Name ’V‘MM% \{Wk

' ‘ _eutseure %
Y@urﬁaﬁgm&gmgﬁng Profussons

Taborca iD: "rn ?’0

DateofH:re 05' / D(ﬂji&

/

Date ofRe—ACf: A

New embloyee setup

E-verify
Hire Right EE - :
Hire Right Internal (upload any lit A docs)
Direct Deposit {Scan to Payrollf and/or
Global Cash Card — corhb"[ete_the form &
have EEsign .
- Notlce to’ Empioyee Compieted

e 0 0 ©

© 00 0 0 0 O

Re Act emplovee set up {See Re 'Ad: Procass for more detall

: 'ARe Act onboarding if mmaﬁy hired before 1/1/16
Check W4 :
Check all demographic mfo and avatfabihty

c_oo'oo

ago) L

Run new BGC if: more than 1 year since iast shift worked

~New Hire List (all fields)

o o o ;o‘-’oyo

Added to Orlentation Time Sheet
Attended New Hire Otfentation
Background Check (Asurint)

New Hire List (All flelds)

Check Taborea Prafile (Al flelds)

 Upload Resume and Skills Tests {one doc)

Upload Food Handler's Card

" File and 19 pu!led (new one crea‘ced/done in Hire Right if old ones are gone}

Check for skilis tests, app, FHC, and resume (get new.app, new’ resume if hired more than 1 year

. COmplete Notsce to Empioyee Wlth updated pay rF necessary
Verify pay. optlon and take steps to Re Act any old pay options still current

" New ornentatlon/place on time sheet If it's been over a year since fast Shtft

"Delete employee from the INA/T ER spreadsheet if they areonit

TIFTT eI T
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NOTICE T@) EMPLOYEE
Labor Code seotll@n 2810.5

Employee Name: __- TANINY NOK
| startDate: €[00 [ 201§

' Legal Name of Hmng Employer S. E SCh@%"

Is hlrmg employer a staff:ng agenoy/busmess (e g.. Temporary Serwoes Ageney, Employee Leasmg
Company; or Professional Employer Organrzatlon [PEO])‘? ‘oYes O No

Other Names Hiring Employer is "domg business as” (rf applrcable)
" Acrobat Outsourcing :

Physlcel Address of Hrnng Employers Main Office:
665 'l’hrrd Sl Suife 4’&5 San Fremoreoo CA Qél-'lO?’

| Hiring Employers i’\/lallmg Address (lf drfferent than boxre)

'13'l=8826

lemg Employer 5 Telephone Numher 41 _

It the hiring employer i is & staflrng agency/busrness (above box checked “Yes") the followmg is the other entlty
for whom this employee wrll perform Work
Name :

Physrcal Address of l\f‘lam Oflloe

: _‘N["lmg Address

‘Rate(e)'ol'ﬁ.ayr' L . Overtime Rate(s) of Pay: |
| Rate by (check b6x): - ¢f Hour' - oShit oDay ‘oWeek nSdary oPiecerate nCommission
o Other (promde specrflce) o '

Does a writfen egreement exrst provroling the rate(s) of pay? (oheck box) oYes o No
If yes, are all rate(e) of pay anol bases thereof con’zarned in that written agreement’? oYes o No

' '_Allowanoes rf any, clalmed as parl of inimum Wage (rnoludmg meal of lodg:ng allowances)

(If the employee has srgned the acknowledgment of receipt below, it cloes not constitute a “voluntary written
agreement" 88 reqmred undar the law between the emplover and employes in ordet fo credit any meals orlodging
agalnst the minimum wage. Any such voluntary written agreement must be evidenced by a separate doctiment.) -

| Regular Payday FRIDAY

DLSE-NTE (rev 5/2014)
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RE: The'employee is exermpt from paid sick lgave pidtéction by Labor Code’ §245 5. (State exernption and specific

Insurance Carrier’s Namae: Integro USA Inc, dba Integro Insurance Brokers

Address: 1 State Street Plaza, 9% floor, New York, NY. 10004

Telephone Number: 212-295-5440
Pohcy No.: LDC4042609 AOS

o Self-Insured (Labor Code 3700) and Cerhﬁcate Number for Consent to Self- Insure.

