. o

Francisco Pedenionte Trewhela

794 Lexington Avenue,
Apt.3F, 10065
New York, NY
fpedemontet@gmail.com
+56985053405

Work Experience

A Pike Perch LLC April 2018- Currently
Contra {Michelin Guide}
Line Cook
. Hot Station, GM
. New techniques and high quality products
Wild air
Line Cook
« HotStation
¢ Cold Station
¢ High Volume production and service

Una Pizza Napoletana

Line Cook
e Help opening and inauguration of the venue
+ (Cold Station
e High Volume production and service

Clandestine Dinners March 2017- March 2018
Sous Chef, Santiago Chile

. Managed the abilities to create and develop several tasting menus {

«  Manipulation and experimentation with ingredients and their different state of matter. (

" Provide new visions of working and investigating products with designation of origin. {

Pontifical Catholic University, Santiago Chile

Research Chef, Santiago Chile January 2016~ January 2017
»  Study of the physic-chemical process in the kitchen.
=  Research on alimentary solutions for the Chilean society through investigation development
«  Coordinate all the administrative and operational activities of Kitchen

Borago Restaurant, Santiago Chile
Sous-chef Lab Kitchen, Santiago Chile September 2016- January 2017
" Responsible for the investigation for new products for the dishes in the menu,
" Managed a staff of 45.
] Coordinated all scheduling for each area in the kitchen.
Line cook, Santiago Chile September2015- September 2016
= Managed a staff of 5,
= (Coordinated the research of new products for the restaurant

Alumni Coffee Santiago College
Administrator and Chef, Santiago Chile April 2014- April 2015
= Opened and form the staff for the operation of The Alumni Coffee of Santiago College.

Flecha Producciones

Chef and Owner, Santiago Chile March 2014 Currently
=  Maintain contact with customers and clients
= Responsible for the administration of the kitchen
»  (atering production.




Internship Experience

Lasai Restaurant isipfLatam 50 best No 16, 2 Michefin Star} ik October 2017- January 2018
Line cook, Rio de Janeiro Brazil

. Developed techniques using locally sourced ingredients &

. Handled Grill and hot food with their presentation i

. Followed procedures to create and assemble signature dishes, 5

Rafael Restaurant

Linecook, Lima Peru September 2013~ March 2014
= Worked with new products and techniques
- ldentified manipulation and use of space errors and help to solve them.
= Translate to English or Portuguese for clients.
Astrid y Gastdn,
Linecoeck Santiago Chile December 2012 - June 2013
- First Fine Dinning experience.
= Learned hases of the Peruvian Technique of Cuisine
= Helped in the standardization recipes.

Loom Brewering Company and Burger Bar

Bartender, Santiago Chile July 2012 -November 2012
= Engaged With Bar costumers and provided outstanding service to increase costumer loyalty.
= Trained new bartenders on all aspects of the job.
. Costumer relationships and upselling technique.

Leadership Experience

Mesa Brava Jedimar Museum, Pop Up Dinners, 2017
+ Event Organization for 100 people projected in a car museum presenting the best of Chilean food,

Ngelemen 2016
" Organizational Staff

Nam 2012, 2013
" Organizational Staff
. Organization of a group of 200

Pebre Chile 2013
. Chef de Partie
» Organization for food delivery for 300 in a provisory kitchen.

Education

[P Culinary Instituto Internacional de Artes Culinarias ¥y Servicios, Santiago Chile  [anuary 2012- December 2016
= Administrator in culinary arts and service




Acrobat

QUISOUT ¢l %
vour Hospitality staffing professiona

Dates of Employment, From 2872 2048 To_ '59 "

Reason for Leaving: iz f"dl t"?é /M/} Hﬁﬁi———-///
Name and Address of Employer M,ﬂ’——/’“

S Telephone No. { 3 Supervisor's Name
Your Position and Duties
I

-

Type of Business

Dates of Employment. From To .

please explain’ M

~eason for Laaving:

Have you ever been fired from any previous place of employment? i i____________,——-———-——"""_'_'——‘

Have you obtained any special skills or abiliies as the result of service in the military?

If 80, describe:

nowledge of your work performance within the last threa years.

