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Your Meﬂe&aﬁﬁg %tafﬁng Frofassionls

ome DxLen Tz
“Taborea ID; Q—%(]\’L
Date of Hire: I 12

Date of Re-Act: = [ /

New emplovee set up -

o o O 0

* Added to Orientation Time Sheet
Attended New Hire Orlentation
Background Check (Asurint)

‘New Hire List (All fields)
‘Check Taborea Profite (All fields)

 Upload Resume and Skills Tests (one doc)
Upload Food Handler’s Card

E-verify

Hire nght EE

Hire Right Interna! (upload any list A docs)
- Direct Deposit {Scan to Payroii) and/or
Global Cash Card complete the form &
have EE sign .

Not!ce to” Emp&oyee Comple‘ted

OO-OQOOQ

'_ ‘Flte and 19 pulled (new one created/done in Hire Right if. o[d anes are gone)
~'Re Act onboarding if mltialty hired before 1/1/16

Check W4 :

Check all demographic rnfo and avatiabihty

Chetk for skills tests, app, FHC, and__resume (get new app, new resume if hired more than 1 year
ago} . ' : :

Complete Notlce to Employee with updated pay If necessary

Verlfy pay optlon and take steps to Re Act any old pay options still current

Run new BGC if more than 1 year since last shift worked

‘New orlentation/place on time sheet if it’s been avera year since fast shifi
_New Hire List (all fields)

Delete employee from the INA/TER spreadsheet if tﬁey areanit







interview Note Sheet

Date: K1 D \ Rate of Pay: & O/

wnw o Interviewer: M\

Position {s) Applied for: ' y

L L
OBV

Beferred by

Server _ /35 % Baurotender 7 /30 % Full-Time
Prep Cook /15 % |Barista : Ji0 % o

il g i %
Gf'n Cook . /40 %|Cashier /10 % ‘{ Part-Time
Dishwasher . /10 % | Housekeeping /16 % { _ )

Knife Skifls = ' Total of

— (e~ missan @aned
(ke NETY

Cuisines

]

Stations:

A

in Food Service

: Carpool -Ridér / Driver }

. . SFPeninsula’ EastBay
SouthSanlose S! Peninsula

LEAD  Other.

" Quter Fast Bay

Wil Submit

Open = " AMonly ~PM only Weekdays only

Bistro  Black Bistro Tuxedo - 1/2Tuxedo  Black Vest
ChefCoat  ChefPants  Knives  BlackPants  Non-SlipShoes BowTie  Othen:

%entml\ir

Long Black Tie

Would you recommend this applicant for Acrobat Convention Candidate?
Academy? . '

Other Languages Spoken:







mai'%urf:in
‘ﬁxm’ Hﬂeﬁgﬁmﬁw Ezaﬁﬁﬁg Profesdons

Employment Application

Acrobat Outsourcing is an egual opportunity employer dedicated to non-discrimination in aff emplloymen& practices. Acrobat
Outsourcing sefects the best qualified Individual for the job based on job-related qualifications regardless of race, agp (404,

color, religion, gender, national origin, ancestry, marital status, sexual orlentation, disabifity or any other status proiecfe@& by
- applicable law. -

Full Name STI=]
Home Telephone ( )

nate: &=~ 18

Othet Telephone | 5_8)65__:—_(25&{__,_——
Present Address[aﬂg_&wmu CY. . IJHLPW CA GE50R5

Permanent Address, f differant from present address.

Emall Address‘ﬁ-m YEM F‘rcm w@ 0\ m:u L.

