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Dani Nolan

(E) dani.nolan@gmail.com

Summary

Skills

Courteous & meticulous server, bartender, and Maitre I’ with nine years'
experience in hospitality. Proficient knowledge of food, wine, & spirits, including
multicultural cuisine. Faithfully adhere to the highest standards of hygiene,
quality, & customer service. Looking to join a committed team in a vibrant space.

¢ Highly responsible and reliable ¢ Food safety understanding
» High-volume dining o Mathematical aptitude

» Works well under pressure ¢ Point of Sale (POS) system
» Upbeat, outgoing, and positive operation

Experience
05/2018

0172018 - 05/2018

10/2016 - 12/2007

02/2011 - 06/2011

05/2009 - 08/2009

Education and Training

2007

Café Altro Paradiso ~ Manhattan, NY

Server

Assist guests in choosing fresh house-made pastas and natural wines from small
Italian producers in a 112+ seat all-day café in SoHo.

Studio ~ Manhattan, NY

Server/Maitre D’

Helped open a 180+ seat all-day restaurant & bar.

Assisted guests in navigating a North African inspired menu & unique wine list,
& appropriately suggested additional items to increase sales.

Consistently participated in food and wine education.

Proactively prepared for & hosted a diversity of private and semi-private events.
Organized and ran temporary coat checks for buyouts of up to 300 guests.
Demonstrated flexibility by alternating between food service, cocktailing, and
running the door and an exhaustive VIP register.

Madiba ~ Brooklyn, NY

Server/Bartender

Managed closing duties, including reconciliation of the drawer & restocking.
Border Grill ~ Los Angeles, CA

Gourmet Food Truck Driver, Line Cook, Server, and Cashier

Provided courteous and informative customer service in an open kitchen format.
Sonoma Restaurant & Wine Bar - Washington, DC

Server

Colgate University Hamilton, NY
Bachelor of Arts: Theatre
International Study in Honduras, India, and Germany
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Employment Application

Acrob fraen ¥ i

oumoiigﬁtsuﬁmmg is an equal opportunity employer dudicated to non-discrimination In all employment practices. Acrobat
sler valt g selects the best quai{ﬁed individual for the job based on joterelated qualifications regardlass of race, age {404,
apﬁii;:ab!‘?!::' gender, national origin, ancestry, marital status, sexual orientation, disability or any other status protected by
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FulName )

Vonielle \aknleen  Wolan (Dan)  oate: _ (044
Heme Telephone (724} (A2 A0 RA Other Teigphone { y Nk
Bresent Address (055 Plospeck PA. Aok Repllan M Ui
Parmanent Address, if different from present address: ST c

Email Address (@ (\i. (0\aA {,:;%’,e)pm;\\‘ i

. ‘ M——
osition applying for: =7 7y Salary desired: %q@gjxhc‘ e

Are you currently registered with any staffing andior smployment agenties? i so, pleass list

N .
Are you applying for: Fulitime work? Yes.y. No___ Parttime work? Yes v Mo g
Tem ; e %&xg A ;x;'s‘f;m‘\ SN
porary work, e.4., Summer or holiday work? Yes, Ng, From. Ten .

How did you f_md out about our opan position? (Please chaek il in proper name of soumsay

Referral £7 Name of Referral gy € TINOWOAS Newspaper [7] Job Fair [ Agency [J Company website (]

Other Web Pesting 1] Other Source -]

Could you viork avertime, if necessary? Yes _x[;\low if hired, on what date could you stant working? Ladis Ualely
:

Please keep in mind that schedules and shifts may vary dapaending on positiof and season. Additionally, the hours may vary from
week to week, depending on the company needs. Please fist only the timesidays you'rs available to work below.

; SPECIFY HOURS SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY EHIDAY SAYLIRDAY
Tel  AVAILABLE i

% DALY

gii AM

% PM

3 Do you fave any vacations of eronded leaves planned in the next 12 menths? ¥ 0, pleass list dates:

215 _onol -2

Have you ever applied to of worked for Acrobat Outsourcing before? Yeé_ héow\( ifyss, when?

