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Acrobat Qutsourcing is an equal opportunity employer ded|cated to non- i riminatioln in all employment practices. Acrobat
Outsourcing selects the best qualified individual for the job based on job-rélated qual Ications regardless of race, age (40+),
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Position applying for:%&xﬂal-f a Salary desired: 1\ 4
Are you currently registered with any staffing andior employment agencies? If srmplease list’

o i
Are you applying for: Fuli-time work? Yes____ No Part-time w:ﬁk? Yesﬁi No___
No¥ . From '

Temporary work, &.9., summer or holiday work? Yes___
How did you find out about our apen position? {Please check f' llin proper nam
Referral B/ Name of Referral ]_u P A Newspaper —J =‘Fairl:] Agency [7] Company Website O

Other Web Pasting [”]  Other Source [ / -
Could you wark overtime, if necessary? Yes¥ No___ Ifhired, on what dalj ' could you Ftart working? otz.. R“{‘ \q

Please keep in mind that schedules and shifts may vary depending on pos
week to week, depending on the company needs. Please list anly the trmes
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"Do you have any vacations or extended leaves planned in the ne:!t 12 months? If s ,rplease list dates:
14

Have you ever applied to or worked far Acrobat Outsourcing before'? Yes___

' ‘/lrﬂas, when?
J T If yés, please state name and relationship
N .
If hired, would you have a reliable means of transportation 1o and from wark? é /

]
YesV _ No___
fhired, can you present evidence of your legal right to live and work in this coun No___

State age if you are under 18 . If you are under 18, hire is subject to verifi¢ Inn that you are of minimum legal age to work.

Do you have friends or relatives working for Acrobat Outsourulng'? Yes___|
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Please Read Carefully, lnq'tial Each P
i

é}}é .I hereby certify that | have not knowingly withheld any inf
employment and that the answers given by me are true and

that I, the undersigned applicant, have persanally complete
misstatement of material facts on this application or on any c
for rejection of this application or for immediate discharge i
discovery.

y affect my chances for
porrect ta the best of my knowiedge. | further certify
this application. | understand that any omission or
ument used to secure employment shalj be grounds
#m employed, regardiess of the time elapsed before

v a1

I hereby authorize Acrobat Outsourcing to tharoughly investig

matters related to my suitability for employme t and, further, 3

Campany any and all letters, reports and other information rela

of such disclosure. In addition, ! hereby release the co

corporations, partnerships and associations from any and all
esligation or disciosure,

way related to such inv
M s | hereby authorize Acrobat Qutsourcing and its authorized

background, which may include but not be limited to, informa
history, which may be in the files of any federal, state, or lo
eneral public records history.
5{ ( | understand that if selected for hir
legal authority to work in the United States, and that federal i
this regard within three days of my hire date.

Acrobat Qutsourcing is an at-wiil employer. | understand tha
during any interview, which may be granted or during my empl
contract between me and the company. In addition, | underst
is for no definite or determinable period and may be termina
without cause, at the option of either myself or the company,
the foregoing are binding on the company unless made in writi
reprasentative.

I hereby acknowledge that | have read and understand the aboy

e, it will be necessary for i

» Work record, education and other
nces ! have {j

te my references
horize the refere
giving me prior notice
my former employers and all other persons,
aims, demands or liabilities arising out of or in any

|
gtives to solicit information regarding my
about my employment, education, and/or criminal
| criminalijustice and iaw enforcement agency and

to provfdia satisfactory evidence of my identity and
Nigration lfws require me to complete an I-9 form in

nothing contained in the application, or conveyed
ment, if qired, is intended to create an employment
E and agree that if | am employed, my employment
ed at any time, with or without prior notice, with or
ind that ne promises or representations contrary to
and signed by me and the company's designated

i

statemeqts.
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Cashier Tes

Score

Lo ol

/15

1)

2)

3

4)

5)

6)

7)

8)

9)

10}

Aroll of quarters is worth?
a} $5.00

b} s10.00

c) 515.00

d} $20.00

A roll of dimes is worth?
a) 55.00
b) $4.00
cl $3.00
d) $2.00

Aroll of nickels Is worth?
a) $8.00
b} $6.00
¢} 54.00
d} $2.00

Aroll of pennies is worth?
a) $1.00
b} $0.75
¢} $0.50
d) s0.25

What does POS stand for?
a) Patience over standards
b) Percentage of sales

¢} Point of sales

d} People over service

What is the current sales tax rate in your c1tyn a . h

A customer buys a bowl of soup for $1. 25 an apple $0.90 and a
you give back? .

2} $4.06 A

b) %206 # .

c) 57.06

d} 5$5.06

A customer buys two shirts for 10.50 each and two ball caps for

you give back? 2400 50

a) $19.50 ‘l'—l}-
b} $14.50 D
557

¢) $9.50
d} %4.50

A customer buys soda for $3.75 and a hot dog for $4.25. ifyou
a) $6.00

b} $8.00

¢} $10.00

d} $12.00

A customer buys two hamburgers at $3.75 each, two bags of chip
$3.25 each. If you are given $100.00 how much change should y
a) §78.50
b) $58.50
c) $38.50
d) $28.50

soda is $0.79. If you are given® $10.00 how much change shot

7.25 each, If you are given $50.00 how much change shoulc

450 Iyag
_/—""

re given $20.00 how much change shouid you give back?

ps at $1.25 each, two cookles at $2.50 each and two sadas at
ou give back?

