Patrick Miller
millerino@gmail.com {626) 390.8808

EXPERIENCE

Qpez:ed a small 55-seat northern imiiar:;e?;t;x}gﬁt fa«:ased on seasonal cooking utilizing local ingredients and as much house-
made product a3 possible, Responsible for cultivating relationships with local farmers, organizing and orchestrating back of house
everything, ordering, inventory, hiring and firing,

11/2009-2/2011 | Gilt Entremetier, Hot Apps
Waorked on the hot apps and entremetier stations and was responsible for all aspects of the plates including saucemaking,
fabrication, vegetable work, and butchery.

412009-10/2009 || Pleasant Valley Farm, Argyle, NY. Internship

Lam currently an intern on an organic vegetable farm. We produce 2 large variety of vegetables, herbs, and some fruits, Tam
responsible for many different jobs around the farm, induding greenhouse work, fiald cultivation, planting, and care of the laying
hens and meat birds.

5/2008-5/2008 |] Mugaritz, Errenteria, Spaln. Production, Plancha, Meat, Grill, Images/ Desarrollamiento {R&D)

While staging at Mugaritz, 1 worked the grill, planchs, production;, meat station, the garden and images fDesarroliamiento {the
Research and Development department). £ach station was responsible for g particular portion of service and was invaluable to the
way ook at food. 1&D was particularly interesting, as we developed the cuisine of the restaurant, The garden also provided the
restaurant with a large amount of produce, which was amazing to work with,

B/2007-572008 | Plumpjack, San Francisco, CA. Sous Chef, Tournant

Organize and order all produce, proteins, dairy, and dry gouds dally, Work every station In the kitchen and provide assistance
during execution in service. Oversee daily station mis en place and employee organization. Responsible for butchering, sauce
making, and charcuterie as well as menu davelopment as produce and creativity dictate. Work creatively with the chef in
developing menu items.

7/2006 872007 | | Rubicon, San francisco, CA. Garde Manger, Hot Apps
Waorked the Garde Manger and Hot Appetizer stations. Performed daily mise-en-place as the evolving menu dictated. Responsible
for a1l station mise en place as it pertalned to daily service as well as private parties on 2 daily basis,

372005 ~ 772007 11 Globe, San Francisco, CA. Garde Manger, Line Cook

Started In garde manger, in charge of all stocks, sauces, and appetizers. Shop weekly at the Farmers market for produce for
Sunday's 4-course prix fix menu. Moved up to line cook, where | cooked all pastas, starches, pizzas, whole fish, and vegetables,
Assisted in menu development for Sunday prix fixe menus,

172004 - 872004 1] Farm Restaurant, Redlands, CA, Sous Chef
Job duties entailed preparation and final cooking of sauces, fresh pasta, vegetables, and protein. Responsible for lnventory
management, and assisted in menu deveibpmem.

EDUCATION
The Culinary Institute of America, Hyde Park, NY, 2006
AOS Culinary Aris GPAL 3.8

University of Redlands, Rediands, CA, 2004
Bachelor of Arts, Double Major In International Reiaﬁans and Spanish GPA13.7

REFERENCES

Chef Joe Pasqualetto, a‘rawfa/mme Restgurant, Brookiyn, NY {201)981.7603

Chef Roberto Argenting, Form Artisan Foods, Rediands, CA (909) 792.1162

Chef lason Tallent, Globe Restourant, Son Franclsco, CA (415) 377.1615

Chef Stuart Brioza, Stute Bird Provisions/The Progress, Sun Francisco, CA shricza@hotmail.com



Form W-4 (2019)

Future developments, For the latest
informntion about any fulurs developments
refated to Form W-4, such ag legislation
enacled afler it was published, go to
wenwirs.gav/Formd,

- Purpose. Complete Form W-4 3o that your

- employer can withhold the cotrest foderal

" ineome tax from your pay, Consider
comploting a new Form W-4 each yoar and
when your personal of financist situation
changes.
Exemption from withholding. You may
clalm axemption from withholding for 2018
1 both of the tellowing apply.

* For 2018 you had a right to a refund of al
fedoral incomne tax withheld betause you
had no tax liablity, and

* For 2019 you expect a refund of ol
fegeral income tax withheld because you !
expact to have no tax Hablbty,

It you'ra exempt, complets onlylines 1,2,
3, 4, and 7 and sign the form to validate it.
Your axsmption for 2018 expires Fe

17, 2020, Sea Pub. 508, Tax Withholding
and Estimated Tax, to leam maore abaut
whither you guality for exemption from
withholding.

