Latoya  Allen
856 Pacific Avenue
San Francisco, Ca 94133
415-756-1675
Latoya.allen1@gmail.com

OBJECTIVE	
I am seeking a competitive and challenging environment where I can serve the organization and establish an enjoyable career for myself.

WORK EXPERIENCE
Homebridge Inc,, San Francisco, Ca
Care Provider
2/2012 - 6/2016
Cleaned homes of clients and whatever else needed to be revised in the homes. Facilitated clients daily needs and assisted with household duties. Advocated and advised clients on need be basis. Transported clients as needed.Managed finances of special needs clients.
At&t Park ,San Francisco Ca
Sous chef
02/2014 - 04/2015
Asssisted head chef and managed kitchen duties. Prep cook duties and as needed on demand dishwasher and singer.
Community West Works, San Francisco, Ca
Counselor
02/2009 - 09/2010
Managed clients with housing business.
Sunrise  Apartments, San Francisco, Ca
Leasing Administrator
06/2005-2010
Leased units, answered phones and corresponded sales appointments. Conducted personal tours, performed other administrative duties.
Aids Foundation, San Francisco, Ca
Crisis call center Supervisor, Personal Assistant
01/2001 - 01/2010
Dispatched phones lines and supported fellow employees with operations of phones. Enforce stability of clients files.Customized clients data.
Generated resources for all in need of help.

EDUCATION
Five Keys San Francisco, Ca
City College of San Francisco 
2015 - 2017
Evergreen Valley San Jose, Ca 2004 - 2008
A College with a branch of high school studies.
SKILLS
Proficient in MS WORD, Excel, Power point, :Types 48 wpm.
Productive and critical hands on work ethic.
Guided and Motivated Hard Worker....
High level of organizational and time management skills.
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