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Your Hospkaliy Staffing ?;efem‘;%

- M&qu Neyman

Taborca ID: Ar%‘lf 7)%’ |
Date_oinr‘e: 0\ / n//\% o

Date of Re-Act:__~ [/

New emplovee set up

o ©C o O

- Global Cash Card — complete the form &

Added to Orientation Time Sheet
Attended New Hire Ortentation
Backgiound Check (Asurint) -

‘New Hire List (All flelds)

Check Taborca Profile (All flelds)

'Up!oad Resume and Skifls Tests {one doc)
Upload Food Handler's Card

—Verify
Hire Right EE

Hire Right lnternal [upload any llS’l: A docs)
Diract Deposrt {Scan to Payroll) and/or

have EE sign o
Not[ce tor Employee Completed

©C 0 0 ¢ o C O

Re Act emplovee set up (See Re Act Process for more detal[)

'o_oo'op

o O .0 O b'.‘-zo

< File and 19 pulled (new one created/done in Hire Right if old ones are gone)
"Re Act onboarding if Imtlally hired before 1/1/16

.Check W4

_Check alt demographlc mfo and avallablllty

Check for skllls tests, app, FHC; and resume (get new app, hew resume if hired more than 1 year
ago) -

-.-c-Complete Notlce to Employee Wlth updated pay :f necessary

Venfy pay optlon and take steps 1o Re Act any old pay options still current
Run new BGC i niore than 1 year since last shift worked

| New orlentatmn/place on time sheet if it's beenovera yearsmce last sh:ﬁ:
___:New Hire List {all fields} ' -
” Delete employee from the lNA/TER spreadsheet if they are on I







Interview Note Sheet

Name: ' B Interviewer:
Date: . ‘Rate of Pay:
Position {s) Applied for: Referred by:

0, .
Server 135 _% B“‘?"‘_‘ef"dm‘ 130 % Full-Time
Prep Coolk /15 % | Barista : /10 %
Grill € ' 9 i s ) 9 '
. 'u‘ Vu@k. . /40 %|Cashier . o /10§ % Pait-Time
Dishwasher . /10 %|Housekeeping . /16 _ %

Knife Skills ' " Total of _  in Food Service

WIrks as a Jous ol/\ef

SWOTA § hwtton, Levy, W y-end

Cuisines { 6
L PlACes - very bu
3
Stotions:
1
2
3

P.0.S. Experience: Y. [ 'N detaifs ;

. Public Transit. -~ - - Carpool ( Rider / Driver }

SF North - = "t SF Penmsu!a .~ East Bay Quter East Bay
San Jose " South San Jose " SJPeninsula

Serv-Safe -~ . U : . S Wl Submit

Open - L AM only PM only Weekdays only "~ Weekends only

Detaifs:

" Bistro . Black Bistro Tuxedo - 1/2 Tuxedo Black Vest *  Long Black Tie
ChefCoat  Chef Pants  Knives  Black Pants  Non-Slip Shoes  BowTie  Other:

Would you recommend this appllcant for Acrobat Convention Candidate? . Other Languages Spoken:
Academy? :

PO el A TN Tat )

il







N@THCE TO EMPL@YEE
Labor Code section 2816.5

Employee Nama (m [Z(,'I V\ @\\}\J Wmm &

| Start Date:

Legal Name of Hiring Employer S E Soher _ _ _ R
' Is hlrmg employer a stafflng egency/busmeee (e g Temporary Servrces Agency, Employee Leasmg
Company, or Professronel Employer Organlzetton [PEO})? oYes o No

Other Names Hiring Employer is "domg buemess ae" (rl’ applrceble)
- Acrobat Outeourcmg : l

Physical Address of Hiring Employers Main Ofﬁce
685 Third St Suite 415, San l:re:lnoleoo CA 94l07

Hmng Employere l\/lallmg Address {if dlfferent tha'
1585 - The euneda Scm Je& Ca . 4
Hrrmg Employers Telephone l\lumber 415"431 882@

If the hiring empioyer isa staffing agenoy/busmeee (above box checked “Yes"), the followmg is the other entlty
for whom thss employee will perferm work:

Name PYCW WT O\ﬂ\&.ﬂ\l\fﬂd nq i

Physroal Address of Main Offzoe H % S 'l hy K\Nﬂt&\vl k&dln \\ G‘E?/ (in Uﬁ\\

Re’re(s)'olc Pay' P)W o QOvertime Rate(s) of Pay: _TYY /
| Rate by (check Box): Hour : nShrlt ‘oDay ‘oWeek n Salary O Pisce rate oCommiseion'

o Other (promde speo:f‘ cs)

Doss a written. agreement exrst prowdmg the rate(e) of pay? (checkbox) JYes No |
lf yes, are ell rate(e) of pey and baees thereof contained in that written agreement'? ﬁ.\*’es o No
Allowanoee if any, cla!med es part of minimum wage (mciudmg meal or lodg:ng allowances):.

