outsourcing
?our Hosplealigy Stafﬁzrg Frofessionals

Name: \jfm/) fmrlm%léi
Taloorca ID: gl q 5‘7\ _
'Dare o'f_lee:. OL}/ :. ll‘. / ‘0’]

Date of Re-Act: / /

‘New employee set up

E-verify
Hire Right EE

Hire Right Internal (upload any list A docs) Added to Orientation Time Sheet

Attended New Hire Orientation

Background Check

New Hire List {All fields)

Check Taborea Profile (All fields)

Upload Resume and Skills Tests (one doc)
" Lipload Food Handler’s Card

Direct Deposit (Scan to Payroll) and/or
Global Cash Card — complete the form &
have EE sign '

Notice to Employee Completed

o o ¢ 0o O 0 O

: Re Act em plovee set up (See Re Act Process for more detarl)

0 0 O C.°0 O

.0 0 0 0 ©

Flle and 19 pulled (new one created/done in Hire Rrght if old ones are gone)

Re Act onboarding |f |n|t|ally hlred before 1/1/16

' -'Check w4

Check all demographic info and avaitability -
Check for skrlls tests app, FHC, and resume (get new app, new resume if hired more than 1 year

cago) _ : : :
:Complete Notrce to Employee with updated pay |f necessary

Verrfy pay optlon (notlfy payroll) and take steps to Re Actany old pay optlons still current

“Run new BGC if more-than 1 year since last shift worked :
‘New orientation/place on time sheet if it's been over a year since last shift

New Hire List (all fields}

. Delete employee from the INA/TER spreadsheet if they are onit




interview Note Sheet

Name. U-CY] A Fm ty ]pm [ 4 ntew ewer: 0 [ e

Date: iy /|.l [ 2017 . ' RateoEPay
Position (s} Applied for: - |Referred by:
Cawwr / Con LA Fon L

Server /35 Bartender . /35 -
- —— Full-Time
Prep Cook /15 %|Barista /15 % ‘
) H . 9, H : .5 '
G_rlll Cook /40 %|Cashier . /15 % Part-Time
Dishwasher /10 %|Housekeeping | /16 % e

" Total of _ in Food Service/Hospitality
_ w0 o {;WWO?’\G{) N msmneing

oAt AEWRNT for \Cmt(;fnmrr NS, tnaAC O

o0 YN avrouraA peoplt

T ctergly MOV A )

-k

Wi ] Chﬁv\@)l/\j O et

P
for Lt O] veod

Public Transit - Carpool { Rider / Driver )

Quter East Bay

SF North SF Peninsula

South SanJose !

 Serv-Safe

:\lma\ P.IVI only -

only

Wee kdanl |

Bistro Black Bistro Tuxedo 1/2 Tuxedo Black Vest Long Black Tie .
Chef Coat Chef Pants Knives Black Pants Non-Slip Shoes Bow Tie  Other:
Would you recommend this applicant for Acrobat ‘ Convention Candidate? : Other Languages Spoken:

“1Academy?
REvisEr O oy 2018




JENA FAIRBANKS

v

Cell: (408) 597-5068 P.0. Box 8585 San Jose CA 95155 Email: fairbanksjiena@yahoo.com

OBJECTIVE
Seeking a position in which I can leverage and enhance my current skills. Background includes over 7 years customer
service, managerial, teller/cashier, inventory, catering and administrative. Seeking room for growth and long term.

WORK EXPERIENCE
The Palm Cafe. San Jose, CA. 08/2017 - 04/2019
Deli Manager
¢ Oversee daily inventory of all products to ensure proper product flow.
e Prepare, pack, and serve quality fresh food.
e  Managing stores order from vendors. Customer service
e  Sandwich deli prep. Cleaning and maintaining store readiness.
Noah’s Bagel San Jose, CA 03/2013 - 04/2016

Shift Manager /Catering

e  Supervise a shift of ten or more people.

+ Manage cash handling and do bank deposits.

s Handle inventory for store with our large vendors.

+  Prepare, deliver, handle invoicing and payments for catering orders.
Dollar Tree, Inc. San Jose, CA 08/2008 — 04/2009
Assistant Manager

s Supervise all daily functions of store activity to ensure customer satisfaction.

o  Manage full and part time shift schedules of employees and other personnel issues.
s  Manage front cashiers in areas of monies handling, voids, shift breaks and customer services
s Handle all aspects of inventory, and performed daily bank runs.
Bath and Body Works San Jose, CA 04/2007- 06/2007

Sales Associate/ Cashier
e  Sold bath and body products to a large customer base that visited one of the most high volume malls in

Silicon Valley.
e  Managed cashier activities in the area of purchasing, returning, and exchanges and enforced store policy.

