Acrobat

nu‘cmurcin
Your Hospltality Staffing Prmfessﬁm

Name:_ JM l'f’f.éd—
TaborcaID %’27’172.

Date of Hire: 7 123 4 Zf)l‘ﬁ

Date of Re-Act: / /-

New employee set up

/ dded to Orientatioh Time Sheet

;ﬁ?—verify
/Hire Right EE
H

ire Right Internal (upload any list A docs)

if q ?”“PW Attended New Hire Orientation
o Direct Deposit (Scan to Payroll) and/or Z/Backgr.oun(.i ChECk_
Global Cash Card ~ complete the form & ew Hire List (Al fields)
have EE sign Check Taborca Profile (All fields)

Notice to Employee Cbmpleted ;‘/)J,pload Resume and Skills Tests (one doc)
: Upload Food Handler's Card

Re Act employee set up (See Re Act Process for more detail)

File and 19 puiled (new one created/done in Hire Right if old ones are gone)

Re Act onboarding if initially hired before 1/1/16-

Check W4

Check all demographic info and availability

Check for skills tests, app, FHC, and resume (get new app, new resume if hired more than 1 year
ago)

Complete Notice to Employee with updated pay if necessary

Verify pay option {notify payroll)‘and take steps to Re Act any old pay options still current
Run new BGC if more than 1 year since last shift worked

New orientation/place on time sheet if it's been over a year since last shift

New Hire List (all fields)

Delete employee from the INA/TER spreadsheet if they are on it
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Interview Note Sheet

- S()u$ Chef n@/ P‘lfz,m p,a\Cc, L 6 rmondhs
- didhuagler | el

Y

P.O.S. Experience: ¥ / N details:

Public Transit Carpool ( Rider / Driver }

0C = 2% miles radiys

Name: (7,0 Treat . |Interviewer: M& oe Ho
Date: -7 /éz’d /7 ola Rate of Pay: 7
Position {g) Applied é«;r: : ' Referred by: : (
rep Coolc - ZioReccorter”

Server _ /35 _ %|Bartender -~ /35 % Full-Time
Prep Cook i1 /20|  #) %|Barista /15 %

- m - m _
G'I‘I“ Cook /40 %|Cashier : [15 % Part-Time
bishwasher 21 f10 2y %|Housekeeping /14 %

“Tota of 5 g ¢S__ in Food Service/Hospitality

. Serv-Safe - LEAD Other ' : Will Submit

W ' Weekdays only Weekends only.

Detuails:

Bistro Black Bistro Tuxedo 1/2 Tuxed Black Vest Long Black Tie
ChefCoat  ChefPants  Knives @ s {Non-Slip Sho BowTie  Other:

Revised 06/04/2013

Would you recommend this applicant for Acrobat Convention Canrui Other Languages Spoken:
Academy? .

HE
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U ACROBAT OUTSOURCING
pof TSC GROUP

Employment Application

Acrobat Outsourcing is an equal oppertunity employer dedicated to non-discrimination in all employment
practices. Acrobat Qutsourcing selects the best qualified individual for the job based on job-related
qualifications regardless of race, age (40+), color, religion, gender, national origin, ancestry, mantal status,
sexual orientation, disability or any other status protected by applicable law,

Full Name sdatu Ho s +o ~ Tre o Date: {

© Home Telephone 7@({&'} L3S Y Zed Other Telephone ( )
Present Address 523 Pq%,e_, S+. San Jo¥ Ca 4526

Permanent Address, if different from present address:

Email Address

Position applying for; Salary desiredjf /5
Are you currently registered with any staffing and/or employment agencies? If so, please list

Mo

Are you applying for:

Full-time work? Yes K No___ Part-time work? YesX_ No_
Temporary work, e.g., summer or holiday work? Yes___ No__  From: To:

How did you find out about our open position? (Please check fill in proper name of source):
Newspaper [ Job Fair [] Agency []
Company Website [] Other Web Posting B¢  Other Source [

Could you work overtime, if necessary? Yes}(_No_

AP

Referral [1 Name of Referral

If hired, on what date could you start working?