Telephone No. )

List below three perso u-::é related to yuu who have k
Name: i-{;é«é 1. {3 u u,xz_
i}

Address
Number of Years Acquainted: "§ i

QCccupation: % nm?wli" T) = <\ Relationship: Do

Name: Re G/ / 7457 é ¢ ”‘&.W\,«., S Telephone No. { )

Address
(1 2
A w~<: o Relationship: ik Number of Years Acquainted: v

Telepnone No. { 3

Occupatlon Ex
Name Afuau Zﬂmmw

Address

Occupation:

AL _g,i"\ 5 (»’\"‘-&' Relationship: Ci/\\.m\r; Number of Years Acquainted:




| Acrobat

outsourcing
Your Hosphtality Staffing Professionals

Please Read Carefully, Initial Each Paragraph and Sign Below

I hereby cartify that | have not knowlingly withheld any information that might adversely affect my chances for
employment and that the answers given by me are true and correct to the best of my knowledge. | further certify
that 1, the undersigned applicant, have parsonally completed this application. | understand that any omission or
misstatement of material facts on this application or on any documant used {o secure employment shall be grounds

for rejection of this application or for immediate discharge if | am employed, regardless of the time elapsed before
discovery.
__ﬂf’ I hersby authorize Acrobat Cutsoursing to thoroughly investigate my refersnces, work record, education and other
matters related to my suitability for employment and, further, authorize the references | have listed to disclose to the
company any and all letters, reports and other information related to my work records, without giving me prior notice
of such disclosure. In addition, | hereby relsase the company, my former employers and all other persons,

corporations, partnerships and associations from any and ail claims, demands or liabiiities arising out of er in any
way refated to such investigation or disclosurs,

| hereby authorize Acrobat Outsourcing and its authorized reprasentatives to solicit information ragarding my
background, which may include but not be limited to, information about my employmant, education, andfor criminal

history, which may be in the files of any faderal, state, or local criminal justica and law enforcemant agency and
genaral public records history,

ey,

I understand that if selected for hire, it will be necessary for me to provide satisfactory evidence of my identity and

legal authority to work in the United States, and that federal immigration faws require me to complete an 1-8 form in

this regard within three days of my hire date,
sy v
L Acrobat Qutsourcing Is an at-will employer. | understand that nothing contained in the application, or conveyed
during any interview, which may be granted or during my employment, if hired, Is infended to create an employment
contract between me and the company. in addition, | understand and agree thet if | am employed, my employment
Is for no definite or determinable period and may be terminated at any time, with or without prior notice, with or
without cause, at the option of either mysslf or the company, and that no promises or representations contrary to

the foragoing are binding on the company unless made in writing and signed by me and the company's designated
representative. :

! hereby acknowladge that | have read and understand the above statements.

, B % . & B )
Applicant’s Signaturm : \ pate _ 5. 28. Join

N

L




Form W-4 (2019)

Future developments, For the latest
information about any future developments
related to Form W-4, such as leglsiation
enacted after it was published, go to
WWWLrs.goviFormwi.

Purpose. Complete Farm W-4 so that your
+ employer can withhold the correct federal
income tax from your pay. Consider
completing a new Form W-4 each year and
when your personal or financiat situation
changes,

Exemption from withholding, You may
claim exemption from withholding for 2019
it both of the following apply.

* For 2018 you had a right to a refund of all
federal income tax withheld because YOu
had no tax liabllity, and

* For 2019 you expect a refund of all
federat incame tax withheld because you
expeact 1o have no tax fabitity,

i you're exempt, complate only fines 1, 2,
3.4, and 7 and sign the form to validate it,
Your exemption for 2019 axpires Fobruary
17, 2020, See Pub. 505, Tax Withholding
and Estimated Tax, to leam more about
whether you qualify for exemplion from
withholding.

General Instructions

1 you aren't exempt, follow the rest of
thess instructions 1o determing the numbar
of withholding allowances you should claim
for withholding for 2019 and any additional
amount of tax to have withhold. For reguiar
- wages, withhelding must be based on
allowances you claimed and may not be a
flat amount or percentage of wages,

You can also use tha caleulator at
WWW.irs.gov/WaApp 1o determine your
tax withholding more accurately. Consider

using this caleulator i you have a more
complicated tax situation, such as if you
have a working spouse, more than ona job,
or alargs amount of nonwage Income not
subject 1o withholding outside of vour job,
After your Form W-4 takes effect, you can
aiso use this calculator 16 580 how the
amount of tax you're having withheld
compares 1o your projected total tax for
2019. If you use the caloulator, you don't
need to complete any of the worksheets for
Form W4,

Note that if you have too much tax
withheld, you will receive a rafund when you
fite your tax return, If you have too little tax
withheld, you will owe tax when you fle your
tax raturn, and you might owe a penalty,

