Juliana C Eckel
julianaceckel@gmail.com
(631)459-7305

Employment Experience

Torishin
Manhattan, NY
Server, Bartender, Mattre d' September 2018- June 2019
e Handled beverage inventory, became conversant in sake and traditional Japanese food cuilture, learned
Japanese
¢  Gained a strong sense of efficiency and multi-tasking: the bartending position encompassed being a
hostess (answering the phone and showing guests to their seats),, server, and fully-functioning bartender

Aska
Williamsburg, NY
Backwaiter, October 2017-August 2018
References: Morgan Borchardt, (301) 873-3291:Veronica Rogov (949) 735-0879
*  Developed a love for and working knowledge of natural wines and food preservation/cultivation; learned
to work quietly and efficiently in an intimate and austere environment

¢ Gained a wealth of knowledge in Scandinavian cuisine, natural winemaking, and how to execute beautiful
service

BKW by Brooklyn Winery
Crown Heights, NY
Line cook, July 2016-September 2017
= Oven: worked one of the busiest and hottest stations, learned efficiency of movement and to mindfully
mutti-task
e Garde Manger: mastered delicate, yet quick plating of desserts, salads; Self-reliant for prep

Bayou

Washington, DC

Hostess, September 2014- May 2015
* Facilitated customers, organized tables, booked reservations
» Managed OpenTable account

Madewell

Washington, DC

Sales Associate, January 2014- September 2014
¢ Promoted the growth of an expanding business
¢ Managed sales, stock, and online ordering

Education

Harberfields High School
Graduated 2010

George Washington University
Bachelor's Degree in English, Graduated Spring 2015
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Employment Application

Acrobat Qutsourcing is an equal opportunity em y .
4 ) ployer dedicated to non-discrimination in all employment practices. Acrobat
Outsourcing selects the best qualified individual for the job based on job-related qualifications regardless of race, age (404},

;;Bif;;%l;eg“za' gender, national origin, ancestry, marital status, sexual orientation, disability or any other status protected by

Full Name _ -0\ e ASnd pate: | 2120 119

Heme Telephone { ) Other Telephone (L2L.) Aeg - 1005 Ceety)
Present Address __| ] AY  pod mary BV 7 Lidaywwozd N Y 1535

7 7

Sarmanent Address, if different from present address:

Email Address __\J b ik

e il @ Gyl s L P
J

Position applying for: GV Y Salary desirad: :
Are you currently registered with any staffing and/or emgloyment agencies? if so, please list } 1(; {f PR
L L
Are you applying fort Eull-tme work? Yes__. No_. Pattme work? Yas,__,,\{/ No.. ‘»"ﬁ c)‘" G Gt
Temporary work, e.g., summer or holiday work? Yes_.. No__ From: To: ' Y
How did you find out about our open positien? {Please check #lt in proper name of spurcel:
 Referral [7] Name of Referral Maraen Ryt iNewspaper (7] Job Fair [ Agency [} Company Website [

Other Web Posting ({1 Other Source i ‘ )
Could you work ovartime, if necessary? Yes __{f__ No___ If hirad, on what date could you startworking? __D } 2 U ! 1 9

Please keep in mind that schedules and shifts may vary depending on position and season. Additionally, the hours may vary from
week to week, depending on the company needs. Please tist only the times/days you'ra available to work below.

SPECIFY HOURS g SUNDAY MONDAY TUESDAY WEDNESDAY THURSOAY FRIDAY § SATURDAY
} AVAILABLE L5 ;
b3 DAILY | AL AL A f
I AN fo A M-308. ; GaM-2ad, eAM=-1 QY M
, PM | : i d k]
5 ! Do you have any Vacations or extandad leaves planned in the next 13 months? if so, pleass list dates:
P

Have you ever applied 10 of worked for Acrobat Outsourcing befora?  Yes___. No, “;-__Z i yes, when?

Do you have friends or relatives working for Acrobat Qutsourcing? Yes___No If yes, please state name and relationship
if hired, would you have a reliable means of iransponation to and from work? Yes, ,_\Z No_...
if hired, can you present evidence of your iegal right to live and work in this country? Yas #{ No__.