TEST_Cashier (2013.07.2
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Cashier Tes:

Score

/15

11) Counterfeit pens should be used on which three denomination

a) $20, 850, $100
b) $10,$20, $50
¢) $5, 550, $100
d} $10, 520, $50

12

—

a) one

b) two

c} three

d) no need to count

Question & Answer:

"

How many times should you count change when giving it to the» Fustomer?

Ad

13} What is the minimum age for legal alcohol purchases?

14) What are the acceptabie forms of ID for alcohol purchases?

e e»ﬁ'ns-

¥

15) How many 520 bills are in a bank band? ; \1&a N ,‘)'JM-“;L__,




Houston Department of Health and Human Services

Food Service Manager’s Certification Program
Certifies That

LAUREL C. KANE
Has Satisfactorily Completed the Course of

Instruction Prescribed in Section 20.54, 55 & 63 of the
Houston City Code of Ordinances

Professional Food Sanitation and Service

Certificate Number Date Expires
179434 02/11/2018
832-393-5100
Post in Public View 388A-017 Rev. 501
St CITY OF HOUSTON KEEP THIE ID WITH YOU OR AVAILABLE
%t DEPARTMENT OF HEALTH AND HUMAN BERVICES i AT ALL TIMES WHILE ON DUTY
i FOCD MANAGER'S CEATIFICATION PROGRAM
CERTIFIES THAT IDENTIFICATION
LAUREL C. KANE | DATE OF BIRTH: 07/15/1966 SEX: F HMEIGHT:
HAS SATISFACTORILY COMPLETED THE COURSE OF STUDENT ID: 000158224
INSTRUCTION PRESCRIBED IN SECTION 20,54, 55 & 83 OF THE
HOUSTON CITY CODE OF CRDINANGCES, '
i Cerificate Number Expires ¢+ Certificats Nuinbar Expires
179434 02/11/2018 179434 02/11/2018

ATTN: LAUREL C. KANE

° o
Separate certificate from top of page NORTHWEST CATERING SERVICES, INC.

® Post certificate in public view in place of 16929 STATE HIGHWAY 249 STE A
employment HOUSTON, TX 77064

® Separate wallet Id from bottom of page

® Fold wallet Id in half along dotted line

@ Keep wallet Id with you or available at all

times while on duty

Printed: 02/15/2013
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665 Third St., Suite 415 » San Francisco, CA g4107

First and Last Name:ﬁL&g@ﬁ:’;

Email_Zaoure) _wa. @ nstonmal.ecorn

3
Phone number:__ ©2, R, A0R. 46

Working Experience:

Company Name: \ i
Dates of Employment:_1 - V] . o — (as@f\-k'
Job Responsibility:
« Coshier
e Stec ¥ o
Jﬁae@J"S’

Company Name:

Dates of Employment; MI\)\"

Job Responmblhty

[ ]
Company Name@n@&é&g@ﬁ@-‘ﬂ-{

Dates of Employment:___\x le-yd — \D-lig- 15—

Job Res Ol‘lSlbl]lty
éu @LRice. < Du¥ies

a_%e Q\\erd% C?}%'e'—"'

"> here
* Sohedol\s

Skills
("A&\ m.\«a:&f‘a:‘é Ve

Qai:.;\f\tff" {
a L‘\%k, Gléi ?
"M&q}:}s_b\ \}L

~

800.236.2276 * info@acrobatoutsourcing.com



Laurel Kane

Houston TX » Cell: 832.908.2800 » E-mail « Jaure]l ka@hotmail.com
Professional Summary

Administrative support who goes above and beyond basic administrative task and takes on multiple projects at
once. Excellent work ethic with a positive attitude. Capable of handling diverse workloads.

Skills
¢  Adaptable to multiple industries e Microsoft Office software
»  Daily office operations « Office equipment
¢  Administrative support « Excellent customer service
s Invoice posting *  Works well under pressure
¢ DataEntry =  Multitask capabilities
e  Critical thinker * Pleasant demeanor

Work History

Administrative Assistant #1/2014 t0 10/2015
Constellation Lighting - Houston, TX

¢  Daily office operations for Project Manager

e« Maintain customer data base in excel
Posting invoices into accounting software

¢  Answer incoming calls and take messages

s Process mail/expense reports

e Purchasing office supplies

Assistant Manager 03/2011 to 10/2013
Northwest Catering - Houston, TX

¢  Oversaw daily operations for office staff of 4 and 60 plus servers

e  Managed school lunch/breakfast program for 21 Charter Schools

e Maintained compliance with USDA & TDA guidelines

e Developed standard operating procedures for fleet of vans, inspections and permits
e  Corresponded with all vendors and customers daily

e  Created lunch/breakfast production records for meals daily

Office Assistant 03/2007 to 06/2009
Debbie Darol McCrossen, PE - Riverbank, CA

¢  Setup and maintained home office for traveling Professional Engineer specializing in the metal
buildings industry

e  Coordinated domestic travel arrangements, including beoking hotel and transportation

¢  Prepare and update filing system for projects

e  Process mail, run various errands

e  Purchasing office supplies

Education

Medical Coding & Billing Certificate 06/2005 Medicare CEU’s 05/2005
Montgomery College, Conroe, TX University of Virginia, Charlottesville, VA



