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Jeff A. Belaire

PO Box 442091

Lawrence, Ks 66044
816-469-2327
jbkentuckyS0@gmail.com

Objective: To obtain a position in which | can use my skills and experience to make a strong
contribution to an organization that offers opportunity for professional growth.

WORK HISTORY:

R's B Good Native American Tacos, Lawrence, KS 01/15 to present
I am Owner./Cook/Manager of self-employed business.

Home Health Aide-Independence, In¢., Lawrence, KS 07/15 to 12/16
Provided home based services for a disabled individual (cooking, cleaning, laundry).

Customer Service Representative-General Dynamics, Lawrence, KS 10/14 to 02/15
I provided quality customer service to consumers signing up for the Affordable Care Act.

Mover/laborer- Professional Moving and Storage, Lawrence, KS (Seasonal) 04/09 to 059/15
I packed and moved business and homeowners locally and long distance.
Roofer-M&N Watertite Roofing, Hutchinson, KS (Seasonal) 07/10 to 09/11
I did sheet metal, shingle, and sealant onto homes and business's.
Mover-C&H Moving, Lawrence, KS (Seasonal) 05/04 to 69/07
I packed and moved businesses, homeowners locally, and long distance.
Administrative Assistant-University of Ks Office of Admissions, Lawrence, KS 09/03 to 02/04
I processed honor roll, academic forgiveness, grade changes and did credit exam changes for students.
Assistant Director of Sales-Cable Tel, Inc., Topeka, KS 10/98 to 12/0¢
I was responsible for the installation department, did outside/inside sales, and accounts payable/receivable.
SKILLS:
Type 40 wpm Data Entry 8000 key strokes per hr
Filing Information Management
Customer Service Phone Asbestos Abatement

EDUCATION AND CERTIFICATIONS:

Associate of Arts, Haskell Indian Nations University, Spring 2011

Records Management, Haskell Indian Nations University, Summer 2009

Asbestos Abatement Worker 1 certifications, Kansas Department of Health and Environment 2611
Kansas Certified Legal Secretary 1994

References: Available upon request
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Employment Application

Acrobat Qutsourcing is an equal opportunity employer dedicated to non-discrimination in all employment practices. Acrobat
Outsourcing selects the best qualified individual for the job based on job-related qualifications regardless of race, age {40+),

color, religion, gender, national origin, ancestry, marital status, sexual orientation, disability or any other status protected by
applicable law.

Full Name DY ¥Y %{Lﬁ’?&i Date: 3 -Z#3-1%
Home Telephone (F'f y “LA 7527 Other Telephone (§ile ) L4 2527
Present Address 30 Berr LUy 2OA L aorene® S le GOy

Permanent Address, if different from present address:

Email Address _\w Vs&wﬂu&j £0 (& Qvn&'—‘ £ aom

Position applying for: _Ylosse bee Pavey Salary desired?éf{) A5 hr

Are you currently registered with any staffing and/or employment agencies? if so, please list

Are you applying for: Full-time work? Yes _& No___ Part-time work? Yesg No_
Temporary work, e.g., summer or holiday work? Yes_ No___ From: . To:
How did you find out about our open position? (Please check fill in proper name of source):

Referral [[] Name of ReferralC_fri'ué\v\\%'lr st Newspaper [[] Job Fair[] Agency [] Company Website JZ/
Other Web Posting 2 Other Source [

Could you work overtime, if necessary? Yes¥. No___ If hired, on what date could you start working?

Please keep in mind that schedules and shifts may vary depending on position and season. Additionally, the hours may vary from
week to week, depending on the company needs. Please list only the times/days you’re available to work below.

SPECIFY HOQURS SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
AVAILABLE
DAILY /? AN j sl 1&% ‘_’}A’W\ ul@-m/\ RPN ‘7f}’)”"‘
AM s a0 £ Dm - Do = oy =) pon = Yas S _pm
PM
Do you have any vacations or extended leaves planned in the next 12 months? if so, please list dates:

Have you ever applied to or worked for Acrobat Outsourcing before? Yes__ No _/{_ If yes, when?

Do you have friends or relatives working for Acrobat Qutsourcing? Yes__ NoX . Ifyes, please state name and relationship
If hired, would you have a reliable means of transportation to and from work? Yes?_(___ No__

If hired, can you present evidence of your [egal right to live and work in this country? Yes i No___

State age if you are under 18 . if you are under 18, hire is subject to verification that you are of minimum iegal age to work.

Are you able to petform the essential functions of the job for which you are applying? Yes\_{_ No__
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if no, describe the functions that cannot be performed. (Note: We comply with the ADA and consider reasonable accommaodation
measures that may be necessary for eligible applicants/employees to perform essentia! functions.)

