ACROBAT OUTSOURCING
TSC GROUP

Richard Koernes

Taborca 1D: g?)%i,é
Date of Hire: QI = /rzcéfa'

Date of Re-Act: 1 /

%/E/«verify i@ew Hire List {All fields)
fiire Right EE _ "W /Check Taborca Profile {All fields)
¥ Hire Right Internal (upload any list A ¥ Upload Resume and Skills Tests (one

focs) doc)
¥ otice to Employee Completad _ . Upload Food Handler’s Card
{/—\dcﬁed te Grientation Time Sheet i1 Presented

Background Check W Emailed

Re Act emploves set up (See Re Act Process for more detail)

Lt File and 19 pulled {new one created/done in Hire Right if oid ones are gonel
b Re-Act onboarding

4 Check for skills tests, app, FHEC, and resume (get new app, new resume if hired more
than 1 year ago)

4 Complete Notice to Employee with updated pay if necassary

“ verify pay option

W Run new BGCif more than 1 year since last shift worked

New orlentation/place on time sheet if it's been over 5 year since last shift

b New Hire List it’s been over 2 year since last shift

Delete employee frony the INA/TER spreadsheet if they are on it




Interview Note Sheet

Interviewer:

2/ 720 YY) Ve

Position (s} Ap;\aﬁied for: Referred by:

Dishuwssshes” (i

4,
L

Server ‘ /35 Bartender
Prep Cook /20 % |Barista /15
Grilt Cook 70 ' %|Cashier /15 .
- - - Part-Time
Dishwasher € /10 RO% Housekeeping

Totalof 2. inSood Service/Hospitality
— lur olﬁd/.mebtef »eetpeariemce—@r Linkedlin @tf?e/'f@r’ﬁﬁ
- PF@/‘F(Z["écUn-_Z,PhT\ M- [=

—No weeteid oyl (aloili“_'l,(

— Nk cmfevw+ll_( wor i ri‘cj-'(,\/‘f‘ ng \WJ

— Dagg M{"@wln Vlom-‘e.( e %L\ﬂes

P.0.S. Experience:{ v ¥ N details: l&l]émg

Open

Details:

A

Bistro Black Bistro Tuxedo Black Vest Long Black Tie

Chef Coat Chef Pants Knives Black Pant Non-Slip Shoes” Bow Tie Other:

Would you recommend this applicant for Acrobat \R-_anfé'ntion Candidate?
Academy?

1/2 Tuxedo

Othar Languages Spoken:

Revised 06/04/2013
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First Name
Last Name
E-mail Address
Phone

Address

Unit or Number
~ City, State

. Zip Code

What region{s} are you
applying to work within?

Which position{s} are you
applving for?

Are vou applving for:

When can von start?
Can you work overtime?
How did you hear about us?

What daysitimes can you
work? Select afl that apply:

Have you ever applied to or
worked for Acrobat before?

¥ hired, wouid you have
reliable means of
transportation to and from
work?

H hired, can vou present
evidence of your legal right to
Hve and work in this country?

Are vou able to perform the
essential functions of the job
for which vou are applying?

Name of School

City & State

Rickard

Koermer

rgkl 126@gmail com
17078626061

407 n 14th st

0

San Jose ¢a

05112

San Jose

Dishwasher

Full-Time
Part-Time

08-30-2019
Yes
Craigslist

Monday AM
Monday PM
Tuesday AM
Tuesday PM
Wednesday AM
Wednesday PM
Thursday AM
Thursday PM
Friday AM
Friday FM

Yes

San Jose high school

San Jose ca




GradefDegi'ee
Graduated?

De you have any special
licenses? {If so, label undar
“Special”) :

Are you computer literate? (If
50, label which programs
under "Special™}

Are you proficient with Point
of Sale systems? (If so, label
which under "Special™)

Do you have any experience,
training, quakifications or
spacial skills? (If go. label
under "Special”y

Are you curtently emploved?

Can we contact vour custent
employer?