(lf the employee has s;gned the acknowledgment of receipt below, it does not constitute a “voluntary wiitien
agresment” as requu‘ed under the law between the employer and employee in order to credit any meals or lodging
egemst the minimum wage. Any such voluntary written agreement must be evidenced by a separate document.)-

Regular F’ayday: FREDAY

DLSE-NTE (rev 9/2014)
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Tnsurance Carrier’s Name: Integro USA Inc, dba-lntegro Insurance Brokers |
Address: 1 State Street Plaza, 9% floor, New York, NY. 10004

Telephone Number: 212-295-5440
Pohcy No,: LDC4042608 AOS

O Self-Insured (Labor Code 3700) and Certificate Nwrnbcr for Consent to Self-[nsure:

Unless exempt, the employee 1dent1ﬁed on thig notice is enntled to rmmmum requlrements for paid sick leave under state
law which provides that an employee:
_a. May acerue paid sick leave and may request anduseupte 3 days or 24 hours of accrued paid sick leave per
year;
h. May not be terminated or retaliated against for usnng or requestmg the use of accrued paid s:ck leave; and
c. Has the right to file a complaint against an employer who retaliates or discriminates against an employee for
1. requesting or using accrued sick days; .
2. attempting to exercise the right to use accrued paid s:ck days,
3. filing a complamt or alleging a violation of Article 1.5 section 245 et seq. of the California Labor Code;
4. cooperating in an investigation or prosecution ofan alleged viclation of this Article or opposing any policy
or practice or act that is prohibited by Article 1.5 section 245 et seq, of the Cahforma Labor Code,
The following applies to the employee identified on this notice: (Check one box) :
& 1. -Accrues paid sick leave only pursuant to the minimum requirements stated | in Labor Code. §245 et seq, with no
other employer poficy providing additional o different terms for-accrual and use of paid sick leave.
5@ 2. Accrues paid sick leave pursuant to the employer’ s pohcy which satlsﬂes or exceeds the accrual, carryover, and use
requirements of Labor Code §246
o 3. Employer provides no less than 24 hours {or3 days) of paid sick ieave at the beginning of each 12-month period..
o1 4. The employee Is exempt from paid sick leave protectlon by Labor Code §245 5. (State exemption and specific
subsectton for exemption): :

(p-R*[NiNAMdeﬁg@r‘ﬁ\gg%maﬁ@___-... e I@ﬁe)‘_‘ ___________

. - : . .
(SIGNATURE &(ém‘_}a[aw ./ReEi‘ sentative) e ) (SI ATU o( Em ee)
D i i G e - 52,

(Date) ‘. \/ l | Vo | | | (Date) /

The employee’s signature on this notice merely coristit'hte_s'-éckhowledgement'of receipt.

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within. seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code
section 226; (b} Notlce of all changes is provided in another writing requlred by law within seven days of the
-changes

DLSE-NTE (rev 9/2014)




, ' eutsnurcmg
_ Your | Péeesx%&agtg staffing Professionas

Emp oyment Application

Acrobat Outsourcing is an equal opportunity employer dedicated to non-discrimination In all employment practices. Acrobat
Outsourcing selects the best qualified individual for the job based on job-related qualifications regardiess of race, age (40+),
color, religion, gender, national orlgln, ancestry, manta} status, sexual orientation, disability or any other status protected by
applicable law.

Fuil Name /7 %.S/z??