Unless exempt, the employee 1dent1ﬁed on this notice is ent1t1ed to nnmmum requirements for paid sick leave under state
law which provides that an employee:
a. May accrue pald slck leave and may request and use up to 3 days or 24 hours of accrued pald sick leave per
year;
b. May not be terminated or retaliated agains’c for using or requesting the use of accruied paid sick leave; and
¢. Has the right to file a complaint against an employer who retaliates or discriminates against an employee for
1. requesting or using accrued sick days; :
2. attemnpting to exercise the right to use accrued pald sack day5'
3. flling a complaint or afleging a violation of Article 1.5 saction 245 et seq. of the California Labor Code;
4. cooperating In an Investigation or prosecytion of an allegad violation of this Article or opposing any palicy
or practice or act that is prohibited by Article 1 5 section 245 et seq. of the California Labor Cede.
The following applies to the employee identlfied on this notice: (Check one box) :
o 1. Accrues paid su:k feave only pursuant to the minimum reqliirements stated in Labor Code.§245 et seq. with no
other employer policy providing additional or different terms for accrual and use of paid sick leave.
0 2. Accrues paid sick leave pursuant to the employet’s policy which satlsﬂes or exceeds the accrual, carryover, and use
requirements of Labor Code §248,
o 3. Employer provides no less than 24 hours {or 3 days) of paid sick leave at the beginning of each 12-month period.

subsect:on for exernptlon)

“’(&W\Mu L D(

(PRINT NAME £ Ep p!oyer representatlve) " 7 [PRINT NAME of Edw\j ﬂ

S!MUREgEn]ptbyér Representatwe) . . J% (SIGR{A{yEn{p!oyee

{0
(Date)

The employee S SIgnature on this notice merely constltutes acknowledgement of recelpt

(Date) -

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies:. (a) All changes are reflectsd on a timely wage statement furnished in accordance with Labor Code
section 226; (b) Notice of all changes is provided in another writing reqmred by law within seven days of the
changes.

DLSE-NTE (rev 9/2014)




Interview Note Sheet

ame,mw\/\‘/l MYk o |Interviewer: -P(lﬁvu[f‘/\

Date: 0? 0[0 201 g . Rate of Pay:
Positien {s) Applied for: :PMO / con C&S&V@Y\ ¢ Referred by:

ewer _ Bartender
Prap Cook /15 % | Batista ' /10 %

Full-Timg

- - : : 7
Gn!_ﬁ Cook ’ /40 %|Cashier /10 % Part-Time
Dishwasher : /10 % | Housekeeping : /16 _ % '

‘ Totglof ________ inFood Service ;
Server @\i’unmj‘& o] kg (0%
B LUV R LA O 4o miOns

| e cilvoy) OWels ~ Cagnivr
2 ~ Lghcona|  (TutmE)
C takMalntenanet fo Enbe PAES
L P geant _ o
2
3

CPE - 0cha) cwﬂﬁ‘m’hﬁh g
(COfeVY)

P.O.S. Experience: Y / W detuils,

“PM only - Weekdays only ' Weekends only

Bistro~ Black Bistro Tuxedo 1/2 Tuxedo Black Vest Long Black Tie
ChefCoat  ChefPants  Knives Black Pants Non-Stip Shoes  BowTie  Other:

Would you recommend this applicant for Acrobat Convention Candidate? Other Languages Spoken:
Academy? .







S putseureing
Pour Hosplaliy Stating Prafadona

Employment Application

Acrobat Outsourcing is an equal oppartunity employer dedicated to now-discrinination in all employment practices. Acrobat
Outsourcing selects the best qualified individual for the job based on job-refated qualifications regardless of race, 268 {40+),
zolor, raligion, gender, nationa! origin, ancestry, marital status, sexual orlentation, disability or any other status protected by
apphlicabla law. - ' . : : I S .

Full Namé L oLon 0N ’juge }/ o 1< Date: 8(} b
Home Telephone ((Qbf();o? 5 7 9—8/ {)thei- Telephone Y. - _
Present Address (o O (0O e FQL(_QQ S+, SNar :_S O%—Q-«O £x

Permanent Address, if different from present address: .