Fiters with multipie jobs or working
spouses. if you have mors than one job at
atime, or if you're marded fifing jointly and
your spouse is also working, read all of the
instructions Including the instructions for
the Two-Eamers/Multiple Jobs Waorksheat
before beginning,

Nonwage income. if you have a large
amount of nonwage income not sublect 1o
withholding, such as Interest or dividends,
consider making estimated tax payments
using Form 1040-E8, Estimated Tax lor
Individuals. Otherwise, you might owa
additional tax. Or, you can use the
Deductions, Adjustments, and Additiona
income Waorksheet on page 3 or the
calculator at www.irs.gov/W4App to make
sure you have enough tax withheld from
your paycheck, If you have pension or
annuity income, see Pub, 505 or use the
caleulator at www.irs.gov/WAARD 1o fing
out if you should adjust your withholding
on Form W-4 or W-49,

Nonresident alien. If you're a nonresident
alien, see Notice 1392, Supplemental Form
W-4 Instructions for Nonresident Aliens,
vefore completing this form.

Specific Instructions
Personal Allowances Worksheet

Complate this worksheet on page 3 first to
determing the number of withholding
allowances to claim,

Line C. Head of household please note;
Generally, you may claim head of household
filing status on your tax return only if you're
unmarried and pay maore than 50% of the
«osts of keeping up a homa for yourself and
a gualifying individual. See Pub. 501 for
mors information about filing status,

Line E. Child tax credit. When you file your
tax return, you may be eligible fo claim a
child tax credit for each of your sligibla
children. To qualify, the child must be under
age 17 as of December 31, must ba your
dependert who lives with you for more than
half the year, and must have a valid soeial
security number, To learm more about this
cradil, see Pub, 972, Child Tax Credit, To
reduce the tax withiheld from your pay by
taking this credit into account, foflow the
instructions on line E of the worksheet, On
the worksheet you will be asked about your
total incoma. For this purpose, total incoma
Includes all of your wages and othar
income, including income sarned by &
spouss if you are filing a joint return,

Line F. Crodit for other dependents.,
When you file your tax return, you may be
eligible to clalm a credit for other
dependents for whom a child tax credit
can't be claimed, such as a qualifying child
who doesry’t meet the age or social
security number requirement for the child
lax credit, or a qualifying relative, To tearn
more about this cradit, see Pub, 972, To
reduce the tax withheld from your pay by
taking this credit into account, tollow the
instructions on line F of the worksheet. On
the workshest, you will be asked about
your total income. For this purpose, total

srrsemneesnessnneecee . Saparate here and give Form W-4 to your employer. Keep the worksheet(s) for your records, o emsemisisosinsmnans

i w“4
Form

Depatirment of the Treasury
internud Reverue Service

Employee’s Withholding Allowance Certificate

» Whether you're entitfed to claim a cortain number of allowances o exemplion fram withhelding is
subject to review by the IRS. Your employer may bo required ta send o copy of ihis form to the IAS,

OME Mo, 1545.0074

2019

1 Your fust nams and middle initial

= Covneidaoes L.

Last name

2 Your social security numbar
B~ vy touo

Homa address inumber and street of rural route)

3‘7?‘ ‘-/»Q’Jtr/?f';fr;i) A'J 3&2

3 [single

EdMamied L) Married, but withhald at righor Singie rate,
Noto: U married fling separately, cheek “Marriad. but withhold #1 highee Singie rare.”

City of town! state, and ZIP code

4t your tast namo differs from that shown on your social security card,
chack here, You must call 800-772-1213 tor a replacement card,

=]

Qé‘w\}zc‘ki My 2 ) V@(!L 4 Ao &S
b

Total number of allowances yaﬁ‘{e claiming {from the applicable worksheet on the following pages) . . . 5 O
&  Additional amount, if any, you want withheld from each paycheck . . . .

7 iclaim exemption from withholding for 2019, and | certify that | mest both of the folfowing conditions for sxemption.
» Last year | had a right to a refund of all federal incoma tax withheld because | had no tax liabdity, and
* This year | expect a refund of all federal income tax withheld because | expect to have no tax Hability,

if you meet both conditions, write “Exempt* here. ., . . . . ., , . .

