Your Hesplusilyy Staffing if’f{&mﬁ%

e KO\ HATPEL- RIRATET
Taborca iD: Lt ’] %SUJ
Date of Hire: .DM‘/ 'O 7 '& ._

Date of Re-Act: -/  /

New employee set up

Added to Orientation Time Sheet
Attended New Hire Orfentation
'Background Check (Asurint) ’

New Hire List (Al fields)

Check Taborca Profile (All fields)

'Up'Ioad Resum'e and Skills Tests {one doc)
Upload Faod Handler's Card

E-verify
Hire Right EE _ -
Hire Right Internal {upload any fist A docs)
- Direct Deposit {Scan to Payrollj and/or
Global Cash Card — comple‘te the form &
~ haveEEsign CE
o _Notice to’ Employee Completed

.0 0o o o
0 00 0 0 o0 0o

Re Act emplovee set up (See Ré:‘Act Process for more detail}

File and EE} pul!ed {new one created/done in Hire Right If o!d ones are gona)
'Re Act onboarding if mi’aaHy hired before 1/1/16 '
Check W4 3
_Check all demographxc mfo and avallab[hty :
Check for skitls tests, app, FHC, and resume (get new app, new resume if hired more than 1 year
ago) ' :
Complete Notlce to Emp!oyee wath updated pay. [f necessary
Verify nay. option and take steps to Re Act any old pay options still current
Run new BGC i1 miore than 1 year since last sh ift worked
" New onentat:on/place on time sheet if it's been overa yearsmce last Shlﬁ:
' _:~-New Hire List {all fields)
"Delete employee from the INA/TER spreadsheet if they are onit

'Qoo'oo
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Kayla Harper-Alvarez
(415)-966-6207 kavla harper-alvarezi@sisu.edu

Education
San Jose State University 1 Washington Sq, San Jose, CA 95192 Aug. 2015 - Jan. 2019
BS in Psychology Minor in Applied Computing for Behavioral and Social Sciences Philosophy

Experience
Event Coordinator Intern, Gender Equity Center Aug. 2017 - Present
s  Plan programs regarding gender identity, and marketing materials. Facilitated a panel discussion about
women from different cultural and faith based backgrounds.

Office Assistant, University Housing Services Aug. 2015 — Jan. 2019
e Providing first line of defense to ensure the safety of the residents,

Leadership

Fellow, Braven Accelerator Aug. 2017 - Present

s Seclected as a member of Braven based on leadership ability and potential.

o Lead Team Researcher for a solution to Capstone Salesforce Challenge requiring the use of design thinking
to address the challenge; "How Salesforce should scale Trailbead to diversify their users to be applicable to
college students?"

¢  Developed skills critical to success in the 21st century workforce such as operating and managing, effective
communications, and problem solving.

Leadership Ambassador, Student Involvement Aug. 2017 - Present
¢ Delegate to Leadershape a ten-day conference to build networks and teamwork: skills.
* Promote and engage students in leadership events on campus.

Vice President, Sigma Omega Phi Multicultural Sorerity Ine. Aung. 2015 - Present
» Created preventive measures to improve grade point averages as the creator of an Academic Analysis
program.

¢  Qrganize social events with various organizations to build a network as Vice President of Public Relations

» Plan and host for annual Rockin Onyx, a charity club event where the proceeds help families purchase gifts
during the holidays.

Leadership Today Assistant, Mosaic Cross Cultural Center Aug, 2016 - Jan. 2017
¢ Planned and developed a three-day social justice immersion retreat,
»  One of 35 SISU students selected to be a student mentor.
»  Attended workshops on diversity, privilege, alliship, and spreading awarencss about issues on college
campus such as racism and assault.
e Delegate as a participant Leadership Today Participant 2016,

Other Involvement

¢  Vagina Monologues Feb, 2018 - Present
A charity performance to raise awareness about gender-based violence.
e  San Jese State Women’s Lacrosse Ang. 2015 - Present
Skills

* Proficient in Google Drive

s  Proficient in Word, Excel, and PowerPoint
+ Experience with Python

» Experience with Adobe Hustrator

Awards
e Recipient of A8, Global Scholar Award

Received this awarded based on an understanding of the importance of social, political, environmental, or economic
issues on a worldwide scale and having a passion to explore intemational cultures and societies.
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Interview Note Sheet

-

Name: j

N Ha sty M€t

Date: I‘/ [O{ zt)url

Rate of Pay:

Interviewer: ﬂ [’vl/l)u/m

Position (s) Abplied for:

Referred by:

Server /35 % |Bartender /35 % .
- Full-Time
Prep Cook /15 % |Barista /15 %
Grill Cook /40 %|Cashier /15 % .
- - Part-Time
Dishwasher /10 %|Housekeeping /16 %

oMt b

P.O.S. Experience: Y / N details

Total of

loting) fov- WO poitn

Public Transit

SF City SF North

San Jose

Serv-5afe

Open AM only

Details:

South San Jose

SF Peninsula

LEAD Other

East Bay

in Food Service/Hospitality

Carpool ( Rider / Driver )

Outer East Bay

SJ Peninsula

Will Submit 3

PM only

Weekdays only

Weekends only

Academy?