Please keep in mind that schedules and shifts may vary depending on position and season. Additionally, the
hours may vary from week to week, depending on the company needs. Please list only the times/days you're
available to work below.

SPECIFY SUNDAY MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY SATURDAY
HOURS :
AVAILABLE

DAILY

ANY—— —

AM

PM

Do you have any vacaticns or extended leaves planned in the next 12 months? If so, please list dates:

L isdte 100
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Page 2 of 5
The Service Companies

Have you ever applied to or worked for Acrobat Outsourcing before? Yes_ No‘)L If yes, when?

Do you have friends or relatives working for Acrobat Outsourcing? Yes_u___Noi If yes, please state name and

relationship

If hired, would you have a reliable means of transportation to and from work? Yesx No___
If hired, can you present evidence of your legal right to live and work in this country? YesX'_ No___
State age if you are under 18 . If you are under 18, hire is subject to verification that you are of minimum

legal age to work.

Are you able to perform the essential functions of the job for which you are applying? Ye\< No___.

If no, describe the functions that cannot he performed. (Note: We comply with the ADA and consider reasonable

accommodation measures that may be necessary for etigible applicants/employees to perform essential functions.)

Pursuant to any and all Fair Chance Ordinances, we will consider for employment
qualified applicants with arrest and conviction records.

NAME OF SCHOOL CITY & STATE GRADE CR DEGREE DID YOU GRADUATE?

Alaneda High CONPLETED

Alamed = CA /274 ges

Do youttfave any special licenses, certificates or speciat

training? If so please list under “Special”. YES '

Are you computer literate? If so, list software knowledge @ NO

Are you proficient with Point of Sales Systems? If, so please
list which ones under “Special.”

under “Special.”
YES CGeo

Do you have any other experience, training, qualifications
or special skills, which you feel make you especially suited @
for work at Acrobat Qutsourcing? if so, please list under

“Special.”

NO

Special: {Alo rgf y Po wer Fo vt

Lookin g ski|ls
<

T4750 NW T Court, Suite 100 Mz
.

TE0n. 581 8800 SR1.8804 ¢ fh

-
s

At al




Page 3 of 5
The Service Companies

List below all present and past employment starting with your most recent emploayer (last 10 years is sufficient). Account for
unemployment periods of three months or more.

Are you currently employed? Yes_)L No___  If so, may we contact your current employer? Yesl'(_ No____
Name and Address of Employer El’\d@&\f o CDl Chall 209 L "\CJ\ S‘%YEPA\‘ SQU’\J‘:’%QQA(
Type of Business (5_&[ Mpemsors Name D%h Savo A

Your Position and Duties__{ *af/ ‘N8 Aom pd A

Bran A /4mn [n crac{n r

- Dates of Employment: Froms}U[ ¥ [ iTo w "’“

Reason for Leaving: CUTTEH -+

elephone No.

Name and Address of Employer R@/\f 0/ “ ?Lf‘O [a) "P(') GGLS’

"Tl"? as 4 \‘L\ t p.e C\HC{(mJ
Dates of Employment: From M/_ﬁ TOL_Jan_I_OI
Reason for Leaving: | move.c) 0 So u‘ﬂLh @cuj |
Name and Address of Employer /Véilf‘zq neS Fizzerion f Per

Type of Business Mphone No. (.f) i0) S2L33 2% Supervisor's Name 40 E&('F
Your Position and Duties SOLLS' CI’L@F T)f"/"(ﬂ + coo k. “FOOOi SQ'Y' Ve /.DJ‘ 2T R

Dates of Employment: From March /QroJulu\ 4

Reason for Leaving: MJV@C]Q oul OTO O te! @Vk?/

Name and Address of Employer[];afc /n ﬂl_q_, Bo){

_ Typeof Business@@ Telephone No. { ) Supervisor's Name

AT W 77 Court, suite 1000 1 M
PO E8TEB0C » ¥ 3US631 88U »
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The Service Companies

Your Position and Duties ‘Fr\j [ alfc / % r : \\

Dates of Employment: Frori'rJu[ L’f '7To M“ rch \% J
Reason for Leaving: ta 43"""; J = b OL"\' MA@ 2603

