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Interview Note Sheet

Interviewer:

oate: (1] 11 1]

Dl

Rate of Pay: §

Position (s) Applied for:

i\f L K‘a £l

Referred hy:

L
b
P

P.O.S.Experience: Y / N details:

Server /35 %|Bartender /35 % .
- Full-Time
Prep Cook /20 %|Barista /15 %
Grill Cook /40 %|Cashier /15 % .
- - — Part-Time
Dishwasher /10 %|Housekeeping Ly /14 %

]

o,

Bistro Black Bistro
Chef Coat Chef Pants

TU xedo.. e

Knives

i I

Carpool

LEAD Other

S iy Ly

Weekdays only Weekends only

1/2 Tuxedo....... Black Vest Long Black Tie
Black Panfg.'. "'i\lon—SIip Shoes:  Bow Tie Other:

Would you recommend this applicant for Acrobat
Academy?

",

-.........Convention Candidate? ..~ Other Languages Spoken:

Revised 06/04/2013
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Employment Application

Acrobat Outsourcing is an equal opportunity employer dedicated to non-discrimination in all employment practices. Acrobat
Qutsourcing selects the best qualified individual for the job based on job-related qualifications regardless of race, age (40+),

color, religion, gender, national origin, ancestry, marital status, sexual orientation, disability or any other status protected by
applicable law.

4F‘ull Name/%é//l/ /{f"é/% ff/‘

L NE

Date:

Home Telephone ( )/ /g‘,%/% Other Telephane (773 ) A3E 465 FF
Present Address _ F25 Y e L Lucelowr] .
Permanent Address, if different fro pres"e%t address: ST E

Email Address //J%"//if/%é' s éf%@’é/‘/% V7

Position applying for:

Salary desiredj.y /% e

Are you currently registered with any staffing and/or employment agencies? If so, please list
A2
Are you applying for:

Full-time work? Yes A__ Part-time work? Yes_ No___

Temporary work, e.g., summer or holiday work? Yes..~" No____ To:

How did you find out about our open position? (Please check fill in proper name of source):
Referral [] Name of Referral Mewspaper [] Job Fair Bﬁy [1 Company Website []
Other Web Paosting [[]  Other Source [] /

Yesl” No___ [fhired, on what date could you start working? ///' ;7/&5/ 5

Could you work overtime, if necessary?
Please keep in mind that schedules and shifts may vary depending on position and season. Additionally, the hours may vary from
week fo week, depending on the company needs. Please fist only the times/days you're available to work below.

From:

SPECIFY HOURS SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
AVELE / é j%z
AM / 2w P o T L3 259 | %%
Pu / 399 325 | % 390 | 2501 /0 Bur
Do you have any vacations or extended/leaves planned in the next 12 monthé€? If so, please Hst dates: 7 /7

Have you ever applied to or worked for Acrobat Qutsourcing before? Yes___ No _'_-/ If yes, when?

Do you have friends or relatives working for Acrobat Outsourcing? Yes__ No & |[fyes, please state name and relationship
If hired, would you have a reliable means of transportation to and from work? YBSA .

I hired, can you present evidence of your legal right to live and work in this country?

Yes L~ No___

State age if you are under 18 . If you are under 18, hire is subject to verification that you are of minimum legal age to work.

Are you able to perform the essential functions of the job for which you are applying? Yes

No
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Your Hospitality Statffing Professionals

If no, describe the functions that cannot be performed. (Note: We comply with the ADA and consider reasonable accommodation
measures that may be necessary for eligible applicants/employees to perform essential functions.)

NAME OF SCHOOL CITY & STATE GRADE OR DEGREE DID YOU GRADUATE?
COMPLETED

7/1590/(4’ ,«4,{’ % ///52‘? / 79;3-413/&' /‘)? : %/

Do you have any special licenses, certificates or special training? If T

s0 please list under “Special”. ﬂ ES/ NO
Are you computer literate? If so, list software knowledge under ~7ES fo )
“Special.”

Are you proficient with Point of Sales Systems? If, so please Iist @ NO
which ones under "Special.” - .

Do you have any other experience, training, qualifications ar special @) NO
skills, which you feel make you especially suited for work at Acrobat

Qutsourcing? If so, please list under “Special.”
Special:

List below all present and past employment starting with your most recent employer (last 10 years is sufficient). Account for unemployment periods of three
months or more.