Do you have friends of relatives working for Acrobat Qutsourcing? Yes ¢ NoZd,
1 -
Jrigred Goy s Thomas.
efi§ 1717 d ] e
1f hiredd, would you Jave 2 reliable means of transportaten to and from work? Yesy No

if yes, please state name and relationship

if hired, can you presant avidence of your iggal right 10 live and work In this country? Yes, ;.,;{/ No__.

§- ’n 5 e ot
State age if you are under 18 M }\ . 1 you are under 18, hire is subject to verification that you ar¢ of minimum Jegal ags o work.
Are you avle 10 perform the sssantial fanmiérss of the job for which you ar2 applying? Yes No_.

i no, describe the sunctions that cannot be performed. (Notw! We somply with the ADA and consider reasganabie aceemmaodation
measures that may be necessary for aligible applicants/employses 1o perform essantial functions.) N; :

g
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Pursuant to any and all Fair Chance Ordinances, we will consider for employment qualified applicants with arrest
and conviction records.

i NAME OF S8CHOOL CITY & STATE GRADE OR DEGREE DI YOU GRADUATE?
- COMPLETED
‘%iﬁﬁ).i\"\l} AR f\}(_”.ﬂ;{{‘ Lo\ Ny el y MM Y \j{) S
Coloote Vionassdey | Homilkoa N N R Nis
Do youhave any special liceres, cartificates or special training? If
so please list under “Spedal”, he
Are you computer literate? 1f so, list software knowledge undes N
! “Special.” :
{"Are you proficient witrt Point of Sales Systems? i, so ploass list NO

anich ones under “Special ” s

fég you have any othar experience, training, qualifications of special QESL) NO

skills, which vou feel make you especially suited for work at Acrobat
Cutsourcing? i so, please list under “Special.”

Special - o
EFEL / Mucresafr (i tuiles éi/i'c»/ Tbyﬁsif';%ws?&d g%@}\wc{f\;/ Aoy @aﬁaw«fﬁ%

/

moning or mote
Ara you currently employed? Yes No_... if so, may we contact your current employer?  Yes__. Noo..

Name and Address of Employer C,S\Q\C}X\\“f E}’P’:(Wak:\%{} (J\Jh%d m\ls(?m%(\l 3 )] ?)q %?@A%g% }\N . }\-)\"{ { ¢ Q i%

Type of Busfnew&%@m{}}jg&‘ Telephone No. ((gﬂ({)} 9 ,S ;L,i 251%’ Supervisors Name VQE&"’“?\J %\r\;&mj
Your Position and Duties S rvyel s TORAAAM Qoo+ ooia <ebions reovdond ; {,‘s;{“&a}v R GRS

k4

. [ 9] )
Aaelp Hagco, 0igake s Yration iﬁﬁ,?ﬂw:«i vadinta Wik SN D sl e\emante o veiaial v Gieh
%

U
Dates of Employment: From éx_;{z;f 20 1o VI0ae N

i
Reason for Leaving: k\”x [,&

; Name and Address of Employer %Mii(? {@ma\a\’aﬁo\\(ﬂg\;’% CDFNAM&\GBQ\J & ?) Leagi %\Ui\/“(\f 0 w\t }j \{

i i i b y ' ) £ ; P elsh)
Type of Business g N m‘k’ Telephone No. ;QI_&_} 2+ gupervisor's Name %ﬁ};}} W ;m\GN;..{
Your Position and Duties Se¢ N ; }\J\ ;‘ﬂ"(i H}) ‘

List below all presant and past ampsﬂymam?;tﬂg with your mest recent amployer {ast 10 years 15 sufficiens). Account for unemployment periods of three

Dates of Employment: Frem»i—f}f\ 2078 o Mmﬂ{ 20\A

feason for Leaving: el

Name and Address of Employer MJ&Q\OR ; 1“3{‘8 w\f} }\r\fe,/%{m%(\; ?\3\‘ i EQC}{;”

Type of Susiﬁeﬁm%'ﬂ Telephons Ne. " {/’ L OSED Supervisor's Nama v:\‘a TR }\‘i("‘k? \'}Awa_
“Your Bositen and Dulies “[evol '; Cy=rieackod K% Moy,
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Dates of Employment: Fram /() ‘,.X}(sfz, To | Qéfmﬁﬁi»mz