Email Address—Y amm\(z N 66 k) Q\_JG’% ERUS. @q wa f( OO

Pesition applying for: P P AN . . salary desired: |
Are you currently registered wi_t\n any staffing andfor employment agencies? if so, please fist

Are you applying for:  Fulktime work? Yes _.40_,;_ Part-ﬁrﬁe work? Yes _Z No____
TIpOTaTy WOTK, 5.3, SUMT O holiday Work? Yes; “Fropror s Tor

e o licyorr ind-ont-aboutoarapéripostion2-(Blease:shaok il i1 Arovername o suree: . it s it

Referral ‘[ ‘Name of Referral___ - Newspaper []
Other Web Posting. [] _QOther 8 g

Job Fair [] Agency [] Company Website [1

Please keep in minaf that schedwies and ,sh,iﬁs may vary depending o bosiﬁon and seasorn. Au}’d:'ﬁanaﬂj/, the hiours may vary from
week fo week, depending on the company needs. Plsase list only the #mes/lays you're availabile to work below. .

A

SPECIEY HOURS SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY ERIDAY SATURDAY
AVAHABLE . ’ .

T 2 N S COW N (N BT/ O
ST N T s W = = T - >

Do vou have ahy Vacafions of extended leaves planned in the next 12 months? i so, please Hst dates:”

Have you ever applied to or worked for Acrobat Outsourcing before?  Yes___ No_j S liyes, when?

Do yod have friends or relati\fes working for Acrobat Outsourcing? Yesl/No I yes, please state name and relationship
/j)oxm'\é,’ (_\0( e-8\N | .

if hired, would you have a reliable means of ransporiation to and from work? Yes 4/ o__.

i} hired, can you present evidence of your legal right to live and work in this country? Yesr__ No__

State age If you are under 18 . fyou are under 18, hire is subject to verification that you are of minimum legal age to work.

Are you able o perform the essentlaf functions of the job for which you are applying?  Yes No_

If no, desaribe the functions that cannot be performed. (Note: We comply with the ADA and consider reasonabie accommodation
measures that may be necessary for eligible applicantsfemployees to perform essential functions.)

T FETrE T




gutsourcn jg
fog i%@sgal%:a&&y tniing Professionals

Pursuant to any and all Fair Chance @rdmances, we will cmasﬂder for empﬂ@ymem ﬂzuaﬂiﬂed app?ican&s with arrest
and cunv:cﬂm records,

NAME OF SCHOOL CITY & STATE GRADE OR DEGREE | DID YOU GRADUATE?
- COMPLETED

Do you have any special ixcenses cerfificates or special fraining? If

s0 please list under *Special’. ' ' YES NO
Are you computer literate”? If so, fist sofiware knowledge under YES NO

“Speclal” , ‘

Are you proficlent with Point of Sales Systems?’ Ef 80 please list e YES ' NO
vihich ohes tnder “Special.” | R .

Do you have any otherexperience, trammg, quahflcat:ons or specnal ' YES : NO

skills, which you fesl make you especially suited for work af Acrobat
Outsourclng‘? if so, please list under “Speciai d
Speclai |

List below all present and past employment stamng wrth your most recant employer (last 10 years is suft‘ icient), Account for unemployment permds of threa I
monthg or more.
‘Are you r:w" '

..-@waad? V3§m_ No__ . . [fsc, maywe wm@cﬁ_wurcwz@en;femn!@s@r?w.,;Ye,s_m.;ﬁfg_;

Name and Address of Empﬂ@yer

”Type ofBusiness ,'j SRR * Telephone No. (_. ). Supervisor's Name

Your Positien and Duties

‘Dates of Emplbyment: From To

TTi

Reason for Leaving:

Name and Address of Emplnyer

I

' TypeofBusEness - © felephoneNo. (__ ). ‘SupervisorsName

Your Position and Dutles_-

Dates of Employment: From To

Reason for Leaving:

MName and Address of Employer

Type of Business ' Telephone No. ( ) Supervisor's Name

Your Position and Dufies




stsourcing
Yﬁua' Mm&gfr&a ity Statling Profasionals

Pates of Employment: Fro \7 To Q O\ i )
Reason for Leaving: '(-Q r\(\‘ @_;}(@ C\
Name and Address of Empnoyer /7 & N\ r\ \1 ? \ i). e 5”\'( Cl.,\f @\?f\. \