Have you ever been fired from any previous place of employment? If so, please explain: N @

Have you obtained any special skills or abilities as the result of service in the military? Yes___ NOX

If so, describe:

List below three persons not related to you who have knowledge of your work performance within the last

.three years. ™~

Name: D@"”J Sdl’fof’::l Telephone No. RAX) 70 Ly 2229
Address 20 S Z.V’\CPQ San \_JD&CA'

Occupation: Z?_’fdz,ﬂ ﬁge il Relationship: 8593 Number of Years Acquainted: éﬂ O S p

Name: lei/ 9&'@/ Saﬂ("}/lﬁ'z- Telephone No. di6 Sf‘*’i £ 9 02 (-I
sddress 20O G ramd  San locenz o (A

Occupation: iﬁpmg_ﬂﬁ_ﬁgtggﬁﬁelationship: Ex Ig O 5.5 Number of Years Acquainted: 6 M o 5 +

Name: R oé Sn ud eV Telephone No. tjﬂé_
Address 2 523 Df ge S+ San Jose Ca 9524

Occupation: L_ﬁu{f_‘\ é;ﬂ ,Zdﬂd Relaticnship: Number of Years Acquainted: y [

Rt
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The Service Companies

%

X

Please Read Carefully, Initial Each Paragraph and Sign Below

| hereby certify that | have not knowingly withheld any information that might adversely affect
my chances for employment and that the answers given by me are true and correct to the best
of my knowledge. | further certify that i, the undersigned applicant, have personally
completed this application. | understand that any omission or misstatement of material facts
on this application or on any document used to secure employment shall be grounds for
rejection of this application or for immediate discharge if } am employed, regardless of the
time elapsed before discovery.

| hereby authorize Acrobat Qutsourcing to thoroughly investigate my references, work record,
education and other matters related to my suitabitity for employment and, further, authorize
the references | have listed to disclose to the company any and all letters, reports and other
information related to my work records, without giving me prior notice of such disclosure, In
addition, | hereby release the company, my former employers and all other persons,
corporations, partnerships and associations from any and all claims, demands or liabilities
arising out of or in any way related to such investigation or disclosure. .

| hereby authorize Acrobat Qutsourcing and its authorized representatives to solicit information
regarding my background, which may include but not be limited to, information about my
employment, education, and/or criminal history, which may be in the files of any federal,
state, or local criminal justice and law enforcement agency and general public records history.

é | understand that if selected for hire, it will be necessary for me to provide satisfactory evidence

7\;

of my identity and legal authority to work in the United States, and that federal immigration
laws requir_e me to complete an 1-9 form in this regard within three days of my hire date.

Acrobat Outsourcing is an at-will employer. | understand that nothing contained in the

application, or conveyed during any interview, which may be granted or during my -
employment, if hired, is intended to create an employment contract between me and the
company. In addition, | understand and agree that if | am employed, my employment is for no
definite or determinable peried and may be terminated at any time, with or without prior
notice, with or without cause, at the option of either myself or the company, and that no
promises or representations contrary to the foregoing are binding on the company unless made
in writing and signed by me and the company's designated representative.

I hereby acknowledge that | have read and understand the above statements.

Applicant’s Signature W j@L— Date _7// 23/ / ?







NOTICE TO EMPLOYEE
Labor Code section 2810.5

Employee Name: JA“ ( fm+
Start Date: 7/23 2.0 (A

Legal Name of Hiring Employer: SE Scher

Is hiring employer a staffing agency/business (e.g., Temporary Services Agency; Employee Leasing
Company; or Professional Employer Organi'zation [PEON? OYes o No
Other Names Hiring Employer is "doing business as” (if applicable): -
Acrobat Outsourcing

Physical Address of Hiring Employer's Main Office:
665 Third St. Suite 415, San Francisco, CA. 94107

Hiring Employer’s Mailing Address (if different than above):

Hiring Employsr’s Telephone Number: 415-431-8826 -

If the hiring employer is a staffing agency/business (above box checked "Yes"), the following is the other entity
for whom this employee will perform work: '