Bistro Black Bistro Tuxedo 1/2 Tuxedo Black Vest Long Black Tie
Chef Coat Chef Pants Knives Black Pants  Non-Slip Shoes Bow Tie Other:
Would you recommend this applicant for Acrobat Convention Candidate? Other Languages Spoken:

Revised 06/04/2013
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Employment Application

Acrchat Quisourcing is an equal opportunity employer dedicated to non-discrimination in all employment practices. Acrobat
Quisourcing selects the best qualified individual for the job based on job-related quaiifications regardless of race, age {40+,
color, religion, gender, national origin, ancesiry, marital stafus, sexual orfentation, disability or any other status protectecd by
applicable law. _ : . . _

Full Namé ‘1/\?\"‘}\& \)\M{)’w «A\\J;\.({Z’L - _ " Date ‘j.}m\ 0 (lol((
Home Telephone ( ) - _ Othet Telephone (115 ) _4bWL L2070
Present Address 1774 P, Sem  fevrunds U 5 Sen Sote CAASITL
Permanent Address, if different from present address: S : S - ‘
Email Address V\}.b\« Lol 8 Yy hoo . (o™

Pasition applying for: Seves e Sallargjdesiféd':

Are you currently registered with any staffing and/or employment agencies? If 5o, pleage list

Are you applying for: : Fulltime work? Yes___ MNo_._- Pa_rt-ﬁme work? Yes_ No___
. Temporary WorK, 8.g., summer or holiday Work? Y‘Esﬁ“_No___._ _'Ergm-:f-._, T

Referrat [ Mare of Referral ' ‘ ‘Newspaper [} Job Fair [] Agency [] Company Website .|
Other Web Posting [ Other Source [] _ _ :
Could you work overtime, if necessary? Yes™ No If hired, on what date could you start working? \—1 ﬂ 1o 1 ! 4

v

Pleass keop in mind that schedules and sh_ifts may vary depénding on pbsitfon and season. Additionally, the hours may vary from
weel to week, depending on the company. needs. Plsase list only the times/days you're available to work below.’ '

SPECIFY HOURS SUNDAY MOMDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
AVAILABLE .
DAILY

AM

PM
Do you have any vacations or extended leaves planned in the next 12 months? If so, please Hst dates:

Have you ever applied to or worked for Acrobat Qutsourcing hefore? Yes_ _ No_ if yes, when?

Do you have friends or relatives working for Acrobat Qutsourcing? Yes__No_“\_m/ If yes, please state name and relationship

65\/

If hired, Would you have a reliable means of transpaortation fo and from work? Yes __ MNo___

<

If hired, can you present evidence of your legal right o live and work in this country? Yes ~  No___

State age if you are under 18 . If you are under 18, hire is subject to verlfication that you are of minirmum legal age fo work.
Yes__‘{ No_

If no, describe the functions that cannot be performed. {(Nots: We comply with the ADA and consider reasonable accommodation
measures that may be necessary for eligible applicants/employees to perform essential functions.) :

Are you able to perform the essentiai funetions of the job for which you are applying?




eui«saurcmg
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Pursuant to any and all Felr Chance Qrdmances, we will consider for smployment qualified appiucan@s with arrest
and conmctmn records,

NAME OF SCHOOL | CITY & STATE GRADE OR DEGREE DID YOU GRADUATE?

7 COMPLETED -
Sen Suta_ Trete ‘ Sa Sonal o Cf'\' Panebhbons, NO Cﬁ?**"‘\\) %iﬁ‘)
)
Do you have any speciat licenses, certificates or special training? If _ : _
50 pleass [ist under “Spacial’, - YES . NO
Are you computer literate? If so, list software knowledge under YES NO
“Special.” .
Are you proficient with Pomt of Sales Systems‘? If, 80 please fist. . | o YES o ‘NO
which ones under “Special.” - ' - - : :
Do you have any otherexperience, tralnmg, quahfications or specnal YES NO

skills, which you feel make you especially suited for work at Acrobat
Outsoureing? If so, please I|st under “Special.”

