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Policy

The cost of absenteeism and lateness is difficult to estimate, no one can calculate the
cost of the burden this puts on others who have to do the absent person's work.- Most people
will be late or sick at one time or another. Bui when short-term absences become more
frequent, they might signal personal, medical, or job-related problems. '

It is your responsibility to netify your supervisor at least 24 hours prior to your shift of
any anticipated tardiness or absence. All tardiness or absences should be reported to the
Emergency Line at 800.236.2276 x2207. You should provide the general reason for your
absence, and understand that excessive absences and lateness will Jead to discip]iﬂary.action.

Below is a breakdown of how infractions will be measured. Any employee who
accumulates more than three points in a 90-day period can result in termination of
employment.

Tardy — Anybody not signed/ clocked-in by their start time. - - 1 Point

Call Off - N'eeding to be taken off a shift after schedules are sent |
out. It Is your responsibility to request any desired time off in 1 Point
advance.

LM Call-Out — Failing to provide Acrobat with 24-hour notice .
o . .1 Points
before missing a shift,
No Call No Show - Failing to provide Acrobat with any notice
before missing a shift,

3 Points
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Hello,

As part of the Palantir Team, we Would like you to have many of the same conveniences as our

full time employees This includes having access to our buﬂdmgs and technoiogy and

electronlc communlcatlons systems

In order to streamline' your access we Wt[lneed you to sign the following attached-documents:
° Personal lnformatlon and Emergency Contact Form '
o Non-Disclosure Agreement |
o PI IA (Propr[etary Informatlon and Inventlons Agreement) Form

e Electronic Communlcatlon and Devices Privacy Pollcy

e Visitor Llab;llty Release

o We willalso need a copy / of your driver's license and social security card to confirm work

authorization -

' Due to the sensrtlve nature of our work ‘we. req uest that you foilow certaln guidellnes whlte you
~are in the work space. Atthough we all enjoy a good bit of fun, malntainmg a certain level of

professronalism is expected Please be discreet abott things you may. see or hear in and around

the office. You wilt be trusted with- access to our networks and electronic resources and we

expect that you will use them. a_pprop_nately

If you have any questions, ptease contact People Operations at paperwork@palantir.com.

Sincerely,

People Operations N



 For your safety and well-being, we are collecting your personal contact information. This information
will be used to provide notification to your personat contacts ONLY in the évent of an emergency.

Thank you!
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Non Di e@toeure ot Trade Seerete

In consrderatron of my being engaged as a- contractor by Palantir Technologres Ithe undersrgned hereby agree and
acknowledge the following:
1 That-during'my'contracting engagement there may be disclosed. to me certain trade seorets consisting of:

a) Technlcat information: methods, processes formulae, composrtrons systems technrques rnventlons machrnes
computer programs and research pro;ects _

b) Business mformat:on customer lrsts prrcrng data, sources of supply, and marketing, productxon or merchandrsrng
systems or pians. : -

2. lagree thatduring and after the termination of my contractrng engagement, [ shall not use for mysetf or athers, or disclose
or divulge to others any trade. secrets conﬂdentral rnformatlon or any other datz of the Company in wo[atron of this’
agreement : . R L

3. Upon termrnatrng my contractmg engagement wrth the Company

a) ! shal return tothe Company all documents and property pertalnrng to the Company, rnctudrng but not llmrted to: -
drawrngs biueptints, records, reports, manuals, correspondence, customer lists, computer programs, inventions, and al;
-other materials and afl copies thereof relating in any way to the Company's business and in any way obtained by me
dunng my contractrng engagement | further agree that | shal% not retain any coples or reproductrons of the foregomg

o) Thrs agreement shatl be brndmg Lpon me and my personal representatrves and SUCCessors rn rnterest and shal[ inure to
the benefit of the Company, its s_t_roce_s_so_rs and assigns. :

ct) The enforceability of any one. provrsron to thrs agreement shall not rmpatr oraffect any other terms of this agreement

-e)Inthe event of any breach of th|s agreement the Company shatl have fitl nghts to injunctive relief, in addition fo any
other exrstmg rights, ‘'without requirement of posting bond, Ef permrtted by law. -

E(‘\"ﬁ ’YJ}(‘)Y%C) o B . | (&2\2! ‘1 \ 12337(3\
Contractor!\l{ai!te (printed) L o _ o Date 8
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PROPRIETARY INFORMATION AND INVENTIONS AGREEMENT

