/Event Stadium/Arena
Captain/Manager K Offtce Help

Food Demonstrator Housekeeping

Please select the aress where you are willing to work:

SF-City N 8- Central
TSR -East Bay % si- East (South of 530)
_SF-North N $I-Ouer Areg
SF - Quter East Bay ) 51 - Peninsula (South of -92)
e, SF - Peninsula (North of 1-92) . .8)-South

Ave you flusns in any other langusges? {please list) N O
Are you fariiler with any POS systems? {please lst: Le., ALOMA, MIECROS, SQUIRREL)

How olid you hear about Acrobet Outsourcing? - _ / /1
aracgSHes

Emergency Comtack: (must complate)

> ,,«:./490/7/
Name: M{é/\@f(,/ W/‘/a)!/ﬁ Phone: é/ﬂg é&b Rela‘qonshlp (\_QOJ/—)
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New Hire Acknowledgement Form

For Employer
Additional Information Sheet
Application
-9
W-4
Offer Letter
Essential Care Benefits
Background Authorization Release
Sexual Harassment Prevention Policy
Global Gold Card / Direct Deposit Form
Designation of Personal Physician/Emergen cy Contact Form
Confidentiality & Non-Disclosure Agreement
Labor Code Section 2810.5

For Employee

New Hire Orientation Manuyal

Workers” Compensation Pamphlet

Sexual Harassment Pamphlet

California Disability Insurance Pamphlet

California Paid Family Leave Pamphiet
Unemployment (For Your Benefit) Pamphlet

Safety & Sanitation Guidelines

inform

State & Federal Poster
Minimum Wage Poster
Wage Order Poster

Al] of these ttems have heen explained to me:

Yo o
DELA p T i =y /L../a%ﬁg?_ __

Print Name -Signature 7
Rev 7/ Lo

K-/
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Della V. Martin
769 Melannie Court. San Jose, CA 95116
408-373-6770 :

mevirginia@yahoo.com

Objective: Customer Service Representative where I can utilize my excellent customer support
and multitasking skills to assist with the public courteously and efficiently.

Lowe’s 775 Ridder Park Drive San Jose Ca. 95131
Feb 2014 to July 2014

Front-End Cashier

o Greet and ring up customers pleasantly and efficiently for a great customer experience
¢ Clean and straighten up areas, stock merchandise, and assist customers as needed

W.W. Grainger 2261 Ringwood Ave, San Jose, CA, 95131

Admin / Customer Service / Support Specialist
1996 to Jan 2012

Summary: 15 years of experience working with a worldwide company providing excellent office
and warehouse customer services for external/internal customers.

Accomplishments: Received numerous high quality recognition and excellent service awards.

» Provide daily ongoing outstanding customer service to support Grainger’s "for the ones
who get it done” motto

¢ Perform general administrative duties including processing mail and updating customer
database, route customers to appropriate departments in a professional and timely manner

» Provide telephone desk support to resolve urgent services for external/internal customers

o Communicate with freight carriers via email, fax, telephone and instant message to
reconcile problem freight orders such as tracking, re-consignments etc.

e Process orders, returns, issue customer credits and debits, as needed

e Run inventory reports and reconcile discrepancies between SAP and Oracle based
computer sysiems

e Warehouse duties including stocking, pick/pack and audit outgoing packages, verify

inventory product status

Proficient in SAP/WMS/Oracle based systems, Excel and Word applications

Purchase and maintain office supplies

Cash out customers at counter

Served on safety, first aid, and activities committees

Education: Yerba Buena High School Graduate San Jose, CA.

| AT
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Della V. Martin
769 Melannie Court, San Jose, CA 95116
408-373-6770
mevirginiayahoo.com

Objective: Warehouse Customer Service Associate where I can utilize my excellent customer
support and multitasking skills in a high volume shipping and receiving environment.

- The Millennium Group 2690 Casey Ave.
Oct 2014 to Present Mountain View, Ca 94043

Warehouse Processor / Shipping and Receiving

e Receive and process packages for Google employees

* Locates correct name in system, print label and apply to package
¢ Zone packages and mail to correct locations for delivery

» Scan outgoing packages for UPS and FedEx using PDA

e Various other duties upon request by supervisor

Elite Show Services 1270 Lawrence Station Rd.

