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b shortarse, Davis

Taborca ID: 5—?0(7——
Date of Hire: 57/ 4 72019

Date of Re-Act:

51%«\1@1%\/
i/ﬂzire Right EE
fjrfe Right internal {upload any fist A

tocs)

M Aotice to Employee Completed
i /Added to Orientation Time Sheet

M Background Check

fod

Ji\iew Hire List {All fields)
. A heck Taborca Profile (All fields)
Upload Resume and Skills Tests (one
doc) :
4 Upload Food Handler’s Card

L4 Presented

A Emailed

Re Act emiployee set up (See Re Act Process for more detaill

“ File and 19 pulled (new one created/done in Hire Right if old ones are gone)

LI Re-Act onboarding

b Check for skills tests, app, FHC, and resume (get new app, new resume if hired more

than 1 year ago)

L4 Complete Notice to Emplovee with updated pay if necessary

L Verify pay option

A Run new BGC if more than ) year since last shift worked

. New orientation/place on tima sheet if it's been over a year since last shift
L4 New Hire List it’s been over g year since last shift

L Delete employee from the INA/TER spreadshest if they are on it

Sk i







- ACROBAT DUTSOURCING
T5C GROUP

Employment Application

Acrobat Outsourcing is an equal opportunity employer dedicated to non-discrimination in all employment
practices. Acrobat Outsourcing selects the best qualified individual for the job based on job-refated
qualifications regardless of race, age (40+), color, religion, gender, national origin, ancestry, marital status,
sexual orientation, disability or any other status protected by applicable law.

Full Name )€ ST 0 NG, D@t\:ij | Date: @W 201

Home Telephone (ZQ9 ) 201 118/ Other Telephone (___ )

Present Address 121D Sy oty P lace. _Ggos G

)
Permanent Address, if different from present address:

Email Address d@\\/’\&(\le-é@ b@r{’ 23 uﬁdu

Position applying for: Q-OV\QQ SELANS Salary desired: £ 2.0
Are you currently registered with any staffing and/or employment agencies? If 50, please list

Are you applying for: Full-time work? Yes:_f_ Part-time work? Yes__ No___
Temporary work, e.g., summer or holiday work? Yes No From: To:

How did you fipd out about our open position? {Please check filt in proper name of source):
Referral E/N’:lme of Referral lé'u’LQ,W\\\ Vjﬂo(l Newspaper [ Job Fair [] Agency (]
Company Website ] Other Web Posting []  Otkrer Source [

Could you work overtime, if necessary? Yes™"No___ If hired,.on what date could you start working?

Please keep in mind that schedules and shifts may vary depending on position and season. Additionally, the

hours may vary from week to week, depending on the company needs. Please list only the times/days you're
available to work below.,

SPECIFY SUNDAY MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY .| SATURDAY

HOURS )

AVAILABLE
DALY

A
PM ‘

Do you have any vacations or extended leaves planned in the next 12 months? If 50, please list dates:

L Uk
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Have you ever applied to or worked for Acrobat Qutsourcing before? Yes___ No_ > if yes, when?

Do you have friends or relatives working for Acrobat Outsourcing? Yes_Na___‘/lf yes, please state name and
relationship

If hired, would you have a reliable means of transportation to and from work? Yes \-4

If hired, can you present evidence of your legal right to live and work in this country? Yes %

State age if you are under 18 . If you are under 18, hire is subject to verification that you are of minimum
legal age to work.

Are you able to perform the essential functions of the job for which you are applying? Yes%

if no, describe the functions that cannot be performed. (Note: We comply with the ADA and consider reasonable

accommodation measures that may be necessary for eligible applicants/employees to perform essential functions.)

Pursuant to any and all Fair Chance Ordinances, we will consider for employment
qualified applicants with arrest and conviction records.

NAME OF SCHOOL CITY & STATE - GRADE OR DEGREE DID YOU GRADUATE?

Yhene O(,COl [ng £ %~M€aw} v \.( COMPLETED
Y Psychology [Ne, iAen 2020

Do you have any special licenses, certificates or special

S . “ i . YES
training? If so please list under “Special”.
Are you computer literate? if so, list software knowledge NO
under “Special.”
Are you proficient with Point of Sales Systems? If, so please NO
list which ones under “Special.”

Do you have any other experience, training, qualiﬁcatibns
or special skills, which you feel make you especially suited

for work at Acrobat Cutsourcing? If so, please list under YES

“Special.”

Special:

TRITTR T
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List below all present and past employment starting with your mest recent employer (last 10 years is sufficient}. Account for
unemployment periods of three months or more.