State age if you are under 18 . 1f you are under 18, hira is subject 0 varification that you are of minimum legal age o work.

Are you able to perionm the essential funciions of the job for which you are aoplying? Yas Y. No__

if no, describe the functions that cannot be performed. {Nots: We comply with the ADA and consider reasonable accommodation
measures that may be necassary for eligible applicantsiemployees 1o parform assential functions.)
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pursuant to any and all Eair Chance Ordinances, We will consider for employment qualified applicants with arrest
and conviction records.

CITY & STATE

i "GRADE OR SEGREE '
% | COMPLETED oo
! I 3 e €

% NAME OF SCHOOL

Fors

%{_ Hovbery il ds §§ la.y*'\ Schuo) ! Gy ) Jown N v R

P ¥ . e s - i y

"‘k-,l’a\"a L LYy %—\_, o ¢ ,_,!..:_:_"I‘ oy ‘-J:"‘,\V' Lyt .:\j'"?rr"} ot N % F\;‘ia ia
| Do you nave any specidl icensas, corificates of specidl Taming? i

ﬁ so please list under “Spacial’,

; Are you computet Tlerata? if 50, list softwars knawledge undet

ieh ones under “Special.
o you have any athoy experience. Traming, qualifications or special

skills, which you foel make you especially suited for work at Actobat
Outsoureing? 1 s, please ist under “Special.”

\. Special:

“S?rjai,‘ k
Are you proficient with Point of Sales Systems? i, s0 plaase list i
i

oyment staring with your most recent eraplayer (last 10 yoars 15 sufficienty, Ascount sor unemployment periods of three

List palow all prasent and past ampl
moenths or mone

Are you currently amployed? Yes_;{, No_... If s0, may we contact your cutrent emplayer? Yes _:f,_ N

Name and Address of Employer Connpth down Bl 4 Byaai . el )
Type of Business e sdavy ﬂd Telaphone NO. (LR 145 & 1{) Supervisor's Name ~FC lup
Your Position and Duties, %ﬁj N VAN
M‘M e ——
Dates of Employment From MTO (C Uy ygmh\i e g;‘ { 'j( {;.{)
Reason for Leaving: —
:,N:rnc and Address of Emplcyhr_wj_o__ AGL W ;\“?\/“:4 g1 Al e & NN 10014

;'f‘ypeomesin&ss M Telephone NG (112 1671 -ated Supenvisors Nama”ﬂw; k&

.

Yaur Position and Duties

Dates of Empioyment: From S 2&?0&& !

o aeked 3o Aooys n AT u g ods o

Reason fof Leaving:

Name and Address of Employer Asrea

yey o €A K ode
Supervisor's Name J J

Vo o riJy O
Type of Business 1w sy wd Telep

none No. | )
2 ey ¢
Your Position and Duties____TaAS e o oLtV
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Please Read Carefully, Initial Each Paragraph and Sign Below

I hereby certify that | have not knowingly withheld any information that might adversely affect my chances for

employment and that the answers given by me are true and correct to the best of my knowledge. | further certify

that |, the undersigned applicant, have personally complated this application, | understand that any emission or

misstgzement of material facts on this application or on any documant used 1o secure employment shall be grounds

;?; ggiem:cn of this application or for immediate discharge if | am employed, regardless of the time elapsed before
ery.

| hereby authorize Asrebat Cutsourcing to thoroughly investigate my refersnces, work record, education and other
matters related to my suitability for employment and, further, authorize the references | have listed to disclose to the
company any and all fetters, reports and other information related to my work records, without giving me prior notice
of such ‘discicsureﬂ In addition, | hereoy release the company, my former employers and all other persons,
corporations, partnerships and associations from any and all claims, demands or liabiiities arising out of or in any
way related to such investigation or disclosure,

e | BE1EDY authorize Acrobat Outsourcing and #s authorized reprasentatives to solicit Information regarding my

7

bf‘mkgf cund, which may include but not be limited to, information about my employmant, education, andior criminal
history, which may be in the files of any federal, state, or local criminal justice and law enforcement agency and
general public records history.

e, | UNGErstand that if selected for hire, it will be necessary for me to provide satisfactory evidence of my identity and

legal authority to work in the United States, and that federal immigration laws require me to completes an 149 form in
this regard within three days of my hire date.