Specfal

List below all present and past smployment starting with your most recent employer (last 10 yearsis suﬁaclent) Account for unemployment periods of three
menths or more.

Are you currently employed? Yes No___ f  if s0, may we contact your current employeﬂ Yes No___
Name and Address of Employer S"‘* \ "y~ Bj\' A’k U r\\dw Ba)t“\ G};@»\(ﬁa« b4 V\“\ C&.\}"&
Type of Businééé Qg\?«'g& L Teiephone No. (?»’rl) )f7 9 {S *%O Superwsors Name \\"”‘*J\ 'Bfé{}\r‘*

Your Posntlon and Dutles CF‘U ]'K_ pz‘-)\‘ftf\\f'\\ FQ\N d ll’\\ _ W Qﬁ ut"'\ a,\) __Liof§ ~Cw i J;

Dates of Employment; From &{4 il To ?‘“QQ:F}-)Y

Reason for Leaving:

Name and Address of Empioyer

Type of Busmess ' - ' Teief)hone No. { . ) ' Supervisor's Name
Your Posttion and Dedies ' - '

Dates of Employment: From To

Reason for Leaving:

Name and Address of Employer

Type of Business Telephone No. ( ) Supervisor's Name
Your Position and Duties '




%urcm
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Dates of Employment: From _ To

Reason for Leaving:

Name and Address of Employer

Type of Business ' "~ Telephone No. { -} o Supervisor's Name

Your Position and Duties

~ Dates of E_mploymanti From B To _

Reason for Leaving:

Have you ever baen fired from any previous place of empﬂoymenf? i éu, please expfain:

Have you obta[ned any spectal skalls or abs[lties as the result of service rn the mllltary'? Yes___ Nof’_
If sa, describe S e . : .

Lls& below three persons not related to you. who ha\fe knowledge of your work performance within the Iasi three years

h .Name \ms\r\«- : S r\\(\a S e TelephoneNo (519 SDL'I 50 A
Address e : S :
Occupatton S\\Jb\eﬁ\r o Relaﬁonsﬁip: - Numbér of Yeaf‘é ACquai'ntéd:_(S___
MNaime; b\(\“‘r\b’\' }‘\'\) ,Dﬁ\\\";f\_ _ Telephone No. (lsSo ) 440~ Sos¥
Address _ B o - | |
Occupation: %" "‘f;w‘\} ' Relationship: Number of Years Acguainted: %
Name: b_if~n< F"fﬂ‘%“ Y. _ Telephone No, (‘TH)(_( ) LS Lok
Address

Occupation: %J'”’ 0‘9\’\3’ - Relationship: Number of Years Acquainted: O

T

{114 it sl
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Please Read Carefully, Initial Each Paragraph and Sign Below

_ML | hereby certify that | have not knowrngly withheld any Information that might adversely affect my chances for
employment and that the answers given by me are frue and correct to the best of my knowledge. | further certlfy
that |, the undersigned applicant, have personally completed this application. | understand that any omission or
misstatement of material facts on this application or on any document used to secure employment shall be grounds
for rejection of this application or for immediate discharge if | am employed, regardless of the time elapsed before

' W )/\ discovery.

[ hereby authorize Acrobat Outsourcing to thoroughly investigate my references, work record, education and other
matters related to my suitability for employment and, further, authorize the references | have listed to disclose o the
company any and all letters, reports and other information related to my work records, without giving me prior notice

-of such disclosure. In addition, | hereby release the company, my former employers and ali other persons,
corparations, partnerships and associations from any and all claims, demands or ]1ab1!1ttes arising out of or in any
way refated o stich tnvestlgation or disclosure.

V\ | "hereby authorize Acrobat Qutsourcing and its authorized representatives to solicit mfdrmat{on regarding my

background, which may include but not be limited. to,.information about my employment, education, and/or criminal

- history, which may be in the. files of any federal state, or local criminal justice. and law enforcement agency and
general publlc records history.

K_ i understand that if selected for hire it Wl" be necessary for rr'le.to prowd.e éatlsfactory ewdéncé of my |den’uty and

legal authority to work in the United States, and that federal lmmtgratlon laws requ:re me fo complete an 1-2 form in
this regard within three days of my htre date TR R

M/Yg \nu.wabeu-tsouremg*rswami wﬁl—empieyewl—uﬁderstand nhatwnatmngmﬂiamed lﬁ*‘i‘her apphea%fenwerr*—coﬁveyed*---»"

during any interview, which may be granted or during my employment, if hired, is intended to create an employment
contract between me and thé company. In addition, 1 understand and agree that if | am employed, my smployment
is for no definite or determinable period and may be terminated at any fime, with or without prior nofice, with or
- without cause, at the opfion of either myself or the company, and that no promises or representattons contrary to
the foregoing are bmdmg on the company unless mads in Wntmg and signed by me and the companys des:gnated
representatlve :

i hersby acknowledge tha't [ have read and understand the above statements.