Macy’s West San Jose, CA 11/2006 - 04/2007
Stock Merchandiser \

e Ensured display is merchandised according to store plan-o-grams.

e  Worked with management to ensure merchandise got the best placement.

e Worked during holiday season when all merchandise had to be on the floor in a timely manner.

SOFTWARE SKILLS

Word / Excel / PowerPoint /

EDUCATION
Western Career College — Medical Assistant San Jose, CA 2010
Phoenix High School (CCOC) — Diploma San Jose, CA 2009
Central County Occupational Center (CCOC) San Jose, CA 2006
(Administrative Assistant)

HOBBIES

Competitive Cheer, Poetry, Reading, Hiking and Walking
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cutacm'_ir'zg :
You HG%&Q&E;:EE’*}; b%ai’ﬁﬂg rofessicnals

Empﬂ@ym@nﬁ Ag@g@ﬂn@@ﬁﬁ@s‘a

Acrobat Outsoureing is an egual oppomum&y employar dedicated to n@n—duscn’nmm@tmn in all employment practices. Acrolat
Outsourcing selects the hest qualified individual for the job based on job-related qualifications regardiess of racy, age (40+),

color, refigion, gender, national origin, ancestry, marial status, sexuat erientation, disability or any other status protscted by
appﬂncabis an : .

. Full Name .:g@\ﬂ&i Fm}’banfcs '- - _ baté: ‘/’/ ! Z// &

Home Telephone (Y05)55 7 50(:?5" ___Other Telephone ( )

Present Address__ 2. 0. boy &5 5 Scrr7 Jbée Cr ‘75/.5'5
Permanent Address, if different from present agdress:
Email Adoress _ ﬁnybamw /-6/701 éacfa Lo Corrg

Postiion spplying for: _Monshr huck Jam: /opers salerydesireg: {7 5‘@"1‘ Wbm ,
Are you currently registered with any steffing andfor employment agencies? If so, please list s :
NO. B
" Are y@u appﬂymg f@r: _ Fuli—{ime work? Yes Z No___ PariHime work? Yes ¢ t/ No__
Temporary work e.g., summer of holiday work? Yes_ Ne__  From: To:
How did you find out about our open pos;t:on‘7 (P[ease check fill in proper name of source):

Referral 1 Name of Referral ' d Newspaper [j Job Fair[_] Agency ] Company Website ]:l
‘Other Web Posting [V Other Source [ \

Could you work overtlme,_lf neoessary? ' Yes \/No If hlred on what daie could you start workmg‘? "'/// 2//’ 7

Please kae_p im mind that schedules am? smﬁs may vary depem?mg e posaa‘mn and season. Addmonaﬂy, the frours may vary from
weel to week, dependmg o the company needs Please list only the fames/days you're available to warﬁf below. -

SPECIFV HOURS S_UNDAY | MIONDAY - TUESDAY WEDNESDAV TH[URSDA\' FRII_JAY - SATURDAY
" AVAILABLE : . .
- DALY ‘ ‘ . E . . :
AM IZom - [2Znogp 1Zam ‘5PW‘ 12arm -3 jom 124»:’!'2”7’1 /Mm‘spm tzam-3om Izqm--/mm
PM- | < - g~ 1zam | Tpm-izam |Tpm-flam {Tom-J2am P om fzam S |
Do you have any vacations or extended leaves planned.in ths next 12 months? if s0, please list dates: v _
/\/0 ' '

Have you ever applied to of worked for Acrobat Outsourcing before? Yes____ No v if yes, when?

Bo you have friends or relatives wdrking for Acrobat Oufsourcing? = Yes No v If yes, please state name and relationship

If hired, would you have & reliable means of iransportation toand from work? Yes / No_.
I hiired, can you present evidence of 'your legal right to live and worl in this country? Yes V' v’ No___

State age if you aré under 1 8 | i you are under 18 hire is subject to verification that you are of minimum legal age to work.

Are you able to perform the essential functions of the job for which you are applying? Yes V \/ No__

T
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Mst Qumn;’
Your Hespltaiity Stafing F’?’m@%ﬁﬂ!&@ﬁ
If no, describe the functions that cannot be parformed. (Note: We comply w&th the ADA and consider reasonable accormadation

measures {hat may be necessary for sligible applmantslemployees {o perform essentqal funetions.)

