EMILY PEGODA

842 Classon Ave Apt & Brooklyn, NY, 11238 (831) 339-0302 emilypegodad@gmail.com

CAREER OBJECTIVE

Detail oriented individual highly effective at multitasking in competitive, high energy and fast paced
environments while juggling multiple priorities. I find myself to be a competent leader along with being adaptable
to the business needs. I have found a passion within the service industry. My work philosophy is that while
providing the highest level of service {whatever that may be for a particular business) { am able to simultancously

mnerease profits for both the business and myself and coworkers, I am here to help the business run as smoothly as
possible while maintaining a positive attitude towards customers and co-workers. I am an experienced bartender

and server who works tirclessly to keep all areas organized, stocked and clean. Works well as a team member in
high pressure environments!

WORK EXPERIENCE

FEDORA, MANHATTAN, NY
Bartender , Feb 2018 ~ Mar 2019

»  Create drink recipes with a focus on seasonality and ease during busy services

* A focus on fine dining steps of service in a casual atmosphere, coupled with a deeper knowledge of food
and wine

¢ Maintaining a clean well both customer facing and for coworkers

THE NOMAD, MANHANTTAN, NY
Kitchen Server, Nov 2017 — Mar 2018
*  Responsible for assisting kitchen personnel and front of house staff in areas of need

THE RED ROOM, SANTA CRUZ, CA
Bartender, Jan 2014 — Aug 2017

*  Key holder and responsible for money drops at the end of the day
¢  Training new employees on all aspects of bar backing, bartending, POS and steps of service

*  Hircd on as a bar back and was quickly promoted to bartender working weekend nights and closing shifts

PARADISE BEACH GRILLE, SANTA CRUZ, CA
Bartender, Feb 2007 — Apr 2012

*  Inmy five years with the company [ worked all front of house positions learning the steps of service from
the bottom

*  Accurately placed orders with a focus on up-sclling spirits and wine

EDUCATION

SOQUEL HIGH SCHOOL
SANTA CRUZ, CA
High School Diploma (Jun 2007)
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Do you have any special icenses, cartificates of special waining? i 1 Y %
so please list under “Special i ANO
Are you computer iterate? If 50, st sofiare knowisage under i ﬁgi(@ | NO
“Special.” |
Are you proficient with Point of Saies Systems? if, 5o ploase Hst i 3%«‘3 ;, \ NO
hich ones under “Special.” ! i ;
6 you have any ather axparienco. Training, qualfications of special | YES (j@)
skills, which you feal make you espedially suited for work at Agrobat v
Outsourging? 150, pleass fist under "Special.” !5 Zan
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List bgicw alt presant and past amployment staning with your most recent armplayer (fast 10 years is sufficient). Account for unamployinent paricds of throe
months or more.
Are you currently employed? Yes, ...._)..{ NO 1 so, may we contact your current employer? Yes, “{“ No..

Name and Address of Employer _j: J-Q Fo & 20 K4 {»&M‘i‘ﬁ oY)

Type of Business Wb& Telephone No. dpHly WSWW&QG Name Yo \Q”t’}.«ii SEan/
Your Positicn and Dulies FrTEANDEL

natas of Employment: From M@a _MLM/} (éyw? @\JCJ

meason for Leavingl .

3 Name and Address of Employer ({:C SN2

Type of Business M_M&i& “Telephone No.. e Mﬁu;&wiwr’a Nama Te O ﬁfé’/@? NNy
vour Position and Duties o org L s NOT ;

F

' Dates of Employment: From )Q‘;!J ifﬂ To f‘ﬁgg;ﬁ’? 355
Reasen for Leaving: Lﬁ«-{:‘i A Wt 2% wtl) C/L‘;‘L‘tm?m:@* W"”ﬂx/w

Name and Address of Employer

Type of Business ., Telephone Mo, { 3 Supervisor's Name
Your Position and Duties
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Reason for Leaving:
Name and Address of Employer
Type of BUSINGSS e Telephone No. { e }Mswerﬁsaf‘s Naitio
your Position and Dutles i

Dates of Employment: From To S

reasen for Leaving:

explain:

Have you ever been fired from any previous place of employment? If so, please

tHave you obtained any special skills or abliities as the result of service In the miltary? Yo . 3‘502{;..