Position appﬂymg {Fmr DE’;HIA %Hm e e Sallary desurem? I ‘3 r%
Are you current!y ragistered w1th any staﬁlng andfor empioyment agencies? if 50, please list
NO
Are you applymg for. . _ Full-time wark'? Yos___. No_}(_ Paﬁ:—tlme work? Yesk_ No____
] amporary WOI'K a. g summer 18 nouuay‘worw 3

NP From: -
""::hummogmgmmpmmmsw (Ejga§gﬁhagk_.f fllitt prog name of$®lJfCE)

Referrai L__{ NameofReferra] - S Newspaper [T Job Fair [] Agency l“_“_[CompanyWebsﬁém
Other Web Posting ) Other. Souree [T '

C uld you work overtlme It ne" S5 ry'?“ Yes_K.No

Ploase keep in mind fhaf sehiedulss and smfts may vary dependﬂng on ptmrimn angd season. Add!fmnaﬂy, the hiours inay vary front
week fo Weeﬁf dependmg on the company need&. Pﬂease fist only ﬂye times/days you're a:van’aﬁb!e to worﬁr beiow,

ki h:re_d" 5

SPEC!FY HOURS . - BUNDAY ‘ MONBAY TUESDAY WEDNESDAY THURSDAY FBIDAYV
| AVAILABLE ' ' ' '

el OB PR (el Gre OvEs. peen
P (el L 00pm 100 A C0pm FLIOCpm GLOpm.00pm

.‘ Bo you have any vacations b extended leavds planned in the fAext 12 months? I so, pieasa list dalos:”

“SATURDAY

Have you ever a'pjjlied to or worked for Acrobat Outsourcing before?  Yes__ No X If yos, when?__

Do you have friends or re[ati\fes woékin_g for Acrobat Quisourcing? Yes_,__NoX ffves, plgase state name angd relationship

If hired, would you have a refiable means of fransportation 1o and from work? Yesx No_. _.
I hirad can you present evidence of your legal right fo five and work in this country? YesX_ No__.

State age If you arg under '18 1f you are under 18, hire is subject fo verification that you are of minimum legal age fo work,

Are you able to perform the essentlai func’c:ons of the jOb for which you are applylng? Yes_)_(_ No

If no, describe the functions that cannot be performed {Note: We comply with the ADA and consider reasonable accommodataon
measures that may be necessary for eligible applicants/employses o perform essential functions.)

P S L ,.? -~ ' : LT

T e R A I L AT

11K}




- tuef (el g
‘ifmw Hmﬁaé&al@ty S%?ﬁlﬁg Profasdearals

T

Pursuanit to any and alf Fair Chaonce @mﬁﬂnamw, we w:&i c@nsuder for ampﬂ@yment qualified applcants with arrest
and nmwncimn records, ,

WAMEOFSCHOOL  |CWV&STATE | GRADEORDEGREE | DID YOU GRADUATE?

| . COMPLETED
i JTY COLLEAE. ARZONA | (GED

Do you have any special licenses, Gertiicates or special training? If _
50 please fist under “Speclal”. -~ YES @)
Are you computer hterata‘? If 50, list software knowledge under ( YES) ‘_WJ
“Specla] v . - '

.| Are you proficlent with Posnt o Sales Sysi‘ems? If 50 please hst ‘ , .. YEB 1o - {NOY

- | which ones under “Special” - . e e g
Do you have any ofherexperience, traimng, quaimcateons or Speclal B YES ] (N0

-gkills, which you feel make you especially sulted for work at Acrobat
Outsourcing? If so, p!ease list under "Spec:ai v :

Speczai

L|st below all present and past emp[oyment starﬁng wﬁh your most recent employer {Iast 1D years is sufﬁclent) Aceount for unemployment pennds of thfee

mondfis or more. .
Are you eurmnﬁy emp!uyed? Yo __NOX_ ﬁfsv magf we e:ontamf yourcmrent emp!oyer‘? Ves No,___

Nama amd Address of Empﬂuyer

"'Type ofBusmess - L e Telephone No. {___= ). EEE A Supervisor's Name
Your Posntlon and Duties —

'Dates of Employment From |} ) V—’ To

| Reason for Lea\f:ng ‘SE"‘P KJM(I ?AI D GJDLO"MM

Your Pesiﬁc_nn'and Duties

Dates of Employment: From l t / Ifi To U}ZM;;_
. Reason for Leaving: _&[’_’_LQC,M‘:D
| LLEY Wk, (a0 mg
Mame and Adcﬁress of Empiuyermj@_M\\IA t

Type of Busmess B Telephune No. ( Z gi 5 :i[" 5 Supervisor's Name NANC{

Your Position and Duties

T

———tY,



. - W50, describe: .