General Instructions

H you aren't exempt, follow tha rest of

thess lnstructions to determine the number

of withholding alfowances you should cialm

for withholding for 2019 and any addiionat

amount of tax to have withhald, For regular
© wagas, withheolding must bo bassd on

" aflowanges you clalmed and may nolbe a
flat amotnt or percentage of wages.
You can also use the calouiator al
www.irs.gov/WdAps to datermine your
tax withholding more aceurately. Congider

wra 4

using this calcwlator if you have a mors
complicated tax situation, such as if you
have & working spouse, more than ona job,
or alarge amount of nenwage ingoma not
subjact 16 withholding outside of vour job,
Adter your Form W-4 takes effect, you can
#lso use this caleulator 1o aes how the
amount of tax you're having withheld
compares (o your projected total tax for
2019, ¥f you use the caleulator, you don't
nged 1o complete any of the workshsats for
Form W4,

i i 5
Note that if you have too mych tan
withiheld, you will receive a refund When you
file your tax return., I you have too little tax
withheld, you will owa lax when you fle vour
tax retum, and you might owo a panally,

Fllers with multiple Jobs or working
spouses. I you have more than one job at
a time, or i you're marrled filing jointly and
your spouss s also working, read ol of the
instructions incluting the Instructions for
the Two-EamersMduitiple Jobs Wotkisheet
belora baginning,

Nonwage Incame. If you have a targe
amount of nonwage Income not sublect o
withholding, such as interest or dividsnds,
consider maling estimated tax payments
uslng Form 1040-ES, Estimated Tax for
Inctividuals, Otherwise, you might owe
atdditionnl tax, Or, you can usa the
Deduclions, Adjusiments, and Additiona!
Inceme Workshest on page 3 or the
caloulater al wwawvins.gow/WidADp to make
sure you have enough tax withheld from
your paycheck, If you have pension or
annuity Incoma, sée Pub. 505 or use the
caloulator al wiww.irs.gow/WiApe to find
out If yeu should adjust your withholding
on Form W-4 or W4p,

Nonrestdent slien. If you're a nanresident
alien, see Notice 1392, Suppiemental Form
W4 instructions for Nenresidant Allens,
betore completing this form.

Separats here and give Form Wed io yaur employar, Keep the worksheet{s) for your records.

Employee’s Withholding Allowance Certificate

* Whether you're omtitled to clalm a certalh

of allowangas or

subject to review by the IRS. Your amployer may ba requiced 10 send  topy of this form to the IRS,

from withholding is

Specific Instructions
Parsonal Allowances Workshest

Complote this warksheet on page 3 first to
daterraing the number of withholding
alowencas to clalm,

Une G, Head of household please note:
Generally, you may claim head of household
filing slatus on your tax return only i you're
unmarried and pay more than 50% of the
costs of keaping up o home for yourself and
& qualitying individual, See Pub, 501 for
mora information sbout filing status.

Line E. Chitd tax sredit. Whon you #ls vour
tax raturn, you may be eflgible to clalim a
child tax credit for each of your sligible
children, To qualify, the child must be under
age 17 as of December 31, must be your
dependent wiho fives with you Ior more than
hal the year, and must have a valld seclal
secunty numbsr. To lsam mare about this
credit, sgo Pub, 872, Child Tax Credit. To
reduce the tax withheld from your pay by
taking this cradit into account, follow the
instructions on line E of the worksheet. On
1he workshes! vou will be asked about your
total income. For this purposs, total income
includes alf of your wages and other
Income, including income eamed by g
spouse i you are filing a jolint return,

Line B, Gredit for other dependents,
When you file your tax raturmn, you mgy be
ellgible to claim a credit for other
dependents for whom a child tax credit
can't b claimed, such as a qualitying child
who deesn’t meet the age or soclnt
seturity number requirement for the child
tax credit, or a qualitying relative. To leam
mora about this credit, ses Pub. 872, To
reduce the tax withheld from your pay by
taking this credit into acoound, follow the
instructions on line F of the worksheet, On
the workshaet, you will be asked about
your total Income, For this purpose, totat
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2019
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[Chrtanted [ I Mhanied, but wihicld al igher Single rata,
Hotes #f manrod fling saparately, check *Mariad, bit withherd ot Ngher Single rets.