Reason for Leaving: w},z;i.,«j};»;,g whivhheld e
L. L o
Name and Addross of Employer (::‘g “a{’wr&i’\ {A el vl { s %TE’ @mww\m M ts MLCML%‘ ety Mw 23R

" N ) ‘!‘ e Y o) i m; 7™
Type of Busginoss \&w\m’})}g&d&\qx &;q,&,{f‘@z@;mgm NO. (=l a«'.l H g’wg ‘ "}’{" 3 }if‘ ﬁggﬁﬂ Gur's N&ﬁw mim{:;

Your Pasition and D;st’i<=s£jf2¥k%@ 3

Dates of Employment. Fram { :.:‘li el 1o (A j’?«é}} {o
ryoason for Leaving: _SIMASLUAQ Coaepe s als Deek W m% :ASAM ) M\A a8 Condaack

Hm you ever beoen fired from any(mmiws placa of employmem? i 50, ;aiaasa gxplaing E\;{"}

i i tve militany? Yob,.. Na[

Have you obtained any special skilis or abliios as hwo result of 8¢
if g0, doseribe: s\ I
i

List below three mmcns not related to you who have knowledge of your work performance within the last thres w#m
Narme: A Ce, (e A TelephoneNo. (18.1) QUL LolpNS N
Address 20l qeanii cfwmn \Lcom

t‘f}ew;mnen h\mm fL\{‘”’L"‘\ %Wo rralationship: U LACLETUIAN.... szmﬁm:ﬁ Yoars Acquainted: § ’gf
Name: h”ﬁ.{‘{?{\ T 'f’a%ephonu No. fi 14 0B Quas

Addross 'y‘ ALen Q},gj" AL A,
Occupation: ERUAL Pt ﬁm f\;‘mdgwaﬁaﬁonshmi 4+ Sncaaaf Numper of Years Acquaintess LS

3 ' Por W

Name: _\{NAZA N\u\@ \Q’X\WE&M ma;shcmam i:lﬁéﬂ 10, FOT

address )= Moozl 2&;;\%& con\y |

Occupation: A"“Wf) Ao Avlationship: QY“’WX\(‘M &“K‘Mg& Number of Yoars Acquainted: "y
{\‘xx,»m ye szckibmﬁ Bapesviser

o023
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Please Read Carefully, Initial Each Paragraph and Sign Below

[

m I hereby certify that | have not knowingly withheid any information that might adversely affent my chances for
employment and that the Answers given by me ars tus and correct to the best of my knowledge, | further certify
that |, tha undersigned applicant, have personally complated this application. | understand that any omission or
misstalement of material facts on this application or on any document used to secure amploymant shall be grolnds

for rejection of this application or for immediate lischarge if | am employed, regardless of the time elapsed befors
discovery.

m~ | hereby authorize Acrobat Cuisoursing to theroughly investigate my referances, work record, education and other
matters ralatad 1o my suitablfity for employment and, further, authorize the references | havs listed to disclose o the
company any and all letters, reports and other information ralated 16 my work records, without giving me prior noties
of such disclosure, In addition, | hereby releass the company, my former amployers and all other porsons,

corporations, partnerships and associations from any and all claims, demands or flabilites arising out of or in any
way related 1o such investigation or disclosurs,

\ ,
:_12.:&, I hereby authorize Acrobat Quisourcing and its authorizad representatives to sollcit information regarding my

backaround, which may include but not ba limited to, Information about my employment, aducation, andior eriminal

history, which may be in the files of any federal, state, or local criminal justice and law enforcemant agency and
goneral public recards history,

wi?g N P understand thay i selacted for hire, it wil be nacessary for ma o provide satisfactory svidence of my identity and

tegal authority to work in the Unitad States, and tha federal immigration laws require me to complete an -8 form in
this regard within thres days of my hire date,

é, ;2; i... Acrobat Qutsourcing is an at-will employer. | undsrstand that nothing contained In the application, or Lonveyed
during any interview, which may be granted or during my employment, if hired, Is infended 1o treate an amployment
contract between me and tha company, In addition, | understand and agree that If | am employed, my employment
's for no definite or daterminable period and may be terminated at any time, with or without prior notice, with- or
without cause, at the option of either myself or the company, and that no promises or representations contrary to
the foregoing are binding on the cempany unless made in writing and signed by me and the company's dasignated
representative, { :

{ hereby acknowledge that | have read and undersiand the above statements,

Applicant's Signature_ 2, S pate (3. </, |9
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Absenteeism & Tardiness Policy

All Acrobat Quisourcing employees are expected to be at their client site prepared to work at the scheduled time. Regardless of the
reason, absenteeism and tardiness are subject to disciplinary action. Employees must clock in and out at all client sites.

