, o :
Ye;ar prk&etﬁty Sta’mng @m@*eesima&s

Name: QDmim Finau
Taborca iD: EIZO‘
03 _ll q

Date of Hire:

. Date of Re-Act: / /

New er_np!ovee set up

E-verify
Hire Right EE

Hire Right Internal (upload any list A docs) Added to Orientation Time Sheet

Attended New Hire Qrientation
Background Check

New Hire List (All fields)

Check Taborca Profile (All fields)

Upload Resume and Skills Tests {one doc)
Upload Food Handler’s Card

o Direct Deposit (Scan to Payroll} and/or
Global Cash Card — complete the form &
have EE sign

o Notice to Employee Completed

O 0 0O 0O ¢ O O

Re Act emplovee set up (See Re Act Process for more detaEI)

File and 19 pulled (new one created/done in Hire nght if old ones are gone)
Re Act onboardmg if mltlally h|red before 1/1/16
Check w4 ' : :
‘Check all demographlc mfo and availability ‘
Check for skllls tests app, FHC, and resume (get new app, new resume if hired more than 1 year
'_-ago) -_ i ‘ - _ ST _ :
: Complete Notlce to Employee W|th updated pay if necessary
' Verlfy pay. optlon {notify payro[l) and take steps to Re Act: any old pay optlons still current
Run new BGC if more than 1 year since last shift worked ' ‘
New orientation/place on time sheet if it’s been over a year since last shift
New Hire List (all fields)
Delete employee from the INA/TER spreadsheet if they are on it

‘o 0 o 0 o

0.0 0 O OO
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interview Note Sheet

vame: S0SA1ON FINAY , nterviewer: P/
Date: 03’2] ! 20|4) | R@te of Pay:
Position (s} Applied for; Re"ferred by:

Fofl /senver , dishwichor

erver . .
- Full-Time
Prep Cook . /15 % |Barista - J15 %
Gri %] Cashi . 9
f‘l“ Cook /40 % ashier : /15 % Part-Time
Dishwasher [10 %|Housekeeping - | - /16 % .

o Total of in Food Service/Hospitality | L
Gunentty wivkihe € STanford o _ §
- QUffer Oy __p M5 dagd Spmm4i3opm |
- TG Oihg (bnd ¢) | wonth awdtatoron |
Fhe bininsy @ Conor Living Ceohronent flamo) n PR —>
TN it @Utmw M
il 0f Wy | ket the Fegringes pewtive qood €OV~

Chve o i\xmi@w MCEEtd tn Wovk wnifarm Sjantovd] +

T R T

Wt & wWhdf koo + Bl wmqqﬂs éﬁw)b + 1t
Loy ¢ Travng n@ , eV pAtencts | fﬁvwm
Mds #o

‘Public Transit Carpool ( -Rider / Driver ')

SF North SF Peninsula ~ EastBay Quter East Bay

SanJose:” - SouthSanlose. - . - . ‘SiPeninsula

TiPS Serv-Safe " LEAD' " “Other o © Will Submit

: Weekdays only

bk

W.eekends' only

Bistro Black Bistro Tuxedo 1/2 Tuxedo Black Vest Long Black Tie
Chef Coat Chef Pants Knives Black Pants Non-5Slip Shoes Bow Tie Other:
Would you recommend this applicant for Acrabat ) Convention Candidate? Other Languages Spoken:

Academy?

REviseeaoyoayeate




Acrobat

outsourcing
Your Hospitality 5affing Professionals

Employment Application

Acrobat Outsourcing is an equal opportunity employer dedicated to non-discrimination in all employment practices. Acrobat
Qutsourcing selects the best qualified individual for the job based on job-related qualifications regardless of race, age (40+},
color, religion, gender, national origin, ancestry, marifal status, sexual orientation, disability or any other status protected by
applicable law.

b Gos s

Full Name _Sosaien H. Finauy pate: _ A (A {14
Home Telephone ( &50) B34 ~627| Other Telephone ( )

Present Address __ |43 Tulane Avenut
Permanent Address, if different from present address:

Email Address S()SMHM@ i:}?mail |.Covh

e \ 7
S ik . . AL AL Sl =
Position applying for: Front of Hoont { Dishwaihey Salary desired: Q,\ -
Are you currently registered with any staffing and/or employment agencies? If so, please list
m a
Are you applying for: Full-time work? Yesl No__ Part-timework? Yes_  No__
Temporary work, e.g., summer or holiday work? Yes_ No__ From: To:

How did you find out about our open position? (Please check fill in proper name of source):

Referral [] Name of Referral Newspaper [] Job Fair{_] Agency [ ] Company Website [_]
Other Web Posting fE/Other Source [

Could you work overtime, if necessary? Yes, _\A)_ If hired, on what date could you start working? 5 ! >B [ 15‘

Please keep in mind that schedules and shifts may vary depending on position and season. Additionally, the hours may vary from
week to week, depending on the company needs. Please list only the times/days you're available to work below.