The following confirms and memorializes an agreement (this
"Agreement’} that. Palantir Technologies Inc., a Delaware corporation (the
"Company”), and __, “\'g\"ﬂ(/\ ﬂﬁﬂ? & _ have had since the commencement of my
contracting engagement with the Company in any capacity (the “Effective Date") and
that is and has been a material part of the consideration for my contracting
engagement by Company:

1. 1 have not entered into, and 1 agree | will not enter into, any
agreement either written or oral in conflict with this Agreement or my contracting
engagement with Company. 1 will not violate any -agreement with or rights of any
third party or, except as expressly authorized by Company in writing hereafter, use or
disclose my own or any third party’s confidential information or intellectual property
when acting within the scope of my contracting engagement or otherwise oh behalf
of Company. Further, | have not retained anything containing any confidential
information of a prior employer or other third party, whether or not created by me.

2. Company shall own all right, title and interest {including patent
rights, copyrights, trade secret rights, mask work rights, sui generis database rights
and all other intellectual and industrfal property rights of any sort throughout the
world) relating to any and all inventions (whether or not patentable), works of
authorship, mask works, designs, know-how, ideas and information made or
conceived or reduced to practice, in whole or in part, by me during the term of my
contracting-engagement with Company, to the fullest extent allowed by applicable

- law (Collectively “inventions”). T will promptty disclose all Inventions to Company and, -~

to the extent allowed by applicable law, | will also disclose anything 1. believe is
excluded so the Company can make an independent assessment. | hereby make all
assignments necessary to accomplish the foregoing. [ shall further assist Company,
at Company's expense, to further evidence, record and perfect such assignments,
and to perfect, obtain, maintain, enforce, and defend any rights specified to be so
owned or assigned. | hereby irrevocably designate and appoint Company as my
agent and attorney-in-fact, coupled with an interest and. with full power of
substitution, to act for and in my behalf to execute and file any document and to do
all other lawfutly permitted acts to further the purposes of the foregoing with the
same legal force and effect as if executed by me. If | wish to clarify that something
created by me prior to my contracting engagement that relates to Company's actual
or proposed business is not within the scope of the foregomg assignment, | have
listed it on Appendix A in a manner that does not violate any third party rights.

Without limiting Section 1 or Company’s other rights and remedies, if, when acting
within the scope of my contracting engagement or otherwise on behalf of Company,
[ use or (except pursuant to this Section 2} disclose my own or any third party's
confidential information or intellectual property (or if any Invention cannot be fully

__made, used, reproduced, distributed and otherwise exploited without using or



violating the foregoing), Company will have and |- hereby grant Company a perpetual,
irrevocable, worldwide royalty-free, non-exclusive, sublicensable right and license to
- exploit and exercise all such confidential information and intellectual property rights.

3. To the extent allowed by law, paragraph 2 includes all rights of
paternity, integrity, disclosure and withdfawal and any other rights that may be
known as or referred to as "moral rights,” "artist's rights,” “droit moral,” or the like
(collectively "Moral Rights’). To the extent | retain any such Moral Rights under
applicable law, | hereby ratify and consent to any action that may be taken with
respect to such Moral Rights by or authorized by Company and agree not to assert
any Moral Rights with respect thereto. | will confirm any such ratifications, consents
and agreements from time to time as requested by Company.

4. | agree that all lnvent!ons and all other business, technical and
financial information (including, without limitation, the identity of and information
relating to customers or employees) | develop, learn or obtain during the term of my
contracting engagement that relate to Company or the business or demonstrably
anticipated business of Company or that are received by or for Company in
confidence, constitute “Proprietary Information.” | will hold in confidence and not
disclose or, except within the scope of my contracting engagement, use any
Proprietary Information. However, | shall not be obligated under this paragraph with
respect to information | can document is or becomes readily publicly available
without restriction through no fault of mine. Upon termination of my contracting
engagernent, | will promptly return to Company all items containing or embodying
Proprietary Information {including all copies), except that | may keep my personal
~ copies of (i} my compensation records, (u) materials received solely in my capacity as
- a-shareholder or optionholder of the Company (if then applicable), and (iii) this
Agreement. |.also recognize and agree that | have no expectation of privacy with
respect to Companys telecommunications, networking or information processing
systems (including, without limitation, stored computer files, email. messages and
voice messages) and that my activity and any files or messages on or using any of
those systems may be monitored at any time without notice.