618

17

Empioyee's signature

Under penalties of perjury, | declare that | have examined this certificate and, to the best of my knowledge and beliet, 8 Is true, correct, and complete,

PPN s b

{Trus form is not valid unfess you sign iLj » f Dates o8 )
E eer's nana s address (Employer: Complete boxes 8 and 10 if sending 10 1S and complete 9 First date of 10 Employer Wantlication
8 bm, 9, wvd 10 o sending 1o State Dirgetory of New Hies) employiment farber {EIN)

For Privacy Act and Paperwork Reduction Act Notice, gee page 4.

Cat. No, 12200 Form W-4 2013
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outsourcing
Your Hospitality Staffing Professionals
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Please Read Carefully, Initial Each Paragraph and Sign Below

i I hereby certify that | have not knowingly withheld any information thal might adversely affect my chances for
employment and that the answers given by me are true and correct to the best of my knowledge. | further certify
that |, the undersigned applicant, have personally completed this application, | understand that any omission or
misstatement of material facts on this application or on any document used to secure employment shall be grounds

for rejection of this application or for immediate discharge if | am employed, regardless of the time elapsed before
discovery.

| hersby authorize Acrobat Cuisourcing lo thoroughly investigate my refersnces, work record, education and other
matters related to my suitability for employment and, further, authorize the references | have listed to disclose fo the
company any and all lefters, reports and other information relatad io my work records, without giving me prior notice
of such disclosure. 1In addition, | hereby release the company, my former employers and all other persons,

corporations, partnerships and assoclations from any and alil claims, demands or liabilities arising out of or in any
way relatad to such Investigation or disclosurs.

[ hereby authorize Acrobat Outsourcing and its authorized representatives o solicit information regarding my
background, which may inciude but not be fimited 1o, information sbout my employment, education, and/er criminal
history, which may be in the files of any federal, state, or local criminal justice and law enforcemant agency and
general public records history,

nrnmy.

__..‘:_, i understand that if selected for hire, it will be necessary for me fo provide satisfactory evidence of my identity and

legal authority to work in the United States, and that federal immigration laws reguire me to complete an 1-8 form in
this regard within three days of my hire date.

]

- 7

Acrobat Outsourcing is an at-will employer. | understand that nothing contained in the application, or conveyed
during any interview, which may be granted or during my employment, if hired, Is intended to create an employment
contract between me and the company. In addition, | understand and agree that if | am employed, my employment
Is for no definite or determinable period and may be terminated at any time, with or without prior notice, with or
without cause, at the option of either myself or the company, and that no promises or representations contrary to

the foregoing are binding on the company unless mads in writing and signed by me and the company's designated
representative. :

I heraby acknowledge that [ have read and understand the above statements.

Applicant’'s Signatur@i&s&'

Date 52-{8? /{:;{L‘f




Form W-4 (2019)

Future developments, For the latest
information about any future developmants
refated to Form W-4, such as leglsiation
enacted after it was published, go to
Www.irs.goviFormwa.

Purpose, Comglate Form W-4 so that your
- employer can withhold the correct federal

" income tax from your pay. Consider
completing a new Form W-4 sach year and
when your personal or financial situation
changes.,

Exemption from withholding. You may
claim exemption from withholding for 2010
it both of the foliowing apply.

* For 2018 you had a right to a refund of all
tederal income tax withheld because YOu
had no tax Habllity, and

« For 2019 you expect a refund of all
federal income tax withheld because you
expect 1o have no tax Hability,

I you're exempt, complate only lines 1, 2,
3, 4, and 7 and sign the form to validate it.
Your exemption for 2019 axpires Fabruary
17, 2020. See Pub, 505, Tax Withholding
and Estimated Tax, o learn more about
whether you qualify for exemption from
withholding,

General Instructions

1 you aren't exempt, follow the rest of
these instructions to determine the number
of withholding allowances you should claim
for withholding for 2019 and any additional
amount of tax to have withheld. For regutar
wages, withholding must be based on
allowances you claimed and may not be a
flat amount or percentage of wages.

You can also use the caleulator at
wWWw.irs.gov/ WaApep 1o determine your
fax withheiding more accurately. Consider

Fi ww

oI “
Departrnent of the Treasuy
intgrned Revenus Service

using this calculator i you have a more
complicated tax situation, such as i you
have a working spouse, more than ena job,
or a large amount of nonwage income not
subject to withholding outside of your job.
After your Form W-4 takes effect, you can
also use this calculator 10 See how the
amount of tax you're having withheld
compares 1o your projected total tax for
2019, If you use the calculator, you don't
need to complete any of the worksheets for
Form We4,

Note that if you have oo much tax
withheld, you vill receive a refund when you
file your tax return. If you have oo fittle tax
withheld, you will owe tax when you fils your
tax ratum, and you might owe a penalty,

Filers with multipie jobs or working
spouses. if you have mors than one job at
a time, or if you're married filing jointly and
your spouse is also working, read afl of the
Instructions Including the instructions for
the Two-Eamsrs/Multiple Jobs Worksheat
before beginning.