Home Telephone (‘9’ L)

Date: 5 /5? / dﬂ

Other Telephone { 4 ) /

s St Tarze OFF 91728

4 ddﬁss(é? CAA L _Tog

Present Address

e,

if different frgm

OCs 1y

Permanent Address,
Email Address

Position applying for:

O

S;alary desired:
Are you currenfly registered with any staffing andfor employment agencies? If so, please-list

Are you applying for: Fulldime work? Yes No___
Temporary work, &.g., summer or Holiday work? YP& No___
How did you find out about our open position? 7 ZS /heck fill in proper name of source):

Referral,Ki Name of Referral{ 5“#@-(, Newspaper |:j Job Fair [[] Agency |_‘_] Company Websﬁel:[ ‘ o F
Other Web Posting [ Other Source I:l

ould-you-week-ovedimesif-necessary’

f:hired zen-what date could you. start-warking?::

Please keep in mind that schedules and shifts may vary dependmg on pos:tmn and season. Additionally, the hours may vary from
week to week dependmg on the company needs. Please list only the times/days you're available to work below.

SPECIFY HDU}_{S SUNDAY MONDAY JUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
AVAILABLE _ A : ‘
DAILY . A7
AM / / 174 L./'_ /
PM 4 "/
Do you have any vacations or extended Ieﬁflanned in the next 12 months? K so, please list dates:
' E

Have you ever applied to or worked for Acrobat Outsourcing before?  Yes___ NCLX if ves, when?

Do yeu have frisnds or relatives working for Acrobat Qutsourcing? Yes_NoX if yes, please state name and relationship

If hired, would you have a reliable means of transportation fo and from work?, Yes No

If hired, can you present evidence of your legal right to live and work in this country? ~ Yes Y No___

State age if you are under 18 _ . If you are under 18, hire is subject to verification that youareof minimurmlegal-age-to-wark.

Are you able to perform the essential functions of the job for which you are applying? Yes% No__




outsourcing
Your Hospitality Staffing Professlonals :
If no, describe the functions that cannot be perfermed. (Note: We comply with the ADA and consider reasonable accommodation
measures fhat may be necessary for eligible applicants/employees to perform essential functions.)

Pursuant fo the San Francisco Fair Chance Ordinance, we will consider for employment dualified applicants with arrest and
conviction records. )

NAIVIE OF SCHOOL CITY & STATE GRADE OR DEGREE DID YOU GRADUATE?

; o COIVIPLETEQ
Lo Y Y T e I

S

Aot tiloy krigplelog SAc-%0 4 52 ]

Do | you have any special licenses, c‘é’rhﬂcates’ or spema] fraining? If P4 ,

so please list under “Special’. A NO
_Are you computer literate?. If so, list soﬁware knowledge under o NO
“Special.” o ‘ '
Are you proflment with Pomt of Sales Systems'? If $0 please list ' 5 NO
which ones under “Special.” ‘

Do you have any other experience, iraining, qualifications or special - | - W e NO

_skills, which you feel make you especially suited for work at Acrobat
Outsourcing? If so, please list under “Special.”

Speciak: @,W/?}{M//&/’A/Q &@éffﬁﬁ mﬂ@)W

months or more. .
Are you currenﬂy_emp!oyed? Yes

' o___ If so, may we cepntactyour current employer? Yes No__
4&/ 724 ;é/v - 3

Te]ephone No. ( 294 7/92 '(9 ‘7% Supervisor's Name f/é?/\/ 4

Name and Address-of Employer

Type of Business

Your Position and Duties y
7
i

- Z
Dates of Employment: From To M/ Weekly Pay:. Starting ..? Ending

r

Reason for Leaving:

Néme and Address ef Empl yer ﬂ 74 ' [ o éplj /&? : i |
Telephone No. % JJ 3 Z920 Superwsors Name g W

Type of Business
Your Position and Duties 9 }6} \ 2
g
Dates of Employment: From To Weekly Pay. Starting Ending.

Reason for Leaving:

Name and Address of Employer

st:below:al:presentand:past: emplayment:stariingwith:yourmostrecent- employer {last:10.years.is sufficient}:: Ag;;gunt—.:fg_tungmnl.Qym&n_t:Qe._[lg.dﬁ-gf;;t_hme;-,—e,,-




Acrob:

ou’csaurcing
Your Hospltality Staffing Professionals :
Type of Business Telephone No. ( ) Supervisor's Name

Your Position and Duties

4

Dates of Employment: From To ~ Waeekly Pay: Starting Ending

Reason for Leaving:

Name and AddféSs of Employer

Type of Business ' Telephone No. (___ ) ' Supervisor's Name
Your Position and Duties

'D:ates of Emplqymenff' From To_ o 'Wee:'kiy Pay: Starting ' Ending

Reason for Leaving:

Héwe you ever been fired from any previous place of employment? I_f so, please explain:

' Have you obtained any specsal skiils or abl|ltiE’.‘S as the result of service in the military? Yes. . No ><
If s, descnbe _ : . : S .

