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Interview Note Sheet
General

Name: -< 5, TPO&[tV\O\/A Interviewer:

: : p/
Date: IO/IP; /V’L@) lé] Rate of Pay: % 4 ﬂ ,/l"},/
Position (s) Applied for: Referred by:
) A

Cﬂ%h(w//CumCéS%l als CL
Server /35 % | Bartender /30 ] % i
Prop Cook /75 % | Barista 710 % Full-Time
Grill Cook /40 % | Cashier /10 % )
Dishwasher /10 % | Housekeeping /16 % Part-Tlme_

Total of
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be e ool o directly omd || sten, be
ipe (ﬂun ,/Jha{f resporelVes
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P.Q.S. Experience: (Y // N details

Bistro White : _ Chef Coat

Black Bistro Chef Pants Acrobat Academy PR

Tuxedo Knives 'Q-UDS ( M\

172 Tuxedo . 7 Black Pants ‘ A Jl 6@{7

Black Vest Non-Slip Shoes

Long Black Tie Bow Tie Lead Academy p{ @V\&U\
__ Other; '
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Tuesday, October 15,2019

Employment Applacat:on San Jose

ACROBAT OUTSOURCING
THE GROLP

Acrshal Quts

ing is an egual opportunity smployer dedic aieci o nonedisorimningtion i all employment prectices. Acrobat Oulsaurcing seseata

the best qua inchvidual for the iob hased on joberelated qualifications regardless of race, age (404, color, religion, gender g,

ancesity, manitai status, sexual orlentation, disability or any other status protecied by apphcable law.

Your Contact information

First Name ' Rositsa

Last Name . . Gospodinova

E-mail ﬁddress - rogsigospodinova@yahoo.com
Phone 669 251 4466

Address 837 Wainwright Dr

‘Unit or Number ' 1

City, State ' - BanJose

Zip Code | 95128

What region{s) are you applying to San Jose -
work within? '
r;?;‘:h position(s) are you applying Housekesper  cashier, attendance

Are you applying for: Part-Time

—
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When can you start? Friday, October 18, 2019

o a _
Can you work overtime? Ves .

. " : _
How did you hear about us? Craigatist

What days/times can you work?
Select all that apply:

Ms};‘ad'ay AM ' :“?uesfc'iagf AM o Tuesday PM
Wednesday AM Thursday AM * Friday AM
S_aﬁwdéy’&i\é_ Sunday AM |

Do fou have any planned vacations or exiended leave in the next 12 months? (If no, leave blank)
No i dont

Have you ever applied to or worked No
for Acrobat before?

Do you have any friends or relatives working for Acrobat? If so, please let us know who:
No

if hired, would you have reliable

. ‘.‘{eé
means of transportation to and from e
work? 7 '
If hired, can you present evidence of
your legal right to live and work in this
country?
Are you able to perform the essential Ves

functions of the job for which you are
applying?

Pursuant 1o any and all Falr Chance Ordinances, we will sansider for employment qualified applicants with arrest and conviction records.

Education & Skilis
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Please Indicate Highest Level Achieved

Name of School

Varma University of Electronics
DeAnza College

City & State
Bulgaria
Cuperting, CA

Grade/Degree

BA In Solengs
Adin Accounting

Graduated? Ve

Do you have any special licenses? (If No
s0, label under "Special”) '

Are you computer literate? (if so, label Yes

which programs under "Special")

' Are you proficient with Point of Sale No
systems? (if so, label which under .
"Special")

Do you have any experience, training, .

qualifications or special skilis? (If so,
label under "Special”)

Special:

Accouniant, Worked lorg time in Macy's as Sale rep., Cashier at Beacon Lighting, Froficient in sath and
good with the numbers '

Employment History

Are you currently employed? No
Can we contact your current No
employer?

Most Recent Employers

Name and Address of Employer

T I g1
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DeWinter Group
Campheil

Type of Business
Phone Number

Your Position & Duties
Ancounts Payable

Date of Employment (from/to):
06/01/2019 - 06/15/2059

Reason for Leaving
Project

Still Employed:

Name and Address of Employer

The Unity Care Group
1560 Parkimoor Bte 115
San Jose CA

| Type of Business
Phone Number

Your Position & Duties

Staffing Agency

. ADBZG77500

KMo

Group Homes

408 396 5970

Accounis payable, Petty cash and Expense disburserents, Checks Issuing

Date of Employment (from/to):
warch 7, 2016~ Febria;-;iry 22,208

Reason for Leaving
- Company was closing, Lay off

Still Employed:

Name and Address of Employer

Macy's
Sunnyvale

“Type of Business
Phone Number

Your Position & Duties
Customer sarvice rep., Caghier

Date of Employment (from/to):
Dot 2012 - June 2015

Ng

Retail

N/&
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Reason for Leaving
Laid off

Still Employed:

Have you ever been fired from a previous place of employment? If yes, please explain:

N

Military Service |

Have you obtained any special skills or abilities as the result of service in the military? If yes,

please explain:
Mo

Job Related References

Referonces

First Name
l.ast Name
E-mail Addfess
Phone
Reiationship:

Years Acquainted:

Mo

Gary

- Rummaelthof

grummelhoH@uniyoareorg

408 3986 5870

CRO
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| hereby certify that | have not
knowingly withheld any information
that might adversely affect my
chances for employment and that the
answers given by me are true and
correct to the best of my knowledge. |
further certify that |, the undersigned
applicant, have personally completed
this application. | understand that any
omission or misstatement of material
facts on this application or on any
document used to secure employment

" shall be grounds for rejection of this
application or for immediate
discharge if | am employed,
regardless of the time elapsed before
discovery.

| hereby authorize Acrobat
Outsourcing to thoroughly investigate
my references, work record, education
and other matters related to my
suitability for employment and,
further, authorize the references |
have listed to disclose to the company
any and all letters, reports and other
information related to my work
records, without giving me prior
notice of such disclosure. In addition,
| hereby release the company, my
former employers and all other
persons, corporations, parinerships
and associations from any and all
claims, demands or liabilities arising
out of or in any way related to such
investigation or disclosure.