Auvgust 2014 to Present Sunnyvale, CA. 94089
Security Guard-Levi’s Stadium

Lowe’s 775 Ridder Park Drive
San Jose Ca. 95131

February 2014 to July 2014

Front-End Cashier

e (Greet and ring up customers pleasantly and efficiently for a great customer experience
e Clean and straighten up areas, stock merchandise, and assist customers as needed
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W.W. Grainger _ 2261 Ringwood Ave, San Jose, CA. 95131

Warehouse Shipping and Receiving & Support Specialist
1996 to Jan 2012

Summary: 15 years of experience working with a worldwide company providing excellent
office and warehouse customer services for external/internal customers.

Accomplishments: Received numerous high quality recognition and excellent service awards.

Provide daily ongoing outstanding customer service to support Grainger’s “for the ones
who get it done” motto

Perform general administrative duties including processing mail and updating customer
database, route customers to appropriate departments in a professional and timely manner
Provide telephone desk support to resolve urgent services for external/internal customers
Communicate with freight carriers via email, fax, telephone and instant message to
reconcile problem freight orders such as tracking, re-consignments etc.

Process orders, returns, issue customer credits and debits, as needed

Proficient in SAP/WMS/Oracle based systems, Excel and Word applications

Run inventory reports and reconcile discrepancies between SAP and Oracle based
computer systems

Purchase and maintain office supplies :

Warehouse duties include receiving product and scanning for put away also pick/pack
and label for final shipping process

Randomly audit outgoing packages ready to ship

Use of symbol to scan product

Preform Cycle counts

Use of pallet jack, as well as other equipment to move products

Served on safety, first aid, and activities committees

Education: Yerba Buena High School Graduate San Jose, CA.
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CaliforniaFoodHandler.com

A SERVICE OF SAFEWAY CERTIFICATIONS, LL.C

Certificate of Completion
State of California

DELIA MARTIN

has completed the requirements for the Food Handler Conrse Caltfornia
as accepted by the State of California.

Certificate Information
Centificate N.o: 20140813412738
Date of Birth: | Jan 31 1957
Date of Completion: | Aug 12 2014
Certificate Expires: | Aug 12 2017
Course: | Food Handler Course

. Lambert Sate\ay Cerrificatons, LI

@MY . Location: | State of California
SROCATIONS (@ Cerdificate provided by : SafeWay Certifications, LLC

i
!
)

INDELLANART LN I JAMART I
AT et AT, R AT T I M R o sy
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CaliforniaFoodHandler.com
Certificate of Completion

DELILA MARTIN
has completed the requirements for the food handler course.

Certificate No.: 20140813412738
Date of Birth: 01/31/1957
Date of Completion: 08/12/2014
Certificate Expires: 08/12/2017

A o s Lt S~ Lo G L~2 S~% &b
RLELAMART INDELLAHART INDPELLAMART INDELLAHART INDELLANART INCELLANART INGELLANART I

— Austin, Tascas 5129960909
Cerfificate Rerision
May 2012
S22 6e82 52608252005 2526u5252605 250500 25
DELLANART INDI I ARTT AMARTI| ANART INDELLAMART INDELLANRRT INDELLAMART LHDBLLANART INDELLANART INDELLANART INDELLANARTINDBLLANART IFRELLANART INDELLA MARTINDELLANART INDELLANART INDEL: LANR
RELLAHRRT INDELLAHART ! DELGANART INLELLAMART INDELL. BDELLANART INDELLANART THDELLAMART INRELLANAETD
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Name . .
L pEsa mger
Address e

TG 7 VAP .

L
3

Offer Letter & Acknowledgment

Acrobat Outsourcing is pleased to offer yo osition as: ﬁ%SW )
o Position at the rate(s) of § éz = per hour starting on /?Zﬁ 5 Cﬁ 2 216}/ (‘?/

This offer is contingent upon satisfactory completion of the background check process, By accepting this offer,

you also agree to comply with the policies set forth by the company and acknowledge the guidelines that are

~ shared with you at the time of hire.

AGCEPT Job Offer g
By signing and dating this letter below, |, M W/ _, accept this job offer of

;ga‘s%’fﬁ_ by Acrobat Outsourcing.

Signg_t-ure‘ (@# MO«\Q‘-\-— . Date éj@’@ -/ 4‘

OR

DECLINE Job Offer

By signing and dating this letter below, I, | . accept this job offer of
by Acrobat Qutsourcing.