Nonwage income. if you have a large
amount of nonwage income not subjest 1o
withhiolding, such as interest or dividends,
consider making estimated tax payments
using Form 1040-E8, Estimated Tax for
Individuals, Otherwise, you might owa
additional tax, Or, you can usa the
Deductions, Adjustments, and Additional
income Warksheet on page 3 or the
calculator at wWiwLIrs. goviW4App to make
sure you have enough tax withheld from
your paycheck, If you have pension or
annuity income, see Pub, 505 or use the
caloutalor at www.irs.gov/WAARP 1o find
out if you should adjust your withholding
an Form W-4 or W-4P,

Nonresident afien. If you're a nonresidant
alien, see Notice 1392, Supplemaental Form
W-4 Instructions for Nonresident Alians,
before completing this form.

ances or exemplion from withholding is
d 1o sand a copy of this form to the RS,

Specific Instructions

Personal Allowances Worksheet

Complete this worksheet on page 3 first 1o
datermine the number of withholding
allowances to claim,

Line C. Head of household please note;
Generally, you may claim head of household
filing status on your tax retum only i you'ra
unmarried and pay maore than 509 of the
costs of keeping up a home for yoursel and
a gualifying individual. See Pub. 501 for
more information about fling status,

Line E. Child tax credit. Wnen you file your
tax return, you may bae eligible to claim a
child tax credit for each of your eligible
children, To qualify, the child must be under
age 17 as of December 31, must ba your
dependeant who lives with you for more than
half the year, and rmust have a valid social
securily number. To lsarn moers about this
cradil, see Pub. 972, Child Tax Credit. To
raduce the tax withhetd from your pay by
taking this credit into account, follow the
instructions on line £ of the worksheet, On
the workshest you will be asked about your
iotal incoma. For this purpose, total income
inciudas all of your wages and other
income, including income eamad by a
spouse if you are fling a joint return,

Line F, Cradit for other dependents,
When you file your tax return, you may be
eligible to clalm a credit for other
dependents for whom a ghild tax credit
can't be claimed, such as a qualifying child
who doesn't meet the age or social
security number reguirement for the child
lax credit, or a qualifying relative, To learn
more about this credit, see Pub, 972, To
reduce the tax withheld from your pay by
taking this credit into account, foliow the
instructions on line F of the worksheet, On
the worksheet, you will be asked about
your total income, For this purpose, total

Separate here and give Form W-4 to your employer. Keep the worksheet(s) for your records. <o - i s

Employee’s Withholding Allowance Certificate

& Whather you're entitled to claim a certain number of allow,
subject ta review by the IRS. Your employer may bo raquira

OME No. 15480074

2019

1 Your fust name and middle inital

ﬁ-}“r"s'vxub’nw o

Last name

2 Your social socurity number
BH - »-1touo

Home address inumber and street or rial routo)

??5} «Z—fﬁﬂndﬁ}iyr? A\.’ 33?

3 [lsingle  EQMurded [} Massied, but withiold a1 higher Singre rare.
Note: IF marrded fling separately, cheek “Marmiad. but withhsid ot higher Single rate,*

City of town! state, and ZIP code

4 your fast namo differs from that shown on your social security cord,
chack hare, You must call 800-772-1243 for a replacoment card,

>

Q@m“f&:vl{, New ‘fo(L’.L " Aoo &8
5

Total number of allowances you're claiming (from the applicable worksheot on the following pages) .

