Acrobat

outsourel n
Your Hospltality Staffing Professiona

Name: HE/-]LE\K; AR’K
Taborca ID: ‘24/33

Date of Hire: é7/ 4 /&

Date of Re-Act: 8 / C] / /o

New employee set up

o O 0 o

Added to Orientatiocn Time Sheet
Attended New Hire Orientation
Background Check (Asurint)

New Hire List {All fields)

Check Taborca Profile (All fields)

Upload Resume and Skills Tests (one doc)
Upload Food Handler’s Card

E-verify

Hire Right EE

Hire Right Internal {upload any list A docs)
Direct Deposit {Scan to Payroll) and/or
Global Cash Card — complete the form &
have EE sign

Notice to Employee Completed

o ¢ 0o ¢ 0O 0 0

Re Act employee set up (See Re Act Process for more detail)

XXX oy

0o 0 o' o

File and 19 pulled (new one created/done in Hire Right if old ones are gone)
Re Act onboarding if initially hired before 1/1/16

Check W4

Check all demographic info and availability

Check for skills tests, app, FHC, and resume (get new app, new resume if hired more than 1 year -
ago)

Complete Notice to Employee with updated pay if necessary

Verify pay option and take steps to Re Act any old pay options still current
Run new BGC if more than 1 year since last shift worked

New orientation/place on time sheet if it's been over a year since last shift
New Hire List (all fields)

Delete employee from the INA/TER spreadsheet if they are on it
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Name:

AN

Healev

Interview Note Sheet

Interviewer:

(

@ oxs|

Date:

GIALS

Rate of Pay:

WA

Position (s} Applied fbr:

Cash\e/vq (o on s DIV sRee-Seu,

Referred by:

v
\Z [$u neeA

Server /35 % |Bartender /30 %
Prep Cook /15 % |Barista /10 %
Grill Cook /40 % |Cashier a4 /10 %
Dishwashaer J10 %|Housekeeping "6 %

Part-Timea

e kgwr\ng@cﬂébrhjwew]\kwnk
2 Seaqver ~ L osken Martok qu&ehm—\

Heemsons — O Rg
Stations:

1 %»wg/@i-—tﬂqcci@wm

nife Skiils T Total . F dSerwc
Knife Skill C&SKKW DGIWT {d’f M gfu_P_P‘ in Food Service
Cuisines

Carpool { Rider / Driver )

Serv-Safe LEAD Other

Will Submit -

AM only PM only Weekdays only Weekends only

Bistro Black Bistro Tuxedo 1/2 Tuxedo Black Vest Long Black Tie
Chef Coat Chef Pants Knives Black Pants Non-Slip Shoes Bow Tie Other:
Would you recommend this applicant for Acrobat Academy? Convention Candidate? Other languages Spoken:

>

Revised 06/04/2013
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G \311’\ I\

Your Hospitality Stafiing ?mfessimais

t

Name: HQJ& mq ﬂ P\‘\‘\{ f

Phone #: (L\@g ) L% - (cf’n(\/

Email: ga‘(b( \C, AH @Qﬂm\ L6m

Taborca ID#: 7,—4’“\33

Address: f)5£ S()\WY\ \T\Ngi‘* %0\(\ T{)%QJ% C/P\ C%%‘\()/

Date of Birth: g /M\ /g} SSN: (03 %S

\LH'E' Date of Hire: _© /L;\ / 15

‘ Section One
Employee File Checklist (note “n/a” if not applicable)

[J Resume

E}/ Application for Employment

M Offer Letter

O Food Handlers Card/Certification

Expiration / /

0 Alcohol/Liguor Serving Certification
I-9 Form and copies of required form(s)
of ID (Filed in secured I-9 binder)
Sexual Harassment/Harassment Policy
Acknowledgement

v

Authorization and Release to Obtain

h/ Information
M'Designation of Personal Physician

Absenteeism & Tardiness Policy

Section Two

Employee Setup
E-Verify Documentation

cvng: TS VS5 289G Q.

