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I o obtain long term employment with growth potential wit
hardworking ability and my posi

SKTLLS AND ABIL
o Answering Multi-line Phone o Data Entry
o Customer Service Stitts o providing Childc
. Operating Office Equipment o Microsoft Word

orde r and compute bill; prepared and selected requested food
asse nbled items on serving tray or in take-out bag; operated
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EXPERIENCE

Cre y tUemner: Taco Bell, Sacramento, California
Req rested customer orders and depressed keys of multi ting machine to simultane,o y record

tfu,"' 3?r
a cornpany where I can contri
ve attitude.

ES

. Operilting Cash R
o Sche<luling Atr,poi
o Accounts Receiva

tems from serving and storage

coff :e maker; notified kitchen personnel of shortages and
eath g and serving area.

ial orders; and rnaintained orderly

Chil,dcare Provider: BJ Jordan Daycare, North Highlands, Iifornia
Obs,lrved and monitored play activities and entertained chil by reading to them and playr
with them; prepared and served nutritional meals;
kept children's play arena clean and tidy.

childlren on walks and other o
g ljames
ings and

omer Service Representative: 76 Gas Station, Sacra to. Clalifornia
ined and received merchandise, totaled bills, accepted pa and made <;hanse
ered customers' questions concerning location, price use of merchandise: set
ays and arranged merchandise on counters and tables to sales.

C usr omer S ervice/Teller z EZ Moneyo Sacramento, Californ
Casl ed checks after verification of signatures: issued orders and pay day loans;
mon )y transfers; balanced cuffency, coin and checks irr cash wer at end of shill usrns cra ator and
prov ded prompt, courteous customer service at all times.

EDUCATION AND T NIl\G
Campos Verde Adult School, North Hi lands. California

General Education Cou s

Encina High School, Sacramento Califbrnia
General Education

PERSONAL QUALI ES

Dedi;:ated o Team Player r Trustworthv . o Organized . F'ro
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