Are you currently employed? Yes__ No_i~r If so, may we contact your current employer?  Yes A_

Name and Address of Employer _@ﬁ?ﬁ )%/72/{'9 /@';éf / 5’ /i }L.ﬂ /

) 700 ) . ;
Type of Business éfg'ﬁ &[ Telephone No. (7/3 ) 76{5’- Super\nsors Name i 74 ﬂ/‘:/f‘

Your Position and Dutiés_ ﬁ‘ﬂéﬁé A7 6/.9’1,/' il ﬁ'&/zfl/l /7 ‘f’5
Mé’f" )40&* fdafh e’ J?J o?(/ /f&mnﬁ'm;% P i e/ﬂz 22

Vi A2 1/4’ < 2h e / @éfﬁm{j’
- 5 2 ;‘ﬁ 7
Dates of Employment: From _ 'S /03 To L2, Weekly Pay: Stadinﬁf/&ﬁ Endmﬁf/é f

i

Reason for Leaving: f‘;’?/ /1~ d/ Vgzzid 7}/%/% ﬁ/ %’ij

Name and Address of Employer /(/Vﬁ

Type of Business 4, ;;"4 / . }elephone No. (7§{ ) &:? 76 'ﬂ ’7& Supervisor's Name (2”2 2[4_2 é:ﬁM/éj
J 7

;7 ,ﬁf//famfmfﬂ BAITTL 41008 ([ feany e,
zfmp/ﬁ"aj PJ’MM;L 2 g/)‘ﬁfnzf’/*wrﬁfﬁf r’!,’m?fg ﬁr dﬂﬁeﬂfﬁgfm i ﬂmwﬁwz/

2/3 Weekly Pay: Starting ? 7J Endln’f/.é’ j!
Reason for Leaving: %/V-:)/ 4 #(.? i) 5 / 7/
Name and Address of Employer
Type of Business Telephone No. ) Supervisor's Name




Your Position and Duties
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Dates of Employment; From

To

Reason for Leaving:

Weekly Pay: Starting

Ending

Name and Address of Employer

Type of Business

Your Position and Duties

Telephone No. | )

Supervisor's Name

Dates of Employment: From

To

Weekly Pay: Starting

Reason for Leaving:

Ending

Have you ever been fired from any previous place of employment? If so, please explain:

Have you obtained any special skills or abilities as the result of service in the military?

if s0, describe:

Yes JAO___

List below three persops not related to you who have knowledge of your work performance within the last three years.

Name: :bz;' j boﬁﬁﬁ_:f

Address 7//9611&’ )é{ -

Telephone No. (744" ) FBA—S7/4

Occupation: }p‘ Ar‘c’&/ /%;Vdf

Name: T//{»’YA//K 5@’4/

Address 22,7/ ”M\/Mfﬁfﬂlﬁ 4’ 7/-5/‘#

Relationship: é‘k‘»‘%‘(/” //)‘A{i Number of Years Acquainted:,ﬁ/ﬂ

Telephone No. (/4 )M’75{i4f

pei

Occupation: )é )Zl re

Name: /7/&4/%&/ /% il

Reiationship: %)"’/‘f/‘

Address @5}%f

i

-

Number of Years Acquainted: ﬁ ﬁﬁ/

Telephone No. (785 ). 358 ~F982

Oceu pation:/ff Ap 7/__[

Relationship: /%{"W/

Number of Years Acquainted: é ﬁ% y~
-~

(¥
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Please Read Carefully, Initial Each Paragraph and Sign Below

| hereby certify that | have not knowingly withheld any information that might adversely affect my chances for
employment and that the answers given by me are true and correct to the best of my knowledge. | further certify
that |, the undersigned applicant, have personally completed this application. | understand that any omission or
misstatement of material facts on this application or on any document used to secure employment shall be grounds

for rejection of this application or for immediate discharge if | am employed, regardless of the time elapsed before
discovery.

| hereby authorize Acrobat Outsourcing to thoroughly investigate my references, work record, education and other
matters related to my suitability for employment and, further, authorize the references | have listed to disclose to the
company any and all letters, reports and other information related to my work records, without giving me prior notice
of such disclosure. In addition, | hereby release the company, my former employers and alf other persons,
corporations, partnerships and associations from any and all claims, demands or liabilities arising out of or in any
way related to such investigation or disclosure.

| hereby authorize Acrobat Outsourcing and its authorized representatives to solicit information regarding my
background, which may include but not be limited to, information about my employment, education, and/or criminal

history, which may be in the files of any federal, state, or local criminal justice and law enforcement agency and
general public records history.

| understand that if selected for hire, it will be necessary for me to provide satisfactory evidence of my identity and
legal authority to work in the United States, and that federal fmmigration laws require me to complete an 1-9 form in
this regard within three days of my hire date.