Acrobat Outsourcing is an at-will employer. | understand that nothing contained in the application, or conveyed
during any interview, which may be granted or during my employment, if hired, is intended to create an employment
contract between me and the company. In addition, | understand and agree that if | am employed, my employment
is for no definite or determinable period and may be terminated at any time, with or without prior notice, with or
without cause, at the option of sither myself or the company, and that no promises or representations contrary to
the foregoing are binding on the company unless made in writing and signed by me and the company’s designated
representative,

| hereby acknowiedge that | have read and understand the above statements.

RAIE

-
e

=

Applicant’s Signature %/wﬂ Date




Form W-4 (2019)

Fuféum developments, For the latest
information about any future developmen
related to Form W4, such as %egis'fat;‘fsn *
enaciw after it was published, go to
WWW.Irs.goviFormwd,

Purpose. Complate Form Wea S0 that your
employer can withhold the correct federal
ncome tax from your pay. Consider
sompleting a new Fors W-d aach year and
when your personal or financial siuation
changes

Examption trom withholding. You may
c:_tmm exemption from withholding for 2018
it hoth of the following apply.

* For 2018 you had a nght to a refund of all
tederal income tax withheld because you
had no tax lability, and

*» For 2018 you expect & refund of all
federal ncome tax withheld because you
AxXpact to have no tax Habiity,

I you're exempt, complate only linas 1, 2,
3.4, and 7 and sign the form to validate it,
Your exemption for 2019 axpres Fabruary
17, 2020, Sea Pub, 505, Tax Withholding
and Estimated Tax, to learn more about
whether you quality for exemption from
withholding.

General Instructions

i you aren’t exempt, follow the rast of
thesa instructions to determine the number
of withholding allowances you should claim
for withhalding for 2014 and any additional
amount of tax to have withheld. For regular
wages, withholding must be based on
aliowances you claimed and may notbe a
flat amount or percentage of wages.

You can also use the calculator at
www.irs.gov/WdApp to determine your
tax withholding more accurately, Consider

#oem W"4

using this calculator if you have a mose
mmpimtm} tax situation, such as if you
have a working spouse, more than one job,
or a farge amount of nonwage income not
subject to withholding outside of your job.
After your Form W-4 takes effect, you can
also use this calculator to sea how the
amount of tax you'rs having withhald
Lomparas 10 your projected total tax for
2019, 1f you use the caleulator, you don’t
need 0 complota any of the worksheets for
Form we4,

Note that if you have oo muth tax
withheld, you will receive a refund when you
file your tax return. 1 you have too little tax
withheld, you will owe tax when you filg your
tax return, and you might owe a penalty,

Filers with multiple jobs or working
spouses. if you have mere than ons icb at
atima, or f you're married filing jointly and
your spous is also working, read afl of the
instructions including the instructions for
the Two-Barners/Multiple Jobs Workshast
baefore beginning.

Nonwage income. If you have a large
amount of nonwage income not subject to
withholding, such as interest or dividends,
consider making estimated tax payments
using Form 1040-E5, Estimated Tax for
Individuals, Otherwise, you might owa
additional tax. Or, you can usa the
Deductions, Adjustments, and Additional
Income Worksheet an page 3 or the
calculator at www.irs.gov/W4App to make
sure you have encugh tax withheld from
your paycheck. if you have pension or
annuity income, see Pub. 505 or use the
caleulator at weav.irs gov/WHApp to find
out if you should adjust your withholding
on Form We-d or W-4P,

Nonresident alien. If you're a nonresident
alien, see Notice 1392, Supplemental Form
W-4 Instructions for Nonresident Aliens,
before completing this form.

Specific Instructions
Personal Allowances Worksheet

Complete this worksheet on page 3 first to
determine the number of withholding
allowances to claim,

Line C. Head of household please note:
Generally, you may ciaim head of household
filing status on your tax return only if you're
unmarried and pay more than 50% of the
costs of keeping up a home for yoursel! and
a qualifying individual. See Pub. 501 for
more information atout filing status.

