      Myron M. Mooring Jr.
Phone: 510.681.5020

Email: Myronmooringjr1@gmail.com
QUALIFICATIONS:
Hardworking adaptable professional with diverse experience in inventory, shipping, and assembling areas. Quickly learn new tasks and work well in a team environment. Diligent with solid work ethic and flexible schedule.
SKILLS: 
· Able to bend and stoop and work in adverse climatic conditions
· Custodial Certificate 

· Guard Card
· Working as a team member
· Punctual
· Great interpersonal skills
· Ability to stand and walk for extended period of time
· Decision making and problem solving skills

PROFESSIONAL EXPERIENCE:
Shipping & Receiving Clerk                      TCHO Chocolate (Spartan Staffing) | Berkeley, CA             02/2016- 05/2016  

· Verifies and keeps records on incoming, outgoing shipments and prepares items for shipment. 
· Compares identifying information and counts, weighs, or measures items of incoming outgoing shipments to verify information against bills of lading, invoices, orders, or other records. 
· Examines outgoing shipments to make sure shipments meet specifications.
· Inserts items into containers, using spacers, fillers, and protective padding. Posts weights shipping charges, and affixes postage
Production Crew Member                      Blue Apron | Richmond, CA           03/2015- 06/2015                               
· Perform general upkeep and repair on facility equipment. 

· Clean and make sure facility equipment runs correctly. 

· Make sure production line has regular supply for shipment. 

· Verify if items put into packages are correct. 

· Move completed packages for loading. Lift 50 + pounds.

Security Guard 

                    BMT Security | Oakland, CA                                                           06/2014- 09/2014  
· Monitor building security and safety by performing duties, such as locking doors after operating hours. 

· Acts as oversight or security agents for management and customers. 

· Reports all violations and suspicious behaviors to supervisors, verbally or in writing. Supervise and train surveillance observers.
Security Guard 

               Berkeley Youth Alternative | Berkeley, CA                                         9/2012 - 06/2014                      
· Observe and report, circulate premise to preserve order and protect citizens. 
· Secure premise, escort individuals to proper office. 
· Sign-in / Sign-out visitors, direct traffic in and out the building. Answer multi-line phones.
Sales Rep (Seasonal) 

 Toys R Us/Babies R Us | Emeryville, CA                                           06/2011- 09/2012   
· Assist customers with purchases, cashier, assist with online guest order and layaway 

· Unload inventory, re-stock shelves, ticket items for customers 

· Assemble bikes and marketing displays

· Assist customers caring purchases outside 

Team Member 

                    Jamba Juice | Walnut Creek, CA                                                        06/2011- 09/2012   
· Greet Customers,  Make fresh drinks, Open and close store daily
· Cashier, handle money daily , report low inventory 

· Clean store- wash dishes, mop floor, sanitize counters and customer areas

EDUCATION:                                                                                                                                                                                   Berkeley High School 








      Graduated
Dear Hiring Manager,

In today's customer service oriented society, timely, friendly, proactive service is sought to enhance future business growth. Customer loyalty is always impacted when you employ the right service professional to represent you when assisting your valued customers.

My long-term experience in the service industry has taught me how to meet and exceed each customer's expectations with service that sells. I have assisted all types of customers in all types of settings. I realize that acquiring and maintaining loyal repeat business as well as spreading the word of your business through these loyal patrons is of the utmost importance in every company.

I believe that I am the best candidate for this position because of my extensive customer service experience and my ability to adapt to any situation. I have a passion for success and goal oriented demeanor that would push me to accomplish my set tasks. Also, with my personable character I can work well and communicate with others to contribute to team efforts. In all that I do I would strive to advance the company, and I feel that my previous work experience proves that.
It would be a pleasure to interview with you and I look forward to hearing from you soon.

Sincerely,

Myron Mooring Jr