MBackground Check (Sterling)

File Ref #: \bg:‘” U‘BR’\‘\

O Direct Deposit / Global Cash Card
form sent to Payroll

Section Three

Phone: (Aﬁ) w- Q NS'L Relationship: (S(W\‘g WO)(\“@I/

Emergency Contact

Name: ( N}\\‘(\\\ 4 \\ U\\\Q/

IH/COHfidentiality & Non-Disclosure
Agreement

California Labor Code Form 2810.5
[E/California Employees Only)

Ijs/kills Test / Interview notes
ew Hire Acknowledgement Form
¥l Additional information/Emergency

é/(cmtact
Image Release Form
%W 4: @Ie / Married { Circle one )

Exemptions

}Z(D Deposit / Global Cash Card /
Circle one)

E/Attended New Hire Orientation
Date: & /% /\5

[7 New Hire List

f’i( Taborca
Iﬁl/UpIoad Photo
1 Upload Resume & Food Handlers Card
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outsourcing
Your Hospitality Staffing Professlonals

Employment Application

Acrobat Outsourcing is an equal opportunity employer dedicated to non-discrimination in all employment practices. Acrobat
Outsourcing selects the best qualified individual for the job based on job-related qualifications regardless of race, age (40+),
color, religion, gender, national origin, ancestry, marital status, sexual orientation, disability or any other status protected by
applicable law.

A i

Full Name IQ_UL H’PA‘(P\( Date: Cﬂ/ L\ / [E)
Home Telephone (LPO%)%O{(?WL&_?O Other Telephone ( )
Present Address 7% St Tk 12——‘—:\)& ST%ET

Permanent Address, if different from present address:

Email Address \/0&\(-& 5%5@ ‘Yét\ﬂ,{)zj LD

i

e %g?&n" I o e 2y i ?
: E o .
bl . x =] o bt
&

Position applying for: b {%P\M Salary desired:

Are you currently registered with any staffing and/or employment agencies? If so, please list

s i
Are you applying for: Ful-time work? Yesl No___ Part-time work? Yesif No_
Temporary work, e.g., summer or holiday work? Yes_ No__ From: To:

How did you find out about our open position? (Please check fill in proper name of source):

Referral Er Name of ReferralAWNDé CPCC-"’(\ U’Q\Iewspaper [1 Job Fair ] Agency [] Company Website []
Other Web Posting [] Other Source [

Could you work overtime, if necessary? Yes‘_/No_ If hired, on what date could you start working’?‘v‘Z&:D.‘éE!\:>

Please keep in mind that schedules and shifts may vary depending on position and season. Additionally, the hours may vary
from week to week, depending on the company needs. Please Jist only the times/days you're available to work below.

SPECIFY HOURS SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
AVAILABLE
DAILY

AM OPEN —— —
PM OPenNs I ==

Do you have any vacations or extended leaves planned in the next 12 months? If so, please list dates:

Have you ever applied to or worked for Acrobat Qutsourcing before? Yes_ N If yes, when?

o
o / If yes, please state name and relationship

Do you have friends or relatives working for Acrobat Cutsourcing? Yes_ N

If hired, would you have a reliable means of transportation to and from work? Yes_‘/ No___
If hired, can you present evidence of your legal right to live and work in this country? Yes_‘_/No___

State age if you are under 18 . If you are under 18, hire is subject to verification that you are of minimum legal age to work.




Acrobat ' .

outsourcing
Your Hospitality Staffing Professionals /
Are you able to perform the essential functions of the job for which you are applying? Ye No

If no, describe the functions that cannot be performed. {Note; We comply with the ADA and consider reasonable accommodation
measures that may be necessary for eligible applicanisfemployees to perform essential functions.)

Have you ever been convicted of a felony within the past seven years, or have any pending cases currently open, including
but not limited to any Active Warrants which may result in a felony conviction other than a conviction for marijuana possession or
that resulted in a referral to, and participation in, any pretrial or post trial diversion program? {Please note that conviction of a crime is
not an automatic bar to employment—all circumstances, including the nature, date and relevance of the offense to the position applied

for will be con\s?red.)
Yes  No Y
Have any of these convictions as described above involved fraud, embezzlement, passing checks, forgery, and theft, including identity

theft? If yes, please state the nature of the crime(s), when and where convicted and the disposition of the case. [f yes, state nature of
the crime(s), when and where convicted, and disposition of the case(s).