Absenteeism: 15 defined as failure 1o report for work without prior approval of the Acrobat Qutsourcing Staffing Supervisor.
P P pp g g oup

Tardiness: is defined as arriving late for work or retumning late from brezks/meals, or early departure from work. Walking off of an
assignment may lead to disciplinary action up to termination.

Policy

Caling Off/Absent: If you are not able to make it w0 your scheduled shift, you are required to give us 24-hour notice for a
cancellation!

IBness: If you are sick, you are required to contact your Staffing Manager at Acrobat Outsourcing no less than 3 hours
bé&ore your scheduled shift.
NO CALL/NO SHOW: Grounds for automatic termination.

Clocking IN/OUT:You are required every time to clock in and out of your shift. If there is no timesheet present at the time of
claxcking fn/out, you must notify your staffing manager immediarely.

Disciplinary Action

First Occurrence: Verbal Warning from Staffing Manager.

Second Occurrence: Employes will receive a written counseling formn 2nd placed on suspension. Any additional cceurrences may
result in further disciplinary action up to and including termination.

Signature:

1njury Reporting Acknowledgement

Acrobat Qutsourcing is committed to providing and maintzining a safe work environment. All employees play an important role in
the safety and protection of other employees, clients, guests, and property. You must always set a good example to other employees
and client’s employees by following proper procedures. You must immediately report unsafe conditions as well as accidents. If your
Sranch is located in Orlando, Atlanta or Auburn, all personnel injuriss, regardless of severity, should be reported immediately to 1-
800-252-5275 and give the nurse the Acrobat code: DS9800. If your branch is in another Acrobat location the injury must be
reported immediately 1o 1-800-252-5275 and give the nurse the Acrobat code: 981100. Additionaily, you must notify vour

sapervisor or Acrobat representative. Furthermore, the injury will be investigated and you will be asked details about how the injury
courred.

Acrobat Qutsourcing reserves the right to test any employee, subject to state law and/or other contractual obligations, including but
not limited to preemployment (including newly hired, rehired or reinstated employees), job transfers, reasonable cause, accidents
with property damage or in this case, injuries requiring professional medical treatment. In compliance with all applicable laws,
separation of employment may result after: '

+ apositive test for any drug not prescribed by 2 physician
e a deliberately tampered with or adulterated sample;
+ arefiusal to take the test.

hitpsyiwww.taborca.netfempDocs. aspx7iid=5095% 14



E RN TR T T M AL AL IS (it e enl e G2t L I I T

Asking another person to take the test, o ing the test for another emplovee will result . sparation of Employment for all
emoloyees involved in the incident.

Please note, providing false information, or omitting pertinent information regarding a work-related injury will lead to termination,
Anw employee discovered to be making a fraudulent report will be reported to the Department of Insurance Regulation and
prosecuted to the full extent of the law.

I, the undersigned employee, have read and understand employee injury reporting process. I understand that any work-related injury
or lness must be reported immediately 1o 1-800-252-5275 and the Acrobat SUpervisor,

Signature:

Unlawful Harassment & Sexual Harassment Policy

Acrobat Qutsourcing is commiited to a work environment in which all individuals are weated with respect and dignity. Each

individual has the right to work in 2 professional atmosphere that promotes equal employment opportuzities and prohibits unlawfal
dizcriminatory practices, including harassment, Therefore, Acrobat Outsourcing expects that all relationships among persons in the
office will be business-like and free of bias, prejudice, and harassment.