Are you currently employed? Yes No If so, may we contact your current employer? Yes =" No

Name and Address of Employer \} O\ \\ ("L\[\ \N M"‘\’O\F

ety Comapany
Type of Business P\L\O\ O Telephone Ne. ) Supervisor's Namef\> O\ ov€s

Your Position and Duties D\V@ 5 '\—\-’\\' N A Lactuwsion 1_-\‘\'\ £ N\

Dates of Employment: From 6 !2% To Cb! \\P

Reason for Leaving:

Name and Address of Employer

Type of Business Telephone No. { } Supervisor’s Name

Your Position and Duties

Dates of Employment: From To

Reason for Leaving:

Name and Address of Employer

Type of Business Telephone No. ( } Supervisor's Name

Your Position and Duties

Dates of Employment: From To

Reason for Leaving:

Name and Address of Employer

Type of Business Telephone No, ) Supervisor's Name

1] 4 RO
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Your Position and Duties | C Q\(\ Q“Q L &\ 0 ‘[\ &

Dates of Emptoyment: From QE)(‘O To Qé\l \O

Reason for Leaving: i

Have you ever been fired from any previous place of employment? If so, please explain: ‘\\1 ‘I\

ST

Have you obtained any special skills or abilities as the result of service in the military? - Yes_ _  No
If so, describe:

List below three persons not related to you who have knowledge of your work performance within the last
three years.

Name: \'—/—\YY\ ND\M\ Telephone Na. (ZD?)) D2 g‘]z)ﬁi
address \AS \Woodinner e R

Occupation:\A cepantant Relationship: M on Number of Years Acquainted: &
Name: Telephone No. | }

Address

Occupation: Relationship: Number of Years Acquainted:
Name: Telephone No. { )

Address

Occupation: Relationship: Number of Years Acquainted:
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lease Read Carefully, Initial Each Paragraph and Sign Below

. reby certify that | have not knowingly withheld any information that might adversely affect
my chances for employment and that the answers given by me are true and correct to the best
of my knowledge. | further certify that I, the undersigned appticant, have personally
completed this application. | understand that any omission or misstatement of material facts
on this application or on any document used to secure employment shall be grounds for
rejection of this application or for immediate discharge if | am employed, regardless of the
time etapsed before discovery.

/Qgi hereby authorize Acrobat Outsourcing to thoroughly investigate my references, work record,

education and other matters related to my suitability for emptoyment and, further, authorize

- the references | have listed to disclose to the company any and all letfers, reports and other
information related to my work records, without giving me prior notice of such disclosure. In
addition, | hereby release the company, my former employers and all other persons,
corporations, partnerships and associations from any and all ctaims, demands or liabilities
arising out of or in any way related to such investigation or disclosure.

| hereby authorize Acrobat Outsourcing and its authorized representatives to solicit information
regarding my background, which may include but not he limited to, information about my
emptoyment, education, and/or criminal histary, which may be in the files of any federal,
state, or local criminal justice and law enforcement agency and general public records history.

ﬁ é; :;nderstand that if selected for hire, it will be necessary for me to provide satisfactory evidence

of my identity and legal authority to work in the United States, and that federal immigration
laws reguire me to complete an 1-9 form in this regard within three days of my hire date.

crobat Outsourcing is an at-will employer. | understand that nothing contained in the
application, or conveyed during any interview, which may be granted or during my
employment, if hired, is intended to create an employment contract between me and the
company. - In addition, | understand and agree that if [ am employed, my employment. is for no
definite or determinable period and may be terminated at any time, with or without prior
notice, with or without cause, at the option of either myself or the company, and that no
promises or representations contrary to the foregoing are binding on the company unless made
in writing and signed by me and the company's designated representative.

I hereby acknowledg& that | have read and understand the above statements.

Date

Ll eat







interview Note Sheet

Interviewer:

o~
Rate of Pay: & fﬂi /(m/
Position (s} Applied for: \ Referred by:
Caoncegsions Cin

¥

2l

=

Baﬂrtender

Server /35 % .
- Full-Time
Prep Cook /20 % |Barista /15 %
Gri % i 9
T:II Cook /40 9%t Cashier : /15 % Part-Time
Dishwasher /10 % |Housekeeping /14 %

i

in Food Service/Hospitality |

Total of

Carpool{ Rier / Driver

Serv—Sae Will Submit

AM only Weekends only

Sat

Bistro Black Bistro Tuxedo 1/2 Tuxedo Black Vest Long Black Tie
Chef Coat Chef Pants Knives Black Pants Non-Slip Shoes Bow Tie Other:
Would you recommend this applicant for Acrobat Convention Candidate? Other Languages Spoken:

Academy?