Puu’sum& to any and all Falr Chance @r@?ﬁwam@s wa wnﬂﬂ @@B‘nswﬁ@w E@rr empﬁ@ymem @;Maﬂiﬁ" led app&n@ams wn&h arrest
and conviction records. :

NAME OF SCHOOL CITY & STATE GRADE OR DEGREE DID YOU GRADUATE?
- . : E : - | COMPLETED e

Phﬂeni‘m.mgh Scheol San Jose cH Hrah SOhDC?/dm’wm - ‘/’55
weslern Qureey lollege Sy Jose 1t mcoltcal ATS"‘ ves.
Do you have any special hcensés ceriificates or specnal training? If : ' ) _
so please list under “Special’. - L YES ‘ NO ‘

| Are you computer literate? If so, Ilst software knowtedge under : NO
“Special.” P
Are you proficient with Point of Sales Systems" If S0 please list - [ YES : NO
which ones under "Special.” _ P
. Do you have any other experience, trammg, qualrf cations or spacial YES _ NOJ
skills, which you feel make you especially suited for work at Acrobat o . ' e
QOuisourcing? If so, please lisi under “Special.”
Special: M&;{% ccel ASst stepth Oe;/ﬁ [ cqle. M (Cre So f+ Wdrd @5@)

List balow all. present and past empfoyment starting with-your most recent emplnyer {last 10 years is suff:ctent) Account for unemploymient penods of three
momhs of more, . . )
) Am yew currently empiaysd? Yes N@i if so, may we c@m‘ac& vour wmem empﬂuyer? Ves No

Mare and Addu'ess of Emgoﬁoyer m o /em Cce —Ce—

Type of Business __ Bed, Teiephone No. (Y2¥)29 % 239y _Supervisor's Name b;whr’e /7 Lacpheri _

Your Position and Duties_De{ ; Mg ﬂﬁcﬁe/” s Prep, Pregare, 0oak (label; Rotele food, Q?SJ@C?LI/\E} i
Tnventtry, Sandwich _prep, Cosh reqesler, Cgsl%mr Service,. Snmbze mo/ Cleern) Stoee,
Dates of Employment: From ‘5"/}’ F _ To_ 4/ 9 '

Reason for Leawng Je //,/] 7] Cﬂﬂé

4 -
Name and Address of Employer _ A 0@ }13 Ba &[ efs
Type of Business_ (b Pfee [Bogeds Telephone No. ({ 03’ Y295 89452 supervisor's Name !Qﬂ% Y Quentle

.Er?osﬁ:onand Du‘tleat?.5')'11’1[:?E /M _ 0@6/7 /(/6256 J?@ﬂe (Cash }’fgmj&,ﬁ M I?OI '1179

~€

Dates of Employment: From

Reason for Leaving: __ P>} ﬁf'h Gdl J@N

Name and Address of Employsr Dolta )2 Jre<€.

 Typs of Business _ 3!&‘CLI\ ___Telephone No. {o¥) ZLS - 2442 Supervisor's Name B]Mﬁ Q%En
" Your Position and Duties Assxalran»\— Mommw qua.m QMM |C’H\-€ Breaks, S. HC‘L ‘HOGE

¢ R i e O‘roM,VS chb'., ts | Losh sl s

.Dates of Employment: From _ﬁ/@ J’ To V/ 0 q
%%
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{\ubm&rf

V@m 3«1%@;:‘@5&" Staffing Frodass sionals

Reason for Leaving: qomﬂ )Pj]f 8 }@!’%C‘h(‘)(jl PNG.V\. Sr\ﬂﬁlb\ i D(c?ma f QD‘ e

Name and Address of Empﬂoy@r R _ .
Type of Busmess . © Telephone No. (. .)__ Supervisor's Name
Your Position and Duties : Rt L L : '

Datésnf Employment' "_Frdm o To

Reason for Leaving: G L .

Heve you ever been firsd ﬁfmm auy sxrewnus pﬂace of empﬂoymem? If so, please explain:
N C’?

“Have you ohtamed any specnal Skl“S or ablht:es =] the result of ser\nce in the mllltary'? Yes. No_\~

. lf 80, descnbe

List below three peu’soms not rella:tbed to you who hsme kmwﬂedlge of your worlk peﬁ@mams within the last three ysars

Narme: LISQ CRAFOIAe. TelephoneNo (408’)_{g5‘3’ 52(1(0

Address___ " Secer7 7‘275@ C'/?‘
Occupation: AﬁSfSLﬂ”J‘ Attic € Rela’clonshlp o(al COLU@M Numbee' of Years Acquamted [Q Vears

K jl‘-il.\'lame _Mﬂﬂ.&ha_ﬂ__@mrﬂ/ S : Telephone No M’OS’ } 72(0 8'(972_

Address S r7 dg}e e |
_'Occupatton ALY - kﬁg[attcnshtp f ﬂl 6/70/ Number of Years Acquamted ;[ IZS

.Nam@ M\{ '('.r"LL-..ur 3 : o Telephone No. (908 OZ—?’ 3(07‘4
Address C’ apilola dfq“

Occupation: M\jm‘\’\\n: deVviNe - Relationship: - crdhE2  Number of Years Acquainted: _/ i gea/e;?