' /_\_d.di'éss : _/ '

Occupation: ___// /7 / Reiationéhip: /%Ci ;9/ Number of Years Aéquaihted: f ‘
Name: W% _ -_ Telephone No. é(ﬂf) DQQIQ "26(/?

Address

/
Occupation: -/ ' Relationship; % g"z:ﬂfNUmber of Years Acquainted: S
Name: M / / @5 - ' Te.lep'hone No. (m W y - SCC;J{/ /

Address

e ya
_ _
Occupation: Relationship: /%g‘@/ Number of Years Acquainted: §




Your Hospitatiy Stafﬁng ?rcfesﬁmat&

Please Read Carefully, Initial Each Paragraph and Sign Below

4@/! hereby certify that | have not knowingly withheld any information that might adversely affect-my chances for

employment and that the answers given by me are true and correct to the best of my knowledge. | further certify

that 1, the undersigned applicant, have personally completed this application. | understand that any omission or

. misstatement of material facts on this application or on any document used to secure employment shall be grounds

for rejection of this apphcaﬂon or for immediate dlscharge if | am employed, regardless of the time elapsed before
discovery. ‘

| hereby authorize Acrobat Outsourcing to thorough!y investigate my references, work record, education and other
matters related to my suitability for employment and,-further, authorize the references | have listed to disclose {o the
company any and all letters, reporis and other information related to my work records, without giving me prior notice
of such disciosure. - ‘In addition, | hersby release the company, my former employers and all other persons,
corporations, partnerships and associations from any and all claims, demands or liabilities arising out of or in any
way reiated to such investigation or disclosure. .

N

[ hereby. authorize Acrobat Outsourcmg and its .authorized representatives to solicit information regarding my
background, which may include but not be limited to, information about my employmeni, education, and/or criminal
history,- which may be -in the files of any federal state or Iocal crtmlnal justice and law enforcement agency and
general public records history.

understand that if selected for hire, it will be necessary for me to provide satisfactory evidence of 'my identity and
legal authority to work in the United States, and that federal immigration laws require me to complete an 1-9 form in
this regard within three days of my hire date. ' S

Acrobat Qutsourcing is an at-will employer. | understand that nothing contained in the application, or conveyed

-during any interview, whlch may be granted or during my employment, if hired, is intended to create an employment

-contract:between:-me-and:the- -COMpany:=:ln; addition;::understand-and.agree- that if-}-am-employed;:
is for-no definite or determinable pericd and may be terminated at any time, with or without prior notice, with or
without cause, at the option of either myself or the company, and that no promises or representatlons contrary to
the foregoing are binding on the company unless made in writing and signed by me and the company's designated
representatwe

I hereby acknowledge that | have read and understand. the above statements.

Applicant’s Si

v=empleyment..




outsourcing
' Your Hospltality Staffing Professionals

/40

Grill Cooks Test Score

Multiple Choice Test (1 point each)

‘? 1} How much time should you take to wash your hands with soap?

1 minute
20 seconds
Time does not matter, water temperature does

d} 5 minutes

é 2} The recommended temperature for your refrigerator is...
a) 459 '

b) 50¢F
402F

d) 20eF

Food handlers must always wash their hands

Before starting work
b} Switching between handling raw and ready-to-eat food
c) After going to the restrooms

d) All of the above
4), 7 The most imporiant reason for having food handlers wear hair restramts isto
/ a) Prevent food from getting into food handlers’ hair
b) Prevent food handlers from contaminating their hands by touching their hair
@ Keep the food handlers’ hair in place

None of the above

Which of these conditions requires immediate corrective action?
a Packaged food items are stored at least 6 inches above the ﬂoor
Ice is being used to cool beef stew in a shallow pan
Raw meats are stored on a shelf above ready-to-eat egg salad in the walk-in cooler
_Raw fish is stored above raw chicken in the walk-in freezer