Revised 06/04/2013

T







NOTICE TO EMPLOYEE
Labor Code section 2810.5

_EMPLOYEE =~

—_— N
Employee Name: \__1 oA, DC/LWS
Start Date: €/a/201%

Legal Name of Hiring Employer: S.E Scher

ls hiring employer a staffing agency/business (e.g.', Temporary Setvices Agency; Empioyee Leasing
Company; or Professional Employer Organization [PEO])? oYes o No

Other Names Hiring Employer is "doing business as" (if applicable):
Acrobat Outsourcing

| Physical Address of Hiring Employer's Main Office:
665 Third St. Suite 415, San Francisco, CA. 94107

Hiring Employer's Mailing Address (if different than above):

Hiring Employer’s Telephone Number: 415-431-8826

If the hiring employer is a staffing agency/business (above box checked "Yes"), the following is the other entity

for whom this employee will perform waork:

Name: a(fﬁlf)a"' OU‘H\OUVCMQI

Physical Address of Main Office: /811 77"L C%lameda &Ulflﬁ' /0

Mailing Address: L i

Telephone Number: 408) Q gy 0113
S T ,{.y «&»egg/ ﬂ_. g::}";;};f TR WAGE INF@RM T|0N ;

‘Rate(s) of Pay: % lol/ h™ Overtime Rate(s) of Pay: %/ Z‘%’ S’/ [(,K’

Rate by (check box): oHour nShift o©Day oWeek o0Salary oPiecerate o Commission
o Other (provide specifics): '

Does a written agreement exist providing the rate(s) of pay? (check box) Wes o No
If yes, are all rate(s) of pay and bases thereof contained in that written agreement? E’é o No

Allowances, if any, claimed as part of minimum wage (including meal or lodging allowances):

(If the employee has signed the acknowiedgment of receipt below, it does not constitute a "voluntary written
agreement” as required under the law between the employer and employee in order to credit any meals or lodging
against the minimum wage. Any such voluntary written agreement must be evidenced by a separate document.)

Regular Payd ay: FRI DAY

DLSE-NTE (rev 9/2014)




Insurance Carrier’s Name: Integro USA Inc. dba Integro Insurance Brokers

Address: 1 State Street Plaza, 9™ floor, New York, NY. 10004

Telephone Number; 212-285-5440
Policy No.: LDC4042609 AOS

o Self-Insured (Labor Code 3700) and Certificate Number for Consent to Self-Insure:

Unless exempt, the employee identified on this notice is entitled to minimum requirements for paid sick leave under state
law which provides that an employee:

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year;
b. May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and
¢. Has the right to file a complaint against an employer who retaliates or discriminates against an employee for
1. requesting or using accrued sick days; '
2. attempting to exercise the right to use accrued paid sick days;
3. filing a complaint or alleging a violation of Article 1.5 section 245 et seq. of the California Labor Code;
4. cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any policy
or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code.
The following applies to the employee identified on this notice: (Check one box)
o 1. Accrues paid sick leave only pursuant to the minimum requirements stated in Labor Code §245 et seq. with no
other employer policy providing additional or different terms for accrual and use of paid sick leave.
0 2. Accrues paid sick leave pursuant to the employer’s palicy which satisfies or exceeds the accrual, carryover, and use
requirements of Labor Code §246. ‘
. Employer provides no less than 24 hours {or 3 days) of paid sick leave at the beginning of each 12-month period.

. The employee is exempt from paid sick leave protection by Labor Code §245.5. (State exemption and specific
subsection for exemption): '

O o
W

(SIGNATUR oyer Representative) /éfNATURE of Employ
%/ /109 Q
(Date) ( ate)

The employee’s signature on this notice merely constitutes acknowledgement of receipt.

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following.
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; (b) Notice of all changes is provided in another writing required by law within seven days of the
changes.

DLSE-NTE {rev 9/2014)
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Your Hosg;taiity Staffing Professionats

Attendance Policy |

The cost of absenteeism and lateness is difficult to estimate, no one can caiculate the
cost of the burden this puts on others who have to do the absent person's work, Most people
will be late or sick at one time or another. But when short-term absences become more
" frequent, they might signal personal, medical, or job-related problems.

it is your responsibility to notify your supervisor at least 24 hours prior to your shift of
any anticipated tardiness or absence. All tardiness or absences should be reported to the
Emergency Line at 800.236.2276 x2207. You should provide the general reason for your
absence, and understand that excessive absences and lateness will lead to disciplinary action.

Below is a.breakdown of how infractions will be measured. Any employee who

accumulates more than three points in a 90-day period can result in termination of
employment.

Tardy — Anybody not signed/ clocked-in by their start time. 1 Point
Call Off - Needing to be taken off a shift after schedules are sent

out. [tis your responsibility to request any desired time offin - 1 Point
advance.

L Call-Out - Fai-!ing to provide Acrobat with 24-hour notice

_ -
before missing a shift. .1 Points

Mo Call No Show — Failing to provide Acrobat with any notice
"pefore missing a shift.