NAME OF SCHOOL CITY & STATE GRADE OR DEGREE DID YOU GRADUATE?
taokell Tl COMPLETED
Negews | [ pwrencd &S Basoc'uie ol My TES
Do you have any special licenses, certificates or special training? If
s0 please list under *Special’. YES NO
Are you computer literate? If so, list software knowledge under @ NO
“Special.”
Are you proficient with Point of Sales Systems? If, so please list YES NO
which ones under “Special.”
Do you have any other experience, training, qualifications or special YES NO

skilts, which you feel make you especially suited for work at Acrobat
Qutsourcing? If so, please list under “Special.”
Special: o teve et

List below all present and past employment starting with your most recent employer (last 10 years is sufficient). Account for unemployment periods of three
months or more,

Are you currently employed? Yes No_ﬁ If so, may we contact your current employer? Yes_  No
N — . fe Boy yuoon
Name and Address of Employer RS b Geed Nektoe Smemecan  Toco S L LAueee g

Type of Busin\c,tss‘?:ict"q 55‘(\*&9‘ Telephone No. (/‘5”0 ) L'i(oa\ ?Z?j Supervisor's Name i?\ﬁqﬁﬁ\)f-‘v Tti“ilﬁ %35&
Your Position and Duties_ v é‘ (s ﬂ’hﬁ/\f{?\-eri“ o .CaecQ Sales  busme oo

Dates of Employment: From i—i 3 To i_b-'\eéﬁ}«n’r WeeklyPay: Starting ComMeg 10~ Ending

Reason for Leaving: R 2 b\mmm

Name and Address of Employer D\&&Dzﬂ;&w-e Lnco P{)c,%w 200\ Haskell .hzu—e‘n\yz l Lenongvg KL

Type of Business Hoge. el Telephone No. (1 F5)_54t 05%3  sypenisor's Name 228X %—E‘j?"} A

Your Position and Duties % "o0 Tj\e.ch Werned Ba%ée‘s hee  phgalth zerves  Por dzabi
drdiovd oald

Dates of Employment: From O1 /15 To i‘92 1 weeikty Pay: Starting B35 hr Ending $9.%95 he
Reason for Leaving: _(_\ sent W\cdﬂj) od\’ OD Yown -
Name and Address of Employer C’('{ oot 8! 'q Nari €S 2572 ) GAreen Mﬁ b\ab—@ , Lons ey 4N

Type of BusinessCe-\ Cenber Telephone No. (2%5) 832 0207) Supervisor's Name WEW A ssh st K
V%S You Oh3Y PR

[
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Your Position and Duties Coult  codtt  Aoscevate M—(‘J{ i wn s 1?‘89[35‘9“5‘%1‘6 G 5‘\‘;1"\ ing

nh oniurtoels Par dhe  MDedoide  Care Aot ' N

¥
Dates of Employment: From i 0 [l”l To ’3} 1S Weekly Pay: Staning\ﬂ\ 245 Wi Ending 1295 h
Reason for Leaving: _ €2 emea o Q\C’)‘j men X
Name and Address of Employer ?IUD@%&Y\%\ mo‘-}ﬁ\"i\j - 6&@&?\6}-@, 23620 Theras ¢t if:“’fm

e S &
Type of Business {1100 & Telephone No. l\(_?gs ) E42 Lt 3 Supervisor's Name MQMM‘?R Ege 5293
Your Position and Duties ccbed @ Mered  buosesses % honeadrers iccail-i,js Goret)
oty dislorse.

3 l X |

Dates of Employment: From ‘. 0N 1 R } i 5 Weekiy-Pay: Starting S - 50 I ~- Ending_{0-50  hA.

Reason for Leaving: S’wawvi F/M%}%mj_ .

[

Have you ever been fired from any previous place of empioyment? If so, please explain:

Have you obtained any special skills or abilities as the result of service in the military? Yes_ No__Y‘
If so, describe:

List below three persons not related to you who have knowledge of your work performance within the last three years.

Name: Hoilew  Nixon Telephone No. ( 7 %2) %24 043y

Address fi:ogé Wosie [ Mo gruse ﬁ‘;q? Lowreet KS

Occupation: (ulemer  Sedune Relationship: £ 0f0vSs SvferuS< Number of Years Acquainted: >

Name: _pN\orrts  Groesby Telephone No. (785 ) Zw= LS

J
Address _ L3O “Thomes Lot L forenct (< S

Occupation: ﬁ\ad-\r\ez Relationship: Former 5o?@ru%e"ﬂ\lumber of Years Acquainted: éC)
_ 5 _
Name: LuPe  Cqowebel Telephone No. (810 ) 49§ 7608
Address 300 Tewnslyvenin  Kovens by miossorn
~ ~4
Occupation: Ddurnteel (ommunidy, Relationship: i E)i\& Number of Years Acquainted: |,
SeruiceS N O plo n e
werd fet
enens SOty
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Please Read Carefully, Initial Each Paragraph and Sign Below

I hereby certify that | have not knowingly withheld any information that might adversely affect my chances for
employment and that the answers given by me are true and correct to the best of my knowledge. | further certify
that I, the undersigned applicant, have personally completed this application. | understand that any omission or
misstatement of material facts on this application or on any document used to secure empioyment shall be grounds
for rejection of this application or for immediate discharge if | am employed, regardless of the time elapsed before
discovery.