Gity ar tewn, sinta, and 2P eode

WO ATAY ]

4 M your lastnams differs from that shown on your soglal soeurity card,
chock hiers, You must sall B00-772-1213 for o replacemoent card, 3 ]

o O

Total number of allowances you're claiming {from the applicable wo

4 e .

rkshoet onthe following pages) . . . . 5

Additional amount, if any, you want withheld from each paycheck . . . .

7 iclaim exemption from withholding for 2013, and | certify that | meet both of the
+ Last year I had z right to a rafund of all faderal incoma tax withheld because | had no tax flabllity, and
* This year § oxpoct a refund of all fedaral income tax withheld because | eipect to have no tax liabfity,
I yvou most both sonditions, write *Exempt™here. . . . .

icllowing cenditions for exemption. |

Employee's signatura

Under penalties of perury, | dedlare that} ha%&d this certificate and, 10 the best of my krowledga and buliet, it is true, corect, and complete,

{This form is not valid unless vou sigh L) »

Dato » G"‘ 6“ }6):‘

8 Empioyer's name and sddress {Employer: Cotpéets hoves § and 10 # sanding to IRS and complete 8 Fistdate of 10 Employer identification
Lo 8, 9, and 10 if sonding 10 Giate Dircctory of New Hires.) employmont nurnbet £k
For Privacy Act and Paperwork Beduction Act Nolice, seo page 4. Cat. Mo, 102200 Form W-4 fries ]




N ~Acrobat

outsourting
Your Hospitalfty Statfing Waﬁg
Employment Application

Acrobat Dutsourcing is an equal opportunity employer dedicated to non-distrimination in all employment practices. Acrobat
Cutsourcing selects the best qualified individual for the job based on job-reiated qualifications regardiess of racs, age {404),
celor, religion, gender, national orlgin, ancestry, marital status, sexual orientation, disability or any other status protected by

appiicable law.

Fult Name ___Patrick Millar Date;  5/6/18

Home Telephone (626) 390 8808 Other Telephone | )
Present Address 278 8t James Pl 2, Brooklyn, Ny, 11238

Permanent Address, if different from present address:
Email Address _patrick@facclabruttosplritscom

Position applying for; _C00k Salary desired: _$30/hr
Are you currently registersd with any staffing andior employmant agendes? i so, pleass jist

Are you applying for: Fuli-ime work? Yes, No___ Parttime mk?‘fgswm No...
Temporary work, 2.5., summer or holiday work? Yes_X No__ From: To:
How did you find out about our open position? (Please check fill in proper name of source):

. Referral [ Name of Referral __ Claire Welle Newspaper (] Job Fair (7] Agency [ Company Website -]
Other Web Posting [ Ower Source [

Could you work overtime, if necessary?  Yes___No_X ifhired, on what date could you start &orsﬁg? 81018

Please keep in mind that schedules and shifts may vary anpaﬂdfnb on position and season. Additionally, the hours may vary from
week to week, depending on the company needs. Please list only the times/days you're available to work below, ot

SPECIFY MOURS Sunpay MonoAY Tugsoay WEONESOAY IHURSOAY oAy SATURDAY
. AVAILABLE ) 2 '
i DALY )
I AM Gam
PM Spm :
Do you have any vacations or extended lsaves planned in the next 12 months? i a0, plesse list datps:

q

Have you ever applied to or worked for Acrobat Outsourcing before? Yes__ No_ X Ifyes, when?

Do you have friends or relatives working for Acrobat Quisourcing? - - Yes___No_X_  If yes, please state name and refationship

if hired, would you have a refiable means of transportation to and from work? Yes X No__
if hired, can you present evidence of your legal right to live and work in this country? Yes %, No___
State age if you are under 18 - i you are under 18, hire is subject to verification that you are of minimum legal age to work,

Are you able o perform the essential functions of the job for which you are applying? Yes x No_

it no, describe the functions that cannot be performed. (Note: Wa comply with the ADA and consider reasonable accommodation
measures that may be necessary for efigible applicantsiemployees to parform sssential functions.)

Py




Acrobat

aursourcin
Your Hospitalty Statfing M

Pursuant to any and all Falr Chance Ordinances, we will consider for smpleyment gualified applicants with arrest

and conviction records.