6  Additional amount, if any, you want withheld from each paycheck . . , .

. 5
N i 6

7 1 claim exemption from withholding for 2019, and 1 certify that | meet both of tha following conditions for exemption.
« Last year | had a right to a refund of all faderal incoma tax withheld because § had no tax Lability, and
* This ysar | expect a refund of all federal income tax withheld because | axpect 1o have no tax liassility,
if you meet both conditions, write "Exempt”here. . . . . . ., L, Nl B4 .
Under penalties of perjury, | declare that | have examined this certificate and, 16 the best bfilfxwtedge and bedlet, it Is true, corract, and complete,

Employee's signature )
{Trus form is not valid uniess you sign it.)» 0529

F A L ﬂm Date »

Employer's name and address [Employer: Complete boxes 3 and 10 1f serding 16 IRS and complets 9 First date of 10 Employer idantification
e bm 8, B, and 10 f sending 1o State Directory of New Hires} empiayment number (EIN)
For Privacy Act and Paperwork Reduction Act Notice, see page 4, Cat, No. 102200 Forms We4 2019
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Absenteeism & Tardiness Policy

Al Acrobat Outsourcing employees are expected to be at their client site prepared to work at the scheduled time. Regardless of the
reason, absenteeism and tardiness are subject to disciplinary action. Employees must clock in and out at all client sites.
Absenteeism: is defined as failure to report for work without prior approval of the Acrobat Outsourcing Staffing Supervisor.

Tardiness: is defined as arriving late for work or returning late from breaks/meals, or early departure from work. Walking off of an
assignment may lead to disciplinary action up to termination.

Policy

Calling Off/Absent: Tf you are not able to meke it to your scheduled shift, you are required to give us 24-hour notice for a
cancellation!

Tiness: If you are sick, you are required to contact your Staffing Manager at Acrobat Outsourcing no less than 3 hours
bé¥ore your scheduled shift.
NO CALL/NO SHOW: Grounds for automatic termination.

Clocking IN/OUT:You are required every time to clock in and out of your shift. If there is no timesheet present at the time of
clocking in/out, you must notify your staffing mapager immediately.

Disciplinary Action
First Occurrence: Verbal Waming from Staffing Manager.

Second Ocenrrence: Employee will receive a written counseling form and placed on suspension. Any additional accurrences may
result in further disciplinary action up to and including termination.

Signature: { ?

iiljury Reporting Acknowledgement

Acrobat Outsourcing is committed to providing and maintaining 2 safe work environment. All employees play an important role in
the safety and protection of other employees, clients, guests, and property. You must always set a good example to other employees
and client’s employees by following proper procedures. You must immediately report unsafe conditions as well as accidents. If your
®ranch is located in Orlando, Atlanta or Auburn, all personnel injuries, regardless of severity, should be reported immediately to 1~
800-252-5275 and give the nurse the Acrobat code: DS9800. If your branch is in another Acrobat location the injury must be
reported immediately to 1-800-252-5275 and give the murse the Acrobat code: 981100. Additionally, you must notify your
s Ipervisor or Acrobat representative. Furthermore, the injury will be investigated and you will be asked details about how the injury
aoourred.

Acrobat Outsourcing reserves the right to test any employee, subject to state law and/or other contractual obligations, including but
not limited to preemployment (including newly hired, rehired ot reinstated employees), job transfers, reasonable cause, accidents
with property damage or in this case, injuries requiring professional medical treatment. In compliance with all applicable laws,
separation of employment may result after:

« apositive test for any drug not prescrived by a physician
o a deliberately tampered with or adulterated sample;
o 3 refusal to take the test.

https/fwww.taborca.ne¥empDocs.aspx?iid=50858 1/4
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pr—

Asking another person o take the test, o. .ing the test for another employee will result . _eparation of Employment for all
emoloyees involved in the incident.

P-sase note, providing faise information, or omitting pertinent information ragarding a work-related injury will lead to termination.

Anv employee discovered to be making a fraudulent report will be reparted to the Department of Ingsurance Regulation and
prosecuted to the full extent of the law.

1, the undersigned employee, have read and understand employee injury reporting process. [ undersiand that any work-related injury
or ‘llness must be reported immediatety to 1-800-252-5275 and the Acrobat supervisor.

Signature: Ve

Unlawful Harassment & Sexual Harassment Policy

Acrobat Outsourcing is committed to a work environment in which all individuals are treated with respect and dignity. Each

individual has the right to work in a professional atmosphere that promotes equal employment opportunities and prohibits unlawful
discriminatory practices, including harassment, Therefore, Acrobat Qutsourcing expects that all relationships among persons in the
office will be business-like and free of bias, prejudice, and harassment.

Acrobat Qutsourcing has developed this policy to ensure that all its employees can work in an environment free from unlawful
harassment, discrimination, and retaliation. Acrobat Outsourcing will make every reasonable effort to ensure that all concerned are

familiar with these policies and are aware that any complaint in violation of such policies will be investigated and resolved
ajpropriately.