I hereby authorize Acrobat Qutsourcing to thoroughly investigate my references, work record, education and other
matters related to my suitability for employment and, further, authorize the references | have listed to discloge to the
company any and all letters, reports and other information related to my work records, without giving me prior notice
of such disclosure. In addition, | hereby release the company, my former employers and all other persons,
corporations, partnerships and associations from any and all claims, demands aor liabilities arising out of or in any
way related to such investigation or disclosure.

| hereby authorize Acrobat Outsourcing and its authorized representatives to solicit information regarding my
background, which may include but not be limited to, information about my empioyment, education, and/or ¢riminal
history, which may be in the files of any federal, state, or local criminal justice and law enforcement agency and
general public records history.

| understand that if selected for hire, it will be necessary for me to provide satisfactory evidence of my identity and
legal authority to work in the United States, and that federai immigration laws require me to complete an 1-9 form in
this regard within three days of my hire date.

) ;?g Acrobat Outsourcing is an at-will employer. | understand that nothing contained in the application, or conveyed

during any interview, which may be granted or during my employment, if hired, is intended to create an employment
contract between me and the company. In addition, | understand and agree that if | am employed, my employment
is for no definite or determinable period and may be terminated at any time, with or without prior notice, with or
without cause, at the option of either myself or the company, and that no promises or representations contrary to
the foregoing are binding on the company unless made in writing and signed by me and the company's designated
representative.

| hereby acknowledge that | have read and understand the above statements.

Applicant’s Signature 4%/{ C)D-/Q“‘\Z; Date >~23-/7
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ing situation(s) shoulg You wear gloves?

a) When handling disinfectant solutions g 0
b)

L During which of the follow

When cleaning guest rooms

¢} When handling soiled linen
d) When ha ndling or disposing of waste

All of the above

2. Which of the follewing should be cleaned daily?

a)  Chairs, lamps, and tables
b) Tabletops, bed, and handrails

Grab bars, light, tops of doors and counters

Floors, sinks, toilets, and latrines
e} Al ofthe above

3. TrueorfFals You do not need to Use a separate cloth for cleaning bathrooms,
4. /Trud or Ealse Dusting is most Lommonly used for cleaning walls, eeiling, doors, windows and furniture.
5. Should the following be clezned
2) Floors
b) Toilets ang latrines
¢}  Carpetsin guest rooms "/ Weeki
d) Carpetsin offices Daily/AWeekly
&) Soilad linen Dailyy Weekly
6.

The best way tg clean the floors:

a) Scru bbing

b) Dry sweeping and dusting
5 Sweeping, mopping and dusting .
d) Wet ‘mopping: '
7. What should do if you spill liquids or see 3 liquid spil}?

a)  Leaveitfar Someone else to clean- up

b} Wait unt the end of your shift to clean it
) Fagthe spill and clean it up immediately

d} Notsure

The proper procedure for cleaning spills of bloed and other body fluids is:

Wearing gloves, clean with cloth soaked in chiorine

and ask him to clean it up
and wipe up immediataly, then mark “Biohazard”

o

solution and follow up with disinfectant solution

¢} Nothing
8. Whatdo YoU do if you encounter ith bad bugs in a Buest room?
Qa%fo—o‘\ MAae2 v“eh% s ¥ i%
10. What do you do if you find Lost angd

Found items‘in 2 guest roorns?
e W Vo 4 ST RS

11. Describe the difference between a disin

?lll_Si\/\\i etan i 's fec GeronS, @




SENSITIVE BUT UNCLASSIFIED

Case Verification Number: 2018082164029RZ
Report Prepared: 03/23/2018

Company Information

Company ID: 138349 Company Name: Acrobat Outsourcing

Employee Information

Last Name: Belaire First Name: Jeff
Date of Birth: 03/12/1967 Social Security Number: *** ** 4923
Hire Date: 03/23/2018 Citizenship Status: A citizen of the United States

Document Information

List B Document: Native American tribal document List C Bocument: Social Security Card

Case Status Information

Finat Case Result: Employment Authorized Employer Case ID:
Case Submitted On: 03/23/2018 Case Submitted By: DZAM1545
Closed On: 03/23/2018 Closed By: DZAM1545

Closure Statement: The employee continues fo work for the employer after receiving an Employment Authorized result.

SENSITIVE BUT UNCLASSIFIED