SPECIFY HOURS SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
AVAILABLE
DAILY
AM b 7 ' * K X
PM ¥ p 4 * K w
Do you have any vacations or extended |leaves planned in the next 12 months? If so, please list dates:

Have you ever applied to or worked for Acrobat Outsourcing before? Yes_ NO{ If yes, when?

Do you have friends or relatives working for Acrobat Outsourcing? Yes_ No™  Ifyes, please state name and relationship
If hired, would you have a reliable means of fransportation to and from work? Yes_;\__/No_
If hired, can you present evidence of your legal right to live and work in this country? Yes;\/ No__

State age if you are under 18 . If you are under 18, hire is subject to verification that you are of minimumn legal age to work.

Are you able to perform the essential functions of the job for which you are applying? Yes[ No__

TE H

TP




Acrobat

outsourcing

Your Hospitality Staffing Professtonals

If no, describe the functions that cannot be performed. (Note: We comply with the ADA and consider reascnable accommodation
measures that may be necessary for eligible applicants/femployees to perform essential functions.)

Pursuant to any and all Fair Chance Ordinances, we will consider for emplcyment qualified applicants with arrest
and conviction records,

NAME OF SCHOOL CITY & STATE GRADE OR DEGREE DID YOU GRADUATE?
. N COMPLETED
Hian sChed 3

€A<T PALD ALTO mplinss | Menlo Paric, (A 1 N O

Do you have any special licenses, certificates or special training? If

50 please list under “Special”. YES @
Are you computer literate? If so, list software knowledge under YES ) NO
"Special.”

Are you proficient with Point of Sales Systems? If, so please list CE_’S) _ NO
which cnes under “Special.”

Do you have any other experience, training, qualifications or special YES @
skills, which you feel make you especially suited for work at Acrobat

Outsourcing? If so, please list under "Special.”

Special:

List below all present and past employment starting with your most recent employer (last 10 years is sufficient). Account for unemployment periods of three

months or more, \/ \/
Are you currently employed? Yes No___ If so, may we contact your current employer? Yes™ No_
Name and Address of Employer S‘FM'FO(A Residence C\-ﬂa\ Pivin ¢

- )
Type of Business F’_Dggl Telephone No. (650) %OH S Supervisor's Name M!(MU‘Q
Your Position and Duties__SeYvef * Took G{C‘Q“'S P'-’f%?.ﬂ“ec‘ end epplas ‘7@‘ SD?UUJ‘S' G‘H\ U{O‘
nformarion | and madt Sojqegi?Ohb dean [bus tables and A5,

Dates of Employment: From p\?\’ 20‘(0 To

Reason for Leaving: ~ / Al

Name and Address of Employer __t{pwie DQPO’\'

Type of Business Q—d‘@ i Telephone No, (G“’:«O) HeZ - GQJOO Supervisor's Name Lorenia P‘:‘Ol\ “C\
Your Position and Duties_Fyon’ Ead &;p&!d 190 - Manmtary inveny ol -;f. bg; epsoving ol r’u‘* pith?.mc? k.
o peaducks | Costomes sery) L. J

Dates of Employment: From Mgu _Bolt To g{,{) 2010
Reason for Leaving: _Heakth '{‘60\&0‘”% .

Name and Address of Employer

[ R
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Acrobat

outsourcing
Your Hospitality Staffing Professionals

Type of Business Telephone No. ( ) Supervisor's Name

Your Position and Duties

Dates of Employment: From To

Reason for Leaving:

Name and Address of Employer

Type of Business Telephone No. ( } Supervisor's Name

Your Position and Duties

Dates of Employment: From To

Reason for Leaving:

Have you ever been fired from any previous place of employment? If so, please explain:

Have you obtained any special skills or abilities as the result of service in the military? Yes_ NM

If so, describe:

List below three persons not related to you who have knowledge of your work performance within the last three years.