1f so, describe:

List below throe parsons not related to you who have knowledge of your work performance within the last three years.

Name: YANIN !’l»ﬂ Nomas TelephoneNo. (2LL) iy Py e LS.

Address N f &

Ocoupation: SexXyey Relationship: ¢ - W ey Number of Years Acquainted: __L_
Name: Tk 7 %ﬁk\«&@ : Telephone No. (£G&.) =5 L7~ RO

Address 4 ! § %’,}f”'

Pecupaﬁon: Here e NDL X Relationship: Mm&%ﬁer of Years Acquainted: .
"ﬂame: ' o Talephone Now { )

Address ..

Oceupation: i Re!atiom%hip: Number of Years Acquaintad:
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Please Read Carefully, Initial Each Paragraph and Sign Below

Cf.«”? | hereby certify that | have not knowingly withheld any information that might adversely affect my chances for

v

employment and that the answers given by me are true and corract to the best of my knowledge. | further certify
that |, the undersigned applicant, have personally completed this application. { understand that any omission or
misstatement of material facts on this application or on any document used to secure amployment shall be grounds
for rejection of this application or for immediate discharge if  am employed, regardiess of the time elapsad before
discovery.

1 hereby authorize Acrobat Quisoursing to thoroughly investigate my reforencas, work racord, educaﬁg;n and other
matters related to my suitability for smployment and, further, authorize the referances | have listad to disclose to the
company any and all letters, reports and other information refated to my work records, without giving me prior notice
of such disclosure, In addiion, | hereby release the company, my former employers and all other persons,
corporations, partnerships and assoclations from any and all claims, demands or liabilities arising out of or in any
way related to such investigation or disclosure. -

| hereby authorize Acrobat Quisourcing and lis authorized reprasentatives o solicit information regarding my
background, which may include but not be limited to, information about my empioymeant, education, and/or eriminai
history, which may be In the files of any federal, staie, or local criminal justice and law enforcement agency and
general public records history. -

,___3:{__, | understand that if selected for hire, it will be necessary for me o provide satisfactory evidence of my identity and

il
-

a0

legal authority to work in the United States, and that tadaral immigration laws require me fo completa an 1-8 form In
this regard within three days of my hire date.

Acrobat Outsourcing is an atwill employer. | undsrstand that nothing contained in the application, or conveysad
during any interview, which may be granted or during my employment, it hired, is intended to create an employment
contract betwaan me and the company. In addition, | understand and agree that if | am employed, my employment
is for no dafinite or determinable period and may be terminated at any time, with or without prior notice, with or
without cause, at the option of either myself or the company, and that no sromises or rapresentations contrary to
the foregoing are binding on the company unless made in writing and signed by me and the company's designated,
represantative.

i hershy acknowledge that | have read and understand the above staternents.

Applicant’s Signature ¢ /'WVFZ._W LA Date {O - {49 S ha)
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4;{ uging ihis calcuiator if you have a more Snecific Instructions

7 FOI'm w 4 (20 19) complicated tax situation, such as if you P Worksheet

T e developments. For the latest have a working spouse, mora than one job, Personal Allowances Workshee
nformation about any future developmonts of a larga amount of nonwage income not Complete this worksheet on page 3 first to
relatod to Form W-4, such as legisiation subject to withhalding outside of your job. detormine the number of withholding
anacted after it was published, go to After your Form W-4 takas effect, you can allowances to clalm.
v, irs. govIFormWA. also ust this caleulntor 1o 580 how the

tine C. Hend of household please note:
Generally, you may claim fiead of hpusehold
filing status on your tax retum only if you're
unmasrled and pay more than 50% of the

amount of ax you're having withheld
compares to your projected total tax far
2019, Il you use the calculater, you don't
need 1o completo any of the worksheots for