Line E. Child tax credit. When you file your
tax return, you may be eligibie to claim a
child fax credit for each of your eligible
children. To qualify, the child must be under
age 17 as of December 31, must ba your
dependent who lives with you for more than
haif the year, and must have a valid social
security number. To learn mors about this
credit, see Pub, 972, Child Tax Credit. To
reduce the tax withheld from your pay by
taking this credit into account, follow the
instructions on ling E of the worksheet. On
the worksheat you will be asked about your
total income. For this purpose, tolal income
includes all of your wages and other
income, including income eamed by a
spouse if you are filing a joint raturn,

Line F. Credit for other dependents.
When you fite your tax return, you may be
efigible to ¢claim a credit for other
dependents for whom a child tax cradit
can't be claimed, such as a qualifying child
who doesn't meet the age or social
security number requirement for the child
tax credit, or a qualifying relative. To leam
more about this crecit, see Pub, 972, To
reduce the tax withheld from your pay by
taking this credit into account, follow the
instructions on fine F of the worksheet. On
the worksheet, you will be asked about
your total incoma, For this purposs, total

Separate hero and give Form W-4 to your employer, Keep 1he worksheet(s) 10r your records. - vewocommmmmmmemssomsusses

Employee’s Withholding Allowance Certificate

» Whether you're entitled to claim a certain number of allowances or axsmption from withholding s

OMB No. 1345-0074¢

2019

m;mmw subject to raview by the IRS. Your employer may be required to send a copy of this form to the IRS.

1 Your first rama and midcls initial Last name. 2 Your social security number
dubiosa | C £t 141 -390 -~ 4546
rome sddress (number and street or rural route) 3 [Q’S;ngiu {Intasried E} Maried, but withhold a2 figher Single rate.

1171473 Novomo St Note: f married fling separately, check “Married, bt wibhold 3t Sighar Sl rate”
City or town, state, and ZIP coda 4 1t your [ast name differs from that shown on your social security card,
Vidouau ff:.x(;(r NY 1335 check here. You must call 800-772-1213 for # replacement card,  » [

5  Total dimber of allowances you're claiming (from the applicable worksheet on the following pages) . . . . 5 ¢

Additional amount, if any, you want withheld from each paycheck . . 6

o

7 iclaim exemption from withholding for 2018, and | certify that | meet both of the following conditions for axamption.
* Last year | had a right to a refund of all federal incoma tax withheld because | had no tax iabiity, and
* This year | expect a refund of all federal income tax withheld because | expect to have no tax liability.

If you meet both conditions, write “Exempt” hero ,

7

Under penalties of perjury, | declare that | have examined this certificats and, to the best of my knowledge and belief, it is true, correct, and comgsiete.

Employee's signature

HWQ« pater NJ20/ | 4

C‘;A‘\j\m‘

{This form is not valid unless you sign it.) »
8 Employers name and address (Employer: boxes B and 10 sending to (RS and complets 9 First date of 10 En R
boxes 8, 9, and 10 i sending to Stale Directory of New Hires.) srnployent i:_’;‘igff;&;é”“”m’m
Cat. No. 102200 Form W=4 2o1g)

For Privacy Acl and Paparwork Reduction Act Nolice, see page 4.

e E———_— IS
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Absenteeism & Tardiness Policy

All Acrobat Qutsourcing employees are expected to be at their client site prepared to work at the scheduled time. Regardless of the
reason, absenteeism and tardiness are subject to disciplinary action. Employees must clock in and put at all client sites.

Absenteeism: is defined as failure to report for work without prior approval of the Acrobat Outsourcing Staffing Supervisor.
Tardiness: is defined as arriving late for work or retumning late from breaks/meals, or early departure from work. Walking off of an
assignment may lead to disciplinary action up to termination.

. Policy

Calling Off/Absent: If you are not able to make it to your scheduled shift, you are required to give us 24-hour netice for a
cancellation!

Hlness: If you are sick, you are required to contact your Staffing Manager at Acrobat Outsourcing no less than 3 hours
before your scheduled shift.