CRADE BROEEREE SO0 GRADUATE?

NAME OF SCHOOL EAVESTATE
) ' COMPLETED
R o] CendS| Wedlonds CA Qadhetars ¢S
OB TPous Amﬁéig! WY A0S N
Bo you have any special licenses, certificated or spedal raining? i )
80 fist under “§ r. YES NG
Are you computer ltarate? i so, list Hotbwars knowlsdge under YES N
“Special.” . )
YES NO

Are you proficient with Point of Saies Systems? if, o ploase sl

%&eﬁammﬁg“sw@.‘ : *
you have any other , braining, quaiifications oF spucisl YES NO
skills, which you feel make you es] ; suitod for work st Acrobat

Outsourcing? 150 list ynder ™ ial.” ;

Special:

Awwﬁwwmwmdm

wwgﬁmwmwmmwmwwmmmmm
Are you currently employed? Yes X, NO.. if s0, may we W;awmatmmw? Yos_ X No..

Name and Address of Employer __ '

Rucola Restauant, 190 Dean §t Brooklyn, 11217 ; p
Type of Business Le v (ond- Telephone No. (1L¥) 516 :}”&czé Supervisors Name jan 722
Your Postion and Duties__EXLCO TV chef, oversee X SspcedS of Avod o foeM .. '
thre o-Aire., Meno develogment: » v N

Dates of Employment: f‘rﬁm_‘f(ﬁlim?‘ammﬁf
Reason for Leaving: ot i\ﬁ»&\leﬁﬂ

U U5 MaiSen Aue WY Y

immmﬁatﬁmﬁmt &f

z??%MMMM‘: “fmpmemf () b . Supervisor's Name
£y . ]
Vour Position and Duties__Texol e Line, Coo\c.
tates of Employment: From Hfﬁﬁ o ?—j H j
Reason for Leaving:
xammﬂmdmsafﬁmyéwar
Supervisors Name

Type of BUSINESS e Telophon No. { )i

Yeur Position and Duties




Acrobat
Your Hespitality $ta mﬂt;utswm %

Dates of Employment: From To

Reeson for Leaving:

Name and Address of Employer

Type of Business

TelephonaNo. ([ }%ﬁﬁmﬁwn Names
Your Pogition and Duties :

Dates of Employment: From Yo
#@as0n for Laaving:
Have you ever been fived from any provious place of employment? ¥ sp, ploass sxplain:

MMWWMMWWa@%mthMMmM Yes_ . No ..

it 80, daseribe:

List below an%%mmm%&«ywm&w@m&%ﬁw%%m
Narne: ;&.’.3\»\ 'Eﬁ’&-x Tolephone No. (Q]}} @31‘1 ééﬁ i
Address 14 p Dean §& Vabotduw, W21 '

: t
Oceupation; WW Relationshig: Ebﬁﬁ 3 ﬁ%‘ S Number of Years Acquainted: wﬁ‘_

Name: WV\M Q"‘“—k‘\ Telephons No. (Il?:}_é?? 1439

Address @q;g Clinden AM %ﬂb{sqy\_ L2H2,

ommn,%hmcw Reiafzmsh&p N sitioe o Vi Aoaant,__ )
%iame. {3‘&»’& MQW : . Telephone No. Lﬁj} 23"{ 9{3’{
Address_42% ’%«% Wﬁfm, (240

Oecupation: ﬁhﬁ*’F Rﬁaﬁmﬁﬁp M&V\A ﬁumm?aawﬁmuainw:w‘é___—,
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Your Hospltality Statfing Profesdons

Please Read Carefully, Initial Each Paragraph and Sign Below

I hereby carlify that | have not knowingly withheld any information that might adversely affect my chances for
employment and that the answers given by me ara true and correct to the best of my knowledge, | further certify
that I, the undersigned applicant, have persenally completed ihis spplication. | undarstand that any omission or
risstatement of materfal facts on this application or en any dosument used to secure amployment shall be grounds
for rejection of this application or for Immediate discharge if | am employed, regardless of the fime elapsed before
discovary,

| heraby authorize Acrobat Quisourcing to thoroughly Investigate my refersncas, work record, education and gther
matters refated to my suitability for smployment and, further, authorize the references | havae listed to disclose to the
company any and all letters, reports and othar Information related o iy work records, without giving me prior notice
of such disclosure. In addion, | fhiereby ralease the company, my former employars and all other parsons,
corporatlons, partnerships and associations from any and all clalms, demands or flabilltlas arlsing ot of or in any
way related to such investigation or dlsglosurs.

| hereby authorize Acrobat Quisourcing and Its autherized representatives fo solicit information regerding my
background, which may Include but not ba limited to, informatien about rmy employmant, education, and/er criminal

general publie records history.