5. | agree that during the course of my contracting engagement
with Company (whether or not during business hours), | will not, in the same or
materially similar capacity as | worked for the Company, without the prior written
consent of the Company, whether paid or not: (i} serve as a partner, principal,
licensor, licensee, employee, consultant, officer,” director, manager, agent, affiliate,
representative, advisor, promoter, associate, investor, or otherwise for, (il) directly or
indirectly, own, purchase organize or take preparatory steps for the organization of,
or (i) build, design, finance, acquire, lease, operate, manage, control, invest in, work
or consult for or otherwise join, participate in or affiliate myself with, any business
whose business, products or operations are in any respect competitive with the
Company's business. Should | obtain another contracting engagement or
employment during my contracting engagement with the Company, | agree to



| HAVE READ THIS AGREEMENT CAREFULLY AND | UNDERSTAND AND ACCEPT
THE OBLIGATIONS WHICH IT IMPOSES UPON ME WITHOUT RESERVATION. NO
PROMISES OR REPRESENTATIONS HAVE BEEN MADE TO ME TO INDUCE ME TO
SIGN THIS AGREEMENT, WHICH | SIGN VOLUNTARILY AND FREELY. '

-K’T)V\\ \Qk’?()\Q o . Consultan—t/Contractor ..
Datél - e '
ﬁmﬂim’}dﬂ@%
S;gnature

_Sclela ‘ﬂowc

Name brmted

Accepted and Agreed to:

Palantir Technologies Inc.

By:

oo Name e
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" Personal Property Privacy Policy

QGuest's personal property such as handbags, tunch containers, briefcases, and automobiles - o

parked on Company property, are all subject to inspection by the Company with or without
prior notice. You should not bnng personal 1tems onto Company property if you wish to keep
the items private.

Electronic and Phg,zsital MohitOring‘

All employees and guests should be aware that there are Company systems in place that
afe capable of monitoring and recording all network traffic to and from any computer, phone or
remote access devises that employees or guests may use while on Company networks. The
Company reserves the right to access, review, copy, and delete any of the information, data, or
messages accessed through these systems with or without notice to the employee or guest
and/or in. the employee’s or guest’s absence. This includes but is. not limited to, all e-mail
messages sent or received, all instant messenger messages sent or received, all website visits, all
~ chat sessions, all news: group activity {including groups visited, messages read, and postmgs)-

and all file transfers'into and out of the.Company's networks. : The Company further reserves the
rlght to retrieve prewously deleted messages from e-mail of voicemait and monitor usage of the
Internet, including websites visited and any information employees or guasts have downloaded
using Company networks. ‘In addition, the Company may review Internet and Company
information System activity and analyze usage patterns.- Accordingly, no employee or guest
should have: -ahy expectation of privacy as to his ot her Internet or information systems.usage on

v *;Company networks and-should not use these systems-for information- they wish- to keep PrVALG: e e e

All employees and guests should a!so be aware that the Company reserves the right to
inspect any and all files stored in alt areas of the. Company's hetwork, including those assigned
to individuals, and those stored on any Company network, computer, remote access device,
mobile device, or other to assure compliance with this and.other Company policies.

thave fead this agreement carefp'lly and | understand and accept the obligations which it
imposes upon me without reservation. . - -

o FAPI HOCeS
Date: APV\\ \(8)} 7('3\ 0

A



O Palantir

VISITOR AGREEMENT

PARTICIPATION IN RECREATIONAL ACTIVITIES,
ASSUMPTION OF RISK AND RELEASE FROM LIABILITY

i Voluntary Participation

- _/—b 3 {’Q\“@\(’A X‘:V)(P G. . acknowledge that | have been invited by  Palantir
Technologies Inc. {"Palantir”) or an employee of Palantir to participate in certain recreational
activities on the premises of Palantir and/or off site locations, possibly including but not limited
to use of on-site scooters and-other toys,-use of the on-site fitness center, or off-site sporting
events or group recreational trips. (together, the "Recreational Activities”). | further acknowledge
that | have voluntarily requested that Palantir permit me to participate in the Recreational
Activities. In consideration for such permission, | agree to enter into this Agreement For
Participation In Recreational Activities, Assumption Of Risk And Release From Liability. -

S 2. Phystcal Condltlon

f acknowledge that it is my so[e responSIbll!ty to consu[t with my personal health care
provider regarding any medical condition that might prevent or limit my participation in the
Recreational Activities. | further understand and agree that [ am solely responsible for abiding by
‘my personal health care provider's recommendations as to any medical restrictions -on my
partlmpatfon m the Recreatlonal Actl\ntles

