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Paige McMillen

. 1) o O\Q\ .Corn
Red Bank, NJ TP an/\c,m«\unc

paigemcmillen3_kxj@indeedemail.com
7323379689

Dedicated, motivated Individual in search of a full-time position.
Authorized to work in the US for any employer

Work Experience

Manager/Server/Bartender
Bay Pointe Inn - Highlands, NJ
August 2017 to Present

» Scheduling staff

» Organizing private parties
¢ Hiring Process

 Floor duties

* Engaging with customers
* Problem solving

* Money management

Bartender/Server

Ama Ristorante - Sea Bright, Nj
February 2017 to June 2017
Fine Dining

Extensive wine knowledge
Hospitable

Perform tasks in timely manner

Bartender and Server
Tommys Coal Fired Pizza - Red Bank, NJ
January 2016 to September 2016

-Hospitality

-Cleaning

-Serving customers

-Answering phones

-Knowledgeable of menu and alcohol

-Closing the restaurant at the end of the night
-Counting and assuring cash drawers are adiquate
-Dropping cash at the end of the night

-Upselling

Receptionist
Monmouth Pulmonary Consultants - Eatontown, Nj
May 2013 to January 2016



-Organizing schedules

-Filing

-answering phone calls

-Mailing letters

-insurance company knowledge

-Calling hospitals and specialty offices for patients consults
-Give patient medication samples

-Organize inventory samples

Bartender/Key Holder
Texas Roadhouse
August 2014 to December 2015

Part-Time keyholder (assistant manager duties)
Inventory for orders

Shift leader

Organized servers side work and cut

Money management

Monitored labor cost during shits hourly

Real Estate Assistant
Coldwell Banker - Middletown, NJ
February 2014 to October 2015

Booking Apoointments

Microsoft

Excel

Helping clients with contracts, listings, and organizing portfolios
Showing houses

Phone calls

Filing

Health Aid (Intern)
Arnold Walter Nursing Home
December 2012 to May 2013

Education

CHHA in Nursing
Monmouth County Vocational School District - Middletown, NJ
2011 to 2013

High school or equivalent
Middletown H S North

Skills




Microsoft (10+ years), Medical Terminology (4 years), Microsoft Office (7 years), Intergalactic EHR
Program (3 years), Microsoft PowerPoint (6 years), Insurance Verification, Hipaa, Tips (4 years),
Restaurant Server, Hostess, Host, Waiter, Waitress, Mixologist, Bartending

Awards

Civic Leader
Obtained through High School Course

Certifications/Licenses

CPR
BLS, ACLS
CHHA
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