A/\hisbory, which may be In the files of any fedoral, state, or local criminel justice and taw enforcentent agency and

undarsiand that i selecled for hire, it will ba necessary for me {o provide satisfactory evidence of my fdentily and
lagal authority to work in the United States, and that fadera immigration Jaws require me to complete an 1§ form in
this regard within three days of my hire date, ) .

bat Outsourcing is an at-will employer. 1 uhderstand that nothing contained in the application, or conveysd
during any Intervisw, which may be granted or during my employment, if hired, Is Intendad to craate an amployment
cantract betwean me and the company. In addition, | understand and agroe that if | am employed, my employmant
Is for no definite or determinabla period and may be terminated at any tirme, with or without prier notice, with or
without cause, at the aption of elthar myself or the company, and that no promises or representations contrary to
tha foregoing are binding on the company uiless mada In writing and signed by me and the company's designated,
reprasantative, ‘

! hereby acknowledge that | have read and anderéténd tﬁa above statements, -

Applicant’s Sig #S\Date é < é . [ q -




6/10/2019 E-Verify Case Processing: View/Print D-ils

Case Verification Number: 2019161182123GM

Report prepared: 06/10/2019

Company Information

Company ID: 139349 Company Name: Acrobat Outsourcing

Client Company ID: 139349 Client Company Name: Acrobat Outsourcing

Employee Information

Name: Patrick Miller Date of Birth: 10/24/1981
U.S. Social Security Number; ***-**-3767 Employee's First Day of Employment: 06/10/2019
Citizenship Status: U.S. Citizen

Document Information

List A Document: U.S. Passport or Passport Card
Document Number: 505101761 Expiration Date: 06/11/2023

Case Information

Case Status: Closed Case Submitted By: Debbie McKee
Current Case Result: Employment Authorized Reason for Closure: Employment Authorized Auto
Close

https://everify.uscis.gov/c/cases/2019161182123GM/view
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Absenteeism & Tardiness Policy

All Acrobat Outsourcing employees are expected to be at their client site prepared to work at the scheduled time. Regardless of the
reason, absenteeism and tardiness are subject to disciplinary action. Employees must clock in and out at all client sites.

Absentecism: is defined as failure to report for work without prior approval of the Acrobat Outsourcing Staffing Supervisor.
Tardiness: is defined as arriving late for work or returning late from breaks/meals, or early departure from work, Walking off of an
avsignment may lead to disciplinary action up to termination.

Policy

Calling Off/Absent: If you are not able to make it to your scheduled shift, yon are required to give us 24-hour notice for a
cancellation!

Iness: If you arc sick, you are required to contact your Staffing Manager at Acrobat Outsourcing no less than 3 hours
before your scheduled shift.

NO CALL/NO SHOW: Grounds for automatic termination,

Clocking IN/OUT:You are required every time to clock in and out of your shift. If there is no timesheet present at the time of
clocking in/out, you must notify your staffing manager immediately.

Disciplinary Action
First Occurrence: Verbal Warning from Staffing Manager.

Sz2cond Occurrence: Employee will receive a written counseling form and placed on suspension. Any additional occurrences may
result in further disciplinary action up to and including termination.

,,,,,,,,,, Ly

Signature [/ Cg

Injury Reporting Acknowledgement

Acrobat Qutsourcing is committed to providing and maintaining a safe work environment. All employees play an important role in
the safety and protection of other employees, clients, guests, and property. You must always set a good example to other employees
and client’s employees by following proper procedures. You must immediately report unsafe conditions as well as accidents. If your
branch is located in Orlando, Atlanta or Auburn, all personnel injuries, regardless of severity, should be reported immediately to 1-
800-252-5275 and give the nurse the Acrobat code: DS9800. If your branch is in another Acrobat location the injury must be
reported immediately to 1-800-252-5275 and give the nurse the Acrobat code: 981100. Additionally, you must notify your
supervisor or Acrobat representative. Furthermore, the injury will be investigated and you will be asked details about how the injury
occurred.