Any employee who has questions or concerns about these policies should talk with the Director of Human Resources or a meguber
o Acrobat Outsourcing management.

These policies should not, and may not, be used as a basis for excluding or separating individuals of a particular gender, or any other
protected characteristic, from participating in business or work-related social activities or discussionts. In other words, no one should
make the mistake of engaging in discrimination or exclusion to avoid allegations of harassment. The law and the policies of Acrobat
Outsourcing prohibit disparate treatment on the basis of sex or any other protected characteristic, with regard to terms, conditions,
privileges, and perquisites of employment. The prohibitions against harassment, discrimination, and retaliztion are infended to
complement and further those policies, not to form the basis of an exception to them.

Equal Employment Opportunity

Tt is the policy of Acrobat Outsourcing to ensure equal employment opportunity without discrimination or harassment on the basis
of race, color, religion, sex, sexual orientation, gender identity or expression, age, disability, marital status, citizenship, national
origin, genetic information, or any other characteristic protected by law. Acrobat Qutsourcing prohibits any such discrimination or
harassment.

Retaliation

Acrobat Outsourcing encourages reporting of all perceived incidents of discrimination or harassment. It is the‘policy of Acrobat
Outsourcing to promptly and thoroughly investigate such reports. Acrobat Outsourcing prohibits retaliation against any individual
who reports discrimination or harassment or participates in an investigation of such reports.

Sexual Barassment

Sexual harassment constitutes discrimination and is illegal under federal, state and local laws. For the purposes of this policy,
“'sexual harassment” is defined, as in the Equal Employment Oppertunity Commission Guidelines, as uvnwelcome sexual advances,
requests for sexual favors and other verbal or physical conduct of a sexual nature wher, for example ) submission to such conduct
is made either explicitly or implicitly a term or condition of an individuel’s employment, b) submission to or rejection of such
conduct by an individual is used as the basis for employment decisions affecting such individual, or ¢) such conduct has the puwpose

or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile or offensive working
environment.
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Title VII of the Civil Rights Act of 4 recognizes two types of sexual harassm. . 2) quid pro quo and b) hostile work
environment. Sexual harassment may include a range of subtle and not-so-subile behaviors and may involve individuals of the same
ot different gender. Depending on the circumstances, these behaviors may include unwanted sexual advances or requests for sexual
f-wors; sexual jokes and innuendo; verbal abuse of a sexual namre; commeniary about an individual’s body, sexual prowess or
sexual deficiencies; leering, whistling or touching; insulting or obscene comments or gestures; display in the workplace of sexually
suggestive objects or pictures; and other physical, verbal or visual conduct of 2 sexual nature.

Harassment

Harassment on the basis of any other protected characteristic is also strictly prohibited. Under this policy, harassment is verbal,
written or physical conduct that denigrates or shows hostility or aversion toward an individual because of his or her race, color,
re'igion, sex, sexual orientation, gender identity or expression, national origin, age, disability, marital status, citizenship, genetic
inidrmation, or any other characteristic protected by law, or that of his or her relatives, friends or associates, and that: 2) has the
purpose or effect of creating an intimidating, hostile or offensive work enrvironment, b) has the purpose or effect of unreasonably
-mterfering with an individual’s work performance, or ¢} otherwise adversely affects an individual’s employment opportunities.

Harassing conduct includes epithets, siurs or negative stereotyping; threatening, intimidating or hostile acts; denigrating jokes; and
written or graphic material that denigrates or shows hostility or aversion toward an individual or group that is placed on walls or

elsewhere on the employer’s premises or circulated in the workplace, on company time or using company equipment by e-mail,
phone (including voice messages), text messages, social nerworking sites or other means.

Individnals and Conduct Covered

These policies apply to all applicants and employees, whether related 1o conduct engaged in by fellow employees or by someone not
directly connected to Acrobat Qutsourcing (e.g., an outside vendor, consultant or customer).

Conduct prohibited by these policies is unacceptable in the workplace and in any work-related setting outside the workplace, such as
during business trips, business meetings, and business-related social events.

Raporting an Incident of Harassment, Discrimination or Retaliation

Acrobat Outsouwrcing encourages reporting of all perceived incidents of discrimination, harassment or retaliation, regardless of the
diffender’s identity or position. Individuals who believe that they have been the victim of such conduct should discuss their concerns
with their immediate supervisor, any member of Acrobat Outsourcing management, Human Resources or any ombudsman. Acrobat
Outsourcing also encourages employees to report any activity to (866)326-4571. See the complaint procedure described below.

