ACROBAT QUTSOURCING
TSC GROUP

\/é cortc Rraiun

Taborea ID; 53@—2—2—
Date of Hire: Bf/ 21 /2012

Date of Re-Act: / /

‘/ew Hire List [All fields)

ity

M/ Check Taborca Profile {All fields)

;%[ erify
Tﬁe Right EE

Y Hjre Right Internal (upload any list A ¥l Upload Resume and Skills Tests {one
Y//%m:s) doc)

¥ Nptice to Empioyee Completed . Upload Food Handler’s Card
E%ded to Orienfation Time Sheet id Presented

W Background Check ‘ - Emailed

Re Act emiplovee set up [See Re Act Process for more detaill

W Fite and 19 pulled {new one created/done in Hire Right if otd ones are gone)
L1 Re-Act onboarding

1 Check for skills tests, app, FHC, and resume {get new app, new resume if hired more
than 1 year ago)

-1 Complete Notice to Employee with updated pay if necessary

~ Verify pay option

o Run new 8GC if more than 1 year since last shift worked
wl New orientation/place on time sheet if it's heen over 3 year since last shift
-t New Hire List it’s been over a year since last shift

~ Delete employee from the INA/TER spreadsheet if they are on it
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Interview Note Sheet

2l e .r&m?éé: ] 1t
Mame tnterviewer: H0C. ,
Date: ?//9_7 , w [6, Rate of Pay: l$ l«_f‘/{/l/\f
Position (s} Applied for: Referred by:
Sarvet ClL

e =
%iBartender
Prep Cock %|Barista ‘ /15 - %
Grill Cook - j40 %! Cashier /15 %
Dishhwasher /10 %|Housekeeping

Total of 2. in Food .Serwce/Hmify

— pre:{zéf mominﬁﬁ
—nof” evtently worlky

- P\eﬂewf L\7 ﬁ/UH' \fo"D a(gmjf‘e;ap‘('fomi& M Bajo\{ éﬁr&"‘ﬂﬂfﬁj

P.O.S. Experience: Y /@ details ;

Public Yransi Carpaol { Rider / Driver

Detaifs:

Bistro Black Bistro Tuxedo 1/2 Tuxedo ... Black Vest . Long Black Tie
Chef Coat Chef Pants Knives Black Pants Non-Slip Shoes—" Bow Tie Other:
Wouid you recommend this applicant for Acrobat Convention Candidate? Other Languages Spoken:

Academy?

Revised 06/04/2013
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First Name Victoria

Last Name Brown

E-mail Address victoriabrown1417@gmail.com

Phone 4087914394

Address 800 Hillsdale Ave

Unit or Number Apt531

City, State San Jose, CA

Zip Code 95136

What region(s) are you applying to work within? | San Francisco
San Jose

Which position(s) are you applying for? Server

. Busser
Barback
Dishwasher
Barista

Are you applying for: Full-Time

When can you start? 08-24-2019

Can you work overtime? Yes

How did you hear aboutus? Referral
Google

If you were referred, please tellus by whom: Naomi

What days/times can you work?Selectall that Monday AM

apply: Tuesday AM
Wednesday AM
Thursday AM
Friday AM
Saturday AM
Sunday AM

Do you have any planned vacations or extended
leave in the next 12 months? {If no, leave blank)

Yes, December26-3

Have you everapplied to or worked for Acrobat No

before?

Do you have any friends or relatives working for Naomi
Acrobat? If so, please let us know who:

If hired, would you have reliable means of Yes
transportationto and fromwork?

If hired, can you presentevidence of your legal Yes

right to live and work in this country?

Are you able to perform the essential functionsof | Yes

the job forwhich you are applying?