Type of Business RQ 5“[ @ "C'tn“’l'elep 8 No { Supervisor's Name'
Your Position and Duties__ > € ¢ ¢ { G '@Oo c{ @ r‘ee.»(-\ o, Q u\$ ‘} O ("S /

'\’d\/\ﬁl N O« deo <&
DatesofEmployment Frorrij// To XD /b G rO"\( OU‘—}Y \‘9\(' S

Reason for Leaving: o) f OLS &N

Have you ever been fired fmm any previous place of employment? - i s.o, ﬁa&ease explain: }/f D

Have you obtamed any specza! skills or ablhtses as ’rhe result of serwce m the mmtary? Yes__ No__

. g0, descnbe P

- B Llst be! Hree pers@ns not related to you Whn 'have kne Iedge of yo work ‘perﬂ‘nwmanse wnfhm the Iazsﬁ three years

| Namﬁ- \ ng}( ,\u_ Fm\ 0SS 5—7\ Tel"‘phcme No. (L‘{og) 7(@-7 5 \ 7/ 7 ' L

Occupatton‘/A' W\ﬁL? OV\ : Reiat:o*shlp 4 / ( ‘D (_ﬁumber onearsAcquamted \ 5
Name: @Q“H’[ @(CLZ ( (  Telephoneto. (L0 K 2 — O 1] Q

Address HUQJ\J{ TD% | QCA_/\/\"(Q-— N (‘O}\

Occupation: (;b@, NN S Re!ationshipm/\a VG O Number of Years Acquaihted: 5
Name: _ ' / ' : Telephone No, {__ ) | |

~ Address
Ocoupation: - Relationship: Number of Years Acquainted:




) puUtsaLINg
Yo Heegaﬁe&&y Stating Profeslonals

Please Read Carefully, Initial Each Paragraph and Sign Below
P
\ ‘ | hereby certify that | have not knowingly withheld any information that might adversely affect my chances for
employment and that the answers given by me are true and correct to the best of my knowledge. | further oertlfy
that |, the undersigned applicant, have personally completed this application. | understand that any omission or
misstatement of material facts on this application or on any document used to secure employment shall be grounds
for rejection of this application or for !mmedlate discharge if4 am employed, regardless of the fime elapsed before .
discovery. _

V'Y l i hereby authorize Acrobat Outsourcmg to thorough]y investigate my references work record, education and other
- matters related to my suitability for employment and, further, authorize the references | have listed to disclose fo the
company any and &l lstters, reports and other information refated to my work records, without giving me prior notice.
-of such disclosure. In addition, | hereby release the company, my former employers and'all other persons,
corporations, patinerships and associations from any and all claims, demands or liabilities -arising out of or in any

way related to such mvesﬂgeﬂon of drsc!osure

- \\ I hereby authonze Acrobat Outsourclng ano! lts authorlzed representatives fo solicit mformatlon regardlng my

background, which may include but- not be fimifed fo, mformat:on about my employment edueation, and/or criminal

. history, which may be.in the files of any’ federal etate or [ocal crfmlnel Jueﬂoe and Iaw enforcement agency and
‘general pubi:o recorde h[story

) , I understand that f selected for h[re it WIII be necessary for me: to prowde setlefactory e\ndenoe of my ldentity and
- legal authonty to work in the United Stafes, and that federal 1mm1granon lawe requlre ms fo compiete an 1-9 form in
- this regard within three days of my:hire date, | L . T el

s -
-“-~M“~—§‘A—Aefoba’f~eufeouromg-ieen-etsnﬁﬂ—emp{eyef—“i—nnderetandhtherno1h1ﬁg~eom’=emed-m—fhe*eppifeaﬂonﬂofheonveyedw----:“--f
. during any nferview, which may be granted or during my employment, If hired, is Intended to creafs.an smployment
confract between me and the company. - In addition, 1 understand and agree that if { am employed my. empioyment
_ is for-no definite or determinable per;od and may be termmated at any time, with or wnthout pnor nofice, with or
o AT Galige. At the ontlon of eﬁbe;ma,zg r 0.hromises or ¥ 0

the foregoing are bindmg on the company unléss mads i in wntmg ano! eigned by ‘rrie and the company 'S deetgnated
. repreeentetnre . _

[ hereby acknowledge that | have read and understand the above statements.