Name: ﬂ(’ [obat Ouﬁﬁﬁmﬂéﬁ

Physical Address of Main Office: /87/ __Ths _‘@lymeda  Jpite O Jin Tpse
Mailing Address: “ r

Telephone Number: Y45 844 0‘7'79-

- Rate(s) of Pay: ftﬁfg/ W™ Overtime Rate(s) of Pay? 22 &

Rate by {check box): z’( our oShift o Day oWeek o Salary o Piece rate o Comrmission
o Other (provide specifics):

Does a written agreement exist providing the rate(s) of pay? (check box) o Yes o Ne
If yes, are all rate(s) of pay and bases thereof contained in that written agreement? oYes o No

Allowances, if any, claimed as part of minimum wage (including meal or lodging allowances);

{If the employee has signed the acknowledgment of receipt below, it does not constitute a “voluntary written
agreement” as required under the law between the employer and employee in order o credit any meals or lodging
against the minimum wage. Any such voluntary written agreement must be evidenced by a separate document.)

,Regular Payday: FRIDAY -

DLSE-NTE (rev 9/2014)
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Insurance Carrier’s Name: Integre USA Inc. dba Integro Insurance Brokers
Address: 1 State Street Plaza, 9™ floor, New York, NY. 10004

Telephone Number: 212-295-5440

Pohcy No.: LDC4042609 AOS

o Self-Insured (l.abor Code 3700) and Certificate Number for Consent to Self-Insure:

Unless exempt the employee identified on this notice is entitled to minimum requirements for pa1d sick leave under state
law which provides that an employee:

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued pald sick leave per
year;
b. May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and
¢. Has the right to file a complaint against an employer who retaliates or discriminates against an employee for -
1. requesting or using accrued sick days;
2. attempting to exercise the right to use accrued paid sick days;
3. filing a complaint or alleging a violation of Article 1.5 section 245 et seq. of the California Labor Code;
4, cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any policy
or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code.
The following applies to the employee identified on this notice: {Check one box)
o 1. Accrues paid sick leave only pursuant to the minimum requirements stated in Labor Code §245 et seq. with no
other employer policy providing additional or different terms for accrual and use of paid sick leave.
O 2. Accrues paid sick leave pursuant to the employer’s policy which satisfies or exceeds the accrual, carryover and use
requirements of Labor Code §246.
3 3. Employer provides no less than 24 hours {or 3 days) of paid sick leave at the beginning of each 12-month period.
0 4. The employee is exempt from paid sick leave protection by Labor Code §245.5, (State exemption and specific
subsection for exemption):

aoc - T Jau Treot

(PRIN"I'- NAME of Employer representative) (PRINT MME of Emplo ee)
(SIGNATURE of, oyer Representative) - of Employee)

7/23/20\G - z ? Iz
(Date) {Date)

The employee’s signature on this notice merely constitutes acknowledgement of receipt.

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code
section 226; (b) Notice of all changes is provided in another writing required by law within seven days of the
changes.

DLSE-NTE (rev 9/2014)




outsourcing
‘ Yo'ur-HQspitaiity Staffing Professionals

Attendance Policy

The cost of absenteeism and lateness is difficult to estimate, no one can calculate the
cost of the burden this puts on others who have to do the absent person's work. Most people
will be late or sick at one time or another. But when short-term- absences become more
- freguent, they might signal personal, medical, or job-related problems.

It is your responsibility to notify your supervisor at least 24 hours prior to your shift of
any anticipated tardiness or absence. All tardiness or absences should be reported to the
Emergency Line at 8@0.236.2276 ¥2207. You should provide the general reason for your

- absence, and understand that excessive absences and lateness will lead to disciplinary action.

Below is a breakdown of how infractions will be measured. Any employee who
accumulates more than three points in a 90- day period can result in termination of
employment

Tardy — Anybody not signed/ clocked-in by their start time. ' ' 1 Point

Call Off — N'eeding to be taken off a shift after schedules are sent
out. It is your réspbnsi_bility to request any desired time off in ' 1 Point
advance. .

ILM Call-Out — Failing to provide Acrobat with 24-hour notice .
tr . . .1 Points
before missing a shift. :

NoCall No Show Fatllng to provide Acrobat with any nottce
before missing a shift.