---»_:;;7_3-- X Rules Regardmg Recreatlonal Actlwtles

| understand and acknowledge that before | participate in the Recreational Activities it is
my responsibility to become fully acquainted with the safety rules. | understand and agree to
comply with all rules Palantir adopts or has adepted governing participation in the Recreational
“Activities. - - | further understand and agree that if | violate any such rutes, Palantir may
immediately terminate my participation in the Recreational Activities. | also understand that
Palantir may at any time at Its sole discretion téemporarily or permanently cease to permit any
participation in the Recreational Activities.

4, Assun'iption of Risk

| AM AWARE THAT THERE ARE RISKS AND HAZARDS ASSOCIATED WITH
PARTICIPATION IN THE RECREATIONAL ACTIVITIES. | AM FURTHER AWARE THAT | WILL BE
PARTICIPATING IN THE RECREATIONAL ACTIVITIES WITH OTHER PERMITTEES OF PALANTIR,
INCLUDING WITH EMPLOYEES, AND THAT T IS POSSIBLE FOR MY PERSON OR PROPERTY TO
BE HARMED EITHER AS A RESULT OF MY OWN ACTIVITY CR AS A RESULT OF ACTIVITY BY
SUCH OTHER PERMITTEES OR SIMPLY BY BEING PRESENT WHERE OTHERS ARE
PARTICIPATING IN THE RECREATIONAL ACTIVITIES, WITH OR WITHOUT PERMISSION, AND
THAT PALANTIR HAS NOT AGREED TO SUPERVISE ANY OF THESE ACTIVITIES.

FORM - Visitor Assumption of Risk and Release From Liability Forrn.docx



| VOLUNTARILY ASSUME ALL RISK OF LOSS, DAMAGE OR INJURY TO PERSON OR
PROPERTY WHICH MAY ARISE FROM OR IS RELATED TO MY PARTICIPATION IN THE
RECREATIONAL ACTIVITIES, WHETHER SUCH RISK IS KNOWN OR UNKNOWN TO ME.

5. Release

In consideration of my being allowed to participate in the Recreationat Activities, | do
hereby waive, release and forever discharge Palantir and its officers, partners, directors, agents,
employees, representatives, executors, and all others in privity with same, whether named
herein or not {the "Releasees”), from all direct, indirect and consequential damages and from
any and all claims, demands, liabilities, or causes of action of any kind or character whatsoever,
and howsoever caused, resulting from my participation in the Recreational Activities on behalf
of myself, my agents, assignees, executors; guardians, family, heirs, and legal representatives.
This release expressly includes injury or damages resulting from my own acts or omissions, the
" acts or omissions of any other participant in the Recreational Activities or from any acts or
omissions of the Releasees in any way related, directly or indirectly, to my participation in the
Recreational Activities. 1 agree to inform my family members of this release and ensure they
understand the ramifications.

6. [ndemnification

| hereby agree to defend and to forever indemnify and hold harmless the Releasees from
all actions, claims or demands which may be asserted against the Releasees by any person or
legal entity. as.a result of or in any way connected to'my participation in the Recreational
Activities. It is expressly understood that this indemnification applies even if the parties to be
indemnified were negligent, grossly negligent, strictly liable for placing a defective product into
the stream of commerce or for any other reason, liable for breach of warranty or contractual
breaches, liable under the California Corisumer Protection Act, tiable for breach of other legal

“duties, ‘liable for violation of-any other law, regulation, or ordinance, or liable in any other
Tmanner ThisTindemnification Wil TRclude; but ishot limited to, the amoufit of ahy claims™and ™= e

the costs of defending | them |nciud|ng attorney s fees and court costs.
: 7. Knowmg and Voluntary Execution

t HAVE CAREFULLY READ THIS AGREEMENT AND FULLY UN DERSTAND ITS CONTENTS. |
VOLUNTARY AND OF MY OWN FREE WIiLL SIGN THIS AGREEMENT FOR PARTICIPATION IN
'RECREATIONAL ACTIVITIES, ASSUMPTION OF RISK AND RELEASE FROM LIABILITY.

Dated: L\f:\:)ﬂ\\ \Qi/Z()\Q %WMNMOO >QC '

Signature

el Y\ove $

Print Name