Applieent’sSignatori/AﬂW , ﬁl/% | Date 8) Lb/ /8/

(114 B 7 LA



pUtsOUrCn
Your Hospltalky Staffing Profassions

Name

Servers Test - Score__/ 35

Food is served on what side with what hand’r’

Multiple Choice |
_éF Y
a) On the left side with the left hand

b) On the left side with the right hand
¢) On the right side with the Ieft hand
d) On the right side with the rlght hand

Drinks are served.on what side with what hand?
a) On the left side with the left hand '
b} On theleft side with the right hand -

¢} On the right side with the left hand

d) On the right side with the right hand

Food and drinks are removed on what side with what hand?
a) On the left side with the left hand - :
b) On the left side with the right hand. -

¢} Onthe right side with the left hand

d) On the right side with the right hand

What part of a glass should yo.'u. hand[e_at all times?
a} Thestem
b} The widest part of the glass

o Thetop

When you are sefting a dmmg room how should you setup your tablecloths?
a) Neatly and evenly across the tables

b} Thecreases should all be going in the same directions

¢} . The chairs should be centered and gently touching the table cloth

d) - All of the above . ..

if you brmg the wrong, entrée to a guest what should you do? .

a) Go back into the kitchen and patiently wait in fine behind the rest of the servers until it's your turn

b) Inform the guests that you will bring the correct entrée once everyone else In the dinning room is served
c} Tryto convince the guests to eat what you brought them

d) Go back Into the kitchen to the front of the Ime and inform the expedrtor that you need a different entrée

Match the C@rreet Vocabulary

._..7%_ Scultery A.  Metal buffet device used to keep food warm by heatlng it over

ﬁ Z Russian Service

warmed water
B. Style of service wherefood is prepared or served |ndnndue[ly at the
Chaffing Dish dinner table to fit the customer’s specific taste (i.e. providing dressing
and pepper for salad or handing out bread to each patron)
Used to hold a large tray on the dining floor '
Areafor dirty dishware and glasses :
E. Large metal shelving unit for prepared food to be held or for dtrty

Queen Mary

French Passing

=¥

Corkscrew . . | trays to be stored ‘
: F.  Used to open bottles of wine :
/_ Tray lack G. Style of dining in which the courses come out one at a time

TEST_Setver (rev. 2013.07.31)




outsourcing

Your Hespitaﬁty Staffing Professions

Name

Servers Test Score /35

Match the Number to the Correct Wcabuﬂaw'

D Napkin. .. - B _ __g _Din_'ne_r__FQrk_ :

Bread Plate and Knife. _E Tea or Coffee Cup and Saucer
_ _ Name Place Card - % D'ihﬁei_" Knife
. _‘ : .:T'é'aspoé_n ' ____ , W.i_ne___\ Glass (Red)
Dessert Fork ' _‘é Salad Fork
- _‘_% | SoubVSp'olon | - | _ ‘ Ser;,fice Plate
. . Salad Plate ' L Wine Glass (White)
'_(fﬁ Water Glass R
Fnﬂl nn the liank
1 The utens:ls are placed _ 2— A | inch {es} from the edge of the table.
2. Coffee and Tea service should be accompamed by what extras? _ ) \A O\ o \ C e I
3. Synchromzed service is when
4. What is generally indicated on the name placard other than the name? Y\ V\ W'\\o -? (
5. The Protein on a plate Is typically served at what hour on the clock?
6

Ifa gﬁest asks for a specialty dinner (i.e. Giutén—Free or Vegetarian) you should do what immediately?