~ purpose. Complete Form W-4 so that your
employer can withhold the correct federal
ncome tax from your pay. Conslder

i 2 i : for yourseif and
o vous persondl o nance stvation O VA e ing cidool. 506 Pub. 501 for
changes. Mote that if you have too much tax more Infarmation about filing status.

wilthheld, you will recelve a refund when you
fila your tax retum, I you have too little tax
withhald, you will owe 1ax when you file your
tox return, and you might owe a penalty.

Exemptlion trom withholding. You may
claim exemption from withholding for 2019
if both of tha following apply.

= For 2018 you had a right o a enfund of alt

Line E. Child tox credit. Yhan you file your
{ax retemn, you may be eligible to claima
child tax credit for each of your efigible
children. To qualify, the chitd must be under

' Filers with multiple jobs or workin ember 31, must be your
}‘edderai 5“001‘“9 lax withheld because you spouses. If you Ifavé‘ moro tha cnagiob at ggf;;:aiif '::ggﬁiveg with you for mc%e than
ad ro tax liabllity, and atime, of If you're married fillag jolntly and half the year, and must have a valid social
+ For 2018 you expect a refund of ail your spouse I$ also worklng, read alt of the gecurity number. To loam more abuout this
federal income tax withheld because you instructions Including the instructions for crogit, sea Pub, 972, Chifg Tax Credit. To
expect to have no tax Lability. the Two-Earnara/Muitipte Jobhs Woerksheet raduce the tax withbield from your pay by
1 you're exempl, complete onty lines 1, 2, bafora beginning. takdng this credit into account, follow ths
3, 4, and 7 and sign the form to validate it, Nonwage income, if you have alarge _ instructions on Ene E of the warkshest. On
Your exemption for 2018 expires February amount of nonwaga income not subject to the worksheet yeu will be asked about your
17. 2020, See Pub, 505, Tox Withholding withholding, such as interest or dividends, total Incomae. For this purgoss, tetal incoma
and Estimated Tax, to leam more about consider making estimated tax payments includes all of your wagss and olher
whather you quatify for exemption from using Form 1040-ES, Estimated Toax for income, Including [rgcome eamed by a
withholding. Individuals, Otharwite, you might owe spouse If you ara fifing a joint ratumn,
. additional tax. Or, you can use the Line F. Crodit for other dependents.
General Instructions Dodadio&tsﬁmtmems, and Arii;!ltlonnl When you fit your tax retutn, you may be
Wyou aren't exampt, follow the rest of :‘aﬁ:tm?n ea‘,;"g%i%4 A‘: o 13 make gilglb;%m gﬂ’jm a t“}f ?ndﬂ m';%“::f eredit
these instuctlons 1o determine the number g o yau have enough tax withheld from O o, s N irg child
of withholding atiowanees you should clalm car't be claimed, such a5 a qualilying ¢

your paycheck, If you have pension or
annulty incomae, see Pub. 505 or use the
calculator at www.irs.gov/WaApp to find

whao doasn't meet the age or social
secunty number requirernent for tho chitd
tax eredit, or a qualifying relative. To loam

for withhalding for 2019 and any additional
amount of tax to have withheld, For regular
wages, withholding must be based on

N . out if you should adjust your withholding more about thiz credit, see Pub, 872, To
g];;?\aﬁﬁf; %?‘éggm’fgg’g“; $3§§;‘ boa on Form W-4 or W-4P, re?iizace the tax withheld {rem your pay by
v ) | N Notiresident allen. If you're a nonresident taking this credit into account, follow the
OU’_CE” “'ﬁfv ‘:“59 the Cg”ﬂ“ m‘["' o allen, ses Motice 1392, Supplemental Form instructions on fine F of the worksheet. On
;mwv:‘gﬁcg{ Anp o e!a:rln nggo&;; W-4 lnstructions for Nonresident Allans, the worksheat, you will be asked about
x withholding more accurately. Consider hafore complating this form. your total income, For this purpose, total

