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Kellye Francis
{816)585-2302

Email: Kellyedionne@vyahoo.com

Objective: To find a position that will utilize my skills and experience that will benefit your company.

Experience: July 17- present American Income life insurance company Kansas City, MO

Recruiting

- Recruiting staff
- Bringing in new clients

Experience: May 15- Aug 15 The Walking Company Kansas City, MO

Sales Associate

- Retail sales
- Customer service

Experience: Dec 14 — Feb 15 Target Supercenter Kansas City, MO
Sales Associate

- Retail Sales, light cleaning, etc
Experience : May 13 - Dec 13 Macy's Santa Ana, CA

Inglot Cosmetics Associate

- Cosmetic sales ,Customer Service and Make —up Artist

Sept 10-May 12 University News Kansas City, MO

Columnist

- Writing and covering stories for the newspaper
- Met weekiy deadlines 100%
- Made outbound call to obtain details and related to article

July 08- Dec 09 NY Sports Club Newport, NJ

Front Desk Associate

- Assisting Clients
- Answering multi lines phones and transferring calls
- Clientele , Bookkeeping, entering clients into the database




- Customer Service, taking payment, balancing the drawer
- Detailed and accurate data entry
- Experience in word and powerpoint

April 06 — May 08 24 Hr Fitness Kansas City, MO

Membership Counselor

- Membership, Perscnal Training and Supplement Sales
- Clerical/ Data Entry

All other times of unemployment in school full- time

Education: New Jersey City University Jersey City, NJ
University of Missouri- Kansas City Kansas City, MO

internships : The Urban Times Newspaper Jersey City, NJ
The Evening Journal Newspaper Jersey City, NJ

References available upon request
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employment Application

Acrobat Outsourcing is an equal apportunity empleyer dedicated to non-discrimination in all employment practices. Acrobat
Qutsourcing selects the best qualified individual for the job based on job-related qualifications regardiess of race, age (40+),

color, refigion, gender, national origin, ancestry, marital status, sexual orientation, disability or any other status protected by
applicable law.

FulName _Kallne Dihﬁmé %t’l(_‘!&
Home Telephone (m} S¥H= 33 2 Ot
Present Address i@bb C‘YQCVV\CJ A, A n % D

Permanent Address, if different from present address:

Date: o1 ia‘ui [I %

Other Telephone }

Email Address {(Q H\{Q DAl @ \{ /}J/[c, &L LOvVY

EMPLOYMENT DESIRED = e
Pasition applying for: Sl { Rl A (S oyt Ssgz}:fésimd: ey
Are you currently registered with any staffing andfor employment agencies? if so, please list
NS Jalt deaan SEERAN)
v N 14
Are you applying fon Fut-time work? Ya?_& Na__ Partdime work? Ye@_&_ Mo
Temporan work, e.4., summer or holiday work? Yes:& No___ From: 55!’) i1 q Ta: WQTg
How <id you find out about our open pesition? {Please check fill in proper name of sourcay;
Referral [_] Name of Referral Newspaper [ Job Fair[] Agency [] Company Website [7]
Other Web Posting [J  Other Source 1
Coutd you work overtime, if necessany?

Yee)_i No___ If hired, on what date could you start working? 5. A-!O .

Please keep in mind that schedules and shifis may vary depending on position and season, Additionally, the hours may vary from
week 10 week, depending on the company needs. Please list only e times/days you're available to work befow,

SPECIFY HOURS SHNDAY MONDAY TUESDAY WEDNESBAY THURSBAY FRIDAY SATURDAY
AVAILABIE T R —
DALY
TN, = ~ 7 7 7
P bpeeemy [ L (] (1 {1 [ [}
Do you have any vacations or exg@hded leaves planned in the next 42 months? if so, please 1ist dates:
no

SERSONAL INFORMATIO

Have you ever applied 10 or worked for Acrobat Cutsourcing befora?  Yes_ No)_(_

[f ves, when?

D0 you have friends or relatives worldng for Acrobat Oulsourcing? Yes__pr‘ T yes, please state name and relatisnship

vedS No__
Yes N\ No__

Stale age if you are under 18 . IT you are under 18, hire is subject to verification that vou are of minimum legal age to work,

if hired, would you have a reliable means of transportation to and from work?

if fired, ¢an you present evidence of your legal right to live and work in this country?

Are you ableto perform the gssential functions of the job for which you are a2ppiving? Yes& Mo
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If no, describe the functions that cannot be performed. {MNote: ‘We comply with the ADA and consider reasonable accommodation
measures that may be necessary for eligible applicantsfemployees to parformn essential functions.) A/(

Pursuant to any and all Fair Chance Ordinances, we will consider for employment quatified applicants with arrest
and conviction records.