£ crobat Qutsourcing reserves the right to test any employee, subject to state law and/or other contractual obligations, including but
not limited to preemployment (including newly hired, rehired or reinstated employees), job transfers, reasonable cause, accidents
with property damage or in this case, injuries requiring professional medical treatment. In compliance with all applicable laws,
separation of employment may result after:

« a positive test for any drug not prescribed by a physician
o a deliberately tampered with or adulterated sample;
« arefusal to take the test.

hitps:/iwww.taborca.netfempDocs.aspx?iid=26104 15
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£ .sking another person to take the test, o. «aking the test for another employee will result in Separation of Employment for all
emnployees involved in the incident.

Please note, providing false information, or omitting pertinent information regarding a work-related injury will lead to termination.
Any employee discovered to be making a fraudulent report will be reported to the Department of Insurance Regulation and
prosecuted to the full extent of the law.

I, the undersigned employee, have read and understand employee injury reporting process. I understand that any work-related injury
or illness must be reported immediately to 1-800-252-5275 and the Acrobat supervisor.

Form not yet accepted

Authorization & Release to Obtain Information

As part of our hiring background and investigation, we may obtain consumer reports to preparc an investigative consumer report.
The investigative consumer report may consist of contacting all listed prior employers to verify your employment history, It may
also include, but not be limited to, credit information reports, criminal history reports and driving history records. Under the
provisions of the Fair Credit Reporting Act (15 USC at 1681-1681u) as amended, before we can seek such reports, we ntust have
your written permission to obtain the information. You have the right, upon written request, to a complete and accurate disclosure of
the nature and scope of the investigation. You are also entitled to a copy of your Rights under the Fair Credit Reporting Act.

Under the provisions of the Fair Credit Reporting Act, 15 USC, Section 1681 et seq., the Americans with Disabilities Act and all
applicable federal, state, and local laws, 1 hereby authorize and permit Acrobat Qutsourcing to obtain a consumer report and/or an
investigative consumer report which may include the following:

* My employment records:

* Records concerning any driving, criminal history, credit history, civil record, workers’ compensation (post-offer only) and
drug testing;

+ (For truck drivers only) In accordance with the Department of Transportation Motor Carrier Safety Regulations, Section
382.413, information concerning alcohol and controlied substances for the past 2 years;

* Verification of my academic and/or professional credentials; and information and/or copies of documents from any military
service records.

I understand that an “investigative consumer report” may include information as to my character, general reputation, personal
characteristics, and mode of living which may be obtained by interviews with individuals with whom I am acquainted or who may
have knowledge concerning any such items of information.

Pagree that a copy of this authorization has the same effect as an original.

I further direct and authorize such third parties who may be the custodians of or who may be in possession of requested records or
i: formation to disclose such information or records to Acrobat Outsourcing or their representatives and agents, in connection with
this authorization and release.

[ hereby release and hold harmless any person, firm, or entity that discloses matters in accordance with this authorization, as well as
Acrobat Outsourcing from liability that might otherwise result from the request for use of and/or disclosure of any or all of the
foregoing information,

I understand and acknowledge that under provision of the Fair Credit Reporting Act, T may request a copy of any consumer report
from the consumer reporting agency that compiled the report, after I have provided proper identification.

I hereby authorize Acrobat Outsourcing to obtain and prepare an investigative consumer report as set forth above, as part of its
investigation of my employment application, 1 voluntarily provide my date of birth in order to obtain, and verify records obtained in,
the background check. This authorization shall remain in effect over the course of my employment. Reports may be ordered
periodically during the course of my employment.

hitps:/fwww.taborca.net/empDocs.aspx?iid=26104 2/5
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@ Califomia, Oklahoma, and Minnesota residents only: If you are a current resident of CA, OK, and MN, you have the right to
receive a copy of any consumer report pertaining to you that is obtained by us from a consumer reporting agency. If you would like
a free copy of any report that is obtained or prepared, please check the box.

n
v Y

L

Unlawful Harassment & Sexual Harassment Policy

Acrobat Quitsourcing is committed to a work environment in which all individuals are treated with respect and dignity. Each
individual has the right to work in a professional atmosphere that promotes equal employment opportunities and prohibits unlawful
discriminatory practices, including harassment. Therefore, Acrobat Qutsourcing expects that all relationships among persons in the
office will be business-like and free of bias, prejudice, and harassment.