Suparate here snd give Form W-4 to your employer. Keep the worksheot(s) for your records.

o W"' 4 Employee’s Withholding Allowance Certificate M3 No. 1545-0074
) » Wheiher you're entitled to claim a certaln number of alt -xemption from withholding § '
mmmszww sublest to reviaw b‘; the IRE, Your a:scplnyiqr may ;; ratiuired to m:; o copy olth?:‘;:;m 12%:?35? 2 1 9
1 Your first nome and middie initind fastpama . 00 R 2 Your soclat sacurily nurmbar
QALY J YEUO Dk " | etz eeas!

Hoima adoress {number and streot or furd route) a [ single

QU7 (A assed AVE ApTe

City o 1own, gtate, and P cody

Olmames [ Married, but withhold at higher Singte rate.
Note: if marded Mirgs separately, check “Mamisd, but witheeld ot highoe Singla rata.”

‘ 4 1 your fast hame ditfers fram that shown on your soclal security card,
@f@ DN [\( i }\7,3% . check hure, You must call 800-772-1213 for a replacoment card.  » [ -
8§  Total number of alfowances you're claiming (from the applicable worksheet on the following pages) . . . . 5 1
& Additional amount, if any, you want withheld from each paycheck e e e e e e e e 818 £
7 -

1 elaim expmption from withholding for 2019, and 1 cartify that { meet hoth of the following conditions for exemation. : o
+ L.ast year | had a right to o refund of all federal income tax withheld bacause | had no tax lability, and ’

+ This year 1 expest a refund of all federal incoime tax withheld because | expest 1o hava no tax Habllity.

If you meel both conditions, write "Exempt*here . . . . . . . . . . o L . . W17

Under penalties of perjury, | dectare that  have examined this centificata and, to the best of m i

2 , y krowledge and beliel, it Is true, 2
Emprovants stomatare ' . correst, and complote.
{This form is not valit unless you sign i) »

Y
Bater (01" 1Y
8 Emptoyer's nama and andross (Employer: Complete boids 8 and 107 sanding 1o 1R '
bexes B, 9, and 10 1l send.ny 1o State Diroctory of Now Hires.) { sending 1o 1RS and complete 9 5:,’?,;23‘,,‘;?," 0 m@ ”“{é‘:ﬁ““ﬁ“ﬁ"“
o

For Privacy Act and Paperwork Reduction Act Notleo, seo page 4. Cal. Ne, 1022060 Farrn W4 (2019
. %)




E-Verify

Case Verification Number: 2019165200412LD

Report prepared: 06/14 /2019

E-Verify Case Processing: View/Print[ ls

Company Information

Company ID: 139349
Client Company ID: 139349

Employee Information

Name: Emily Pegoda
U.S. Social Security Number; ***-*x.0951
Citizenship Status: U.S. Citizen

Document Information

Company Name: Acrobat Outsourcing

Client Company Name: Acrobat Outsourcing

Date of Birth: 06/19/1989

Employee’s First Day of Employment: 06/14/2019

List A Document: U.S. Passport or Passport Card
Document Number: 538415324

Case Information

Case Status: Closed

Current Case Result: Employment Authorized

https://everify.uscis.gov/c/cases/201916520041 2L D/view

Expiration Date: 11/06/2025

Case Submitted By: Debbie McKee

Reason for Closure: Employment Authorized Auto
Close

n
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Abs_erﬁiteeism & Tardiness Policy

All Acrobat Quiscurcing employees are expected to be at their client site prepared 10 work at the scheduled time. Regardless of the
reason, absenteeism and tardiness are subject 10 disciplinary acton. Employees must clock in and out at ail client sites,
Absenteeism: is defined as failure to report for work without prior approval of the Acrobat Qutsourcing Staffing Supervisor.
Tardiness: is defined as arriving late for work or rewwming late from breaks/meels, or early departure from work. Walking off of an
assigmment may lead io disciplinary zction up to termnination.