NAME OF SCHCOL CITY & STATE GRADE OR DEGREE D YOU GRADUATE?
COMPLETED

Progrewn Sadn B [ laybain I [NoS 85D | N7 5
U C M S 26 wtrolepy NG

Bro you have any special ficenses, cerfificates or special training? 1§ m
so please list under “Special”. EE NG
Are you computer terate? If so, list software knowledge under - &Ei-) THO
Special.”

which ones under “Special”

Are you proficient with Point of Sales Systems? If, so please fist ( ® NO

o you have any other experience, training, qualifications or special YES NO
skills, which yvou feel maka you especially suited for work at Acrobat

Qutsourcing? If so, please list under “Speciat®

Special:

o +\yests e o mage X,

List below all present and past emplayment starting with your mast recent employer {last 10 years is sufficient). Account for unemployment perods of three
months or more,

Are you curremtly empioyed? Yesé,_ No If s0, may we contact your current employer? Yes Noé,
Name and Address of Employer (A v S& @"Q\C\ V‘-\!/

Type of Busmess—;lﬁi Stp Telephone No. (% fk} ] Supenvisor's Name ) & .o
Your Position and Duties S%ﬂ(f € 4 et y S il Yolat

Dates of Employment: From Al ( l,}\" To }’fu Shat .
Reason for Leaving: ) QJ/“&JL:ﬂ'\ LA ZK v ‘
—— 7 i )
Name and Address of Employer Lrprotei N\ oA k:, L sutpvud, ﬁ/‘wpw/y

Type of Business S A Tefephons Mo, } A Supenisors Name )'Md .
Your Position and Duties lf\ S~y BN g WW' :

Dates of Employment: From W\’ ls}a M { g *

Reason for Leaving: M “;
7 ) LA
Name and Address of Employer l{ u CW[W C/(' W
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Type of Business M}'ﬂ l Telephone MNo. ( } D Supervisor's Mame PO‘W"‘ / AS ;
Your Position and Duties_ <, @2 ) 6\/6 fo o SANNA

Dates of Fmployment: me'D-bC i Li To FC‘@ ™
Reason for Leaving; S-%?L,M/f/@ -

Name and Address of Employer ('—(M 4 > S;;"W»f’z‘( W

Type of Business S\ AL . Telephone Nf i3 /\/\A(' - Supervsor's Name w C/
Your Position and Duties_{\D <14 } %%U;S Ly w/w :

Dates of Employment: From J\A“‘ To

Reason for Leaving: W -

Have you ever been fired from any previous place of employment? If so, please explain: /TD

Hawve you oblained any special skills or abilities as the result of service in the military?
if 50, describe:

B RELATED REFERENCES

List below three persons not related to you who have knowledge of your work performance within the last three ye

Name: D+)el ki el Telephone No. (¥, ) U ~ OS 52@
Address i\/U\f\\L. fra S8 @Mo&( V\/\%—

COccupation: S/Y\-Q ?! SM Relatienship: MW Number of Years Acquainted: 1 :

Name: M/\““f_j/"’} » Telephone No. {%QP 3 C:i ‘C}O l 2.3 L L‘i
Address CHH i ta ?(C'

Dccupatmn YA ‘&ﬂ“ Relationship: J/ EE S{?‘ " Number of Years Acquainted: E

Name: &S/XLQ(“' R Telephone No. (YA AL~ olee
Address Tfﬁ M . S“’f’ﬁtw .

Occupation: W\N . Relationship: \/L’Lﬂ /? LO Number of Years Acquaintad: l

(73]
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Please Read Carefully, Initial Each Paragraph and Sign Below

@;j I hereby certify that | have not knowingly withheld any information that might adversely affect my chances for
employment and that the answers given by me are true and comect to the best of my knowledge. | further certify
that ], the undersigned applicant, have personally completed this application. | understand that any omission or
misstatement of material facts on this application or an any document used to secure employment shall be grounds
for rejection of this application or for immediate discharge if | am employed, regardiess of the time elapsed before
discovery.

| hereby authorize Acrobat Cutsourcing to thoroughly investigate my references, work record, education and other
matters related to my suitability for employment and, further, autharize the references t have listed to disclose to the
company any and alf letters, reports and other information related to my work records, without giving me prior nofice
of such disclosure. In addition, | hereby release the company, my former employers and all other persons,
corporations, partnerships and associations from any and all claims, demands or hiabilities anising out of or in any

A.’ 9/‘
waty related to such investigation or disclosure.

| hereby authorize Acrobat Cttsourcing and its authorized representatives to solicit information regarding my
background, which may include but not be limited to, information about my employment, educatior, and/or criminal
history, which may be in the fles of any federal, state, or local criminal justice and taw enforcement agency and
general public records history.

QCJF\ i understand that if selected for hire, it will be necessary for ma to provide safisfactory evidence of my identity and
fegal authority to work in the United States, and that federal immigration laws require me to complete an |-9 form in
[Lf( this regard within three days of my hire date.