NO CALL/NO SHOW: Grounds for automatic termination.

Clocking IN/OUT:You are required every time to clock in and out of your shift. If there is no timesheet prasent at the time of
clocking in/out, you must notify your staffing manager immediately.

Disciplinary Action

First Occurrence: Verbal Warning from Staffing Manager.
Second Occurrence: Employee will receive a written counseling form and placed on suspension. Any additional occurrences may
result in further disciplinary action up to and including termination.

Signature: M w

Injury Reporting Acknowledgement

Acrobat Qutsourcing is committed to providing and maintaining a safe work environment. All employees play an important role in
the safety and protection of other employees, clients, guests, and property. You must always set a good example to other employees
and client’s employees by following proper procedures. You must immediately report unsafe conditions as well as accidents. If your
branch is located in Orlando, Atlanta or Auburn, all personnel injuries, regardless of severity, should be reported immediately to 1-
800-252-5275 and give the nurse the Acrobat code: DS9800. If your branch is in another Acrobat location the injury must be
reported immediately to 1-800-252-5275 and give the nurse the Acrobat code: 981100. Additionalty, you must notify your
supervisor or Acrobat representative. Furthermore, the injury will be investigated and you will be asked details about how the injury
cscurred.

Acrobat Qutsourcing reserves the right to test any employee, subject to state law and/or other contractual obligations, including but
not limited to preemployment (including newly hired, rehired or reinstated employees), job transfers, reasonable cause, accidents
with property damage or in this case, injuries requiring professional medical treatment. In compliance with all applicable laws,
separation of employment may result after:

» apositive test for any drug not prescribed by a physician
s a deliberately tampered with or adulterated sample;
» arefusal to take the test.

hitns-fhwany.taborca.net/empDocs. aspx?iid=50959 14
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Asking another person to take the test, or taking the test for another employee win result in Separation of Employment for all
employees involved in the incident.

Please note, providing false information, or omitting pertinent information regarding a work-related injury will lead to termination.
Any employee discovered to be making a fraudulent report will be reported to the Department of Insurance Regulation and
prosecuted to the full extent of the law.

I, the undersigned employee, have read and understand employee injury reporting process. I understand that any work-related injury
or illness must be reported immediately to 1-800-252-5275 and the Acrobat supervisor.

Signature: Cau Z

Unlawful Harassment & Sexual Harassment Policy

Acrobat Qutsourcing is committed to a work environment in which all individuals are treated with respect and dignity. Each
individual has the right to work in a professional atmosphere that promotes equal employment opportunities and prohibits unlawfil
discriminatory practices, including harassment. Therefore, Acrobat Outsourcing expects that all relationships among persons in the
office will be business-like and free of bias, prejudice, and harassment.

Acrobat Qutsourcing has developed this policy to ensure that all its employees can work in an environment free from unlawful
harassment, discrimination, and retaliation. Acrobat Outsourcing will make every reasonable effort to ensure that all concerned are
familiar with these policies and are aware that any complaint in violation of such policies will be investigated and resolved
appropriately.

Any employee who has questions or concerns about these policies should talk with the Director of Human Resources or a member
of Acrobat Qutsourcing management.

These policies should not, and may not, be used as a basis for excluding or separating individuals of a particular gender, or any other
protected characteristic, from participating in business or work-related social activities or discussions. In other words, no one should
make the mistake of engaging in discrimination or exclusion to avoid allegations of harassment. The law and the policies of Acrobat
Outsourcing prohibit disparate treatment on the basis of sex or any other protected characteristic, with regard to terms, conditions,
privileges, and perquisites of employment. The prohibitions against harassment, discrimination, and retaliation are intended to
complement and further those policies, not to form the basis of an exception to them.

Equal Employment Opportunity

It is the policy of Acrobat Outsourcing to ensure equal employment opportunity without discrimination or harassment on the basis
nf race, color, religion, sex, sexual orientation, gender identity or expression, age, disability, marital status, citizenship, national
origin, genetic information, or any other characteristic protected by law. Acrobat Qutsourcing prohibits any such discrimination or
harassment.