Policy

Calling Off/Absent: If you are not able to make it 10 your scheduled shifi, you are required to give us 24-hour notice for a
cancelation!

Tness: If you are sick, you are required to contact your Staffing Manager at Acrobat Outsourcing mo less than 3 hours
béere your scheduled shift.
NO CALL/NO SHOW: Grounds for sutomatic termination.

Clocking IN/OUT: You are required every time to clock in 2nd out of vour shift. If there is no timesheet present at the time of
clecking in/out, you must notify your staffing mansger immediatsly.

- Disciplinary Action

First Occmrrence: Verbal Waming from Staffing Mznagsr.

Second Occurrence: Employse will receive 2 written counseling form end placed on suspension. Any additional occrrences may
Tesult in farther disciplinary action up to and including termination.

Sienature: g’m@a&@vﬂa

e ' —

fnjury Reporting Acknowledgement

Acrobat Ovtsourcing is committed to providing and maintaining a safe work environment. All employees play an important role in
the safety and protection of other employees, clients, guests, and property. You must always set 2 good example to other employees
and client’s employees by following proper procedures. You must immediately report unsafe conditions as well as accidents. If your
branch is located in Orlando, Atlantz or Aubum, all personnel injuries, regardless of severity, should be reported immediately to 1-
800-252-5275 and give the nurse the Acrobat code: DS9860. If your branch is in another Acrobat location the imjury must be
reported immediately to 1-800-252-5275 and give the murse the Acrobat code: 981100. Additionally, you must notify your

s1pervisor or Acrobat representative. Furthermore, the injury will be investigated and you will be asked details about how the-injury
cecurred.

Acrobat Outsourcing reserves the right to test any employee, subject to state law and/or other contractual obligations, including but
not limited to preemployment (including newly hired, rehired or reinstated employees), job transfers, reasonable cause, accidents
with property damage or in this case, injuries requiring professional medicel treatment. In compliance with ail apphcablg laws,
separation of employment may result after:

» apositive test for anv drug not prescribed by a physician
¢ a deliberately tampered with or adulterzted sample;
¢ arefisal to take the test.

hitps/faww.taborea.netfemplDocs.aspx?iid=50858 114
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Asking another person to take the test, o1 ng the test for another employee will resulti paration of Employment for all
employees involved in the incident.

Plase note, providing fzlse information, or omitting pertinent information regarding 2 work-related injury will lead to termination,

Anv employee discovered to be making a fraudulent report Will be reporied w0 the Department of Insurance Regulation and
Prosecuted to the full extent of the law.

L, the undersigned employee, have rzad and understand employes injury reporting process. I understand that any work-related injury
or ‘lIness must be reported immediately to 1-800-252-5275 znd the Acrobat suparvisor.

Sl sb%xfag:da;
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Unlawful Harassment & Sexual Harassment Policy

Acrobat Outsourcing is committed to a work environment in which all individuals are weated with respect and dignity. Each
individual has the right to work in a professional atnosphere that promotes equal employment opportunities and prohibits untawful
dizeriminatory practices, inciuding harassment. Therefore, Acrobat Cursourcing expects that ail relationships among persons in the
office will be business-like and free of bias, prejudice, and harassment.

Acrobat Qutsourcing has developed this policy to ensure that all irs employees can work in an environment free from wmlawfisl
herassment, discrirnination, and retaliation. Acrobat Outsourcing wili make every reasonable effort to ensure that al] concerned are

fipiliar with these policies and are aware that any complaint in violaton of such policies will be investigated and resolved
ajpropriately.