Acrobat Outsourcing has developed this policy to ensure that all its employees can work in an environment free from unlawful
barassment, discrimination, and retaliation. Acrobat Outsourcing will make every reasonable effort to ensure that all concerned are

familiar with these policies and are aware that any complaint in viclation of such policies will be investigated and resolved
agpropriately.

Any employee who has questions or concerns about these policies should talk with the Director of Human Resources or a member
07 Acrobat Outsourcing management.

These policies should not, and may not, be used as a basis for excluding or separating individuals of 2 particular gender, or any other
protected characteristic, from participating in business or work-related social activities or discussions. In other words, no one shonld
make the mistake of engaging in diserimination or exclusion to avoid allegations of harassment. The law and the policies of Acrobat
Outsourcing prohibit disparate treatment on the basis of sex or any other protected characteristic, with regard to terms, conditions,
privileges, and perquisites of employment. The prohibitions against harassment, discrimination, and retaliation are intended to
complement and further those policies, not to form the basis of an exception to them.

Equal Employment Opportunity

It is the policy of Acrobat Outsourcing to ensure equal employment opportunity without d‘is.crimina:don or hara§spzent on the basm
of race, color, religion, sex, sexual orientation, gender identity or expression, age, d1sab1}1ty, mar'xtgl status, c1tlz§:ns]?.1p_, na_txonal
origin, genetic information, or any other characteristic protected by law. Acrobat Qutsourcing prohibits any such discrimination or
harassment.

Retaliation

Acrobat Qutsourcing encourages reporting of all perceived incidents of discrimination or harassment. It is the‘policy of &_.c;ohat
Outsourcing to promptly and thoroughly investigate such reports. Acrobat Outsourcing prohibits retaliation against any individual
who reports discrimination or harassment or participates in an investigation of such reports.

Sexual Harassment

Sexual harassment constitutes discrimipztion and is illegal under federal, state and local lews. For the purposes of this policy,
“sexual harassment™ is defined, as in the Equal Employment Opportunity Commission Guidelines, as unwelcome sexual advances,
requests for sexual favors and other verba] or physical conduct of a sexual nature when, for example aj) gubrmssmn t_o sgch conduct
is made either explicitly or implicitly a term or condition of an individual's employment, b) submission to or rejection of such
conduct by an individual is used as the basis for employment decisions affecting such individual, or c) such conduct has the purpose

or effect of unreasonably interfering with an individual’s work periormance or creating an intimidating, hostile or offensive working
environment,

http's:ffwww.taborca.net/empDocs.aspx?iid——-SOSSQ 2/4
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Title VIT of the Civil Rights Act of © ' recognizes two types of sexual harassme &) quid pro quo and b} hostile work
environment. Sexual harassment may inciude a range of subtle and not-so-subile behaviors and may invoive individuals of the same
or different gender. Depending on the circumstances, these behaviors may include unwanted sexual advances or requests for sexual
fevors; sexual jokes and innuendo; verbal abuse of 2 sexuval namre; commentary about an individual’s body, sexual pProwess or
sexual deficiencies; leering, whistling or touching; insulting or obscene comments or gestures; display in the workplace of sexnaily
suggestive objects or pictures; and other physical, verbal or visual conduct of a sexual nature.

Harassment

Rarassment on the basis of any other protected characteristic is also stictly prohibited. Under this policy, harassment is verbal,
written or physical conduct that denigrates or shows hostility or aversion towerd an individual because of his or her race, color,
re'igion, sex, sexual orientation, gerder identity or expression, neional origin, age, disability, marital status, citizenship, genetic
intormation, or any other characteristic protected by law, or that of his or her relatives, friends or associates, and that: a) has the
purpose or effect of creating an intimidating, hostile or offensive work environment, b) has the purpose or effect of unreasonably
-Interfering with an individual's work performance, or ¢) otherwise adversely affects an individual’s employment opportunities,

Harassing conduet includes epithets, slurs or negative stereotyping; threatening, intimidating or hostile acts; denigrating jokes; and
written or graphic material that denigrates or shows hostility or aversion toward an individual or group that is placed on walls or

elsewhere on the employer’s premises or circulated in the workplace, on company time or using company equipment by e-mail,
phone (including voice messages), text messages, social networking sites or other means.