Acrcbat Outsourcing is an at-will employer. | understand that nothing contained in the application, or conveyed
during any interview, which may be granted or during my empioyment, if hired, is intended to create 2n =m ployment
contract between me and the company. in addition, | undesstand and agree that if | am employed, my employment
is for no definite or determinable period and may be terminated at any time, with or without prior notice, with or
without cause, at the option of either myself or the company, and that no promises ar representations contrary fo

the foregoing are binding on the company unless made in writing and signed by me and the company's designated
representative,

I hereby acknowledge that [ have read and understand the above statements,

Applicant’s Signatu %)me C}[ ( 25¢{¢ % '
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Name j&%\-{ g \C@M@\

Servers Test Scorei}:)_/ 35

Multiple Choice

1)

o

Aoy

B o
d

d

Food is served on what side with what hand?
a) On the left side with the left hand

b) On the left side with the right hand

¢) On-the right side with the left hand

d) On the right side with the right hand

Drinks are-served on what side with what hand?
a)  On the left side with the left hand

k)  On the left side with the right hand

c)  On the right side with the left hand

d) On the right side with the right hand

Food and.drinks are removed on what side with what hand?
a) On the left side with the left hand

b)  On the left side with the right hand

¢} Onthe right side with the left hand

d) On the right side with the right hand

What part of a glass should you handle at all times?

a) Thestem

b) The widest part of the glass
¢) Thetop

When you are setting a dining room how should you set up your tablecloths?
a) Neatly and evenly across the tables

b} The creases should all be going in the same directions

@ The chairs should be centered and gently touching the table cloth
p .

All of the above

If you bringthe wrong entrée to a guest what should you do?
a} Go back into the kitchen and patiently wait in line behind the rest of the servers until it's your turn
b) inform the guests that you will bring the correct entrée once everyone else in the dinning room is served

ii Try to convince the guests to eat what you brought them

} Go back into the kitchen to the front of the line and inform the expeditor that you need a different entrée

Match the Correct Vocabulary

&

Scullery Mnetal buffet device used to keep food warm by heating it over
E ' Queen Mary _ : warmed water
- B. Style of service where food is prepared or served individually at the
& Chaffing Dish dinner table to fit the customer’s specific taste (i.e. providing dressing
G and pepper for salad or handing out bread to each patron)
—3— French Passing /C/ Used to hold a large tray on the dining floor
6 Russian Service _ : 2 Area for dirty dishware and glasses
- Large metal shelving unit for prepared food to be held or for dirty
l: Corkscrew i trays to be stored
C_ Used to open bottles of wine
Tray Jack

G. Style of dining in which the courses come out one at a time

TEST_Server (rev. 2013.07.31)
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Name (0 [\ @onary

Servers Test Score /35

[

Match the Number to the Correct Vocabulary

_Lio_ Napkin _8_ Binner Fork
__l_'L_ Bread Plate and Knife 5_ Tea or Coffee Cup and Saucer
__L_ Name Place Card J_ Dinner Knife
2_2_— Teaspoon i Wine Glass (Red)
_j_j__ Dessért_Eorlg_ _i_ Salad Fork
@ Soup-Spoon _ll Service Plate
I > Salad .Plate _@

Wine Glass {White)
Water Glass

)

Fill in the Blank

The utensils are placed 9\” L_l inch (es) from the edge of the table.
Coffee and Tea service should be accompanied by what extras? C&8nn |, S0 gAL fsoytd S SSJD ~F€
Synchronized service is when: <225 (. Chﬂ/w_ / oA .

£
What is generally indicated on the name placard other than the name? -8 i\’wﬁf{ g“ MM
The Protein on a plate is typically served at what hour on the clock? {CEEEAZS o Zels e N
£ 0 E—Cb 3’\/(,
If a guest asks for a specialty dinner (i.e. Gluten-Free or Vegetarian) you should do what immediately? 3”"’\4& ! 5'3"@

G do M ol 9@REE C o ML N e WSWWMGK) O;c_
S A op o VERE T UM BN 4T

[T, B S U N

TEST_Server (rev. 2013.07.31)




SENSITIVE BUT UNCLASSIFIED

Case Verification Number: 2018025150752QN
Report Prepared: 01/25/2018

Company Information

Company ID: 139349

Employee Information

Company Name: Acrobat Outsourcing

tast Name: Francis
Date of Birth: 05/23/1981
Hire Date: 01/25/2018

Document Information

First Name: Kellye
Social Security Number; ** ** 1174

Citizenship Status: A citizen of the United States

List B Document: ID card issued by a U.8. federal, state or local
government agency

Case Status Information

List C Document: Social Security Card

Final Case Result: Employment Authorized
Case Submittegd On: 01/25/2018
Closed On: 01/25/2018

Employer Case 1D:
Case Submitted By: DZAM1545
Closed By: DZAM1545

Closure Statement: The employee continues to work for the employer after receiving an Employment Authorized result.

SENSITIVE BUT UNCLASSIFIED