T
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eutauumng,
VoLl Ht.ébﬁ.ﬂ ki etdld‘lee_g F‘gdtesweﬁels

Please Read Carefully, Initial Eaeﬂ'a Peregreﬁeh and Stg'n el@w o

é E | hereby cerfify that | have not kncwrngly wrthheld any mformatlcn that mlght adversely aﬁect my- chances for

employment and that the answers given by me are-true and correct to the best of my knowledge. | further certdy o

that 1, the undersigned applicant, have personatly completed- this application. | understand that any omission or
‘misstatement of material facts on this application or on any document used fo secure employment shall be grounds
for rejection of this application or for |mmedrate drscharge if | am employed regardless ot the trme elapsed before
dlscovery . _ B T _

I hereby authorize Acrobat Quisourcing to thoroughly :nvestlgate my references, work record, education and other
matters related to my suitability for employiment and, further, authorize the referances | have. lrsted o drsclose fo the
company any and all letters, reports and other lnformatron related fo my work records, wdhout giving me prior notice
of such disclosure. -in addition, | hereby release the company, my former employers and all other- persons,
corporations, partnerships and associatfons: from any and all clarrns demands or lrabrlrtres arrsmg out of or'in any
way related to such mvestrgatron or disciosure. l

I hereby authonze Acrobat Outsourcing and its authorized representatives o solrcrt mformatron regardmg my
- background, which may include but not be limited to, information about my employment education, and/ar criminal
history, which may be in the files of any federal, state; or local criminal Justrce and Iy enforcement agency and
general publrc records hrstory o

| understand that If selected for hlre it will be: necessary for me to provide satrsfactory ewdence of my rdentrty and
legal authority to work in the United States, and that federal mmrgratron laws reqire me to complete an l 9 form in
this- regard wrthm three days of my hire date. . -

-

during any interview, which may be granted or during my- employment if hired, is intended to create an employment
contract between me and the company. In addition, | understand and agree that if | am employed my employment
is for no definite or determinable period and may be terminated at any time, with or without prior notice; with or
without cause, at the option of either myself or the company; and that no promises or representatlons conirary o
‘the foregoing are binding on the company unless made in wntmg and signed by me and the company's desrgnated
representatwe . e

°lt°l* QL‘:

| hereby acknowledge that | have read and understand the above statements.

Applicant’s Signafdie

pate Y 12/19
e

Acrobat Outsourcmg is an at—wrll employer i understand that nothrng contamed in the appllcatlon or conveyed '

T

T
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NOTICE TO EMPLOYEE
Labor Code section 2810.5

Employee Name: __NWA  IA 1Y ban K¢

Start Date: 04 [/ |2 | 2012

Legal Name of Hiring Employer: S-E Seher
" Is hiring employer a staffing agency/business (e.g., Temporary Services Agency; Employee Leasing
' Company; or Professional Employer Organization [PEO]}? oYes o No

Other Names Hmng Employer is "doing business as' (|f applicable):
Acrobat Outsourcing

Physical Address of Hiring Employer's Main Office: |
665 Third St. Suite 415, San Francisco, CA. 94107

Hiring Employer’s Mailing Address (if different than above):

Hiring Employer’'s Telephone Number: 415-431-8826

If the hiring employer is a staffing agency/business (above box checked "Yes"), the following is the other entity

for whom this employee will perform work:

Name: PAGOWY g UUY‘UlM @mh JOLY

Physical Address of Main Office: 1585 The, A Aped ), LN Jvse , (A 45126

Mailing Address: !

ubs -yg3 - Yo

Telephone Number

Rate(s) of Pay: \ﬁ 16-¢V - Overtime Rate(s) of Pay: Q{t 2. 00
Rate by (check box): oHour o©Shift oDay oWeek oSalary oPiecerate o Commission

o Other (provide specifics): 01 @ 60% Lo
Does a written agreement exist providing the rate(s) of pay? (checkbox) o Yes o No .
If yes, are all rate(s) of pay and bases thereof contained in that written agreement? ©Yes o No

Allowances, if any, claimed as part of minimum wage (including meal or lodging allowances):

N/ A

(If the employee has signed the acknowledgment of receipt below, it does not constitute a "voluntary written
agreement” as required under the law between the employer and employee in order to credit any meals or lodgihg
against the minimum wage. Any such voluntary written agreement must be evidenced by a separate document.)