In dividuals and Conduct Covered

These policies apply to all applicants and employees, whether related to conduct engaged in by fellow employees or by someone not
direetly connected to Acrobat Outsourcing (e.g., an outside vendor, consultant or customer).

Conduct prohibited by these policies is unacceptable in the workplace and in any work-related setting outside the workplace, such as
during business trips, business meetings, and business-related social events.

Reporting an Incident of Harassment, Discrimination or Retaliation

Acrobat Quisowcing encourages reporting of all perceived incidents of discrimination, harassment or retaliation, regardiess of the
cffender’s identity or position. Individuals who believe that they have been the victim of such conduct should discuss their concerns
with their immediate supervisor, any member of Acrobat Qutsourcing management, Human Resources or any ombudsman. Acrobat
Outsourcing also encourages employees to Teport any activity to (866)326-4571. See the complaint procedure described below.

I addition, Acrobat Outsourcing encourages individuals who believe they are being subjected to such conduct to promptly advise
the offender that his or her behavior is unwelcome and to request that it be discontinued. Often this action alone will resolve the

problem. Acrobat Outsowrcing recognizes, however, that an individual may prefer to pursue the matter through complaint
procedures.

Individuals who believe they have been the victims of conduct prohibited by this policy or believe they have wimess.ed such conduct
should discuss their concerns with their immediate supervisor, Human Resousces, any member of Acrobat Qutsourcing management
or any omtbudsman. Individuals may also report suspicious activity to (866) 326-4571.

Acrobat Outsourcing encourages the prompt reporting of complaiats or concerns so that rapid and constructive action can be taken -
before relationships become irreparably strained. Therefore, while no fixed reporting period has beer established, early reporting
and intervention have proven to be the most effective method of resolving actusl or perceived incidents of harassment.

Any reported allegations of harassment, discrimination or retaliation will be investigated promgﬂy._ Employees will be provided a
Hjrassment Reporting Form. The investigation may include individual interviews with the parties involved and, where necessary,
with individuals who may have observed the alleged conduct or may have other relevant knowledge. -

Jscrobat Outsowrcing will maintain confidentiality throughout the investigatory process to the extent comsistent with adequate
investigation and appropriate corrective action.

Retaliation against an individual for reporting harassment or discrimination or for participating in an.invgsﬁgaﬁqn of a cla_tim of
‘harassment or discrimination is a serious violation of this policy and, like harassment or discrimination itself will be subject to
disciplinary action. Acts of retaliation should be reported immediately and will be promptly investigated and addressed.

Misconduct constituting harassment, discrimination or retaliation will be dealt with appropriately. Respo;xsive action may include,
30r example, training, referrai to counseling or disciplinary action such as a warning, reprimand, withholding of 2 promotion or pay
increase, reassignment, temporary suspension without pzy, or termination, as Acrobat Outsourcing believes appropriate under the
circumstances.

hitps/fwww.taborsa.net/empDocs.aspx?iid=50958 3/4
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Ifa party to a complaint does not agree v its resolution, that party may appeal to Steve ier, Chief Executive Officer.

False and malicious complaints of harassment, discrimination Or retaliation (as opposed to complaints that, e

ven if erroneous, are
made in good faith) may be the subject of an appropriate disciplinary action.

Acknowledgment

I'bave read and understand 2l above policies

Signature % \.\H

X

Confidentiality & N on-Disclosure Agreement

L; the undersigned employee, understand that in the course of my employment with Acrobat Outsourcing, I may have access to and
become acquainted with information of a confidential, proprietary or secret nature which is or may be either applicable or related to
the present or future business of Acrobat Outsourcing, its research and development, or the business of its customers. Such trade

secret information includes, but is not Iimited to, software, inventions, processes, compilations of information, records,
specifications and information concerning custormers and/or vendors,

I agree that I will not disclose any of the above mentioned made secrets, directly or indirectly, or use them in any way, either during
the term of my employment or at any time thereafter, except as required in the course of my employment with Acrobat Outsourcing.
I understand that I am immune from civil or criminal liability for disclosing trade secrets for the purpose of reporting or
investigating a suspected violation of law, or for disclosing trade secrets in a legal proceeding if the information is filed under seal..