I;- addition, Acrobat Qutsourcing encourages individuals who believe they are being subjected to such conduct to promptly advise
the offender that his or her behavior is unwelcome and to request that it be discontinued. Often this action alone will resolve the

problem. Acrobat Outsourcing recognizes, however, that an individual may prefer to pursue the matter through complaint
procedures.

Individuals who believe they have been the victims of conduct prohibited by this policy or believe they have witnessed such conduct
should discuss their concerns with their immediate supervisor, Human Resources, any member of Acrobat Outsourcing management
or any ombudsman. Individuals may also report suspicious activity to (866) 326-4571.

Acrobat Qutsourcing encourages the prompt reporting of complaints or concermns so that rapid and constructive action can be taken -
before relationships become irreparably strained. Therefore, while no fixed reporting period has been established, early reporting
and intervention bave proven to be the most effective method of resolving actual or perceived incidents of harassment.

Any reported allegations of harassment, discrimination or retaliation will be investigated promptly. Employees will be provided a
Hirassment Repomng Form. The investigation may include individual interviews with the parties involved and, where necessary
with individuals who may have observed the alleged conduct or may have other relevant knowledge.

fcrobat Outsourcing will maintain confidentiality throughout the investigatory process to the extent consistent with adequate
iBV&etigation and appropriate corrective action.

Retallatlon against an individual for reporting harassment or diserimination or for participating in an investigation of a ¢laim of
‘harassment or discrimination is a serous violation of this policy and, like harassment or discrimination itself will be subject to
diseiplinary action. Acts of retaliation should be reported immediately and will be promptly investigated and addressed.

Misconduct constituting harassment, discrimination or retaliation will be dealt with appropriately. Responsive action may include,
ibr example, training, referral to counseling or disciplinary action such as 2 warning, reprimand, withholding of a promotion or pay
increase, reassignment, temporary suspension without pay, or termination, as Acrobat Outsourcing believes appropriate under the
circumstances.
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Ha party to a complaint does not agree ™ its resolution, that party may appeal to Steve  Uher, Chief Executive Officer.

False and malicious complaints of harassment, discrimination or tetaliation (as opposed to complaints that, even if erroneous, are
n.ade in good faith) may be the subject of an appropriate disciplinary action.

Acknowledgment

I kave read and understand all above policies

Signature 7

£r-

¥

Confidentiality & Non-Disclosure Agreement

L, the undersigned employee, understand that in the course of my employment with Acrobat Outsourcing, I may have access to and
become acquainted with information of a confidential, proprietary or secret nature which is or may be either applicable or related to
the present or future business of Acrobat Qutsourcing, its research and development, or the business of its customers. Such trade

secret information inciudes, but is not limited to, sofiware, inventions, processes, compilations of information, records,
specifications and information concerning customers and/or vendors.

I éiso understand that client lists of Acrobat Outsourcing, for whick I have, or may have, access to during my employment, are trade

secrets and shall be solely the property of Acrobat Outsourcing. I agree that I shall neither directly nor indirectly solicit business as
to products or services competitive with those of [Acrobat Outsourcing] based on information from the client lists,

Finally, T understand that I am an at-will employee of Acrobat Quisourcing and that this agreement is not to be construed as
constifuting a promise of continued employment.

Sig 1ature; A f/
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6/3/2019 E-Verify Case Processing: View/Print C - s

Case Verification Number: 2019154133733MG

Report prepared: 06/03/2019

Company Information

Company ID: 139349 Company Name: Acrobat Outsourcing

Client Company ID: 139349 Client Company Name: Acrobat Outsourcing

Employee Information

Name: Francisco Pedemonte Date of Birth: 03/19/1989
U.S. Social Security Number: ***-**-7040 Employee's First Day of Employment: 06/03/2019
Citizenship Status: Alien Authorized to Work

Document Information

List A Document: Foreign passport with Arrival/Departure Record (Form 1-94)
Document Number: P09597430 Expiration Date: 12/21/2019

Country of Issuance: Chile
Additional Document: Arrival/Departure Record (Form 1-94)
Document Number: chl17086356

Case Information

Current Case Result: Closed Case Submitted By: Debbie McKee
Case Status: Employment Authorized Reason for Closure: Employment Authorized Auto
Close

https:/leverify.uscis.gov/c/cases/2019154133733MG/view
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