Rashond Grant
(510) 820-1702
 RashondGrant@Live.com

Qualifications
· Excellent team member and collaborative thinker.
· Good organizational skills and detail oriented.
· Superior customer service and interpersonal skills.
· Design skills through drawing, painting, and mural composition.
· Proficient in Microsoft Office, Photoshop.

Education and Training
· CPAA– Fremont          	                                               	Oakland CA. 	2008 – 2012
· High School Diploma.

Employment Experience
Human Resources Junior Technician / Intern
City of San Leandro             		                                           San Leandro CA. 		
· Multitude of computer based tasks, which included projects, PowerPoints, and Excel spreadsheets  
· Served as an adviser for projects which targeted youth population within Alameda County
· Printing, copying, scanning, and preparing correspondence for internal and external dissemination  
· Assisted with filing projects and purging/shredding of old files
· Gathered employee checks and oversaw that they were distributed to their correct box.

McGee's bar and grill 	                                                                       	Alameda CA.			
Bus Boy, Team Member
· Took down orders, served plates, and cleared tables after guest completed their plates.
· Maintained a clean working environment, by clearing tables of waste & dishes, and sweeping/mopping floors for new guest to be seated.
· Assisted bar with ice and other bar needs.
· Assisted with closing and kitchen cleaning duty 
· Answered questions about venue and menu with precision.

Specialty’s Café and Bakery
Dishwasher
•	Wash dishes, glassware, flatware, pots, and pans by hand.
•	Place clean dishes, utensils, and cooking equipment in storage areas.
•	Maintain kitchen work areas, equipment, or utensils in clean and orderly condition.
•            Stock supplies, such as food or utensils, in serving stations, cupboards, and refrigerators.
•	Sweep or scrub floors.
•	Clean garbage cans with water.
•	Sort and remove trash, placing it in designated pickup areas.
[bookmark: _GoBack]•	Transfer supplies or equipment between storage and work areas by hand or using hand trucks.
•	Preform all closing duties and locked all entry points of store.

References 
Kevin Sledge, Human Resources Technician                                             (510) 577-6089
Alexis Wilson, Actor and Director                                                               (301) 800-9877
Jane Kim, Education Expert/Teacher                                                         (510) 292-6142

