[bookmark: _GoBack]Reginald K. Williams
1369 E. 57th St. Apt #1
Los Angeles, CA  90011
213-509-1241(C) 310-256-3282 (H)
briganteluchiano@gmail.com

OBJECTIVE
Seeking a position in an industry where my assembly knowledge, damage control prerogative and manual dexterity is utilized to promote the company’s mission of exceptional customer satisfaction.


EDUCATION
UEI College Gardena, CA
Major: Business Office Admin. 10/2011 - 06/2012

LA Trade College
Los Angeles, CA
Major: Philosophy
09/2008 – 12/2009

Washington High School
Los Angeles, CA
High School Diploma
09/2003 – 6/2007

WORK EXPERIENCE
The Team Clothing Company, Commerce, CA  9/2013 – 6/2014
Warehouse Worker
Received, stored and distributed goods. Loading and unloading shipments. Performed goods receipts and goods issues. Coordinated material transfers. Prepared receiving reports and other paperwork. Packed and unpacked orders as and when instructed measured, cut and spooled wire materials. Verified quantities and items being shipped and made deliveries when required.

Good Seed Shelter, Los Angeles, CA 10/2012 – 11/2013
Program Manager
Maintain thorough accurate records of case management activities with every program participant. Maintain HMIS database by entering client data. Communicate regularly with other staff via email, incident reports and briefings. Effectively utilize case conferencing and supervision to support case management work. Assists with office-related tasks as needed.

Spanish Broadcasting System Radio Station, Los Angeles, CA 3/2012 – 8/2012
Promotions Assistant for LA96.3FM & 97.9 La Raza 

Promotes the station's image, programs and activities. Worked closely with the program director in creating on-air promotions and also with the sales department in securing new clients and maintaining current advertisers.  Decides what kind of music to play, schedule shows and talk and basically manage the day to day affairs of programming.

Free Birds World Burrito, Los Angeles, CA 2/2011-3/2012 
Kitchen Manager/Cook
Overseeing food preparation and maintaining kitchen cleanliness in accordance to health/sanitation regulations. Overseeing inventory maintaining proper levels of stock, also overseeing catering of special events. Training managers on operational procedures and instructing new hires in duties and restaurant procedures. Cooking the dishes and preparing the meal.

U.P.S. Gardena, CA   4/2009 - 7/2010
Office Clerk
Answered multi-line telephone; directed calls and took messages.  Typed invoices, requisitions, memos and correspondence.  Assisted director with stage management, supervising groups of maintained alphanumeric filing system; operated fax and copier.

KEY SKILLS
§ Computer proficient (54wpm, MS Word, 2003, 2007, 2010, Internet, Excel, Social Media)
§ Accounting, Business Basics, Marketing, Customer Service, Human Resource (Certified)

REFERENCES
Mr. Guzman, UEI College
General Maintenance
County of Los Angeles
323-947-4137

Tiffany Brown
Lead Server, BJ’s Restaurant and Brewery
213-746-1212(B)
Professional

Ruben Williams, Best Buy
Supervisor
323-804-9039