Signature Date

By accepting a job with Acrobat Outsourcing, you agree that you have done so voluntarily and acknowledge that there is
. no specified [ength of employment. Your employment is at will and either Acrobat Outsourcing or you may terminate the
relationship with or without cause and with or without notice at any time. Prompt reporting of all work-related injuries
and/or illnesses is a requirement of employment and you agree to report such injuries and/or ilinesses as required.
Acrobat Outsourcing reserves the right to change the hours, wages, and working conditions at any time based on
business necessity. Policies are subject to change and revised information may supersede, modify, or eliminate existing
policies. Any questions, please feel free to consult with the Human Resources Manager contact Acrobat Outsourcing.

AQ | October 2010

[ERLAh
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Unlawful Harassment and Sexual Harassment Policy

Acrobat Qufsourcing is committed to providing a work environment free of unlawful harassment,
Company policy prohibits sexual harassment and harassment based on pregnancy, childbirth or related
medical conditions, race, religious creed, color, gender, national origin or ancestry, physical or mental
disability, medical condition, marita] status, registered domestic partner , age, sexual orentation, gender
identity or any other basis protected by federal , state, or local law or ordinance or regulation. All such
harassment is unlawfui.

Acrobat Quisourcing anti-harassment policy applies o all persons involved in the orientation of Acrabat
Outsourcing, and is subsidiaries, and prohibits unfawful harassment by any employee, inciuding
stipervisors, coworkers and any other persons, It also prohibits unfawful harassment based on the
perception fhat anyone has any of those characteristics, or is associated with a person who has or is
perceived as having any of those characteristics.

Prohibited unfawful harassment inciudes, but is not limited to, the following behavior;

o Verbal conduct such as epithets, derogatory jokes or comments, swearing or cursing, slurs or
unwanted sexual advances, invitations, or comments about an individual's body; sexually
degrading words used fo described an individual; or suggestive or obscens letfers, notes, e-malls
or invitations; '

« Visual displays such as derogatory and/or sexually oriented posters, phb’tography, cartoons,
drawings, or gestures; ' '

o Prdionged staring or leering which might be constructed as sexual or threataning in nature;

e Physleal conduct inciuding aséault, unwanted touching, intentionally blocking normal movement
orinterfering with work because of seX, race, or any other protected basis.;

o~ Threats and demands to submit fo sexual reguests as a condiﬁon of continued employment, or to
avoid some other loss, and offers of employments benefits in return of sexual favors; :

e Intimidation, and objectionable conduct directed at another person;

o Stakking, electronic communications harassment, impending a person’s movement, sexual batfery
or other improper activifies as provide for under state criminal law:

o On-ine harassment such as e-mail or attachments, materials posted about a person, chat room
discussions, and viewing/downloading of an-line pomography, sexual offensive material, or
discriminating materials;

e Suggesiive or obscens clothing, to inciuds designs and_printed matfer
e  Slggestive or obscene tatioos and body art, suggestive or obscene piercing; and

»  Retaliation for reporting or threatening fo report harassment.

[f you believe that you have been unlawfully harassed, submif a written complaint or speak fo any
Company supervisor or the Human Resources Department as soon as possible after the incident. Your

Pageiof 2
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complaint should include details of the incident or incidents, names of the individuals invoived, and names
of any witnesses. Supervisors wifl refer all harassment complaints to the Human Resources Department. _

Acrobat Outsourcing wili immedlately undertake an effective, thorough, and objective investigation of the
harassment allegations. :

If Acrobat Outsourcing determines the unlawful harassment has occurred, effective remedial action will be
taken in accordance with the circumstancas involved. Any empioyee determined by Acrobat Outsourcing
fo be responsible for unlawful harassment will be subject to appropriate disciplinary action, up fo, and
including termination. A company representative will advise all parties concemead of the results of the
investigation. Acrcbat Outsourcing will not be retaliation by you or any witness for filing a complaint and
will not tolerate or permit retaliation by management, employees or coworkers. :

Acrobat Outsourcing encourages all employees fo report any incidents of harassment forbidden by this
policy immediatefy so that complaints can be quickly and fairly resolved, You also should be aware that
the Federal Equal Employment Opportunity Commission and the California Department of fair
Employment and Housing investigates and prosecute complaints of prohibited harassiment employment.
if you think you have been harassed or that you have been retaliated against for resisting or complafning,
you may file a complaint with the appropriate State or federal agency.