Name of School Gunderson high school
City & State Sanlose, CA
Grade/Degree 12
Graduated? Yes

Do you have any special licenses? {If so, label No

under"Special")

T
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Are you computerliterate? (If so, label which No -

programs under "Special")

Are you proficient with Point of Sale systems?(If | Yes

s0, label which under "Special")

Do you have any experience, training, No

qualifications or special skills? ({fso, label under

"Special")

Are you currently employed? No

Can we contact your currentemployer? No

Name and Address of Employer Baby First Ultrasound
Type of Business Ultrasound o
Phone Number 6506251337

Your Position & Duties

Receptionist, | scheduled customers, checked in,
payment, cleaning

Date of Employment (from/to):

02/15-08/16

Reasonforleaving

Justwasn’t a right fit for myself,

Still Employed: No

Name and Address of Employer McDonald’'s
Type of Business Food industry
Phone Number 4089799783

Your Position & Duties

Cashier, crew, cleaning, preparing food & drink

Date of Employment {from/to):

02/18-07/12

ReasonforlLeaving

Leftto be a stayat home mom

Still Employed: No

First Name Naomi

Last Name Lartigue

E-mail Address treesclouds561@icloud.com
Phone ' 4083178218

Relationship: Friend

Years Acquainted: 18

| hereby certify that | have not knowingly
withheld any information that might adversely
affect my chances foremployment and thatthe
answers given by me are true and carrectto the
best of my knowledge. | further certify that |, the
undersigned applicant, have personally
completed this application. | understand thatany
omission or misstatement of materialfacts on
this application or onany documentusedto
secure employment shallbe grounds for rejection
of this application or forimmediate discharge if |
am employed, regardless of the time elapsed
before discovery.

{Checked box indicates acknowledgement)

| hereby authorize Acrobat Outsourcing to
thoroughly investigate my references, work
record, education and other matters related to
my suitability for employmentand, further,

(Checked box indicates acknowledge ment)
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authorize the references | have listed to disclose
to the company any and all letters, repertsand
otherinformation related to my work records,
without giving me prior notice of such disclosure.
In addition, | hereby release the company, my
formeremployers and all ather persons,
corporations, partnerships and associations from
any and all claims, demands or liabilities arising
out of orin any way related to such investigation
or disclosure.

| hereby authorize Acrobat Outsourcingand its
authorized representatives to solicit information
regarding my background, which may include but
not be limited to, information about my
employment, education, and/or criminal history,
which may be in the files of any federal, state, or
local criminal justice and law enforcement agency
and general public records history.

(Checked box indicates acknowledgement)

| understand thatif selected forhire, it will be
necessary for me to provide satisfactory evidence
of my identity and legal authority to workin the
United States, and that federal immigration laws
require me to complete an -9 formin this regard
within three days of my hire date.

{Checked box indicates acknowledgement)

Acrobat Qutsourcingis an at-will employer. |
understand that nothing contained in the
application, or conveyed during any interview,
which may be granted or during my employment,
if hired, is intended to create an employment
contract between me and the company. In
addition, | understand and agree thatif | am
employed, my employmentis for no definite or
determinable period and may be terminated at
any time, with or without prior notice, with or
withoutcause, at the option of either myself or
the company, and that no promises or
representations contrary to the foregoingare
binding on the company unless made in writing
and signed by me and the company"s designated
representative.

/|

(Checked box indicates acknowledgement)

| hereby acknowledge thatl have read and
understand the above statements.

{Checked box indicates acknowledgement)

Applicant Digital Signature (Type Name):

. Victoria Brown

Date:

08-22-2019
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Victoria Brown

San Jose, CA
victortabrown1417@gmail.com
4087914394

Worl Experience
Receptionist

BAEY'S FIRST PHOTOYS - Mountain View, OA
February 2019 o Prasent

Checking people in, scheduling appointments, taking payments, cleaning, inventory, and invoices.

Crew Member
MeDonaid's - San jose, CA
Movember 2017 to Present

My responsibilities are handling money, customer service and preparing food
Education

Broadway High Schooi - San Jose, CA
Seprember 2017 o March 2018

Slillis
Customer Service Skills (2 years), Organizational Skills, Problem Resciution
Certifications/Licenses

Food Handler
Sepramber 2008 fo Present
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sutsourcing . .
Your Hosphtality Staffing Professionals

Name \ICOIA Bauun

Servers Test Score 24/ 35

Multiple Choice
\g ‘(,&’]/;QOd is served on what side with what hand?

