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512-517-7747

Pyramid Staffing
UT Cafeterias
Kinsolving,J2-Dish;
Jester-Server,Littlefield Patio,Jester Bldg Attendant-
Various Restaurant
Locations; William
Recruiter 512-559-7581

Labor Ready Austin,Tx
512-973-9428
Townplace Suites
Housekeeping
5-6/2016
Myra –Housekeeping Mgr.

Ultimate Staffing
Austin, Tx. 512-795-8635
Scanner Operator/Data Entry
TCAD Austin,Tx.
Outlook,Pacs,Hi
Volume Scanning
Of Files; DataEntry
Of Extension Requests; Filing,
Daily quota Requirements met .
Opened Mail & routed to departments.
TCAD Mgr-ref.

Ticket Sales discoverthe dinosaurs.com   Parmer Events Center  7/10-11/2015 Kelly Services Austin,Tx 512-372-4413 
Customer Service Representative  Evins Elite  Enrollment Broker
7/6/2015 –August /27/2015   Ref: Maximus   Austin, Tx   
CUSTOMER SERVICE SURVEYOR 3-5/2015  Capital Metro Project  Evins Personnel  Austin,Tx
Participated in Capital Metro  Project conducting Interviews with Customers about their Trip on
Capital Metro Buses in Austin, Texas including UT Shuttles, Metro Rapid Buses, Express Buses, &
Metro Rail System Austin, Tx to Leander, Tx. Equipment: Electronic Tablet

EDITING SHORT & LONG FORM SALES TAX REPORTS & Revenue
 State Comptroller’s Office Revenue Processing Division   7/2014; 1/2015 
FRONT DESK   9/2014-10/2014 Career Boosters 2211 S. IH35, Suite 410 Austin,Tx
 Vocational Training  Institute   Answer Telephones,Schedule Appointments for Admissions Director, Start Up Computer Lab,Produce  Xerox Copies Flyers-Lobby , Job Fairs, & Marketing Locally
 Assist Admissions Director & Teachers with Fascmiles to Student Program Counselors.
Update Mailing Lists & Student Job Board in Career Center, Invite Local Staffing Agencies to Job Fair, Prepare Correspondence;Filing; Student Job Placement Marketing Locally.Prepare Coffee in Breakroom, Daily Breakroom Maintenance