3 Points

que: JCUU\ T\“eaﬁ Date: /7//23///9 |

- Signature: Q?/")_ .

U f/
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Your Hosplially Staffing Professionals

sutfsf}ur{ing
Dishwasher Test Score 7110

C; 1) After washing your hands, which item shnuEd be used to dry them?

L
_dg}

| b ®
e

a} Clean apron .
b} Sanitized wiping cloth -
¢}  Single use paper towel

d) Common used cloth

While washing dishes by hand, which item should you wear? ' : o
a)  Cuiting glove . 02 0 /g
b) Oven Mitt

¢} Rubber glove

d} Nothing

When should you wash your hands?

a) Before you start work

b) After handling non-food items {garbage, money, cleaning chemicals)
¢} After using the restroom

d) Al of the above

If you need to move a heavy load; you should PULL and not PUSH the objest.
a) True |
b} False

Which of the foﬂowmg coukd you b be at risk for gettmg bumed fmm°

C 8)

a9

a) Steam from boiling pots
b} Hotliquids {coffee, soup, tea)
g "Hot, equipment (ovens, pots, chaffmg dlshes)
d) Harsh chemicals T

e) Al of the above

Al work-related i mgurles,, accudems of illnesses should be trepurted immediately to the supervisor on duty.

a) True
b) Fa[se

What should you do if you spill liquids or see a liguid splil?.
a} Leave it for someone else to clean-up

b} Wait until the end of your shift to clean it

¢} Flag the spill and clean itimmediately

d} Notsure

When handling hot ftems you should?
a) \Wear rubber gloves

b) No need to wear anything

¢] Use an oven mitt or dry cloth towel
d} Nothing :

i yout are using a three-compartment sink fur cleaning and samttzmg, the second sink is used for?

a) Rinsing

b} Scrapthg

¢}  Washing
Sanitizing

0} What Is the proper method for cleaning and sanitizing stationary equipment?

a) Spray with a strong cleaning solution and wipe with a sanitized gloth
Spray with a sanitizing solution, then rinse with clean water and dry

¢}/ Wash and rinse, then wipe or spray with a chemical-sanitizing solution

d) Brush off ioose soil with a clean cloth, then wipe with a sanitizing solution

TEST_Dishwasher {rev, 2013.07.31)
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outsourcing
Your Hospitality Staffing Pr onals

Prep Cooks Test
Multiple Choice {1 point each)

L/{/Agallon is equal to

56
145
32

a.
b.
c.

‘o~ (j) 128
ROP 4
a.

ounces

esclun are what type of vegetabie?
Roots
b. Beans
c. Salad Greens
d. Spices
3) What does the term braise mean?
a. Sear quickly on both sides
b. Slowly cook in covered pan with little liquid
c. Cook on high heat and quickly
d d. Slowly cook in simmering water .
____,4r)/ At what internal temperature must chicken be cooked so that it is safe to eat?
a. 155 degreesF '
@ 165 degrees F
¢. 175 degreesF
d. 185 degreesF
J_ 5) How do you blanche vegetables?
a. Immerse for a short.time in boiling water
h. Cook lightly in butter over med heat
¢. Soakin cold water overnight
. d. Rub with salt before coocking :
_;,. 6) Which of the following ingredients would you pack before measuring?
a.  Olive Oii
. Salt
c.  Brown Sugar
d.  White Sugar
a 7) What is Al Dente?
a.  Firm but not hard
b. Softto the touch

¢.  Veryhard
d. Verysoft
.._i Food should be left out no more than
a. 2hours
b.. 3hours
(E:U 4 hours

d. 5hours

Score {2 /20

GO

| gt




Prep Cooks Tést

Adf/%\fhich is the improper way to thaw frozen food?

a. Inthefridge
b. In a sink with cold water

@ On the counter
. Inthe microwave
AIO) Which of the following can you use to put out a grease fire?
a. Baking Soda
b. Baking Powder
c. Flour
d d., Water
:!.},)/ﬁhat is the temperature range of the danger zone?
a. 25-135
(b, 40140
c. 50-160
C] d. 30-130

