
Personal Highlights

· Excellent Customer Service
· Trainable & Adaptable
· Punctual
· Honest
· Team Player
· Reliable & Dependable
· Organizational Skills
· Great Communication Skills

MATTHEW A. JIMENEZ
33456 Navajo Tr. Unit #B, Cathedral City, CA 92234
Cell: (760) 668-0093
matt_ant@hotmail.com






OBJECTIVE

To acquire the skills and knowledge to contribute to the overall goals and objectives of the
company while excelling within the company.

EDUCATION

Mayfield College Computer Support Technician Cathedral City, CA
Cathedral City High School Diploma Cathedral City, CA

SKILLS




· Mac/Windows Knowledge
· Aloha/POS/Micros
· Microsoft Office Suite
· Assembly/Reassembled of PC
· Virus Removals
· Troubleshooting
· Data Backup
· Preventative Maintenance




EXPERIENCE

Las Casuelas Terraza ǀ 222 S. Palm Canyon Dr. Palm Springs, CA ǀ 06/2012 – Present
Server/Food Runner

Pick up used plates, refill water glasses for guests, reset silverware and table cloths as well as
the entire dining room area for events, and provide member service readiness, prep beverages,
and serve meals to guests.

Mission Hills Country Club ǀ 34600 Mission Hills Dr. Rancho Mirage, CA ǀ 08/2007-06/2012
Server/Food Runner/Bar Back/Busser

My responsibilities were to prep the dining room area for customers, refill water glasses, reset
silverware and table cloths, prepare beverages, serve customers their meals, and maintain a
clean work area at all times.

VOLUNTEER EXPERIENCE/LICENSES & CERTIFICATIONS





Volunteer Experience
Bridges of Hope Community Service
American Youth Soccer Organization (AYSO)




Licenses/Certifications
R.O.P. Certifications for Retail & Marketing
Drivers License – Class C