I aiso understand that client lists of Acrobat Outsourcing, for which I have, or may have, access to during my employment, are trade
Secrets and shall be solely the property of Acrobat Outsourcing. I agree that I shall neither directly nor indirectly solicit business as
to products or services competitive with those of [Acrobat Outsourcing] based on information from the client lists.

Finally, I understand that T am an at-wil] employee of Acrobar Outsourcing and that this agreement is not to be construed as
coattituting a pro?&mf ontinued employment.

Sig 1ature;

Wps:i; vww.taborca. netlempDocs. aspx7iid=50859 4/4



Form W-4 (2019)

Future developmants, For the latest
information about any future deveiopments
related to Form W-d, such as tagisiation
enacted after it was published, go to
www.irs. goviFormwd,

Purpose. Complete Fom W4 so that your
© employer can withhold the correct feders)
Meome fax from your pay. Consider
completing a new Form W-4 aach yaar and
when your parsanal of financial situation
changes,
Exemption from withholding. You may
claim sxomption from withholding for 2018
if Both of the folfowing apply.

* For 2018 you had 2 right to 2 refund of all
federal income tax withnald because you
had no tax liability, and

* For 2019 you expect a refund of all
federal income tax withheld bacause you
BXpEet 1o have no tax lability,

Hyou're axempt, complete only fines 1,2,
3,4, and 7 and sign the form to validate it
Your examption for 2018 axpires Fobruary
17, 2020, See Pub, 505, Tax Withholding
and Estimatad Tax, 1o leam more about
whethar you qualify for axemption from
withholding,

General Instructions

i your aren't exsmpt, follow 1ha rest of
thess instructions 1o datermine the number
of withholding allowances you should claim
for withnolding for 2019 and any additional
amount of tax 1o have withheld. For reglar
wages, withholding must be based on
allowances you claimed and may nolbea
flat amount or percentage of WaGEs,

You can also use the calculator at
WWWLIrs. goviW4ADD 1o determine your
ta withholding mors acourately, Consider

using this caloulator if vou have a more
complicated tax situation, such as if you
have aworking spouse, more than ane job,
or a large amount of nonwage income not
subject 1o withholding outside of your job.
After your Form W-4 takes sffect, you can
also use this caloulator to see how the
amount of {ax you're having withhald
compares o your projectad total tax for
2618, 1f you use the caloutator, you don't
nesd to complete any of the workshests for
Form Wed,

Naote that if you have teo much tax
withiield, you will receive a refund when FeeH
e your e raturn. f you have too iittle tax
withhald, you will owe tax when you file your
tax raturn, and you might owe a penalty,

Filers with multisle jobs or working
apouses. I you have mors than one job at
a tima, of if you're married filing isintly and
your spouss is also worldng, read all of the
insituctions including the instructions for
the Two-Earmera/Multiple Jobs Worksheet
befors baginning.

Nonwage Income. If you have a large.
armount of nonwage income not subject to
withholding, such us interest or dividends,
constder making estimated tax paymenis
using Form 1040-ES, Estimated Tax for
individuals. Otherwise, you might owe
additional tax, Or, you can use the
Deductions, Adjustments, and Additional
Income Worksheet on page 3 or the
calcutator at www.irs. gow/WéAnp to make
sure you have enough tax withield from
your payeheck, #you have pensionor
annuity income, see Pub, 505 or use the
caloulator al www.irs. gov/WeApp te find
out if you should adjust your withhoiding
on Form We4 or W-4P,

Nonresident afien. if you're a nonresident
alien, see Notice 1392, Supplemental Form
W-4 Instructions for Nonresident Alians,
bafore completing this form,

Specific Instructions
Personal Allowances Worksheet

Complete this worksheot on page 3 first 1o
daterming the number of withholding
aflowances to claim.

Line €, Head of household piease note:
Generally, you may cialm haad of heusehold
filing status on your tax return only if you're
unmarred and pay more than 50% of the
costs of keaping up a homa for yourself and
a gualifying Individual, See Pub. 501 for
more information about filing status.

