   Adriana Velazquez
222 N Muller St. #35 
Anaheim, CA  92804
714-261-6643
adriponce91@gmail.com


OBJECTIVE
Seeking an entry-level opportunity with a stable company where my skills can be utilized and enhanced.

SUMMARY OF QUALIFICATIONS
· Customer Service Oriented
· Reliable and Dependable
· Fast Learner
· Strong Communication Skills
· Detail Oriented
· Accurate Data Entry and Typing Skills

LANGUAGES
Fluent in speaking, reading, and writing Spanish

EDUCATION
July 2014			The Bridal Society			Los Angeles, CA
Certified Wedding Planner
· Knowledge of coordination and planning of weddings and similar events
· [bookmark: _GoBack]Ability to deal with vendors and market services
August 2010 - present		California State University		Fullerton, CA
Pursuing Bachelor of Arts Degree in Business Administration
· Currently enrolled as a full-time student for fall session
· 50 college units completed

September 2006 – June 2010	Pacifica High School			Garden Grove, CA
High School Diploma
· Academic – Successfully completed Honors and Advance Placement Classes
· AVID – Received Medal as Member of First Graduating Class

WORK EXPERIENCE 
September 2012 – Present 		AUHSD				Anaheim, CA
Avid Tutor II 
· Assist high school students with various subjects and homework

February 2012- March 2013 		Disneyland			Anaheim, CA	
Hostess
· Greet and converse with guests
· Make reservations 

June 2008 – January 2012	Knott’s Berry Farm			Buena Park, CA
Receptionist/Hostess
·  make reservations and answer questions over the phone
· Greet and seat guests accordingly
Office Assistant
· Data entry
· Sorting and filing documents
· Prepared mailers for Marketing department
Server/Caterer
· Set-up and Tear-down private events ranging from 70-5,000 guests
· Serve drinks and designated meal courses for special event banquets

REFERENCES
Available upon request