NAME OF SCHOOL CITY & STATE GRADE OR DEGREE DID YOU GRADUATE?
COMPLETED '

M3 ETA K B3 MTN VEW, CA [TD1RLorvA YES
Vg ANZA COMWWY - (URREING ;CA

Do you have any special licenses, certificates or special tralnlng'? If

YES NO

so please list under "Special”.

Are you compuiter literate? If so, list software knowledge under \@) NO
*Special.”

Are you proficient with Point of Sales Systems? If, so please list YES <CNO
which ones under “Special.”

Do you have any other experience, training, qualifications or special “YES NO

skills, which you feel make you especially suited for work at Acrobat
Qutsourcing? If so, please list under "Special.”

Spemalc%%’om WO %o%\-ow I\W&%‘F CATERANCG

List below all present and past employment starting with your most recent employer (last 10 years is sufficient). Account for unemployment periods of

three months or more ‘/
Are you currently employed? Yes _ No V_ If so, may we contact your current employetr? Yes  No_

Name and Address of Employer MAN‘\/A% 1o Nt NO/( \1%1 G]IU:NT ﬁT,‘Sﬂ.NTA C,Uki@"r &4

Type of Busines’&‘.)ro\/U M(\é\ Telephone No. (40%) 466% LEZ% Supervisor's Namadaé HEA‘&Y
Your Position and Duties @\Rl\f \Nﬂ / \/EH l C [./6 Mﬁ%%\ ZSN
SELVRNN (4 VEWICLE T8 V(e

Dates of Employment: From 20 '79 To %D { L{ Weekly Pay: Starting J o) ?41\\(‘ Ending [ ZS ?O*/{/IV"
Reason for Leaving: D N CS 0?) TM\ M \NCD\ b N L/Y
Name and Address of Employer [\NQ— Q‘DOT’% L\ L\:77T 4) ! el Ql M W %LU’D‘F@V\OM’[_/ CA

I 1




Acrobat

outsourcing

’ _ Your Hosphality Staffing Professiongs
Type of Business’]" VVM }%g Telephone No. (%) gD k -
Your Positicn and Duties f/A’%Q& i A MOP\ ? LA B VN Gv-yfj?"&“ Vi Né:{

Dates of Employment: From ZO / Z To Z0 / 5 VWeekly Pay: Starting ﬁ 00 %/fl\indinq /0 o] P/éV‘
Reason for Leaving: 945%0[\)&(/
Name and Address of Employer %ﬂl) C@ %@Q (/UWEEP\ MﬂUNTA' N \/LE\’U C"Ai

LV MBTP
Type of Business A‘\Q-D Telephone No. {ﬂéﬁ } g %/ 0g0/ Supervisor's Name WA’YMg
Your Position and Duties D [/\ \J&Y// LAC%D =

Dates of Emplocyment; From M 0 ‘5/ To 29 06:7 Weekly Pay: Starting / Z P /iﬁlr Ending / Z %V\
Reason for Leaving: \/DV\( ) :F-.F
Name and Address of Employer % \/% l’{'A*MD\('MM %@P\V\C’_E '5 (i ‘J@S 6/ Q’A‘

A
Type of Busl;‘kgss %k\\g\ Telephone No. (L{'Jg/) {g_[ 6}6‘2' Supervisor's Name ALEO/N So VALES

Your Position and Duties A u... HOM Q—@Avl R

Dates of Employment: From 2.007 To 2_5546 Weekly Pay: Starting / 5 %r‘ Ending / g %Z{‘
Reason for Leaving: %SD!\)‘A[/

Have you ever been fired from any previous place of employment? If so, please explain;

Have you obtained any special skills or abilities as the result of service in the military? Yes_  No ‘/
If so, describe:

List below three persons not related to you who have knowledge of your work performance within the last three years.

Name: %?Hﬁv\ffé CoNUER. Telephone No. (&69 4(04 [l
Address W/Nw ‘?AQL £ @( =
Occupahon _A‘; lﬁ’ﬂ”«” T Relationshipﬁ% LOMEIR  Number of Years Acquainted: !