Line E. Child tax'credit. When vou file your
tix raturn, you may be eligible to claim a
child tax credit for each of your eligible
children. To qualify, the child must be under
age 17 a5 of Decermber 31, must be your
dependent who lives with you for more than
half the year, and must have a valid secial
sacirity number. To loam mare about this
cradif, ses Pub, 872, Child Tax Credit, To
reduce the tax withheld from your pay by
inking this credit into account, foliow the
instrictions on line £ of the worksheet, On
the worksheet you will be asked about your
total Income, For 1his purpose, total Income
includes all of your wages and other
incoms, including incoms eamed by 4
spouss i you are filing a joint returm,

Line F. Credit for other dependents,
Whan you file your fax return, you may be
sligibie to claim a credit for other
dependents for whom a child tax credit
can't be claimed, such as a qualifying child
who doesn't meel the age or secial
security number requirement for the child
e credit, or a qualifying relative. To leam
more about this credit, see Pub, 972, To
reduce the tax withheid from your pay by
taking this credit into account, follow the
instructions on line F of the workshaet, On
the worksheet, you will be asked about
your total income. For this purpose, total

e Separate hore and give Form W-4 to your employer. Keep the worksheet(s} 10f YOUr 1000108,  -r-rermmmsmsssmmmne e

Employee’s Withholding Allowance Certificate

OB No, 15450074

o W=4 .
Dupsriment ! the Tressury > Whether you're entiled to ¢laim a certain number of aliowances or from withholding is

sublest 1o roview by the (RS, Your employer may be requirad 1o send a cap; of this form 1o the IS,

2019

M’;m %\i‘:fﬁt;:?::,mm middie initial Last 2 Your social security number
{ Dagielle. K. Neslan A D04 & TEI4

ome aogress umber and stree! o rural routs)

05 B oofeck W, Aok T

3 [Jsioge [Jwsamiod [ Marriad, but wihhold a1 figher Singie 1ate,
Note: i married fiing separataly, cheek “Marvied, but withhold at righier Single rate”
Lty or toeen. state, ad ZIP coda 4 i your last asme differs from that shown on your soslal security card,

“reaviun L NY 21{o cheok hors. You must call 800-772-4213 for a replacement card.  » ]
5 Total numbel of allowancas you're claiming {from the appiicable worksheet on the foliowing pages) . . . . 5 £
6 Additional amound, if any, you want withheld from each paycheck . . . . L . L L L L L L. 6 ¥
7 delaim exemption from withhelding for 2019, and | certify that | moet both of the foliowing conditions for exemption.

» Lastysac i had a right to & refund of all fadaral incoms tax withheld because | had no tax liabifity, and

* This year P expect a relund of all federal income tax withheld because | sxpect to have no tax fability, »

e
if you meet both conditions, write “Bxempt*here., . . . o L, L, iy iy A
Under penalties of perjury, 1 declare that | have examined this certificate and, to the bast of my knowledge and betief, it is true, correct, ang complate,

Employee's signatura )
{This form is not valid unless you sign i) » e . e

Date » é’(‘;' g‘?

8 Employer’s name and atdress Employer; Wamﬁ 8 and 104 sending 10 115 and complate 9 First date of 10 Employer idenificstion
boxes 8, %, and 10 i sendding 1o State Directory of Now Hires,) smployment murnber {£1N)
For Privacy Act and Paperwork Redustion Act Notie, see page 4., i No, 102200 Ferm Wed 2015




E-Verify

Case Verification Number: 2019155161758AK

Report prepared: 06/04 /2019

E-Verify Case Processing: View/Print T~ s

Company Information

Company ID: 139349
Client Company ID: 139349

Employee Information

Name: Danielle K. Nolan
U.S. Social Security Number: ***-#++.7854
Citizenship Status: U.S. Citizen

Document Information

List A Document: U.S. Passport or Passport Card
Document Number: 522407148

Case Information

Current Case Result: Closed

Case Status: Employment Authorized

https://everify.uscis.gov/c/cases/2019155161 758 AK view

Company Name: Acrobat Outsourcing

Client Company Name: Acrobat Qutsourcing

Date of Birth: 03/13/1985

Employee's First Day of Employment: 06/04/2019

Expiration Date: 07/14/2024

Case Submitted By: Debbie McKee

Reason for Closure: Employment Authorized Auto
Close

m



