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Work Experience

Banquet Serving, San Josẻ CA





May 2014-present
     
        Salt Lake City, UT




Nov 2011-June 2013

· Set tables, served, and cleaned up for banquets, conventions, and parties.
· Worked for Utah Foods, Adobe, Google, Hotels, University of Utah Catering, VMWare, Los Gatos Country Club, Stanford Catering, Bellermine High School.
· Lead a team to service a group of tables from set up to clean up.
Technical Writing

Technical Writer for Novariant, Fremont, CA


2013-March 2014
· Revised and reorganized 75 hardware manuals for farm vehicle GPS unit installation. 

· Created a new Employee Handbook for the Australian operation.
· Used Microsoft Word, Excel, PowerPoint, Adobe Acrobat, SnagIt, and Paint.


Implementation Coordinator at Wells Fargo, Salt Lake City, UT
 2013 

· Training in TSYS, a big payment processor, and CCER, a commercial credit card reporting system. 

· Used Microsoft Word, Excel, and SnagIt.
Office Work/Management


Property Manager for Chanhassen, Salt Lake City, UT

2008-2013  

· Managed up to 40 units of residential property.
· Performed all rent collection, repairs, landscaping, tenant relations, leasing, monthly reports, and mortgage negotiations.  

· Used Microsoft Word, Excel, Access, and TurboTax.
Technical Translating/Editing


Translator/Editor






1990-2013 


· Radio and business topics for Fondation Hirondelle, an international UN-related non-governmental radio agency based in Lausanne, Switzerland.
· Jewelry patent applications and related descriptive material.
· Court translator & interpreter.
· Simultaneous Interpreter (French to English) on a variety of topics for private conferences, including some held at the Palais des Congrès in Versailles, France, and for visiting English-speaking dignitaries.
Technical Translator/Project Manager for EPRI, Palo Alto, CA
1992-1999  

· Managed a project to bring 20 years of archived Electricitẻ de France (EDF) reports into usable form for the Electric Power Research Institute (EPRI). 

· Created a Q&A database for referencing and accessing the Nuclear Steam Generator Materials reports.  

· Translated reports regularly for use by company engineers, and interpreted for visiting EDF personnel as needed.
Teaching


Teaching Associate University of Utah, University of Minnesota, San Jose State University 


Education

Bachelor of Arts Cum Laude, University of Utah, Major, French Literature, Minor, Chemistry.
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