

Hanyu  Shi
Phone:  628-228-1471 
 Email: tonglingyu1992@gmail.com

CAREER OBJECTIVE ：Front desk related work
· [bookmark: HRS_CE_WRK_HRS_JOB_LINK$21$$0]5 years hotel front desk work experience.
· Arrive on time to work.
· Bilingual, Chinese and English.
· Meticulous attention to detail.
· Excellent with co-worker.
· Proficient in Microsoft Office and with modern office technology.
· CPR certification.
EDUCATION 
· Bachelor's degree of Economic, Beijing Forestry University, China, 1994-1998.
· Bachelor's degree of Chinese Language and Literature, Tsinghua University, 2003-2005.
PROFESSIONAL EXPERIENCE
           U.S Navy , Aviation management & maintenance (2014-present,reserve)
· Perform a variety of clerical, administrative, and managerial duties for aircraft maintenance activities.
· Logs and Records about track aircraft, component hours, and  hours on individual bolts or screws.
After school program teacher , San Francisco 2017-Present
· Lead teacher at after school with an average of 20 students per class, first graders and kindergartens.
· Planning lessons such as art, steam and kids club.
· Responsible for ensuring that all students fully comprehended the taught curriculum and provided support to students who required extra guidance.

Beijing Xiangshan  Hotel (1998-2003)
· Front desk. Greeting guests, answering phones.