Name: ™ chelle sz‘i%i(lz\ ‘ . Telephone No. (©50 ) 24 - 5243
Address N Jix

Occupation: Mmox_g—e}f Relationship: ﬂw\m.a.{r Number of Years Acquainted: _3_
Name: _Clandicn (enitine Telephone No. (650 ) 506 -T38L
Address ~N '[ P~

Occupation: SOpe(vnSDf Relationship: Snaoffv'\sof Number of Years Acquainted: 3
Name: __ Amorda  Caxti 2o Telephone No, (£52 ) 505~ 3344
Address N /)5\- |

Occupation:  Adn jn Relationship: Ac\m{n Number of Years Acquainted:

A

I
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Acrobat

outsourcing
Your Hespitality Staffing Professionals

Please Read Carefully, Initial Each Paragraph and Sign Below

| hereby certify that | have not knowingly withheld any information that might adversely affect my chances for
employment and that the answers given by me are frue and correct to the best of my knowledge. | further certify
that 1, the undersigned applicant, have personally completed this application. [ understand that any omission or
misstatement of material facts on this application cor on any document used to secure employment shall be grounds
for rejection of this application or for immediate discharge if | am employed, regardless of the time elapsed before
discovery. :

| hereby authorize Acrobat Outsourcing to thoroughly investigate my references, work record, education and other
matters related to my suitability for employment and, further, authorize the references | have listed to disclose to the
company any and all letters, reports and other information related to my work records, without giving me prior notice
of such disclosure. In addition, | hereby release the company, my former employers and all other persons,
corporations, partnerships and associations from any and all claims, demands or liabilities arising out of or in any
way related to such investigation or disclosure.

| hereby authorize Acrobat Outsourcing and its authorized representatives to solicit information regarding
my background, which may include but not be limited to, information about my employment, education,
and/or criminal history, which may be in the files of any federal, state, or local criminal justice and law
enforcement agency and general public records history.

| understand that if selected for hire, it will be necessary for me to provide satisfactory evidence of my
identity and legal authority to work in the United States, and that federal immigration laws require me to
complete an |- form in this regard within three days of my hire date.

Acrobat Outsourcing is an at-wilt employer. | understand that nothing contained in the application, or
conveyed during any interview, which may be granted or during my employment, if hired, is intended to
create an employment contract between me and the company. In addition, | understand and agree that if
| am employed, my employment is for no definite or determinable period and may be terminated at any
time, with or without prior notice, with or without cause, at the option of either myseli or the company, and
that no promises or representations contrary to the foregoing are binding on the company unless made in
writing and signed by me and the company's designated representative.

| hereby acknowledge that | have read and understand the above statements.

. Applicant’s Signature Date 3 /01\ “C]

il
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Objective

Work
Experience

Sosaia H. Finau

1643 Tulane Avenue East Palo Alto, CA, 94303
6508346371
sosaiafinau@gmail.com

Diligent and fun server seeking a position where my multi-tasking
skills combined with my friendly and detailed-oriented personality
can be useful to be part of a successful team.

Stanford University Residence & Dining
Server, Apr 2016 - till date

Role : *Took orders, presented and explained specials, offered
information, and made suggestions about the menu.

*Worked within a team environment to coordinate guests' entire
dining experience.

*Followed all safety and sanitation policies when handling food and
beverage.

*Maintained knowledge of current menu items, garnishes,
ingredients and preparation methods.

*Trained staff on proper steps of service.

Utilized time management skills by serving multiple tables and
ensuring the highest levels of customer service.

*Performed duties of busing, cleaning/resetting tables, delivering
items to guests, cleaning of food and beverage prep areas, and
creating better efficiency.

*Communicated with team members about allergies, dietary
needs, and requests. :

*Trained to spot customer's moods and sense if there is a problem
and.can handie conflicts and resolve them to ensure customer
satisfaction.

«Support other servers with assistance when needed.







Reference

The Home Depot
Front End Supervisor, May 2014 - Sep 2018

Role : *In charge of maintaining the inventory at the front end, and
ensuring all products are correctly labeled and in the correct place.
+Organizing all new team member papers, new promotions for the
store, and new corporate memos for the team.

«Capable of working, and solving complex time-sensitive issues,
under immense stress while still acting in a calm and collected
manner, '

Evaluated and resolved customer issues and complaints, meeting
corporate standards and assuring customer satisfaction and
retention.

*Supervised customer service workforce and adopted
responsibilities of department managers in their absence.
«Supervised 10+ cashiers as well as their departments, coach, and
train new employees.

*Following up with care crew, making sure they are greeting our
members, answering carry out calls from member service. carrying
trash bag, making sure flatbeds and baskets are working properly,
free of trash, and both cart machine working.