Regular Payday: FRIDAY

DLSE-NTE (rev 9/2014)
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Insurance Carrier’s Name: Integro USA Inc. dba Integro Insurance Brokers

Address: 1 State Street Plaza, 8! floor, New York, NY. 10004

Telephone Number: 212-295-5440
Policy No.: LDC4042609 AOS

0 Self-Insured (Labor Code 3700) and Certificate Number for Consent to Self-Insure:

Unless exempt the employee 1dent1ﬁed on thIS notice is entitled to minimum requirements for pald sick leave under state
law which provides that an employee: '

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year;
b. May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and
¢. Has the right to file a complaint against an employer who retaliates or discriminates against an employee for
1. requesting or using accrued sick days;
2. attempting to exercise the right to use accrued paid sick days;
3. filing a complaint or alleging a viclation of Article 1.5 section 245 et seq. of the California Labor Code;
4, cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any policy
or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code.
The following applies to the employee identified on this notice: {Check one box) '
o 1. Accrues paid sick leave only pursuant to the minimum requirements stated in Labor Code §245 et seq. with no
other employer policy providing additional or different terms for accrual and use of paid sick leave.
0 2. Accrues paid sick leave pursuant to the employer’s policy which satisfies or exceeds the accrual, carryover, and use
requirements of Labor Code §246, :
. Ernployer provides no less than 24 hours (or 3 days) of paid sick leave at the beginning of each 12-month period.

3
4, The employee is exempt from paid sick leave protection by Labor Code §245.5. (State exemption and specific
subsection for exemption):

Blantn dhing

(PRINT NAME.of ployer representative) (PRINT NAMIE of Employee)
3

(SIéN#(TUF)E {);'Em;go\y;]r Representative) - %STN@%(quf Employee) o

(Date) . (Date)

The employee’s signature on this notice merely constitutes acknowledgement of receipt.

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; (b) Notice of all changes is provided in another writing required by law within seven days of the
changes.

DLSE-NTE (rev 9/2014)
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' Ing
Yeurr Hospitality Staffing ?r@f&%ﬁm% o :
| Cashier Test Score 2/ 15
1) Aroll of quarters is worth? . - g
a) $5.00 ' o o :
b) $10.00

c) 515.00
dl 52000

2) Aroll of dimes is worth?
a) $5.00
b) $4.00
c) $3.00
d) $2.00

3} Aroli of nickels is worth?
a) $8.00
b} $6.00
¢} $4.00
d) $2.00

A roll of pennies is worth?

——““‘/ aj $1.00

Q.

E 8} A customer buys two shirts for 10,50 each and two ball caps for $7.25 each. If you are given 550.00 how much change should .‘

-V

b} $0.75
¢} S0.50
d) 5025

5) What does PQS stand for?
a) Patience over standards
b} Percentage of sales
¢) Point of sales

7) A customer buys a bowl! of soup for Sl 25, an apple SO 90 and a soda is $0 79 if you are given' $10.00 how much change should

you give back?
a) $4.06 )
b) $2.06 7 .44

) $7.06 - ©°
d} $5.06 l/;g_

you give back?

a) $18.50 . 5O

b) $14.50 {;r , €< .

¢) $9.50 ”—

d) $4.50 7. 5
9} A customer buys soda for $3.75 and a hot dog for $4.25. If you are given $20.00 how much change should you give back?
' a) -56.00 .

b} $8.00

¢) $10.00

~d) 512.00

10} A customer buys two hamburgers at $3.75 each, two bags of chips at $1.25 each, two cookies at $2.50 each and two sodas at
$3.25 each. If you are given $100.00 how much change should you give back?
a) $78.50 ‘
b} S$58.50 ;
¢} $38.50 PN >

d) $28.50

TEST_Cashier (2013.07.31)

Gt

Tt




"~ pulscurcing
Your Hospiality Staffing Professionsiz

/15

Cashier Test

,% 11) Counterfeit pens should be used on which three denominations?
—=- $20, $50, $100 ' '

b} $10, 520, $50

c) $5,$50,5100

d) $10, 520, 550

one

Score

E 12} How many times should you count change when giving it to the customer?
a) '

b} two
c) three
d} no need to count

Question & Answer;

13) What is the minimum age for legal alcohol purchases? 2 ‘

14) What are the acceptable forms of ID for alcohof purchases? :[

Mw many $20 bills are in a bank band? 500

D, & afb'Sﬁjéﬂ*\f
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