It is imperafive, once the investigation Is stated that alf involved employees including witnesses and the
aflege perpetrator completely and honestly assist the investigation. This would include, but not fimited to,
providing honest and accurate staternents, being available for interviews, and assisting in the successful
completion of the investigation. Failure to do so on any involved employee’s party may be cause for

disciplinary action, up to and including termination.

| have read the above policy and understand that Acrobat Outscurcing is committed o providing a work
environment free of unfawful harassment. Gompany policy prohibits sexual harassment and harassment
based on pregnancy, childbirth or related medical conditions, race, religious creed, color, national origin
or ancestry, physical or mental disability, medical condition, marital status, age, sexual orientation, or any
other basis protected by federal, state, or local law or ordinance or regulation. All such harassment Is
unlawfi,  Presidio’ Financial Partners anti-harassment palicy applies to all persons involved in the

operations of Acrobat Outsoureing, and Its subsidiaries, and prohibits unjawful harassment by. any other

emp_ioyee, including supervisors and coworkers.

{ have read the above policy and understand that Acrobat Qutsourzing is comumitted to providing a work
environment that Is free of unlawful harassment. Presidio financial Partners anti-harassment policy
applies to all persons mvolved in the operation of Acrobat Outsourcing and prohrblts uniawful harassment
by any employees

Emptoyee Signature Print Name Date

X L/wji/ ez 1779ero 5t /F
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AUTHORIZATION AND RELEASE TO OBTAIN INFORMATION

As part of our hiting background and investigation, we may obtain consumer repotts to prepare an investigative consumer report,
The Investigative consumer report may consist of contacting al listed pricr employers to verify your employment history, it may also
include, but notbe limited to, credit informasion reports, criminat history reports and driving history records. Under the provisions of
the Falr Credit Reporting Act (16 USC at 1681-1681u) as ammended, before we can seek stich reports, we must have your written
permission to obtain the information. You have the righd, upon wiftten request, to a complete and aceurate disclosure of the naturs
and scope of the Investigation. You are aiso entified fo a copy of your Rights under the Fair Credit Reporfing Act.

O Californla, Oklahoma, and Minnesota residents bnly: if you are a current resident of CA, OK, and MN, you have the right
to receive a copy of any consumer report pertaining to you that is obtained by Us form a consumer reporting agenoy, If
you wouid like a fres copy of any report that is obtained or prepared, please check the box.

Under the provisio-ns of the Fair Credit Reporting Act, 15 USC, Saction 1681 et seq, fhe Americans with
Disabllities Act and &l! applicable federal, state, and local laws, [ hereby authorize and permit Acrobat Outsourcing fo obtain a
censumer report andfor an investigative consumer report which may inciude the following:

1. My smployment records; .
2. Records concerning any driving, eriminal history, credt Ristory, civif record, workers’ com pensation {post-offer only) and
drug testing;
3. (Fortruck drivers aniy) In accordance wih the Department of Transportation Motar Carrier Safety Regutations, Section
882413, information conceming aleehol and controfled sibstances for the past 2 years;
4. Verification of my academic and/or professional credentials; and information andjfor coples of documents from any
- military service records.
t understand that an “investigalive consumer report’ may include ipformation as to my character, general reputation, personal
characteristics, and mode of iving which may be cbtained by interviews with individuals with whom | am acquainted or who may
have knowledge concerning any such items of information,

t agree that a copy of this authorization has the same effoct as an original,

| further direct and authorize such third parties who may be the custodians of or who may be in possession of requested records or
Informatien fo disclose such information or records to Acrobat Outsourelng or their representatives and agents, in connection with
this authorization and release.

| hereby release and hold harmless any person, firm, or enifty that discloses matters I acordance with this authorizafion, as wet
8s Acrobat Qutsourcing from liability that might otherwise result from the request for uss of
andfor disclosre of any or all of the foregoing informatlon.

[ understand and acknowledge that ynder provision of the Fair Cradit Reporting Act, [ may request a copy of any consumer report
from the consumer reporting agency that compiled the report, after | have provided proper identification.