Michelle Radisich

Manager-

Stanford University Residence & Dining
6508045843

Cl-a_udia Centeno
Supervisor

- Stanford University Residence & Dining

6505057882

Amanda Castillo
Administrator
Stanford University Residence & Dining
6505053349
e

{Sosaia H. Finau)
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NOTICE TO EMPLOYEE

Labor Code section 2810.5

Employee Name: _ \90&6” ¢ ‘H Noyw
Start Date: 03’ 27 ’ 20141

Legal Name of Hiring Employer: S.E Scher

Is hiring employeré staffing agency/business (e.g., Temporary Services Agency; Employee Leasing
Company; or Professional Employer Organization [PEQ])? oYes o No

Other Names Hiring Employer is "doing business as" (if applicable):
Acrobat Outsourcing

Physical Address of Hiring Employer's Main Office:
665 Third St. Suite 415, San Francisco, CA. 94107

Hiring Employer's Mailing Address (if different than above):

Hiring Employer’s Telephone Number: 415-431-8826

If the hiring employer is a staffing agency/business (above box checked "Yes"), the following is the other entity

for whom this employee will perform work:

Name: ﬁuﬂﬂaﬂﬁ OV\*hCC\AV‘Gﬂ% Lo JRY

LiL L)

Physical Address of Main Office: k58S i Mawmedn , L6 $55¢ , O/ gy

Mailing Address:

Telephone Number: Y08 - 483 - 431|

Rate(s) of Pay: ‘ﬂ ?/0 -00 | Overtime Rate(s) of Pay: d; 30.60

Rate by (check box): o Hour oShift oDay oWeek oSalary o Piecerate o Commission

0 Other (provide specifics): Ot @ Stanfove

Does a written agreement exist providing the rate(s) of pay? (check box) = Yes o No
If yes, are all rate(s) of pay and bases thereof contained in that written agreement? o©Yes o No
Allowances, if any, claimed as part of minimum wage (including meal or lodging allowances):

N /K

(If the employee has signed the acknowledgment of receipt below, it does not constitute a “voluntary written
agreement” as required under the law between the employer and employee in order to credit any meals or lodging
against the minimum wage. Any such voluntary written agreement must be evidenced by a separate document.)

Regutar Payday: FRIDAY

DLSE-NTE (rev 9/2014)
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Insurance Carrier’s Name: Integro USA Inc. dba integro insurance Brokers
Address: 1 State Street Plaza, 9" floor, New Yark, NY. 10004

Telephone Number: 212-205-5440

Policy No.: LDC4042609 A0S

0

Self-Insured (Labor Code 3700) and Certificate Number for Consent to Self-Insure:

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year;

b. May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and

;
c. Has the right to file 2 complaint against an employer who retaliates or discriminates against an employee for
1. requesting or using accrued sick days;

2. attempting to exercise the right to use accrued paid sick days;
3. filing a complaint or alleging a violation of Article 1.5 section 245 et seq. of the Caiifornia Labor Code;
4. cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any policy

or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code.
The followmg applies to the employee identified on this notice: {Check one box)

0O 1. Accrues paid sick leave only pursuant to the minimum requirements stated in Labor Code §245 et seq. with no
other employer policy providing additional or different terms for accrual and use of paid sick leave

0 2. Accrues paid sick leave pursuant to the employer’s policy which satisfies or exceeds the accrual, carryover, and use
© requirements of Labor Code §246.

o 3. Employer provides no [ess than 24 hours (or 3 days) of paid sick leave at the beginning of each 12-month period

0 4. The employee is exempt from paid sick leave protection by Labor Code §245.5. (State exemption and specific
subsection for exemption):

b 7Y - SoSALA . HinAU
(PRINT I\W representative}

AME of Employee)
{
SIGMU RE of Em Iocr'ér Representative) @Mﬁu RE of Employee)
03] 21 209 32719
(Date) (Date)

The employee’s signature on this notice merely constitutes acknowledgement of receipt

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; (b) Notice of all changes is provided in another writing required by law within seven days of the
changes.

Unless exempt, the employee identified on this notice is entitled to minimum requirements for paid sick leave under state
law which provides that an employee:

Gl L

DLSE-NTE (rev 9/2014)
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Dishwasher Test Score | 10

g 1) Aftter washing your hands, which item shuuicﬁ be useeﬁ to dry them?
a) Clean apron .
b) Sanitized wiping cloth - - ' 2y
© Single use paper towel o
d} Common used cloth

C, 2} While washing dishes by hand, which item should you wear?
a) Cuttingglove

b} Oven Mitt

& Rubber glove

d) Nothing

D 3} When should you wash your hands?

a) Before you start work

b) After handling non-food items (garbage, money, cleaning chemicals)
c) After using the restroom