Acrobat Outsourcing is an at-will employer. | understand that nothing contained in the application, or conveyed
during any interview, which may be granted or during my employment, if hired, is intended to create an employment
contract between me and the company. In addition, | understand and agree that if | am employed, my employment
is for no definite or determinable period and may be terminated at any time, with or without prior notice, with or
without cause, at the option of either myself or the company, and that no promises or representations contrary to

the foregoing are binding on the company unless made in writing and signed by me and the company's designated
representative.

| hereby acknowledge that | have read and understand the above statements.

é%/ Date _///4/A/S
J s

Applicant’s Signature /




Melvin Boyd Sr.
9754 Hadley D,
Overland Park, KS 66212
913-258-659¢
melboydsr57@gmail.com

Objective

Trainings &
Certifications

Healthcare Professional
Experience

Trainings &
Certifications

Recognitions &
Education

Professional Experience

Highly qualified, patient care oriented Behavicral/Mental Health zetivities
coordinator and provider seeking employment within the behavioral health
industry. Offering expertise in home management skills training and writing
/implementation of CFA’s, PLD's, and basic lifestyle assessment programs.

»  CMA certified

o Occupational Therapy certification
e (PR certified

s AED training

o First Aid

= Over 28 years of experience in healthcare, job training

*  Proficient expertise in implementation, cbservation, collection of data, and

documentation of perioral and cognitive activities, plans, and assessments.
Expert level experfence training patients to live independently based on their
cognitive abilities '

28 years of experience advocating for patients and support teams through
use of learning support, home managerment skills training, and job coaching
Over 28 years of expertise writing and implementing develapment programs
Extensive experience leading group activities for individuals with cognitive
and behavior disorders

Expert level experience designing health and fitness programs for the
behavioral health community

Over 28 years of experience dispensing appropriate medication levels based
on the arders of license medical professionals

CMA certified
CPR certified

AED training

First Aid

Topeka High School; Graduated 1976; High School Diploma; Topeka, kS
Letter of Recognition from Governor Parkinson (2012)

Letter of Recognition from Kansas Meurclogical institute {2013)

Letter of Recognition from Don Jordan (2011)

Lzberer (2015 -~ current) Amazon Logistics Center

Prepares orders hy reviewing order request




«  Pulling materials; packing boxes; placing orders in delivery area
Operation of warehouse equipment to move heavy carga

Activity Specialist (2013 ~ 2015) Rainbow Mental Health Facility

= Wrote and implemented structured leisure activity programs

= Observed, documented, and reported activities progress and outcomes

»  Lead group activities with the purpose of Improving negative behaviors
through increased engagement

»  Led staff meetings

MRT-l/toh Coach (1987-2013) Kansas Neurological institute

¥ Patient and Family Advocate

@ Provide home management and Learning opportunities for patients, support
teams, and families

#  Medication dispensing and job coaching

*  Wrote, implemented, and documented progress of individualized lifestyle
plans for patients

*  Transported patients to and from madical appointments
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Housekeeging Test
L During which of the following situation(s} should You wear gloves?
) When hand ling disinfectant so| utions
&) When cleaning guest rooms
‘ \When handling soiled linen

d}/ When handling or disposing of waste
(2} All of the above .

2. Which of the following should be cleaned daily?
a) Chairs, lamps, and tables -
b} Tabletops, bed, and handrails
¢} Grab bars, light, tops of doors and counters
d} Floors, sinks, toflets, and latrines

@ All of tlhe above
3. “True orfFilse: You donotneedtoy

se a separate cloth for cleaning bathrooms.

AT True or : Dusting is most commonly used for cleaning walls, ceiling, doors, windows and furniture.
5. Should the following be cleaned daily or weekly? Circle one,
a)f Floors Daily/ Weekly
BY Toilets and latrines Daily/ Weekly
@ Carpets in guest rooms Daily/ Weekly
ﬁ, Carpets in offices Daily/ Weekly
&) Soiied linen Daily/ Weekly

.87 The best way to clean the flaors:
a) Scrubbing
b) Dry sweeping and dusting
Sweeping, mopping and dusting
d] Wet mopping

7. What should do if vou spill liquids dr see a liquid spill?
a) Leaveit far someone else to clean- up

% Wait until the end of your shift to clean it
d)

Flag the spill and clean it up immediately ]
Notsure

8. The proper procedure for cleaning spills of blood and other body fluids is:
@ Wearing gloves, clean with tloth soaked in chlorine solution an
) Find the Janitor on- duty and ask him to clean it up
¢}  Grab whatever is closest and wip
d) Nothing
8. What do you do if

d follow up with disinfectant solution
€ Up immediately, then mark “Biohazard”

You encounter with bed bugs in a guest room?
{W o -4/?(fo51¢’("//%/‘/¢’[§ jﬁf/ﬁy&z‘éﬁ
10. What do you do if you find Lost and Found items in a guest rooms?