Name: (jﬂf Hé{f}H,t'Y Telephone No. (C}ﬁ) %59 L‘[Z-ﬁg
Address (7 37 @MNT ST. §MT—A' O—A% CA

OCCUDE’(IOI‘ITOW)[M& Relationship: ?\iﬁ\f’@’\ Number of Years Acquainted: (
Name: Telephone No. ( )
Address

LfSupewisor's Name K}G{J{N Q@N‘Zéﬂa

B T
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outsourcing
Your Hospitality Staffing Professionals

Please Read Carefully, Initial Each Paragraph and Sign Below

'ﬂdj‘ | hereby certify that | have not knowingly withheld any information that might adversely affect my chances for
employment and that the answers given by me are true and correct to the best of my knowledge. | further
certify that |, the undersigned applicant, have personally completed this application. | understand that any
omission or misstatement of material facts on this application or on any document used to secure employment
shall be grounds for rejection of this application or for immediate discharge if | am employed, regardless of the
time elapsed before discovery.

A'\’( | hereby authorize Acrobat Outsourcing to thoroughly investigate my references, work record, education and
other matters related to my suitabifity for employment and, further, authorize the references | have listed to
disclose to the company any and all letters, reports and other information related to my work records, without
giving me pricr notice of such disclosure. In addition, | hereby release the company, my former employers and
all other persons, corporations, parinerships and associations from any and all claims, demands or liabilities
arising out of or in any way related to such investigation or disclosure.

A \”% | hereby authorize Acrobat Cutsourcing and its authorized representatives to solicit information regarding my
background, which may include but not be limited to, information about my employment, education, and/or
criminal history, which may be in the files of any federal, state, or locai criminal justice and law enforcement
agency and general public records history.

A \J( I understand that if selected for hire, it will be necessary for me to provide satisfactory evidence of my identity
and legal authority to work in the United States, and that federal immigration laws require me to complete an -8
form in this regard within three days of my hire date.

Acrobat Outsourcing is an at-will employer. | understand that nothing contained in the application, or conveyed
during any interview, which may be granted or during my employment, if hired, is intended to create an
employment contract between me and the company. In addition, | understand and agree that if | am employed,
my employment is for no definite or determinable period and may be terminated at any time, with or without
prior notice, with or without cause, at the option of either myself or the company, and that no promises or
representations contrary to the foregoing are binding on the company unless made in writing and signed by me
and the company's designated representative.

| hereby acknowledge that | have read and understand the above statements.

Applicant’s Signature M { . Date [// L[/ i

T
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Cashier Test Score /\ [ 10

Gutsourcing
ez Hasnitaliey Sefiing Profassionsls

1} Aroll of quarters is worth?
a) $5.00
b) $10.00
€) $15.00
d} $20.00

2} Aroll of dimes is worth?
a) $5.00
b) 54.00
c) 5300
d) s2.00

3) Aroll of nickels is worth?
a] $8.00
b} $6.00
¢) '54.00
d) $2.00

}( A roll of pennies ks worth?

a) $1.00
b} $0.75
¢) §0.50
d) S§0.25

5 What does POS stand for?
a) Patience over standards
b) Percentage of sales
¢} Point of sales
d) People over service

4 v K 5_6) What is the current sales tax rate in your city SF = 8.75%, 5] = 8.63%, SAC = 8.00% ?

7). Acustomerbuys a bow[ of soup for $1.25, an apple 50.90 and a soda s 50.79. If you are given® 510.00 how much change should

you give back?
a) $4.06
b) $2.06
¢ $7.06
d) $5.06

8)  Acustomer buys two shirts for 10.50 each and two ball caps for $7.25 each. If you are given $50.00 how much change should
vou give back?

a) $19.50
b) $14.50
¢} $9.50
d) 54,50

9) A customer buys soda for $3.75 and a hot dog for $4.25. If you are given $20.00 how much change should you give back?
a) $6.00

b} $8.00

¢} $10.00

} $12.00

10} Acustomer buys two hamburgers at $3.75 each, two bags of chips at $1.25 each, two cookies at $2.50 each and two sodas at
$3.25 each. If you are given $100.00 how much change should you give back?
a) $78.50
$58.50
¢) 53830
d) $28.50
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