o " pltsurct
‘a’ﬂm H@aﬁﬁwlﬁy &mﬁﬁiﬁg Profes) @%E

Dates of Employment: From " To

Reason for Leaving:

Name and Adtiress of Emphyer

‘Type of Busiriess - =Teiéphoné'l\io'; '{ ) 2 Supervisor's Name
Your Position and Dufies

Dafés of Ejmp,lpymé'nt: From____ - To_-

Raasonforl.eavmg R SIS R e -

[Have you aver heen if‘ n'edl !me am{ prwmus pﬂace of @mpl{oymem? [Hf §0, [alease @xplaain

Have youy Ubtamed anys bilfies 2 the Tesulf of servios In the milkery? . Yes__ No_

o E_ ﬁ beiow three persons not related to yom wiho iy

OccupattonSW Ralatlonsh:p %U@DZU lSGE Number of Years Acquamted 8 - 7
| Telephene No. ( L(@g ':; ""baqg .
Address Qé:aff Z AM kf_‘:E T{D : SA I\J.TQ)C;-

Occupationﬂjlg)w%’lmr SPaciAu‘jlatlonsmp CC@CH -~ Murnber of Years Acquaiﬁfed: ‘
NEMQMCK PALAZZOLA ' Telephons No. (&ﬁ)&ﬂ*" s

Address

Occupation: mﬁ(\lgg GIA)N(J‘D"" Relationship &)@@]&ﬁ\!umber of Years Acquainted: f) /s

T

)




' o pltsolecn
‘fﬂwﬁeeeeaézeseﬁeeg Peotessiona

Plsase Read @en"efu[l ¥, Initial Each Paragraph and Sign Belo

|1 hereby cettify that 1 have not knowingly withheld any Informafion that might adversely affect my chances for
employment and that the answers piven by me are true and corect fo the best of my knowledge. | further certify
that 1, the undersigned applicant, have personally campieted this application, .t understand ttat any omission or
misstatement of material facts or this application.or on-any document used fo secure employment shafl be grounds
for rejection of this application or for immediate drecharge if | am etnpicyed, regardiess of the fime elapsed before .
discovery.

matfers related fo my suitabifity for employment and, further, authoiize the references | have listed fo disclose fo the
company any and alf letters, reports and other information related fo my work records, without giving me prior nofice
-of such disclosure,  In addition, | hereby telease the company, my former emp[oyers and'all ofher persons,

corporations, partnerships and associations from any and alf claxms demands or liabifities anemg out of or in any
way related to stich mvesﬁgaﬂon or dlsclosu re.

| hefeby authcnze Acrobat Outsourcmg and {tS authorlzed representaﬂves to solicit mforma‘izon regardmg My
background, which may include but not be i:mlted ’fo, mformat:on abouf my employment education, andfor oriminal
~history;"which may.bair ‘the files: of any fede al; state ol local cnmmaﬂ jusilce and law enforcement agency and -
general pubhc records h:story ' R , ,

R understand that [f selected for hire it W!ll be necessary for me to prowde satlsfactory ev:dence of my ldent:ty and
Iege! authorrty to Work in the Umted Statee “and that federal tmmlgratlon lsiws require me to comp[ete_ an I~9 form in

I hereby authorize Acrobat Outsourcing to. thoroughly mvest;gate my references work record, educafion and other

g-is-arr-at ployer:
;dunng any mterwew which: may be: granted o durmg my; employment i hired s m’cended fo create an emp!oyment
contract hetween- me and the company. -in addifion, I'inderstand and agree that #1 am empfcryed my employment
is for no definite or determmabie persod and may be tefminated “at a2y tlme “with or w1thout prror notice , with or

) ":.Wl‘rhnnf pause st he o y 3
- the foredolng are bmdmg on the company unless thade m wntmg and sagned by me and the companys desxgnate

represehfa‘hve

1 hereby acknowledge that | have read and understand the above staternents.

e

App&ﬁeant?e_;fs_ignegur

i g o BRI

1

e




Name: Steven E. Franzwa Phone : (408) 230-0504
Address: 1249 Creighton ct. Milpitas, Ca. 95035 . L stevenfranzwa@gmail.com

Objective:
¢ To gain employment as a cashier or stock clerk.

