
Sept9 Z0f3-present

service lrkills.

Feb 20ll - Sept 2013
Kaiser l)ermanente Hospital, Fresno CA

March 2010 - Feb 20ll
Selma A lventist Hospital, Selma CA.

July 200! - Oct 2009
J. Jill, Fresno, CA.

Jan 2008 - Juty 2009
Outback Steakhouse, Fresno CA.

Debbie
1484 Cushendall Drive.

Cell: 559 978
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June 2001 - Jan 2008
Colonial Oountry Club 3735 Country Club Circle, Fort Worth TX.
Banquet rierver - carry trays with food, serve at parties/events. Refresh

drink orde's and give excellent customer seryice to everyone.

June 2007 - Jan 2008
Glaucoma Specialists, TX, No longer in Business
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Adminis lrative Secretary - Support the Nursing Directors of ER" oB anp

:,:lf.l"?j:"jteduling and BLS, ACLS, NEO certification marerialc Tra.ir.
line,auditdepts.,orderingsupplies,takeandreportm
and records. Create and maintain critical value and ph )project su Professionalism, along with the abdiscretior Excellent pr.ronil computer skills,&^^,,^-r: -frequent inrerrup'ons, organize wori<road and set ever-changing prioritiesl antic
underpressure and strict deadlines, realign priorities u, n..."rru:t' 

------

Store Associate- cashier, credit card transactions, sell, credit card payments, gi
open,/clos' responsibirities, ordering, stocking, and above utt gr"ut JuJtomqr s,en

Server - (lashier, exceilent customer service skills, expo food and beveraggs, cacustomer lable service. (Transferred from Burleson TX Outback on llllg/20tlg
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2003-- Feb 28,2007
Kaiser Permanente Hospital, Fresno, CA.
Sr. Ad ministrative Assistant pharmacy Admin- Excelent customer
Expertise with word processing, spreadsheet, graphics and presentation
complex projects. Able to work independently, exercise discretion and
coordir ate planning and logistical arrangements for conference rooms,
phone rnessages as needed. Event coordination and other activities as
necessary documents and materials for mee tations. Track and
prepare monthly expense repolts, and make ents. Able tp use
confidential documents, etc. prepare organization charts, presentations, ptc
confide rtial department files and records. Taking minutes at meetings, pre
as a liai;on between mgmt, direct reporls, and others within and outside the

2002--Feb 28 2007
Dan Ga mel's Health and Racquet Club, Fresno CA.
Fitness lnstructor -Taught aqua aerobics and aerobic kickboxing. custqmer

1992--:1001 (1992-1993 Temp Agency) 4150 Network cir, Santa clarai cA
Sun Mi':rosvstems. palo Alto. CA
4ducatior Resistrar. (Temp Agency) working as a registrar in the Edu|ati
classes. Eivins advice on clasqeq gnd crrcrpm radrr;rah^-+^ o^,-^ -.r- -lf--':li::.::,-,l"i",t,advice on classes and system re{uiremen'ts. Being 
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position. My prior position before my promotioi **i, ";;;;;?"

Sr. Administrative/property Mgr. _ Managed physician,s calendars, dailyverific fion, schedule 4nh^ihhan+^ '^..r -^^-^-:-' :, * : - :-, ,"i","il"a
hire paperwo.k, p;;;l ',il:ilti"fr"J
and otlLer duties as ass ,"-i".i"d" e

t996-20D0
Hurst Ar:robic Kickboxing Studio & YMCA, San Jose, CA_ No longer inInstructor. Taught aerobic kickboxing and aqua classes.

0ducation
i lomestead High School, Sunnyvale, CA-Graduate d lg73
.\dult Education Ctr, San Jose CA -Studied health, fitness, and
lnterests: Riding & training horses, Competitive Dance, run
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