e

a)/ On the left side with the left hand
On the left side with the right hand

¢}  On the right side with the left hand

d) On the right side with the right hand

e
p Fak
@ 2} Drinks are served on what side with what hand? @
' a} On the left side with the left hand
b) On the left side with the right hand
¢} Onthe right side with the left hand
n the right side with the right hand

! . Food and drinks are removed on what side with what hand?
' al  Onthe left side with the left hand
b} On the left side with the right hand
On the right side with the left hand
'y On the right side with the right hand

& 4) What part of a glass should you handle at all times?
@]) The stem :
b) . The widest part of the glass
c) Thetop '

S ) 5) When you are setting a dining room how should you set up your tablecloths?
a) Neatly and evenly across the tables
b} The creases should all be going in the same directions
¢) The chairs should be centered and gently touching the table cloth
@) All of the above

S 2 6) If you bring the wrong entrée to a guest what should you do?
a} Go back into the kitchen and patiently wait in line behind the rest of the servers until it’s your turn
b) Inform the guests that you will bring the correct entrée once everyone else in the dinning room is served
c) Try to convince the guests to eat what you brought them
@ Go back into the kitchen to the front of the line and inform the expeditor that you need a different entrée

Match the Correct Vocabulary

D scullery A.  Metal buffet device used to keep food warm by heating it over
_{_; g ‘3 Queen Mar warmed water .
“ - ¥ A Style of service where food is prepared or served individually at the
. Chaffing Dish dinner table to fit the customer’s specific taste (i.e. providing dressing
|4
' and pepper for salad or handing out bread to each patron}
REPP g
ﬁb A French Passing ~Z Used to hold a large tray on the dining floor
. ; . D. Area for dirty dishware and glasses
. E} Russian Service .
5 }i/ Large metal shelving unit for prepared food to be held or for dirty
E Corkscrew / trays to be stored ‘
: ‘ . Used to open bottles of wine
fﬁ“
(O i Tray Jack ,G./Style of dining-in which the courses come out one at a time

Server - Test

R g
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Name A\NCOY\Q BYOWN

Servers Test Score /35

Match the Number to the Correct Vocabula

Napkin Dinner Fork

Bread Plate and Knife Tea or Coffee Cup and Saucer

! Name Place Card I Dinner Knife

! 7_  Teaspoon 2. =% Wine Glass {Red)

S g Dessert Fork ES Salad Fork

iQ Soup Spoon ' lH Service Plate

= Salad Plate H Wine Glass (White) -

L? 2 . Water Glass

Filt in the Blank
1. The utensils are placed . \ inch {es) from the edge of the table.
2. Coffee and Tea service should be accompanied by what extras? : =
3.

/1(’

6.

Synchronized service is when: ___ (3N TAOS COMNWO O o SCWWo WY\

— .
at is generally indicated on the name placard other than the name? __TAY\D (¥ Miﬁg] chgg e -0{26"\«2{9«'{

The Protein on a plate is typically served at what hour on the clock? K _ é:*'-

If a guest asks for a specialty dinner {i.e. Gluten-Free or Vegetarian} you should do what immediately?

e\ Ko etyed deg Omodaley

Server - Test
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NOTICE TO EMPLOYEE
Ltabor Code section 2870.5

" EMPLOYEE .

Employee Name: \/Ici‘Oﬂa p\(’ol&)f/‘l
Start Date: 8/ / 27 /’Zﬁ LC1

Legal Name of Hiring Employer: S E Scher

Is hiring employer a staffing agency/business (e.g., Temporary Services Agency; Employee Leasing
Company; or Professional Employer Organization [PEO])? oYes o No

Other Names Hiring Employer is "doing business as" (if applicable):
Acrobat Outsourcing

Physical Address of Hiring Employer's Main Office: _
665 Third St. Suite 415, San Francisco, CA. 94107

Hiring Employer’'s Mailing Address (if different than above):

Hiring Employer’'s Telephone Number: 415-431-8826

If the hiring employer is a staffing agency/business (above box checked "Yes"), the following is the other entity

for whom this employee will perform work:

ame: _ 1€7 10 Beon _\, ) £l
gPhysical Address of Main Office: AC(O&:&?“’ & quﬂ‘ UrE’;{mCZ.
| Mailing Address: l .T\f\ : S L fen NOF VA
Telephone Number; (L{OSZW <,‘(LPL{ - 0772
. WAGE INFORMATION - L R R

Rate(s) of Pay: 7%/ Overtime Rate(s) of Pay: _ B2 S’/(;\ e

Rate by {check box): mﬁour cShit ocDay oWeek o©Salary oPiecerate o Commission
o Other (provide specifics): .