Name: -D&Moﬂ\ //uw{t(/bﬁ 8 Date g// 7/ / 9

e Pl b

3 Points

L
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Janae Davis 145 Woodmere Rd
davisdes@berea.edu Columbiana, Al 35051
2052077782

Education

Berea College, Berea, KY

B.S., Psychology, 2020 with a mincr in Asian Studies
GPA 35

Relevant Coursework

Introduction to the Behavioral Sciences (Sociology, Psychology, Anthropology,
and their applications to the American Legal System)

Industrial/Organizational Psychology with Lab

Sociology: Problemns of American Institutions

Ernvironmental Psychology

Cognitive Psychology with Lab

Statistics and Research Methods for the Behavioral Sciences 225 & 325

The Psychology of Education: Teaching Associate Seminar

Behavioral Neuroscience

Honors And Awards

Recipient of the Benjamin A. Giman International Scholarship, Awarded up to $5000 by the U.S. Department of
State to study abroad in country of choice. Examined the impacts of Globalization, The Information Age, and Western
cultural influence on Thai business and society at Chiang Mai University, Thailand (Fall Semester, 2018)

Courses in International Studies:

Global Environmental Politics and Social Movements
Buddhism in Thailand

Asian Religion in the Western Imagination

Thai Language

Northern Thailand Hill-Tribe Field Studies

Work Experience

Psychology Department Research/ Teaching Assistant, Berea College, Berea KY, January 2017-Present

s Organized class materials in preparation for assignments, research studies, and study sessions for students

s Helped 20+ students to engage critical thinking in relation to course material by assisting students to develop
arguments against the material, then analyzing the evidence to decide what best supports the material or argument

e Applied various forms of Psychological Data Collection through survey and observation to asses the attention and
learning capacity of students in the course

¢ Used Statistical Package for the Social Sciences (SPSS) to analyze, interpret, and present data for a study pertaining to
individual perceptions of hostile environments and academic freedom

Research Assistant, University of Kentucky, Lexington, KY, Summer 2018

https://www.apa.org/science/about/psa/ 2017/ 11/research-experience-grants.aspx

e (Conducted research and performed data analysis with SPSS, gaining perspective & experience with psychological
research & statistical methods by examining the relationship between the number of African Americans in each county -
throughout the U.S. and overall racial attitudes of people living within each county

» Completed the assigned tasks in timely manner for experimental progress, such as synthesizing Census data by county

~for any given year by the end of each week '

* Acquired knowledge of Institutional Review Board's policies for research processes, approval, and ethics by taking
notes during research meetings between Psychology professor and graduate students

e Reanalyzed Psychology Professor's lab reports and presentations in order to revise grammar, content, and logic




* Developed the professional and leadership skills by arriving to work in a timely manner with a productive attitude

* Gained interpersonal skills in order to meet the demands of a team-based project/environment by communicating with
graduate students on the progress of my data collection and assisting them in completing their own tasks

Diversity & Inclusion Intern, Valley Water, San Jose, California, Summer 2019
https://www.valleywater.org/how-we-operate/about- the-water-district/ diversity-and-inclusion-program

Valley Water is a public sector water district located in the San Francisco Bay Area. Their mission is to provide clean and
safe drinking water to the residents of Silicon Valley. As one of the leading resource management agencies in the nation.,
Valley Water strives to protect water supplies from the impact of climate change, earthquakes, and other natural
disasters. In addition, the organization provides flood protection for local residents, businesses, schools and highways as
well as restoring the habitats of wildlife.

e Conducted research on best metrics and practices for Valley Water's Diversity & Inclusion Master Plan
* Contributed to designing the process implementation model for Valley Water's Great Idea's Program
* Worked aiongside Employee Resource Groups to plan events for employees such as the 2019 Taste of Inclusion Event,

in which 300+ employees were able to gain awareness of different cultures as well as taste different traditional
cultural dishes made by employees

» Met with Abilities Awareness Group to discuss how to increase employee knowledge of workforce's disabilities.
Distributed FLOW awards, a critical component of Valley Water’s Employee Recognition Program

* Designed Partial Service Retirement (PSR) Info graphic and attended meetings on efforts to implement PSR program
for succession planning

* Became knowledgeable about the importance of Diversity & Inclusion in Valley Water's attempts to provide innovative
solutions for upcoming significant challenges such as climate change, drought, and earthquakes.

* Learned about the changing culture of the San Francisco Bay area and how advances in technological companies such
as Google, Facebook, and Tesla has contributed to such changes

¢ Studied different ideological frameworks for implementing Diversity & Inclusion Initiatives
Learned about the Organizational Structure of Valley Water

¢ Learned about water treatment and purification processes

Activities

* Selected to participate in Berea College's Student-Faculty Partnerships program. Collaborated with an Economics
Professor to develop and implement upper-level Economics Research objectives.
Member of off-campus psychology book club
Martial Arts- Muay Thai Kickboxing and Wing Chun

* Yoga and Meditation

L
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