DATA ENTRY   8/2013-5/2014  Image Review   PT Image Selection  URS TxTag Project  
Tx Tag Customer Service Center  Austin, Tx.  Express Personnel  Austin,Tx. 512-453-3838
DISHWASHER     4/2012-3/2013    Baker St. Pub & Grill  512-691-9140  3003 S. Lamar Blvd. Austin,Tx.78704
CASHIER    7/2009-4/2012  Austaco,Ltd.  512-327-4654 Taco Bell locations: Hwy 183-1431 Cedar Park,Tx 78613.;1825 W.Parmer Ln.Austin,Tx. 78727; 3501 Wells Branch Pkwy Austin,Tx. 78728;311 S. Lamar Blvd. Austin,Tx.78753
CONCESSIONS CASHIER   4/6-6/2010 Dallas Stars Hockey Games,Concerts,Graduations,Disney on Ice  Cedar Park Convention Center  512-600-5061  2100 Avenue of the Stars Cedar Park, Tx. 78613 
GATE SECURITY  7/18/2009   Burnett Staffing  Austin,Tx. check for Contraband 
 Mexico City vs. Monterrey UNLV Pro Soccer Game  
USHER  9/05/2009 Burnett Staffing Austin,Tx.  UT vs. Louisiana Monroe College Football Game 
DELIVERY DRIVER,CSR,BAKER,DISHWASHER  1-5/2008  Dominoes Pizza locations:1201 Hwy 281 Marble Falls,Tx.78654 830-798-8080,105S.Canyonwood on Hwy 290 Dripping Springs,Tx. 78620 3-5/2008
5/2008,10990 A Hwy 29
Liberty Hill,Tx. ,4201 Westbank Dr.Austin,Tx. 512-327-1313,8/12-11/3/08 1900 Guadalupe St.Austin,Tx. 
CSR CLAIMS TEXAS WINDSTORM  HURRICANE IKE 9/12-17/2008  Leading Edge Personnel  7800 N. Mopac Expwy.Austin,Tx. 78759 512-231-1888 
BREAKFAST ATTENDANT, HOUSEKEEPING  4/18-25/2009  Comfort Inn 300 E. Whitestone Blvd. Austin,Tx. 78613
GATE GUARD DK&G MGMT. Dallas,Tx.  7-8/2009 Customer Service Residential Subdivisions Swimming Pools Austin,&.Georgetown,Tx. Greeted & Entered Resident Names using Excel Spreadsheet onto Laptop Computer.CPR Training.
PARTS RUNNER  Arnold Oil Equipment Company A-Line Parts 1616 E. 6th St. Austin,Tx. 512-477-1261
SALES GE WATER SYSTEMS  Aqua Fuzion Leander ,Tx. 5/31-6/20/2009 Attended GE Rally Kerrville,Tx.
GREETER,RESTAURANT SALES,DISHWASHER,CATERING CSR  11/2008-4/2009 Wilshire Group Marie Callendars Restaurant 9503 #400 Research Blvd. Austin,Tx. 78759 512-349-7151 
GENERAL LABORER  Labor Ready 101 E. Amarillo Blvd. Amarillo,Tx. 79107 4-5/2008 806-373-6400 locations:
Ameripride 317 S. VanBuren Amarillo,Tx.79107 806-376-8251 Sort Hospital Linens,Load Commercial Laundry Machines, Run Sheet Machine Fluff Hotel Linens, Process Restaurant Tablecloths,Aprons,Napkins Commercial  Linen Press Machine,Fold Hospital Blankets, Linens,Gowns,Fold Automotive Shop Towels;    Busser  Amarillo Country Club Amarillo,Tx.  Wedding  Reception; Fire Damage Cleanup  Borger, Tx.  Auto Parts Store , Drymop Smoke Damage removal ceiling,shelves,walls
MATERIAL HANDLER, PARTS PICKER,MANUAL FORKLIFT OPERATOR  10/1-31/2008 Horizon Staffing  13706 Research Blvd. Austin,Tx. 78750-1839 512-250-2959  Mgr. Zafir Sadig .  Austin.Dallas.Hybrid,Kitting Lines.Transport Computer Chasis with Manual Forklift High Volume.Data Entry.Build Commercial Computer Systems Computer Parts installed with Cordless Drill. Data Entry.
Move Computer Parts from Shipping Area to Inventory Area to processCommercial Computer Orders
Maintain Inventory.Process Computer Orders.4:30am-1pm.Safety Gear PlasticToe Boots,Safety Glasses
BREAKFAST BAKER, FOOD EXPEDITOR,
PATIENTHOST,DISHWASHER  Round Rock Medical Center
2400 Round Rock Avenue Round Rock,Tx.78681 8/11-20/2008 512-341-1000 
Heavy Schedule Prepared Fruit Compotes, Baked Muffins, Cook Bacon, expedited Hospital Patient
Food Orders completing food orders on Tray with Receipt, Placed on Large Cart, Transported to
Patient rooms , Removed trays from Patient Rooms, Bussed Trays& Dishes, Rinsed Dishes, Loaded
Into Dishwashing Machine, Placed Clean Dishes on Shelves in Kitchen Area.
LAUNDRY ATTENDANT ,DISPATCH , NITE HOUSEKEEPING  Holiday Inn Townlake  Austin,Tx. 8/9-15/2008
HOUSEKEEPING  Lampasas Nursing & Rehab Center  611 N. Broad St. Lampasas, Tx. 76550 512-556-3588
FOOD PROCESSING MFG.  Windsor Foods 601 E. Third St. Lampasas, Tx. 76550 512-556-5454
30 degrees Plant  Mfg. Frozen Foods  Commercial  Burrito,Taquito & Restaurant Packaging on Conveyor 
GRILL,FRY,KITCHEN PREP,SANDWICH MAKER  Burgers of Beaumont,I Ltd. P.O. Box 6435 Corpus Christi,Tx. 78466 locations: Hwy 281 Marble Falls, Tx. 78654, Hwy 29E Burnet, Tx. 78611 8-12/2007
RETAIL CASHIER Dolgencorp. 100 Mission Ridge Bartlesville,Tn.37072-2171 Dollar General 406 E.Polk St.
Burnet, Tx. 78611 512-756-6467 8/2008-1/2009 . Cashier.Merchandising.Floor Maintenance.
PIZZA DELIVERY Heart O’Texas Pizza 701 Buchanon Burnet, Tx. 78611 512-756-6918  2007
SHOWROOM RECEPTIONIST  Austin Marble Company 608 Leander Rd. Georgetown,Tx. 78626 2007
 512-930-2116 , Assist Customers w/ Marble Selections, Dispatch Trucks, Type Correspondence & Billing Marble Customers 
GENERAL LABORER  Labor Ready 8120 Research Blvd. Austin, Tx.  512-302-4118  Jackson Hyde Mgr. locations:
 Move Pallet ¾”Plywood into Gymnasium  St. Edwards University  11400 S. Congress Austin,Tx. 78726
Dishwasher & Kitchen Prep. Great Hills Country Club 5914 Lost Horizon Dr. Austin,Tx. 78709 
512-345-6940
Laundry Attendant,Housekeeping Value Place 1950 N.IH 35 Round Rock,Tx. 5/30-31/2009;
Move Medical Equipment  4900 Guadalupe St. Austin,Tx.  6/2009
Build Shelves, Cleanup site in Building,Load Dumpsters Office Depot  Anderson Lane Austin,Tx. McMurray Shelving Co. Houston,Tx.  6/07/2009;
 Retail Lease Cleanup Circuit City Research Blvd. Austin,Tx.6/09/2009
Unload Cabinets from  Commercial 53’ Van Truck deliver to Farley Elementary School Hutto, Tx.
Used Dolly Truck to deliver and unload in school classrooms
 Labor Building Display Train Cars RS Resources Hutto, Tx. 
 HVAC Clean up Upstairs Library  Cypress Creek Elementary School Austin,Tx.
Load Furniture upholstered by company, processed rail cars at site. Upholstery Furniture Company.
GENERAL LABORER  Day Workers   2005  Landscape Cleanup Residential Leaves,residue into Bags for Pickup Disposal company
Housekeeping    Labor Express  3-4/2002
BOOKKEEPER  M.W.Hail Constr. Inc. Lampasas, Tx.  Managed Construction Office 1979-1999
Payroll,Correspondence, Estimates, Schedules,Subcontracts, Billing, Accts. Rec./Accts. Pay.,Taxes,Reports,Sales,General Accounting Projects Central Texas.
RECEPTIONIST,SECRETARY  Citizens State Bank Lometa, Tx.   1979-1983
SECRETARY  Aztec Savings & Loan  Copperas Cove, Tx.  1983
SHUTTLE DRIVER,CSR, DETAILER   Tropicana Trucks Budget  Las Vegas, Nevada
CSR , Shuttle Driver,  Smith Groc. Store locations-Budget Rentals;Long Distance Travel
Phoenix, AZ to Las Vegas, NV 15’ Rental Moving Truck. Shuttle 15’ & 24’ Box Moving Trucks
Multiple locations Las Vegas, NV. Shuttle Customers.Detail Fleet & 53’Truck.
BAKER   Pizza Hut   Las Vegas, NV.  Prepare Pizza in Commercial Mixer, Proof, Prepare Customer Food Orders, Prepare Line daily, Wash & Sanitize Dishes, Pans, Plastics, place on shelves  1-3/ Clean Hotel Rooms & Suites
Fine Dining Server  Park Place Entertainment  Season’s Restaurant Bally’s Hotel& Casino Las Vegas,Nv  2003-2004  New Year’s Special Assignment  French Management , European Customers
Las Vegas Union  Las Vegas, Nv   2002
Banquet Set Up   Venetian Hotel & Casino  Las Vegas, Nv  Travel by Coach Bus    2002
Busser, Server   Las Vegas Convention Center  Las Vegas, Nv    2002