12) Which of the following is listed from smailest to largest?
a. Dice, chop, mince

b. Mince, chop, dice
c. Chop, dice. Mince
- Mince, dice, chop _ _
d }ﬂ/ﬁ'hich direction should pan handles be turned while cooking on the stove?
a. Over the fire at all times
b. Turned towards you for better control
€.} Turned towards the right or left at all times
Cﬂ. Over the countertop at all times
L 14) When you poach something, you cook it with what?

a. Noodles
b. Vegetables
c. Liguid

a d. il .
/16/)/ Which spoon is used to remove fat from soups and stews

a. Basting Spoon
Ladle
c. Slotted Spoon
b d. Portion Spoan
16) Which of the following means to cook in a small amount of fat?

a. Season
b. Sauté
c. Broil

d. Boil

e. Fry

TEST_Prep Cook {rev. 2015.04.16})
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Your Hospitality Stafiing Professionals

ACTIODE

autsourcing
Prep Cooks Test

4

a

17) What is a Julien cut?

a.
b.
c.
d.

Food cut into long thin strips, matchstick

Food cut into long thin strips then turned and cut into a 1/8' dice
Food diced into finely chopped and uniform pieces

Cutting and peeling into oblong seven sided foothall like shapes

18) To cook a food in a pan without browning over low heat until the item softens and releases moisture.

a.

b.
c.
d

Sweat
Boil
Roast
Grill

Fill-in the Blank (1 point each)

19) Salt & _Mware the basic seasoning ingredients for all savory recipes.

20) ﬁ[_z: to cut inte very small pieces when uniformity of size and shape is not important.

olef

TEST_Prep Cook {rev. 2015.04.16)
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Jay Houston Treat
(669)285-4860
HmilOlnrenwar789@yahoo.com

| grew the most with a pond building/ gardening
company, in which my role was to accept direction

and put in the time and effort to create a beautiful and
detailed final product. | have many years of responding
to customers needs. Also a lot of experience in
customer service, as well as being part of a team,

in my years of restaurant experience. I'm currently
employed with a marketing firm that deals exclusively
with nonprofits as a brand ambassador. Any questions
about what can't be put on a resume, reach out to me.

Employment:

-Endeavor Global (3 months-current)

Brand Ambassador

-Revolution Foods (1 year)

Porter

-Too Good Gourmet (1 year)

Warehouse/ production

-Jack in the box (2 years)

Team member

-KFC (1year)

Team member

~ -Mariano's Pizzeria & Bar (5 months)
Sous Chef

-Wild Rose gardens and ponds (5 years)







Pond builder/gardener.
-Subway(2 years)

Team member

-Papa Murphys (2.5 years)
Team member

Experience:

Customer Service, Cashier, Manual Labor, Packaging,
Accepting Deliveries, Stocking, Food prep and
Cooking, Cleaning, Collecting Donations for
Nonprofits, Hauling, Collecting trash and recycling

Available for any shift any day

Lastmaodified 938 Ak







Jay Houston Treat
(669)285-4860
HmilOlnrenwar789@yahoo.com

1 grew the most with a pond building/ gardening
company, in which my role was to accept direction

and put in the time and effort to create a beautiful and
detailed final product. I have many years of responding
to customers needs. Also a lot of experience in
customer service, as well as being part of a team,

in my years of restaurant experience. I'm currently
employed with a marketing firm that deals exclusively
with nonprofits as a brand ambassador. Any questions
about what can't be put on a resume, reach out to me.

Employment:

-Endeavor Global (3 months-current)
Brand Ambassador

-Revolution Foods (1 year)

Porter

-Too Good Gourmet (1 year)
Warehouse/ production

-Jack in the box (2 years)

Team member

-KFC (Tyear)

Team member

-Wild Rose gardens and ponds (5 years)
Pond builder/gardener

-Subway(2 years)







Team member |
-Papa Murphys (2.5 years)
Team member

Experience:

Customer Service, Cashier, Manual Labor, Packaging,
Accepting Deliveries, Sales & Marketing, Hauling,
Collecting trash and recycling

Available for any shift any day

Last modified 954 P