¢ (7275 Y ST )LJ .{;fizfﬂm?fm/— :
11, Desche:}izdifference between a disinfectant and a cleaning solution?

ety //;%mmwf At osfe

v
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Servers Test Scor /35

Mu!tiple Choice

e “Food is served on what side with what hand?
- a} Ontheleft side with the left hand
~B) On the left side with the right hand
‘¢ Onthe right side with the left hand
d}  On the right side with the right hand

2 "Drinks are served on what side with what hand?
©a) Onthe left side with the left hand
b)  On the left side with the right hand
¢ c); On the right side with the left hand
‘). On the right side with the right hand

3)" Food and drinks are removed on what side with what hand?
a).. On the left side with the left hand |
Y b) / On the left side with the right hand
"¢} Onthe right side with the left hand
d} On the right side with the right hand

4) What part of a glass should you handie at all times?
¢a) ; The stem :
\bf The widest part of the glass

). Thetop

a} Neatly and evenly across the tables
b} The creases should all be going in the same directions

c) _ The chairs should be centered and gently touching the table cloth
({d);/-’ All of the above

‘When you are setting a dining room how should you set up your tablecloths?

6) If you bring the wrong entrée to a guest what should you do?
a} Go back into the kitchen and patiently wait in line behind the rest of the servers until it's your turn

b) Inform the guests that you will bring the correct entrée once everyone else in the dinning room is served
c} _Try to convince the guests to eat what you brought them

g/'cll) J Go back into the kitchen to the front of the line and inform the expeditor that you need a different entrée
=,

o
R

Match the Correct Vocabulary

e’ Scullery” A. Metal buffet device used to keep food warm by heating it over
warmed water S
; Style of service where food is prepared or served individually at the
4/? - Chaffing Dish dinner table to fit the customer’s specific taste (i.e. providing dressing
and pepper for salad or handing out bread to each patron}
y Used to hold a large tray on the dining floor
<l - . et '+ Area for dirty dishware and glasses
_it“f— Russian Service . Llarge metal shelving unit for prepared food to be held or for dirty
oo Corkscrew’ trays to be stored

Used to open hottles of wine
_[L Tray Jack Style of dining in which the courses come out one at a time

[ Queen Mary

w

5‘£_ French P_§ss-ih:g

m ro?ﬁ

S
LY,

TEST_Server (rev. 2013.07.31)
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Servers Test

Match the Number to the Correct Vocabulary

_Z(;; Napkin __{f‘ Dinner Fork
___f:?:__ Bread Plate and Knife _“z__ Tea or Coffee Cup and Saucer
—{_ Name Place Card < Dinner Knife
_{r TeaspoSn il Wine Gja_ss '(Réd)
_K_E_ Dessert Fork fﬁ“ Salad F;)rk
L2 Soup Sposh _/_gfi Service Plate
__j_ Salad Plate ____f; Wine Glass (Whi_te)
_‘2_ Water Glass~ -

Fill in the Blank

& The utensils are placed inch (es) from the edge of the table.

2 v Cof‘fee and Tea service should be accompanied by what extras?

’ "_S_ynchromzed service is when:

__.;4}:"':' What is generally indicated on the name placard other than the name?

5" The Protein on a plate is typically served at what hour on the dock?

__-_;6:"= If a guest asks for a specialty dinner (i.e. Gluten-Free or Vegetarian) you should do what immediately?

TEST Server {rev. 2013.07.31)




SENSITIVE BUT UNCLASSIFIED

Case Verification Number: 2018017133039BW
Report Prepared: 01/17/2018

Company Information

Company ID: 139349

Employee Information

Company Name: Acrobat Outsourcing

Last Name: Boyd
Date of Birth: 12/22/19587
Hire Date: 01/17/2018

Document Information

First Name: Melvin
Social Security Number: *** ** 1603
Citizenship Status: A citizen of the United States

List B Document: Driver's license or ID card issued by a U.S. state or
outlying possession

Document Name: Driver's license

Driver's License or ID Card Number:

Case Status Information

List C Document: Social Security Card

Document State: Kansas

Document Expiration Date: 12/22/2022

Finat Case Resull: Employment Authorized
Case Submitted On: 01/17/2018
Closed On: 01/17/2018

Employer Case ID:
Case Submitted By: DZAM1545
Closed By: DZAM1545

Closure Statement: The employee continues to work for the employer after receiving an Employment Authorized result.

SENSITIVE BUT UNCLASSIFIED