;l

a. 6) Bacteria grow best in the temperature “danger zone” which includes temperatures between?
— a) O0%Fand 100%F
b, 32¢F and 220¢F
419F and 1358F
d) 39¢Fand 178%F

7} After cutting raw chicken, what should be done before the cutting board is used for slicmg cnions for salad?

a} Clean the cutting board with a wet wiping tloth
b) Turn the board over and use the other side
Rinse the hoard with running water

Wash rinse, and sanitize the hoard prior to slrcmg the onions
s

hich of the following is NOT an approved method to thaw: potentially hazardous foods?
in a microwave oven :
During the cooking process

¢} Under cool running water

d) Onaclean counter, at room temperature

‘% 9} Wiping cloths stored submerged in a bucket of sanitizing solutlon are for:
Wiping spills only :
b) Washing hands if the hand sinks are too far away
¢) Sanitizing the blade of utensils such as knives
'd) Maintaining moisture on the wiping cloth

TEST_Grill Cook (rev. 2013.07.31)




outsourcing
Your Hospleallty Staffing Professionals

Grill Cooks Test
5 ~ 10) Food-handling gloves must be changed frequentiy and also:
a) After handling garbage

b) After every break

c) After picking things up off the floor

d},. Between handling raw and cooked foods
@ All of the above

11) A Julienne is:
—— — a) tocutfoodinto 1inch X 1inch cubes
b) A cooking method using high heat
To cutfood into 1/8 X 1/8 slices
d) A rough cutting method producing oblong shapes

12) Agallon'is equal to ounces
a) 56
b} 145

Cla 32
@ 128

13} How many cups are in a quart?

2
4
c) 6
d} 8

14) iffonade is:
To slice an herb or leafy vegetable into thin rlbbons

To de bone a fish
c Another name for parchment paper
d) To cook food in liquid, or at just below the boﬂmg pomt

f 15) Potentially hazardous hot foods must be mamtamed at an internal temperature af or higher to be

safe
14592 F
1352 F
¢) 160°F
d) 180°F

© 46) Which of the following explains. the process of poaching? _
a) Poke poultry on the thickest part in order to make sureit’s tender '
To cook food in an oven that has reached 3502 F
‘ Cook gently in water that is hot but not boiling (1602-180¢) . -
C d) Submerge protein in boiling liquid to speed. cogking time -

17) Ifa recipe calls for 160z of mirepoix, how many ounces of enion, celery, and carrots do you need?
a) 8 ozof celery, 4 oz of onion, 4 oz of carrot
b) 4 ozof celery, 8 oz of carrot, 4 oz of onion
4 oz of celery, 8 oz of onion, 4 oz of carrot
d). 2 o0zof celery, 10 oz of carrot, 2 oz of onion
( 18) Which of the following best describes braising?
a} To cook guickly in a pan on top of the stove until food is browned
ﬁ Process through which natural sugars in food become browned and flavorful while cocking

‘Cooking method by which food is browned in fat, then cooked, tightly coved, in liquid at low heat
To plunge food into boiling water briéfly, then into cold watsr to stop the cooking process

TEST_Grill Cook ({rev. 2013.07.31)
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g 20) What temperature should chicken be cocked to?

/é 21) What temperature should ALL ground meat be cooked to?

o au:sounjn" o
Your Hospleallty Staffing Professiona

| Grill Cooks Test
19} Which of the following best describes the process of Caramelization?
ﬁ To caok quickly in a pan on top of the stove until food is browned

Process through which natural sugars in food become browned and flavorful while cooking
Cooking method by which food is browned in fat, then cooked, tightly coved, in liquid at low heat
d) To plunge food into boiling water briefly, then into cold water to stop the cooking process

a) 145¢F

b) 155¢F
1659F

d) 1759F

€l
' é 22}, Ythat temperature should fish be cooked t0?
145¢F

b) 155eF - : : !
c) 1659F |
d) 1759F -

(12

2SS ;
‘-f /ol 5P b

26} What doew seagan a grill a?why is this process ‘mpori?k? {2 points) // .
rionis | Ao L8n o2 sl et N

27} What are the ingredients in Hollandaise sauce? ﬁs} /ﬂ f J/ ég f f;/ %52’ (i

6ag/ S

S/ e
/4% ot/ Chleoy /(%M//é/%ﬂ:i

/ S /o A/ -« . TEST_Grill Cook (rev. 2013.07.31)







