Renee Nancy Davis
374 Cypress Drive
Colonia, New Jersey 07067
(732) 574-3439
Danidean@Comcast.net

Education: = Kean University
Union, New Jersey
Bachelor of Arts, Early Childhood Education
May 1992, Graduated Cum Laude
Grade Point Average — 3.54 (out of 4.0)
Attained New Jersey Teaching Certificate (N-8)
e Received 2 Academic Achievement Awards, 1990, 1991
e Deans List for 7 semesters
e Member of Early Childhood Club at Kean University for 3 years
Professional
Experience: Elementary School Teacher — 2" Grade - 9/1992 to 1/1995
St. John the Apostle School (Substitute)
Clark, New Jersey
e Full classroom duties including lesson planning - all subjects
e Classroom management, faculty and grade level workshops
Office Manager - 6/1988 to 9/1992
Contech Construction Products
Cranford, New Jersey
e Responsibilities included all regular office duties, use of fax
machine, telephones, computer programs, maintenance and upkeep
of office facilities, etc
Medical Claims Examiner - 9/1984 to 6/1987
Prudential Insurance Company
Iselin, New Jersey
e Use and knowledge of VTAM computer programs, payroll,
maintenance and upkeep of office facilities, etc
References:  Available upon request
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