Skills and Qualifications:

e Proven ability to manage customer service concerns and checking guests in

o Punctual | arrive early to every scheduled shift

» Thrive in fast pace environments able to complete all assigned tasks

Kind and courteous approach to ensuring excellent customer service

Infectious positive persenality that results in a can do attitude

Excellent team member who enjoys working with others to accomplish the work
Experienced in cashiering and handling money transactions with accuracy
Reliable | am determined to complete all tasks assigned to me

Related Experience:

Cashier Mission Lanes 04/89 - 03/90
Trustworthy. My manager trusted me to run the front desk without supervision.

+ Friendly approach with customers creating regulars for the company

» Experienced in tendering sales and managing point of sale programs

Organized with the ability to maintain organized clean work space

Cashier Warehouse records and tapes 01/89-04/83
Ability to manage fast paced customer service environment

Tendered sales with accuracy completing customers purchases

Team member with the ability to work with others to create excellent customer service
Provided kind, courteous customer service to all customers

Glozier Phil’s glass and window ' 11/86-1/88
e C(Created estimate for customers and completed sales process with customers
e Completed all installation of glass ensuring high quality installation services
» Ensured all purchase orders were accurate and on time to complete jobs

Clothing warehouse worker Sacred heart 11/17-05/18
e Processed clothing donations according to size and gender to distribute to those in need
e Ensured customers received clothing appropriate to their needs

Education and Certifications
e GED Florence community college/Arizona 03/91
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Dishwasher Test - Score /10
After washing your hands, which ftem shoui ci be used to dry them?

a) Clean apron . : L

b) Sanitized wiping cloth -

¢} Single use paper towel

d) Common used cloth -

While washing dishes by hand, which item should you wear?
a} Cutting glove

b) Oven Mitt

c) Rubber glove

d} Nothing

When should you wash your hands?

a) Before you start work ‘

b)  After handling non-food items\garbage, money, cleaning chemicals)
c} After using the restroom

d) All of the above

If you need to move 8 heavy load, you should PULL and not PUSH the.@bject,
a) True
b) False

Which of the foliowing could you be at risk for getting burned from?
a) Steam from boiling pots '
b) Hot liquids (coffee, soup; tea)

¢)  Hotequipment {ovens, pots, chaffing dishes)

d} Harsh chemicals
e) All of the above

All worl-related | amurres, accldemts or Hinesses should be reported immediately to the supervisor on duw
a) True
b} Faise

What should you do if you spill liguids or see a liguid spiil?
a) Leave it for someone else to clean-up

bl  Wait until the end of your shift to clean it

€} Flag the spill and clean it immediately

d) Notsure

When handling hot Hems you should?
a} Wear rubber gloves

b} No need to wear anything

¢) Use an oven mitt or dry cloth towel
d} Nothing

K you are using a threencompartment sink for cleaning and sanitizing, the second sink is used for?
a) Rinsing . ‘
b) Scraping
¢} Washing
d) Sanitizing

10} What is the proger method for cleaning and sanitizing stationary equipment? B

a) Spray with a strong cleaning solution and wipe with a sanitized gloth

) Spray with a sanitizing solution, then rideX with clean water and dry

) Wash and rinse, then wipe or spray with a shemical-sanitizing solution

) Brush off laose soil with a clean cloth, then wipe with a sanitizing solution .

[= RN =

TEST_Dishwasher (rev. 2013.07.31)
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NOTICE TO EMPLOYEE
Labor Code section 2810.5

VECOVE

Employee Name: > 1 ENENL :EL\MZ—(A}A
Start Date: :5'_5“‘62 \""l “8

| Legal Name of Hiring Employer S E SCher : _ .
~ Is hiring employer a staffmg agency/busmess (e. g Temporary Serwces Ageney, Emp[oyee Leasmg

Company; or Professional Employer Organrzanon [PEOC])? oYes -~ oNo

Other Names Hiring Emp!eyer is "demg business as" (n‘ apphceble)
- Acrobat Qutsourcing o

Physrcal Address of Hmng Emp!eyer 3 Mem Off:ce |
- 665 Thrrd St. Suite 415, San Francreco CA. 94‘@0?’