Retaliation

Acrobat Outsourcing encourages reporting of all perceived incidents of discrimination or harassment. It is the policy of Acrobat
Qutsourcing to promptly and thoroughly investigate such reports. Acrobat Qutsourcing prohibits retaliation against any individual
who reports discrimination or harassment or participates in an investigation of such reports.

Sexual Harassment

Sexual harassment constitutes discrimination and is illegal under federal, state and local laws. For the purposes of this policy,
“sexual harassment” is defined, as in the Equal Employment Opportunity Commission Guidelines, as unwelcome sexual advances,
requests for sexual favors and other verbal or physical conduct of a sexual nature when, for example a) submission to such conduct
is made either explicitly or implicitly a term or condition of an individual’s employment, b) submisgsion to or rejection of such
conduct by an individual is used as the basis for employment decisions affecting such individual, or c) such conduct has the purpose
or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile or offensive working
environment,

hitps:/fwww.taborea.net/empDocs.aspx?iid=50959 2/4
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Title VII of the Civil Rights Act of 1964 recognizes two types of sexual harassment: a) quid pro quo and b} hostile work
environment. Sexual harassment may include a range of subtle and not-so-subtle behaviors and may involve individuals of the same
or different gender. Depending on the circumstances, these behaviors may include unwanted sexual advances or requests for sexual
favors; sexual jokes and innuendo; verbal abuse of a sexual nature; commentary about an individual’s body, sexual prowess or
sexual deficiencies; leering, whistling or touching; insulting or obscene comments or gestures; display in the workplace of sexually
suggestive objects or pictures; and other physical, verbal or visual conduct of a sexual nature.

Harassment

Harassment on the basis of any other protected characteristic is also strictly prohibited. Under this policy, harassment is verbal,
written or physical conduct that denigrates or shows hostility or aversion toward an individual because of his or her race, color,
religion, sex, sexual orientation, gender identity or expression, national origin, age, disability, marital status, citizenship, genetic
information, or any other characteristic protected by law, or that of his or her relatives, friends or associates, and that: a) has the
purpose or effect of creating an intimidating, hostile or offensive work environment, b) has the purpose or effect of unreasonably
interfering with an individual’s work performance, or ¢) otherwise adversely affects an individual’s employment opportunities.

Harassing conduct includes epithets, slurs or negative stereotyping; threatening, intimidating or hostile acts; denigrating jokes; and
written or graphic material that denigrates or shows hostility or aversion toward an individual or group that is placed on walls or
elsewhere on the employer’s premises or circulated in the workplace, on company time or using company equipment by e-mail,
phone (including voice messages), text messages, social networking sites or other means.

Individuals and Conduct Covered

These policies apply to all applicants and employees, whether related to conduct engaged in by fellow employees or by someone not
directly connected to Acrobat Outsourcing (e.g., an outside vendor, consultant or customer).

Conduct prohibited by these policies is unacceptable in the workplace and in any work-related setting outside the workplace, such as
during business trips, business meetings, and business-related social events.

Reporting an Incident of Harassment, Discrimination or Retaliation

Acrobat Outsourcing encourages reporting of all perceived incidents of discrimination, harassment or retaliation, regardless of the
offender’s identity or posmon Individuals who believe that they have been the victim of such conduct should discuss their concerns
with their immediate supervisor, any member of Acrobat Outsourcing management, Human Resources or any ombudsman. Acrobat
Outsourcing also encourages employees to report any activity to (866)326-4571. See the complaint procedure described below.

In addition, Acrobat Qutsourcing encourages individuals who believe they are being subjected to such conduct to promptly advise
the offender that his or her behavior is unwelcome and 1o request that it be discontinued. Often this action alone will resolve the
problem. Acrobat Qutsourcing recognizes, however, that an individual may prefer to pursue the matter through complaint
procedures.

Individuals who believe they have been the victims of conduct prohibited by this policy or believe they have witnessed such conduct
should discuss their concerns with their immediate supervisor, Human Resources, any member of Acrobat Outsourcing management
or any ombudsman. Individuals may also report suspicious activity to (866) 326-4571.