Acrobat Qutsourcing has developed this policy to ensure that all its employees can work in an environment free from unlawful
harassment, discrimination, and retaliation. Acrobat Outsourcing will make every reasonable effort to ensure that all concerned are
familiar with these policies and are aware that any complaint in violation of such policies will be investigated and resolved
appropriately.

Any employee who has questions or concerns about these policies should talk with the Director of Human Resources or a member
of Acrobat Outsourcing management.

These policies should not, and may not, be used as a basis for excluding or separating individuals of a particular gender, or any other
protected characteristic, from participating in business or work-related social activities or discussions. In other words, no one should
make the mistake of engaging in discrimination or exclusion to avoid allegations of harassment. The law and the policies of Acrobat
Outsourcing prohibit disparate treatment on the basis of sex or any other protected characteristic, with regard to terms, conditions,
privileges, and perquisites of employment. The prohibitions against harassment, discrimination, and retaliation are intended to
complement and further those policies, not to form the basis of an exception to them.

Equal Employment Opportunity

1t is the policy of Acrobat Outsourcing to ensure equal employment opporfunity without discrimination or harassment on the basis
of race, color, religion, sex, sexual orientation, gender identity or expression, age, disability, marital status, citizenship, national
origin, genetic information, or any other characteristic protected by law. Acrobat Outsourcing prohibits any such discrimination or
harassment.

Retaliation

Acrobat Outsourcing encourages reporting of all perceived incidents of discrimination or harassment. It is the policy of Acrobat
Qutsourcing to promptly and thoroughly investigate such reports. Acrobat Qutsourcing prohibits retaliation against any individual
who reports discrimination or harassment or parlicipates in an investigation of such reports.

Sexual Harassment

Sexual harassment constitutes discrimination and is illegal under federal, state and local laws. For the purposes of this policy,
“sexual harassment” is defined, as in the Equal Employment Opportunity Commission Guidelines, as unwelcome sexual advances,
requests for sexual favors and other verbal or physical conduct of a sexual nature when, for example a) submission to such conduct
is made either explicitly or implicitly a term or condition of an individual’s employment, b) submission to or rejection of such
conduct by an individual is used as the basis for employment decisions affecting such individual, or ¢) such conduct has the purpose
or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile or offensive working
environment.

qitle VII of the Civil Rights Act of 1964 recognizes two types of sexual harassment: a) quid pro quo and b) hostile work
environment. Sexual harassment may include a range of subtle and not-so-subtle behaviors and may involve individuals of the same

https:/iwww.taborca.net/empDocs.aspx?iid=26104 315



6/10/2019 B hitps:/iwww.taborca.netfempDocs.aspx?i-—26104

or different gender. Depending on the ¢ucumstances, these behaviors may include unwauted sexual advances or requests for sexual
favors; sexual jokes and innuendo; verbal abuse of a sexual nature; commentary about an individual’s body, sexual prowess or
gexual deficiencies; leering, whistling or touching; insulting or obscene comments or gestures; display in the workplace of sexually
suggestive objects or pictures; and other physical, verbal or visual conduct of a sexual nature.

Harassment

Harassment on the basis of any other protected characteristic is also strictly prohibited. Under this policy, harassment is verbal,
written or physical conduct that denigrates or shows hostility or aversion toward an individual because of his or her race, color,
religion, sex, sexual orientation, gender identity or expression, national origin, age, disability, marital status, citizenship, genetic
information, or any other characteristic protected by law, or that of his or her relatives, friends or associates, and that: a) has the
purpose or effect of creating an intimidating, hostile or offensive work environment, b) has the purpose or effect of unreasonably
mterfering with an individual’s work performance, or ¢) otherwise adversely affects an individual’s employment opportunities.

Harassing conduct includes epithets, slurs or negative stereotyping; threatening, intimidating or hostile acts; denigrating jokes; and
written or graphic material that denigrates or shows hostility or aversion toward an individual or group that is placed on walls or
elsewhere on the employer’s premises or circulated in the workplace, on company time or using company equipment by ¢-mail,
phone (including voice messages), text messages, social networking sites or other means.