Any employee who has questions or concerns shous these policies should talk with the Director of Human Resources or a2 member
o Acrobat Qutsourcing management.

protected characteristic, from participating in business or work-related sociel activities or discussions. In other words, no one shounld
make the mistake of engaging in discrimination or exclusion to avoid allegations of harassment. The law and the policies of Acrobat
Outsourcing prohibit disparae weatment on the basis of sex or any other protected characteristic, with regard to terms, conditions,
privileges, and perquisites of employment. The prohibitions 2gainst herassment, discrimination, and retaliation are intended to
complement and further those policies, not to form the basis of an excepton to them.

Equal Employment Opportunity

I is the policy of Acrobat Outsowrcing 10 ensure equal employment opportunity without discrimination or harassment on the basis

of race, color, religion, sex, sexual orientation, gender identity or expression, age, disability, marital status, citizenship, national

origin, genetic information, or any other characteristic protected by law. Acrobat Outsourcing prohibits any such discrimination or
ent.

IS

Retaliation

Acrobat Qutsourcing encourages reposting of all perceived incidents of discrimination or harassment. It is the policy of Acrobat
Outsourcing to promptly and thoroughly investigate such reports. Acrobat Outsourcing prohibits retaliation against any individual
W0 reports discrimination or harassment or participates in an investigation of such reports.

Sexual Harassment

Sexual harassment constitutes discrimination and is illegal under federal, state and local laws. For the purposes of this policy,
“sexual harassment” is defined, as in the Equal Employment Opportunity Commission Guidelines, s unwelcome sexual advances,
requests for sexual favors and other verbal or physical conduct of a sexual nature when, for example 2) submission to such conduct
is made either explicitly or implicitly a term or condition of an individual’s employment, b} submission to or rejection of such
conduct by an individual is used as the basis for employment decisions affecting such individual, or ¢) such conduct has the purpose

or effect of unreasonably interfering with an individual’s work performence or creating an intimidating, hostile or offensive working
environment.

httés:IMWW.taborca.net/empDocs.aspx?iid=50959 24
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Title VIT of the Civil Rights Act of 1™ recognizes two tvpes of sexual harassme, 2} quid pro quo and b) hostile work
environment. Sexual harassment may incluae a range of subtle znd now-so-subils behaviors and may involve individuals of the same
or different gender. Depending on the circurnstances, these behaviors may include unwanted sexual advances or requests for sexual
fawors; sexual jokes and innuendo; verbal abuse of 2 sexual TEWrE; comimeniary about an individual’s body, sexual prowess or
sexual deficiencies; leering, whistling or wuching; insulting or obscene cormments or gestures; display in the workplace of sexually
suggestive objects or pictures; and other physical, verbal or visual conduct of & sexual namure,

Harassment

Erarassment on the basis of any other protected cheracteristic is also strictly prohibited, Under this policy, harassment is verbal,
writien or physical conduct that denigrates or shows hostility or zversion toward ag individaal because of his or her race, color,
re'igion, sex, sexual orientation, gender identity or expression, neriopal origin, age. disability, marital status, citizenship, genetic
intormation, or any other characteristic protecied by law, or that of his or her relatives, friends or associates, and that: 2) has the
puspose or effect of creating an intimidadng, hosilc or offensive work environment, b) hes the purpose or effect of unzeasonably

-Interfering with zn individual's work performance, or ¢} otherwise adversely aifects an individual’s employment opportunities.

Harassing conduct includes epithets, slurs or negative Stereotyping; thregtening, intimicazing or hostile acts; denigrating Jokes; and
wiitten or graphic material thar denigrates or shows hostility or aversion toward an individual or group that is placed on walls or
elsewhere on the emplover’s premises or circulzied in the workplace, on company time or using company equipment by e-mail,
phone (including voice messages), text messages, social networking sites or other means,

Individuals and Conduct Covered

These policies apply to all applicants and employees, whether relazed 1o conduct engaged in by fellow employees or by someone not
directly connected to Acrcbat Outsourcing (e.g., an outside vendor, consultant or customer).