Acrobat Outsourcing encourages the prompt reporting of complaints or concerns so that rapid and constructive action can be taken
before relationships become irreparably strained. Therefore, while no fixed reporting period has been established, early reporting
and intervention have proven to be the most effective method of resolving actual or perceived incidents of harassment.

Any reported allegations of harassment, discrimination or retaliation will be investigated promptly. Employees will be provided a
Harassment Reporting Form. The investigation may include individual interviews with the parties involved and, where necessary,
with individuals who may have observed the alleged conduct or may have other relevant knowledge.

Acrobat Outsourcing will maintain confidentiality throughout the investigatory process to the extent consistent with adequate
investigation and appropriate corrective action.

Retaliation against an individual for reporting harassment or discrimination or for participating in an investigation of a claim of
harassment or discrimination is a serious violation of this policy and, like harassment or discrimination itself will be subject to
disciplinary action. Acts of retaliation should be reported immediately and will be promptly investigated and addressed.

Misconduct constituting harassment, discrimination or retaliation will be dealt with appropriately. Responsive action may include,
for example, training, referral to counseling or disciplinary action such as a warning, reprimand, withholding of a promotion or pay
increase, reassignment, temporary suspension without pay, or termination, as Acrobat Qutsourcing believes appropriate under the
circumstances.

https:/iwww.taborca.net/empDocs.aspx?iid=50959 314
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If a party to a complaint does not agree with its resolution, that party may appeal to Steve Scher, Chief Executive Officer.

False and malicious complaints of harassment, discrimination or retaliation (as opposed to complaints that, even if erroneous, are
made in good faith) may be the subject of an appropriate disciplinary action.

Acknowledgment

I have read and understand all above policies

Signature M G e

Confidentiality & Non-Disclosure Agreement

I, the undersigned employee, understand that in the course of my employment with Acrobat Outsourcing, I may have aceess to and
tecome acquainted with information of a confidential, proprietary or secret nature which is or may be either applicable or related to
the present or future business of Acrobat Outsourcing, its research and development, or the business of its customers. Such trade
secret information includes, but is not limited to, sofiware, inventions, processes, compilations of information, records,
specifications and information concerning customers and/or vendors.

I agree that I will not disclose any of the above mentioned trade secrets, directly or indirectly, or use them in any way, either during
the term of my employment or at any time thereafter, except as required in the course of my employment with Acrobat Outsourcing.
I understand that I am immune from civil or criminal liability for disclosing trade secrets for the purpose of reporting or
investigating a suspected violation of law, or for disclosing trade secrets in a legal proceeding if the information is filed under seal..

I also understand that client lists of Acrobat Qutsourcing, for which I have, or may have, access to during my employment, are trade
secrets and shall be solely the property of Acrobat Outsourcing. I agree that I shall neither directly nor indirectly solicit business as
to products or services competitive with those of [Acrobat Qutsourcing] based on information from the client lists.

Finally, I understand that I am an at-will employee of Acrobat Qutsourcing and that this agreement is not to be construed as
constituting a promise of continued employment.

Signature. % =

“Pownload.Form
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5/16/2019 E-Verify Case Processing: Vir ™ ?rint Details

Case Verification Number: 2019136190132EM

Report prepared: 05/16/2019

Company Information

Company ID: 139349 Company Name: Acrobat Outsourcing
Client Company ID: 139349 Client Company Name: Acrobat Outsourcing

Employee Information

Name: Eckel C. Juliana Date of Birth: 03/11/1992
U.S. Social Security Number; ***-**.4646 Employee's First Day of Employment: 05/16/2019
Citizenship Status: U.S. Citizen

Document Information

List B Document: Driver's license or ID card issued by a U.S. state or outlying possession
Document Subtype: Driver's License Document Number: *****5140
Expiration Date: 03/11/2021 State: New York

List C Document: Certificate of Report of Birth (DS 1350)

Case Information

Current Case Result: Closed Case Submitted By: Debbie McKee
Case Status: Employment Authorized Reason for Closure: Employment Authorized Auto
Close

https://everify.uscis.gov/c/cases/2019136190132EM/view
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