TEST Server (rev. 2013.07.31)
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Acrobat

Your Hospltatity Baffing Profassionals

StsorCing

1)

2)

3)

4

5

6)

7

8)

9)

10)

Cashier Test | Score /15

A roll of quarters is worth?
a} $5.00

b) $10.00

c) $15.00

d) $20.00

A roll of dimes is worth?
a) $5.00
b} 5$4.00
c) §3.00
d} 52.00

A roll of nickels is worth?
a) $8.00
b} $6.00
¢} 54.00
d) $2.00

A roll of pennies is worth?
a) 5$1.00
b) $0.75
¢} $0.50
d) $0.25

What does POS stand for?
a) Patience over standards
b} Percentage of sales

¢) Point of sales

d} People over service

What is the current sales tax rate in your city t ; 25?’

/
A customer buys a bowl of soup for $1.25, an apple $0.90 and a soda is $0.79. If you are given” $10.00 how much change should

you give back? b ;
al $4.06 79 (00
b} S$2.06 e

o) $7.06 @

d} $5.06 ’

A customer buys two shirts for 10.50 each and two ball caps for $7.25 each. If you are given $50.00 how much change should

you give back? /1/%

a) $19.50 ki 200 2{ 00D

b} $14.50

5 a 7 1950

dj $4.50 \ - 5 O

A customer buys soda for $3.75 and a hot dog for $4.25. If you are give‘réza)o fwow much change should you give back?
a) $6.00 Ly

b) $8.00 f L 5

¢} $10.00 4.

d) $12.00 O O

A customer buys two hamburgers at $3.75 each, two bags of chips at $1.25 each, two cookies at $2.50 each and two sodas at
$3.25 each. If you are given $100.00 how m\uch change should you give back?

a) $78.50 —~ 1

b) $58.50 \ ’%‘ -1

¢} $38.50 % - A

d) $28.50

bs X,
/P:

T




Acrobat

CLESOUrCIng
Your Hospitality Staffing Professionats

Cashier Test Score /15

C\kll) Counterfeit pens should be used on which three denominations?
- a) $20,$50,5100
b) $10, $20, 550
c) $5,550, 5100
d) 510,520, $50

‘_/ ) 12) How many times should you count change when giving it to the customer?
a) one
b) two
c) three
d) no need to count

Question & Answer:

13} What is the minimum age for legal alcohol purchases? «Q\ [

—
14) What are the acceptable forms of ID for alcohol purchases? m(‘\ Jeco s ; tCensS €, , (‘ A _L N ; )
T 7

15) How many 520 bills are in a bank band? A@ Q %

(LIt 30 L B




Your HospRallty Staffing Professionals

atitsourcing
Dishwasher Test

5

4o

After washing your hands, which utem shnuld l‘oe usad to dry them?
a) Clean apron .

b} Sanitized wiping cloth -

c) Single use paper towel

d) Commoen used cloth

While washing dishes by hand, which item should you wear?
a) Cutting glove

b} Oven Mitt

¢} Rubber glove

d) Nothing

When should you wash your hands?

al Before you start work

k) After handling non-food items (garbage, money, c[eamng chemlca!s)
c) After using the restroom

d} All of the above

i you need to move a heavy load, you should PULL and not PUSH the object.
a) True |
b) False

Which of the following could you be at risk for getting burned from?
a} Steam from boiling pots
b) Hot liquids {coffee, soup, tea)

c) "Hot equipment (ovens pots, chafﬁng dfshes)

d) Harsh chemicals
e) All of the above

All worl-related mjuries, accidents or ilinesses should be reported immediately to the supervisor on duty.
a) True
b} False

What should you do if you splil liguids or see a Hquid spill?
a) Leave it for someone else to clean-up

by Wait until the end of your shift to clean it

¢) Flag the spili and clean it immediately

d} Notsure

When handling hot items you should?
a) Wear rubber gloves

b} No need to wear anything

¢) Use an oven mitt or dry cloth towel
d} Nothing

i you are using a three- compartment sink for cleaning and sanitizing, the second sink is usad for?

a} Rinsing

b} Scraping
¢}  Washing
d) Sanitizing’

What is the proper method for cleaning and sanitizing stationary equipment?
a) Spray with a strong cleaning solution and wipe with a sanitized gloth

b) Spray with a sanitizing solution, then rinse with clean water and dry

¢} Wash and rinse, then wipe or spray with a chemical-sanitizing solution

d) Brush off loose soil with a clean cloth, then wipe with a sanitizing solution

TEST_Dishwasher (rev. 2013.07.31)}