Hiring Employer’e _Melling Address (if dnfferen‘__t ft_ber,_r e_b_o_ve).

Hiring Employer’s Telephone Number: M 5“43@‘8826 L

If the hiring employer is a steffing ‘agencylbus_inees '(abevej box r__:heeked "Yes"), the following is the eiher entity
for whom this employee will perform work:.. ..

Name el T
| Phys:eal Addrese of Main Ofﬁc:e
- Maliling Aq,dre_se._ il

Rate( )of Pay ® / (0 o _ Overtime Rate(s) of Pey 2 ('/
| Rate by (check box): --gd.—lour z"r'éhift o Dey ‘nWesk oSalary oPiecerate o Commission
o Other (provzde specrfres) L .

Doesawntten agreement exrst prowdmg the rate(s) of pay? (check box} % o No
If yes, are all rate(s) of pay and bases thereof centamed in that written agreement'?\,ﬁes o No

' 'Aliewances if eny, clalmed as part ef minimum Wage (meludmg meal or iedgmg allowancee)

(If the empleyee“h_as ,s.ign'ed the acknowledgment of receipt below, it does not constitute a “voluntary written
agresment” as required under the law between the employer and empiloyse in order to credit any meals or jodging
agamst the minimum wage. Any such voluntary written agreement must be evidenced by a separate document)

Regular Payday FRIDAY

DLSB-NTE (rev 9/2014)
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insurance Carrier’s Name: [ntegro USA Inc. dba Integro Insuraﬁcé Brokers

Address: 17 State Street Plaza, 9% floor, New York, NY. ‘10004

Telephone Number: 212-295-5440 L o
Policy No.: LDC4042609 ACS - .

0 Self-Insured (Labor Code 3700) and Certificate Number for Conseﬁt to Self-Tnsure:

Unless exempt, the employee identified on this notice is entitled to minirmum requlrements for pa,1d sick leave under state
law which provides that an emiployee:
a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick ieave per
year;
b. May not be terminated or retaliated agamst for using or requestmg the use of accrued paid sick leave; and
¢. Hasthe right to file a complaint against an employer who retaliates or discriminates against an employee for
1. requesting or using accrued sick days; _ :
2. attempting to exercise the right to use accrued paid sick days,
3. filing a complaint or alleging a violatlon of Article 1.5 section 245 et seq. of the Callforma Labor Code;
4, cooperatmg in an Investigation or prosecution of an alleged violation of this Article or opposing any policy
or practice or act that is prohibited by Amcle 1.5 section 245 et seq. of the California Labor Code
The following applies to the empioyee identified on this notice: (Check one box) :
o 1. Accrues paid sick leave only pursuant to the minimum requnrements stated in Labor Code.§245 et sed. with no’
~ other employer policy providing additional or different terms for accrual and use of pald sick leave.
. Accrues paid sick feave pursuant to the employet’s policy Wh]Ch satlsfies or exceeds the accrual, carryover, and use
requirements of Labor Code §246.
o 3. Employer prowdes no less than 24 hours {or 3 days) of pald sick ldave at the beginning of each 12-month period.
| & 4. The employee is xémpt from pald sick leave protection by Labor Cote §245 5.{State exemption and spécific ™
‘ subsectlon for exemption):

weded . - SIEUEN YeAnlZu A
(PﬁINT NAMWoner repreéentat:ve) - (PRINJ\Iﬁ\&AME of Employee) '

(SIGNATURRGE Enfploy: rRepresentatwe) , - (SIGNAT
215 | &R\ 8
(Date) - ! o . (Date)

The employee’s signature on this notice merely constitutes acknowledgernent of recelpt.

Labor Code section 2810. S(b) reqmres that the employer notify you-in writing of any changes to the information
set forth in this Notice within seven calendar days afier the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code
‘section 226; (b) Notice of all changes is provided in another writing requlred by law within seven days of'the
changes

DLSE-NTE (rev 9/2014)
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