Applicant’s Signature l\/ ¢ % Date L / /0 / | g

L




NOTICE TO EMPLOYEE
Labor Code section 2810.5

Employee Name @(f& k[fw; m ‘“mﬂf"r f(l\/mr(‘:',b

Start Date: __ (1] 10 20i§

Legal Name of Hiring Employer: S.E Scher

Is hiring employer a staffing agency/business (e d., Temporary Services Agency; Employee Leasing
Company; or Professmnal Employer Organization [PEO])? oYes o No

Other Names lelng Employer is "doing business as'’ " (if applicable):
Acrobat Outsourcing

Physical Address of Hiring Employer's Main Office:
665 Third St. Suite 415, San Francisco, CA. 94107

Hiring Employer’s Mailing Address (if different th_a\n above):

Hiring Employer's Telephone Number: 415-431 “8826

If the hiring employer is a staffing agenc:y/busihess (above box checked "Yes"), the following is the other entity
for whom this employee will perform work:
Name: _AUDpAT DUTSOM YY) Sam T08¢

Phy31cal Address of [Vlam Office: Ib&g i fﬂml’n@ﬂﬂ \Cﬂh Jﬁlﬁ Dﬁ’ QS‘I}D
Mailing Address: )

'Telephone Number: \{ch’ \48?) 42‘1!

o _ P
Rate(s) of Pay: __ \E[ .OD : Overtime Rate(s) of Pay: & 24-718
Rate by (chéck box): oHour  oShift oDay oWeek noSalary oPiecerate o Commission
o Other (provide specifics): cndwvyc € oS

Does a written agreement exist providing the rate(s) of pay? (checkbox) o© Yes o No

If yes, are all rate(s) of pay and bases thereof contained in that written agreement? oYes o No
Allowances, if any, claimed as part of minimum wage (including meal or lodging allowances):

N/

{If the employee has signed the acknowledgment of receipt below, it does not constitute a “voluntary written
agreement’ as required under the law between the employer and employee in order to credit any meals or lodging
against the minimum wage. Any such voluntary written agreement must be evidenced by a separate document.)

Regular Payday: FRIDAY

DLSE-NTE (rev 9/2014)
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Insurance Carrier’s Name: Integro USA Inc. dba integro Insurance Brokers

Address: 1 State Street Plaza, 9 floor, New York, NY. 10004
Telephone Number: 212-295-5440

Policy No,: LDC4042609 ADS

m

Self-Insured (Labor Code 3700) and Certificate Number for Consent to Self-Insure

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year;

b. May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and

¢. Has the right to file a complaint against an employer who retahates or discriminates against an employee for
1. requesting or using accrued sick days;

2. attempting to exercise the right to use accrued paid sick days;
3. fili '
A

filing a complaint or alleging a violation of Article 1.5 section 245 et seq. of the California Labor Code

cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any policy

or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code
The fellowing applies to the employee identified on this notice: (Check one box)

o 1. Accrues paid sick leave only pursuant to the minimum requirements stated in Labor Code §245 et seq. with no
other employer policy providing additional or different terms for accrual and use of paid sick leave.

o 2. ‘Accrues paid sick leave pursuant to the employer’s policy which satisfies or exceeds the accrual, carryover, and use
requirements of Labor Code §246.

o 3. Employer provides no less than 24 hours (or 3 days) of paid sick leave at the beginning of each 12-month period.
0 4. The employee is exempt from paid sick leave protection by Labor Code §245.5, (State exemption and specific
subsection for exemption): -

| - Kes\e L Page Muie b
(PRINT NA f Employer representative) : NT NAME 0 Employee}
SI\GNA/TUR \[0 lingl/ ver Representative)

@FGNAT/URE of Er%ployee)
Tl le Jt

(Da‘te) ' : (Date)

The employee’s signature on this notice merely constitutes acknowledgement of receipt

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; (b) Notice of all changes is provided in another writing required by law within seven days of the
changes.

Unless exempt the ernployee 1dent1fied on thlsnotice is entitled to minimum reqmrements for pa1d s1ck leave under state
law which provides that an employee:

T

DLSE-NTE (rev 9/2014)




