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Objective:
Seeking a challenging and rewarding position that would allow me to gain experience and new skills.
Education:
Valley Academy of Arts & Sciences- Granada Hills, CA
General Education, 2011 - Present

Work Experience:
City of Los Angeles Department of Recreation & Parks; Ritchie Valens Day Camp- Los Angeles, CA-Volunteer Work
Counselor in Training June-August 2013
Supervised children from ages 5-12 including on field trips
Prepared activities for the children through out the day
Helped prepare and set up for meals 
Cleaned up after meals and activities 

Counselors Office Tech, August-Present
Distributing summonses and schedule changes to students and staff
Make analysis' of schedule changes and input into computer systems
Receiving phone calls and setting up appointments for parent meetings
Helping organize and assist counselor on a daily basis
Communicate and assist students with their needs

Related Skills:
Proficient in Spanish, good math and organizational skills,