Individuals and Conduct Covered

These policies apply to all applicants and employees, whether related to conduct engaged in by fellow eniployees or by someone not
directly connected to Acrobat Outsourcing (e.g., an outside vendor, consultant or customer).

Conduct prohibited by these policies is unacceptable in the workplace and in any work-related setting outside the workplace, such as
during business trips, business meetings, and business-related social events.

Reporting an Incident of Harassment, Discrimination or Retaliation

«»crobat Outsourcing encourages reporting of all perceived incidents of discrimination, harassment or retaliation, regardless of the
offender’s identity or position. Individuals who believe that they have been the victim of such conduct should discuss their concerns
with thetr immediate supervisor, any member of Acrobat Outsourcing management, Human Resources or any ombudsman. Acrobat
Outsourcing also encourages employees to report any activity to (866)326-4571. See the complaint procedure described below.

In addition, Acrobat Outsourcing encourages individuals who believe they are being subjected to such conduct to promptly advise
the offender that his or her behavior is unwelcome and to request that it be discontinued. Often this action alone will resolve the
problem. Acrobat Outsourcing recognizes, however, that an individual may prefer to pursue the matter through complaint
procedures,

Individuals who believe they have been the victims of conduct prohibited by this policy or believe they have witnessed such conduct
should discuss their concerns with their immediate supervisor, Human Resources, any member of Acrobat QOutsourcing management
or any ombudsman. Individuals may also report suspicious activity to (866) 326-4571.

Acrobat Qutsourcing encourages the prompt reporting of complaints or concerns so that rapid and constructive action can be taken
before relationships become irreparably strained. Therefore, while no fixed reporting period has been established, early reporting
and intervention have proven to be the most effective method of reselving actual or perceived incidents of harassment,

Any reported allegations of harassment, discrimination or retaliation will be investigated promptly. Employees will be provided a
Harassment Reporting Form. The investigation may include individual interviews with the parties involved and, where necessary,
with individuals who may have observed the alleged conduct or may have other relevant knowledge.

Acrobat Outsourcing will maintain confidentiality throughout the investigatory process to the extent consistent with adequate
i westigation and appropriate corrective action.

Retaliation against an individual for reporting harassment or discrimination or for participating in an investigation of a claim of
harassment or discrimination is a serious violation of this policy and, like harassment or discrimination itself will be subject to
disciplinary action. Acts of retaliation should be reported immediately and will be promptly investigated and addressed.

Misconduct constituting harassment, discrimination or retaliation will be dealt with appropriately. Responsive action may include,
for example, training, referral to counseling or disciplinary action such as a warning, reprimand, withholding of a promotion or pay
increase, reassignment, temporary suspension without pay, or termination, as Acrobat Outsourcing believes appropriate under the
circumstances.

If a party to a complaint does not agree with its resolution, that party may appeal to Steve Scher, Chief Executive Officer.
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False and malicious complaints of harassment, discrimination or retaliation (as opposeu to complaints that, even if erroneous, are
made in good faith) may be the subject of an appropriate disciplinary action.

Acknowledgment

T have read and UII(?NQCI all above policies

Confidentiality & Non-Disclosure Agreement

I, the undersigned employee, understand that in the course of my employment with Acrobat Outsourcing, I may have access to and
become acquainted with information of a confidential, proprietary or secret nature which is or may be either applicable or related to
the present or future business of Acrobat Outsourcing, its rescarch and development, or the business of its customers. Such trade
szcret information includes, but is not limited to, software, inventions, processes, compilations of information, records,
specifications and information concerning customers and/or vendors.

['agree that I will not disclose any of the above mentioned trade secrets, directly or indirectly, or use them in any way, either during
the term of my employment or at any time thereafter, except as required in the course of my employment with Acrobat Outsourcing.
I understand that [ am immune from civil or criminal liability for disclosing trade secrets for the purpose of reporting or
investigating a suspected violation of law, or for disclosing trade secrets in a legal proceeding if the information is filed under seal..

I also understand that client lists of Acrobat Outsourcing, for which I have, or may have, access to during my employment, are trade
secrets and shall be solely the property of Acrobat Outsourcing. 1 agree that I shall neither directly nor indirectly solicit business as
to products or services competitive with those of [Acrobat Outsourcing] based on information from the client lists.

Finally, I understand that I am an at-will employee of Acrobat Outsourcing and that this agreement is not to be construed as
constituting a promise of continued employment.
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