Hhereby authorize Actobat Quisourcing {0 obtain and prepare an invesfigative consumer report as
set forth above, as part of its invesfigafion of my employment application. | voluntarily provide fy date of birth in order fo obtain,
and verffy records obtained in, the background check. This authorization shali remain in effect over the course of my employment,
Reports may be ordered periodiealiy during the course of my employment,

Full Name Q&ZLC%) Vi M@AT Y 8( - /;\Z
ale

(Pieass print name clearly.) g 2 ¢ D
Full Name N

Signature

Page 1of 2
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##THE (NFORMATION SUPPLIED BELOYW WILL ONLY BE USED TO REQUEST AND VERIFY RECORDS**

Gurrent Address:
Maiden Names/Prior Names:
Soctal Securily Number: DOB:
Exp Date: _ :

DL DL Stafer

Page2of 2
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Designation Of Personal Physician

[, _j '_:E’LELZ, LA SALT o , hereby inform my employer
Acrobat Outsourcing, and its Workers’ Compens&fuon caitier, U.S. HeathWorks of my
intent to seek treafment from . my designated person physician for all Workers'
Dompensaﬁon—refateq injuries or ilnesses,

My desrgna’tsd personal physician for ireatment of Workers’ Compensatron—related
claims is: '

Name:___NJ fe wions \/ b= CC ey

Practice Group; I any. .
Address:
City'Staterzip: __ 1Y 1 | DI fas, CA .

Telephone; | P gf;)g«-» QZ)E‘:) S

This designaﬁan remains in effect until | execute and deliver a new designation or
revocation in accordance with the poficies of my empioyer and its Workers
Compensation carriar,

SV feois

Name _ ‘Date

T
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NOTICE TO EMPLOYEE

Labor Code section 2870.5

Effective January 1, 2012, California Labor Code section 2810.5(a) requires that the following information be provided to each
employee at the time of hire in the language the employer normaily tses to communicate em playment-related information.

Exceptions to this requirement are indicated on the next page. This notice is available in other languages at
wwy.dir.ca.gov/DLSE, A _

Hire Date:

Name of Employer:  _ . _ACROBAT QUTSOURGING _
(Check all that apply): o Sole Proprietor X Corporation” o Limited Liability Gompany o General Partnership
o Other type of entify: :

X Staffing agency (e.g., temp agenby or PEQ)
Other Name Employer is doing business as (if applicable):

Physical Address of Main Office: 665 THIRD STREET, SUITE 415 SAN FRANCISCO, CA 94107
Employer’s Mailing Address: 865 THIRD STREET, SUITE 415 SAN FRANCISCO, CA 94107
Employer’s Telephone Number: ; _{415) 431-8828

f the worksite em ployer uses any other business or enfity to hire employees or administer wages or benefits, complete the
nformation above for thie worksite' employer, complete the information below for the other businéss, and complete the,rema_iningf
sections. !f there is no other busin'éss or co-amployer, or if the only other businessis a recruititig service or a payroll 'pro_cessipg
service, skip the rest of this section, and complete the remaining sections. ' '

Name of Other Business: __ . _ - . _ This
other businessisa:” | ' ' N .
o Professional Employer Organization (PEO) or Employee Leasing Company or a Temporary Services Agency
o Other: _ _ — _ . - - ' ‘
Physical Address of Main Office: . Maiting
Address:
Telephone Number:

DLSE-NTE (1/2018)
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Rate(s) of Pay: : . Overtime Rafe(s) of Pay:

Rate by (check box): o Hour oShiff oDay oWeek oSalary woPiecerate 0 Commission
o Other (provide specifics):
Employment agreement is {check box): o Oral X Written

Allowances, if any, claimed as part of minimum wage (including meaf or lodging allowances):

Regular Pay Day: _ WEEKLY/EVERY FRIDAY .

Insurancs Carrier's Name: . US HEALTHWORKS
Address: 25124 Springfield Court Sufte 200 Valencia, CA 81355
Teisphone Number: - 800.720,2432 |

_ Policy No.: :

i3 Seif-insured (Labor Caode 3700) and Certificate Nurgber for Consent to Self-insure:

Marmenut Lope2 ﬁr LA \f* M%k@/k lQ

(PRINT NAME of Employer representative) RINT:NAME of Employee). - g '

M pile dn e oD

(SIGNATHRE of Employer ragresentative)

E/o /1Y f_;.%.e b V&

(Drate prov:ciecl to employee & slgnecl by representafive) . - " (Pate received by employee & slgned by employee)

Labor Code section 281 0.5(b) requires that the employer notify you in wrltmg of any changes to the mformatson set forth in
this Notice within seven calendar days after the time of the changes, unless one of the foliowing applies: (a} All changes
are refiected on a timely wage statement furnished in accordance with Labor Code section 226; (b) Notice of all changes
is provided In another writing required by law within seven days of the changes :