Name and Address of
Enmployer

Type of Business
Phone Numbes

Your Pesition & Duties

Bate of Employment
(from/to):

Reason for Leaving
Still Emploved:

Name and Address of
Employer

Type of Business
‘Phone Numbes

Your Position & Duties |

Date of Employmeant
(from/to):

Reason for Lezaving

Stll Empioyed:

Grad

Yes

Yes

No

Spicely organic Fretnont ca

Warehouse

7078626061

Clean warehouse

Pick and pul! items for shipping
Put items away .
Label jtems and area they are in

42018-12/2018
Contract expired
No

Level 5 inc

Constraction labor
7076626061

Clean job sites
Pick up orders
Deliver orders

22017-32018 -

Laid off due to no work

No




Phone Number
Pirst Name

Last Name

E-mail Address
Phone
Relationship:
Years Acquainted:
Fust Name

Last Name

Phene
Relationship:
Years Acquainted:
First Name

Last ﬁame

E-mait Addsess
Phone
Relationship:
Years Acquainted:

I hereby certify that | have not
knowingiy withheld any
information that might
adversely affect my chances
for employment and that the
answers given by me are true
and correet to the best of my
knowledge. I fnther certify
that I, the undersigned
apphcant, have personally
completed this application. I
understand that any omission
or misstatement of material
facts on this application or on
any document used to secare
emplovment shall be grounds
for rejection of this application
or for immediste discharge if 1
am employed, regardless of
the time elapsed before
-discovery.

I hereby authorize Acrobat
Qutsourcing to thoroughly
investigate my references,
work record, education and

17078626061

James

Duran

gkl 126%@ gmail.com
4083753605
Supervisor'

12

Carle

Fragoza

6693005780

Co worker

10

Martin

Areola
rgkl126@gmail.com
4085693790

Co worker

10

(Checked box indicates acknowledgement)

" (Checked box indicates acknowledgement)

T




other matzers related to my
suitability for empiovment
and., further, authorize the
references I have listed to
disclose to the company any
and all letters, reports and
other information related to
my work records, without
giving me prior notice of such
disclosure. In additon, 1
hereby release the company,
my former emplovers and ail
other persons, corporations,
parmerships and associattons
from any acd all clatms,
demands or habilities arising
out of or int any way related to
such investigation or
disclosure.

I hereby authorize Acrobat
Qutsourcing and its authorized
representatives to solicit
information regarding my
background, which may
melode but not be Hmited to,
information about my
employment, education,
andfor criminal history. which
may be in the files of any
federal, state. or local criminal
justice and jaw enforcament
agency and genetal public
records history.

I understand that if selected
for hire, it will be necessary
for me to provide satisfactory
evidence of my identity and
legal anthority to work in the
United States. and that federal
immigratior faws require me
to complets an I-9 form in this
regard within three days of my
hire date.

Actrobat Outsovrciag is an at-
wilt employer. I understand
that nothing contained in the
application, or conveyed
during any interview, which
may be granted or during my
employment, if hired, is
intended fo create an
employment contract between
me and the company. In

(Checkad box indicates acknowledgement}

{Checked box indicates acknowledgement)

{Checked box indicates acknowledgement}




addition, I understand and
agree that if I am employed. .
my emplovment is for no
definite or determinable period
and may be terminated at any
time, with or withous prior
notice, with or withont cause,
at the option of ¢ither myself
ot the comzpasmy, and that no
promrises or representations
vontrary to the foregoing are
binding on the company
vnless made in writing and
signed by me and the
company"s designated
reprasentative,

I hereby acknowladge that
have read and vaderstand the
above statements.,

Appiicant Digital Signature
{Tvpe Name):

Date:

Please Attach Resume Below

{Checked box indicates acknowledgement)

Richard Koerner

08-29-2019
RICHARD KOERNER resume (Lhdoey:

T T




NOTICE TO EMPLOYEE
Labor Code section 2810.5

EMPLOYEE @

Employee Name: Q[rj/\ Md{ KgUnM
Start Date: "l{/ 3/ 7014

Legal Name of Hiring Empioyer: S.E Scher

Is hiring employer a staffing agency/business (e.g., Temporary Services Agency; Employee Leasing
Company; or Professional Employer Organization [PEQ])? oYes o No

Other Names Hiring Employer is "doing business as” {if applicable):
Acrobat Outsourcing

Physical Address of Hiring Employer’'s Main Office:
665 Third St. Suite 415, San Francisco, CA. 94107

Hiring Employer’s Mailing Address (if different than above):

Hiring Employer’s Telephone Number: 415-431-8826

If the hiring employer is a staffing agency/business (above box checked "Yes"), the following is the other entity
for whom this employee will perform work; |
Name: laév OU]L§ OUY"OM/C}
Physical Address of Main Office:
Mailing Address: U

