Donna M. Nealy
(626) 235-3556

Dnealy1962 @gmail.com

OBJECTIVE:
Seeking full-time entry level position where | can bring my skills and knowledge to your company with
the possibility of growth and advancement.

EXPERIENCE:
HR 360 El Monte, Ca.
04/2017 to 11/2017 Supply Manager

e Order and replace supplies

e Account and inventory all outgoing and incoming supplies

e |Issue chemicals to all workers

e Sanitize and store all equipment/tools

e Document and report all damaged and missing equipment/tools

e Keep supply room organized

e Label all chemical bottles

Walden House
06/2016 to 02/2017 Assistant Cook El Monte, Ca.
e Food Preparation
e Sterilize utensils
s Settables
¢ Wash dishes
e Prepare dietary meals

Skills
Punctual Customer Focused
Fast Learner Able to communicate effectively
Detailed Oriented Leadership Qualities
Hard Working Motivated Team-player
People person Organized
Motivated
Education:

Pasadena High School / Basic Education Equivalency 1976-1978
E Foodcard Food Industry Training / Food Handler Certificate: Valid 7/23/18 =7/23/21



C Alhtmmhm,uhldnhm!hwldhuudtodqhm?
T a) Cleanapron
b) Sanitized wiping cloth
@ single use paper towe!
d) Common used cloth

2) mmmnmmmmmmn
T a) Cutting glove
b) Oven Mitt
€D Rubber glove
d) Nothing

3) M.nm'uu-hmlunds?
a) Before you start work

b) After handling non-food items (garbage, money, cleaning chemicals)
&P After using the restroom
All'of the above

D
S 4) lmmdbmahmw,mmmuw“mﬂum
—— a) True
False
E 5) Mdhhﬁ-ﬁﬂmhuﬂh““h?

a) Stesm from bolling pots
b) Hot liquids (coffee, soup, tea)

€)  Hot equipment (ovens, pots, chaffing dishes)
d) Harsh chemicals

b) False
R - 7)wumhlmﬂm-’l—-l‘uﬂ?
e a) u-velformeommmdun-up

b) Wait until the end of your shift to clean it

@ Fiag the spill and clean it immediately
d) Not sure

C s When handling hot Rems you should?
T a) Wear rubber gloves
b) No need to wear anything
(@ Use an oven mitt or dry cloth towe

d) Nothing
(6N 9)nmnm-mmnumnmhmmuwu?
@D Rinsing
b) Scraping
c) Washing
d) Sanitizing
G, 10)  Whatls the proper method for Sanltiving stationary equipment?
a) Spray with a strong cleaning solution with a sanitized cloth
Spray with a sanitizing solution, then rin wmtdnnmunrudw
€) Wash and rinse then wipe or spray with a -sanitizing solution
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