This Notice is NOT required if {a) you are directly emp[oyed by the state or any political subdivision thereof, (b) you are an
employee who is exempt from the payment of overtime wages by statute or wage order, or (¢) you are-covered by a
collective bargaining agreement that expressly provides for wages, hours of work and working conditions, and prov1des for
premium wage rates for all overtime worked :

The full text of Labor Code section 2810.5 may be found af www leginfo.ca, gov!calaw httnl. Check *Labor Code and
search for "2810.5” in guotes. :

The employee’s signature on this nofice merely constitutes acknowledgement of receipt. In accordance with an em ployer’s
general recordkeeping requirements under the law, it is the employer’s obligation to ensure that the employment and
wage-related information provided on this nofice is aceurate and complets. Furthermore, the employee's signature
acknowledging receipt of this notice does not constitute a voluntary written agreement as required under the law between
the employer and employee in order to credit any meals or lodging against the minimurn wage. Any such voluntary written
agreement must be evidenced by a separate document.

DLSE-NTE (1/2013)
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Your Hesplatity Staffing Profesdomls

ABSENTEEISM AND TARDINESS POLICY
All Acrobat Outsourcing employees are expected to be at their ctient site prepared to work at
the scheduled time. Regardless of the reason, absenteeism and tardiness are subject to
disciplinary action,

Absenteeism: is defined as failure to report for work without prior approval of the Acrobat
Outsourcing Staffing Supervsor -

Tardiness: is defined as arriving late for work or returning fate from breaks/meals, or early
departurs from work,

Calling off/Absent
If you are not able to make it to your scheduled shift, you are required to give us 24-hour
notice for a cancellation,

Illness , _
if you ate sick, you are required to contact your Staffing Manager ot Acrebai Qutseurcing
no less than 3 hours before your scheduled shift.

NO CALL/NO SHOW
Grounds for automatic termination

= Firet Occurrence:

o Employee receives verbal counseling from Staffing Manager,
» Second Occurrence

o Employee will receive a written counseling form and placed on suspension.
Any additional occurrences may result in further disciplinary action,

. o L N 4

Employee Sighature Date

T
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Your Hospltality Staffing Professtonals

Confidentiality and Non-Disclosure Agreement

I the undersigned employee, understand that in the course of my empioymentwith Acrobat Quisourcing,
I may have access fo and become acquainted with information of a confidential, proprietary or secret
~ nature which is or may be either applicable or related to the present or future business of Acrobat
Outsourcing, its research and development, or the business of its customers. Such trade sacrat
information includes, but is not Hmited to, software, inventions, processes, compilations of information,

records, specifications and information concerning customers and/or vendors.

[ agree that I will not disclose any of the above mentioned tradé secrefs, directly or indirectly, or use them -

in any way, efther during the term of my employment or at any time thereafter, except as required in the

course’of my employment with Acrobat Outsourcing.

I also understand that client lists of Acrobat Qutsourcing, for which I have, or may have, access to during
my employment, are trade secrets and shall be solaly the property of Acrobat Qutsourcing. Tagree thatI
shall nefther directly nor indirectly solicit business as to products or services competitive with those of

[Acrobat Outsourcing} based on information from the client lists.

Finally, T understand that T am an at-will employee of Acrobat Outsourcing and that this agreement is not

-to be construed as constituting a promise of continued employment.

TPELLA N IY)EHT

Name of Employee (Please Pript) (

-—y P £

Signature of Empioyee’ Date

Marnuut Lo aos

FAL: A

Naime of Witness {Please Print)

Mﬁ/u /)u (7&/\“ 8/@/“7(

Signatura of Witness Date

San Francisco Corporate Office
665 3™ St. Suite 415 | San Francisco, CA | 94107
Phone: (415} 431-8826 | Fax: {415) 431-1580
www.AcrobatOutsourcing.com
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Your Hospieality Staffing Profassions

TMAGE RELEASE FORM

I hereby grant Acrobat Outsourcing, its representatives, agents and or
employees the right to take photographs of me in connection with my
employment with Acrobat Outsourcing for internal use and identification
purposes.

I am 18 years of age and am competent to contract in my own name. I
bave read this release before signing below and I fully understand the
- comtents, meaning, and impact of this release.

o oL ’ 1L

(Signature) (Date)

DELLA V' MALT 1f K- 3734770
(Printed or Typed Nerme) . ' Phone
TG STTELN) A 2. Q. %N‘J@yg— . 95"//@

Address City, State, Zip Code
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