Telephone Number: (HOK)Q%%"‘ o172
o E © o WAGE INFORMATION
Rate(s) of_Pay: % 17 / |n/ Overtime Rate(s) of Pay:

Rate by {check box): p/l‘l@r osShift oDay oWeek o0Salary oPiecerate o Commission
o Other (provide specifics): '

Does a written agreement exist providing the rate(s) of pay? (check box) zf@ o No :
If yes, are all rate(s) of pay and bases thereof contained in that written agreement? m No

Aliowances, if any, claimed as part of minimum wage (including meal or lodging allowances):

(if the employee has signed the acknowledgment of receipt below, it does not constitute a “voluntary written
agreement” as required under the law between the employer and employee in order to credit any meals or lodging
against the minimum wage. Any such voluntary written agreement must be evidenced by a separate documenit.)

Regular Payday: FRIDAY

DLSE-NTE (rev 5/2014)




outsourcing
Your Hospitality Staffing Professionals

Folicy

The cost of absenteeism and lateness is difficult to estimate, nc one can calculate the
cost of the burden this puts on others who have to do the absent person's work. Most people
wil be late or sick at one time or another. But when short-term zbsences become more
freguent, they might signal perscnal, medical, or job-related problems,

it is your responsibility to notify your supervisor at least 24 hours prior to your shift of
any anticinated tar;d.i.ﬁess-er—abse-ﬂcerﬁﬂ rdiness or absences should be reported to the
Emergency Line gl‘t 800.236.2276 %2207, ¥ou should provide the general reason for your
N, ., ! - T .
absence, and understand thatexcessive absences and lateness will lead to disciplinary action,

Below is a breakdown .of how infractions will be measured. Any employee who

accumulates more than three points in a 90-day period can result in termination of
employment.

Tardy — Anybody not signed/ clocked-in b\,f their start time. . 1 Point
Cal Qff — Needing to he taken off a shift after schedules are sent

out. it is your responsibility to request any desired time off in 1 Point
advance.

LM Call-Dut — Failing to provide Acrobat with 24-hour notice

. .1 Points
before missing a shift.
—— ~
- Ne'Call No Show — Falling to provide Acrebat with any notice R
PR . . 3 Points
before missing a shift. &

Name: T? \QA\_]\‘(«, ) Boefnes  vate: O} /5 190149

Signature: M%_/
" . 7= 7 m T




- GLESOLTang
Your Hospitallty Staffing Professionals .
| y>tafing Dishwasher Test Score §710

C/-l) After washing your hands, which item should be used to dry them?
7 a) Cleanapron

b} Sanitized wiping cloth

c} Single use paper towel

d) Common used cloth

~ LB
C/,. 2} While washing dishes by hand, which item should you wear? ?"C ' /é,l
T a) Cuttingglove
b} Oven Mitt
¢} Rubber glove
d) Nothing

! 2 3} When should you wash your hands?
a) Before you start work
b) After handling non-food items (garhage, money, cleaning chemicals)

c) After using the restroom
d} .-All of the above

¥~ If you need to move a heavy load, you should PULL and not PUSH the object.
T oa) True :
False

g 5) hich of the following could you be at risk for getting burned from?
E— a}" Steam from boiling pots
b} Hot liquids (coffee, soup, tea)
¢} Hotequipment {ovens, pots, chaffing dishes)
d} Harsh chemicais
e} All of the above

j 6) All work-related injuries, accidents or illnesses should be reported immediately to the supervisor on duty.
a) True
b) False

Q,/ 7} What should you do if you spill liquids or see a liquid spill?
a} Leaveit for someone else to clean-up
b) Wait until the end of your shift to clean it
c) Flag the spill and clean it immediately
d) Not sure

C 8) When handling hot items you should?
T a) Wear rubber gloves

b} No need to wear anything

¢} Use an oven mitt or dry cloth towel

d} Nothing
7 l 9) If you are using a three-compartment sink for cleaning and sanitizing, the second sink is used for?
a) Rinsing
b) Scraping
¢} Washing

d)~” Sanitizing
i\b What is the proper method for cleaning and sanitizing stationary equipment?
-a} Spray with a strong cleaning soiution and wipe with a sanitized cloth
b) Spray with a sanitizing seiution, then rinse with clean water and dry
@i/Wash and rinse, then wipe or spray with a chemical-sanitizing solution
Brush off locse soil with a clean cloth, then wipe with a sanitizing solution

TEST_Dishwasher {rev. 2013.07.31)