GRA  Golden Nugget  Hotel & Casino  Laughlin, NV.  3-4/2002 Clean Hotel Rooms & Suites

2004
GRA   Flamingo Hilton  Las Vegas, NV.    2-9/2003  
Housekeeping    Labor Express  3-4/2002
Location   Edgewater Hotel & Casino  Laughlin, NV
Labor assignment stripping bed linens, clean hotel rooms
CASHIER    Dairy Queen    Kingman, AZ  3/2002
Cashier, Prep, Dishwasher
SKILLS
TYPING  71 wpm
Microsoft Office Suite
Great Plains Software
Postage Meter
Copier, 10 Key,
Computerized Register  POS
CLASSES
Into to Computers
Excel 
Microsoft Project
Quickbooks
CERTIFICATES
Secretarial Certificate   5/1977
Howard Payne University Brownwood, Texas

Enrollment Broker 
Maximus  
Austin, Texas 
July/ 2015

HIGH SCHOOL DIPLOMA    5/1976
Lometa High School
Lometa, Texas










TRAINING
K&J MANAGEMENT     Sales  & Canvassing 
LABOR READY   Austin, Tx.   Safety Training
TABC     Austin,Tx.          Alcohol Awareness Certificate
CSR       Golfsmith    Austin,Tx.
CSR      Time Warner  Austin,Tx. 
CPR      DK&G Management   Dallas,Tx
DRIVER  TRUCK FLEET     Tropicana Trucks Budget  Las Vegas, Nv
PIP       Park Place Entertainment    Flamingo Hilton   Las Vegas, Nv
PIP       Golden Nugget, Laughlin, Nv
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