Does a written agreement exist providing the rate(s) of pay? (check box) Yes o No
If yes, are all rate(s) of pay and bases thereof contained in that written agreement? es 0O No

Allowances, if any, claimed as part of minimum wage (including meal or lodging allowances):

(if the employee has signed the acknowledgment of receipt below, it does not constitute a “voluntary written
agreement” as required under the law between the employer and employee in order to credit any meals or lodging
against the minimum wage. Any such voluntary written agreement must be evidenced by a separate document.)

Regular Payday: FRIDAY

DLSE-NTE (rev 5/2014)




Insurance Carrier’s Name: Integro USA Inc. dba Integro Insurance Brokers

Address: 1 State Street Plaza, 9% fioor, New Yark, NY. 10004

Telephone Number: 212-205-5440
Policy No.: LDC4042609 AOS

a  Self-Insured (Labor Code 3700) and Certificate Number for Consent to Self- Insure

Unless exempt, the employee identified on this notice is entitled to minimum requirements for paid sick leave under state
law which provides that an employee:

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year;
b. May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and
c. Has the right to file a complaint against an employer who retaliates or dlscrlmlnates against an employee for
1. requesting or using accrued sick days;
2. attempting to exercise the right to use accrued paid sick days;
3. filing a complaint or alleging a violation of Article 1.5 section 245 et seq. of the California Labor Code;
4. cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any policy
or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code.
The foilowing applies to the employee identified on this notice: (Check one box)
0 1. Accrues paid sick leave only pursuant to the minimum requirements stated in Labor Code §245 et seq. with no
other employer policy providing additional or different terms for accrual and use of paid sick leave.
0O 2. Accrues paid sick leave pursuant to the employer’s policy which satisfies or exceeds the accrual, carryover, and use
" requirements of Labor Code §246.
0O 3. Employer provides no less than 24 hours (or 3 days) of paid sick leave at the beginning of each 12-month period.

0 4. The employee is exempt from paid sick leave protection by Labor Code §245.5. (State exemption and specific
subsection for exemption): :

(PRINT ‘NARME of Employer representative) (PW Employee)
W T
SlGNATURE er Representative) (SIGNATURE of Employee)
wf&) | K1 11€
(Date) (Date)

The employee’s signature on this notice merely constitutes acknowledgement of receipt.

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; (b) Notice of all changes is provided in another writing required by law w1th1n seven days of the
changes.

DLSE-NTE (rev 9/2014)
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outsourcing

Your Hosplitality Staffing Professionals

Attendance Policy

The cost of absenteeism and lateness is difficult to estimate, no one can calculate the
cost of the burden this puts on others who have to do the absent person's work, Most people

wil be late or sick at one time or another. But when short-term absences become more

freguent, they mignt signal personal, medical, or job-related problems.

It is your responsibility to notify your supervisor at least 24 hours prior to your shift of
any znticipated fardiness or a ~All tardiness or absences showuld be reported to the
Emergency Line at 308:736.2276 x2207. You should provide the general reason for your
absence, and under and\tljaremes-sive’a’b?ences and lateness will lead to disciplinary action,

Below is a breakdown of how infractions will be measured. Any employee who

accumulates more than three points in 2 90-day period can result in termination of
erployment.

Tasdy — Anybody not signed/ clocked-in by their start time. ' 1 Point

Call Off — Needing to be taken off a shift after schedules are sent

OUL It is your responsibility to request any desired time off in 1 Point
advance. :

LM Call-Dut — Failing to provide Acrohat with 24-hour notice ’ 1 Points
before missing a shift. -

Ne Call No Show — Failing to provide Acrobat with any notice .
'~ . . o 3 Points
before missing a shift. :

vane:_ AACOCA RN nate: (G127 11&

Signature:

TR en