) All of the above
i If you need to move & heavy load; you should PULL and not PUSH the object.
A ' :

a) True |
b) False

£ 5} Which of the following could you be at ¢isk for getting bumed from?
a) Steam frombollingpots .
b) - Hot hqwds {coffee, soup, tea)

c) Hot equ:pmen’c (ovens pots, chaffmg dashes)
dj Harsh chemicals
@1 All of the above

A 6} All worl-related injuries, accidents or illnesses sh@uld ba reparted immediately to the supemism‘ on dutv

(5.? True

b} False

C 7)) What should you do if you spill liguids or see a liquid spili?
a) Leave it for someone else to clean-up

b)  Wait until the end of your shift to clean it

@ Flag the spill and clean it immediately

d} Notsure

C, 8 When handling hot items you should?
a) Wearrubber gloves

b) Noneed to wear anything

@ Use an oven mitt or dry cloth towel
d} Nothing -

C 9}/ I you are using a three- compartment sink fur cieaning and saninzing, the second sink is used for?
a) Rinsing
b} Scraping
€ Washing
d} Sanitizing
B 18] What is the proper method for cleaning and sanitizing stationary equipment?
a) Spray with a strohg cleaning solution and wipe with a sanitized tloth
Spray with a sanitizing solution, then rinse with clean water and dry
c} Wash and rinse, then wipe or spray with a chemical-sanitizing solution
d) Brush off loose soil with a clean cloth, then wipe with a sanitizing solution

TEST Dishwasher {rev. 2013.07.31)
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Your Hosplaliy Statfing Profasst

Name .

| 'Smﬁﬁﬁﬁi

_Servers Test

Muﬁtipﬂ@ Choice

_C

A g

; Fcoci and drmks are remove

Food is served on what side with what hand? .
a) ‘On the left side with the left hand .. -

b} Onthe left side w1th the fight ]
¢) On the nght side wr:h the leﬁ: hand -
@ Onthe right side with the right hand

Drinks are served on what side with what hand?
a) Ontheleftside wuth the lefi.hand -
b} Onthel feft ;lde with the right han

_a) On the léft s:de w:th th

@D On the right side wrth the hght ﬁand

What part of a g[ass shouid you handie at all times?
Thestem

b} The widest part of the gtass o

SNGR | i e i -

__Q_s'}'

oy —Trertap

When you are sattinga dmmg om hcw should you set. up; ynur tabiecloths?

a) - Neatly and evenly across
b) The creases should a[! be golng in the same dlrectrons

If vou brmg the wrong entrée to a guest what should you do? ‘ g
a) Go back into the kitchen and patiently wait In line behind the res’r of the servers until it’s your turn

b) !nform the guests thatyou will, bring the correct entrée onea everyone else in the dinning room is served
¢} Trytoconvince the guests to eat- what you brought them
@ Go back mto the kttchen to the front of the line and mform the expeditor that you heed a different entree

Match the Correct Vtcabum

/ E Scultary ' A : evice used to

wakmed-wrater

tin xto er .

U 11|

/6 queenviary
--A-Cﬁgffing bisﬁ o
__;6'_ Frerich Passing
/ __'D__ Russfén Séwice |
| _F Corkscrew

C O maysk '

B. Style of service where food Is prepared or served mdlv;duauy atthe
dinner table to fit the customer’s specific taste (Le. providing dressing
and | pepper for salaci of handmg out bread to each patron} _

for prepared food to be h_eld or for dirty

tfa-ys-tc-bes'bcred-;
T UsetHroperrbottlesaTWIngG

G. Style of dining In which the courses come out one at a tzme

TEST Server {rev, 2013.07.31)
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Name S0SMA TinAJ

ServersTest __Score /35

Napldn - o e P -Dmne" Fork -

o= Bread Plate and I{mfe Tea’ or Coffee Cup aha Saucer

;
| ;_,'?%‘z'-me_,*’.lac?Card_ '“,‘"-Dmner Kn[fe
P e,Glass(Red) |

‘Saiad Fark '

a1 5 _' Dessert Fork
' ‘Ser"v:ce Plate
. Wine Gfess {Wh_ite)

“Soup Spoon -
5 Salad Plate

: i . Water Glass

s inch {es) from the edgé of theteble.
d"by what exiras? Sugar , ((eme,

of : f. o Y)n*’;(

/l/ What i general!y mdlcated on the name placard other than the name? - ) ULM?- 0{ 5\ rau e

}/T he Protein ona plate is. tvptca]]y served at what hour on thé clock? 3

6. Ifa gaest asks fora specaalty dmner (l g, Glu’cen Free or Vegetarian) you should do what 1mmed;ately?’
‘ Nohﬁ»} Supervisey | eitchen ! momag-{f

TEST_Server {rev. 2013.07.31)
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