Conduct prohibited by these policies is unacceptable in the workplace and in any work-related setting outside the workplace, such ag
during business trips, business meetings, and business-related social evens.

Rajorting an Incident of Harassment, Discrimination or Retaliation

I addition, Acrobat Outsowrcing encourages individuais who believe they are being subjected to such conduct o promptly advise
the offender that his or her behavior is unwelcome and to request that it be discontinued. Often this action alone will resolve the

‘problem. Acrobat Outsourcing recognizes, however, that an mdividual may prefer to pursue the matter through complaint
procedures.

InJividuals who believe they have been the victims of conduct prohubited by this policy or believe they have witnessed such conduct
should discuss their concerns with their immediate supervisor, Human Resources, any member of Acrobat Outsourcing management
or any ombudsreer. Individuals may also report suspicious activity to {866) 326-4571.

Acrobat Quisourcing encourages the promp: reporting of complaints or conceras so that rapid and constzucti\(e action can be taken -
before relationships become irreparably sirained. Therefore, while no fixed reporting period has Deen established, early reporting
and intervention have proven 1o be the most effective method of resolving actual or perceived incidents of harassment.

Aty reported allegations of harassment, discrimination or retaliation will be inv%ﬁg-amd promptly. Employees will be provided a
Hirassment Reporting Form. The invesiigation may include individual interviews with the parties involved and, where Decessary,
with individuals who may have observed the alleged conduct or may have other relevant knowledge. :

Ascrobat Outsourcing will maintain confidentiality throughout the investigatory process to the extent consistent with adequate
investigation and appropriate corrective action.

_ﬁetaliaﬁon ageinst an individual for reporting harassment or discrimination or for paxﬁcipaﬁng. in an invgsﬁgatiqn of a c]z_:.im of
Qarassment or discrimination is a serious violation of this policy and, like harassment or dismamu itself will be subject to
diseiplinary action. Acts of retaliation shouid be reported immediately and will be prompily investigated and addressed.

Misconduct constituting harassment, discrimination or reteliation will be dealt with appropriately._Responsive action may include,
Yor example, training, referral to counseling or disciplinary action such as a warning, reprimand, W"xﬂzho!dmg of a promotion or pay
increase, reassignment, temporary suspension without pay, or termination, as Acrobat Outsourcing believes appropriate under the
circumstances.

hitps:ffwww.taborea.netfempDocs. aspx?iid=50959 3/4




If'a party to a complaint does not agree v~"its resolution, that Derty may appeal to Steve  er, Chief Executive Officer.

False and malicious complaints of harassment, discriminetion or retaliation (a5 opposed w complainis tat, sven if erroneous, are
is

made in good faith) may be the subject of an appropriace disciplinary zetion,
Acknowledgment

I bave read and understand all above policies

Confidentiality & N on-Disclosure Agreement

I, the undersigned employee, understand that in the course of my employment with Acrobat Outsoureing, | may have access to and
Become acquainted with information of a confidential, Proprietary or secrer namre which is or may be either applicable or related 1o
the present or future business of Acrobar Outsourcing, its research and development, or the business of its custorners. Such trade

secret information mecludes, but 1S not limited to, sofiware, inventions, processes, compilations of information, records,
Specifications and information concerning customers and/or vendors.

I understand that 1 am mmmune from civil or criminal lzbility for disclosing wade secrets for the purpose of reporting or
investigating a suspected violztion of law, or for disclosing trade secrets i g legel proceeding if the information is filed under seal..

I ais\) understand that client lists of Acrobat Outsourcing, for which I have, or may have, access to during my employment, are trade
Secrets and shall be solely the property of Acrobat Qutsourcing. I agree thar shall neither directly nor indirectly solicit business ag
o preducts or services competitive with those of [Acrobar Outsourcing] based on information from the client Iists.

Finally, T understand that I am an at-will employee of Acrobaz Outsourcing and thar this 2greement is not to be construed as
Constititing a promise of continued employment.

e Sy
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