1 hereby authorize Acrobat
Outsourcing and its authorized
representatives to solicit information
regarding my background, which may
include but not be limited to,
information about my employment,
education, and/or criminal history,
which may be in the files of any
federal, state, or local criminal justice

(Checked box indicates aé%%rzw}iedgéfmﬁt)

{Checked box indicates ab%nowiedgement)

(Checked box
indicates
acknowledgemen

G
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general public records Eistoi‘y.

| understand that if selected for hireg, it
will be necessary for me to provide
satisfactory evidence of my identity -
and legal authority to work in the
United States, and that federal
immigration laws require me to
complete an i-9 form in this regard
within three days of my hire date.

{Checked box indicates acknowledgement)

Acrobat Outsourcing is an at-will
employer. | understand that nothing
contained in the application, or
conveyed during any interview, which -
may be granted or during my
employment, if hired, is intended to
create an employment contract
hetween me and the company. In
addition, | understand and agree that
if 1 am employed, my employment is
for no definite or determinable period
and may be terminated at any time,
with or without prior notice, with or
without cause, at the option of either
myself or the company, and that no
promises or representations contrary
to the foregoing are binding on the
company unless made in writing and
signed by me and the company's
designated representative.

{thkeé b imi%c:éées ackm@i.@dg@méﬁt)

| hereby acknowledge that | have read
and understand the above
statements.

(Checked box indicates acknowledgement)

By slgning the document below and clicking the "Submif® bution, you are signing this Agresmaent electronically.
You agree your electronic signature is the legal equivalent of your manual signature on this Agreement.

Applicant Digital Signature (Typé Rogsie Gospodinova
Name):
Date: Tuesday, October 15, 2019

Plaase attach your rosume hers, if you do not attach it, please bring & hard copy of your resume 1o the in-person
interview, '
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ROSSIE A.GOSPODINOVA San Jose, CA

rossigospodinova@yahoo.com

PROFESSIONAL EXPERIENCE

DeWinterGroup/FortySeven Inc. ASSIGNMENT | Menlo Park, CA Jun.2019- Jul.2019

Accounts Payable Specialist

Full process of A/P in QuickBooksOnline. Weekly check run of average 100 checks.
Created, printed and sent.

3 way mach while sending for approval Invoices and contracts. Reconciled employees
advance accounts and expense reports .

Audited invoices against the POs, researched for discrepancies and submitted aging reports to
Controller. Ensured the accurate and timely cash disbursements preventing late fees and
providing quality service to operating units and vendors. Managed online bill payments,
ACH payments, EFT and foreign currency transactions...

Prepared the accruals at the end of the month..

Managed various special projects in the finance department.

The Unity Care Group | San Jose, CA Jan.2016- Feb.2019

Accounts Payable Specialist

Full process of A/P in Abila MIP. Weekly check run of average 100-150 checks .
Reconciled A/P and G/L statements. Reconciled employees advance accounts and expense
reports using Excel for Accounting.

Audited invoices against the POs, researched for discrepancies and submitted aging reports to
CFO. Computed and recorded freight charges, rentals, and bills Ensured the accurate and
timely cash disbursements preventing late fees and providing quality service to operating units
and vendors. Managed online bill payments.

Reconciled company credit card and bank accounts,

Processed the annual 1099 preparation and distribution.

Prepared the accruals at the end of fiscal year.

Managed the Petty Cash. Assisted the auditors at the annual company audits.

Improved and applied new technologies in the A/P process in the way to increase efficiency.
Managed various special projects in the finance department.

Ceterix| Menlo Park, CA : 0Oct.2016-Jan.2016

Accounts Payable / Accounts Receivable Administrator (Contract)

Accounts Payable: Full cycle of A/P. Posted PO and not PO Invoices in Net Suite. Matched
PO’s with receivers and packing documents, processed payments (ACH, credit cards, and cut
checks to the vendors).W-9s, 1099s, Vendors accounts aging reports and reconciliation.
Accounts Receivable: Processed Sales Orders in NetSuite, created and sent invoices, matched
with the clients’ POs and shipping documentation. Made collection calls and monitored aging
of accounts. Checks collection, applied payments to client’s bills in NetSuite, deposited the
checks. Processed the ACH & credit cards payments.

Expense reports: Processed and approved staff expense reports in Concur.

Office Management: Ran the office errands/calendaring/coordinating events.

Cushman & Wakefield Inc.| San Jose,CA Sept.2015-0ct.2015

Accounts Payable Clerk (Contract)
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Uploaded invoices n Yardi, matched them with the corresponding POs, acquired necessary
approval, applied credits, created batches, coded and entered the approved invoices into web-
based accounting system, requested funds for disbursement.

Assisted with accruals for month-end and reconciled A/P statements.

Organized the A/P files, managed vendor information, resolved invoice and PO discrepancies
in a timely manner.

European Paving Design | San Jose, CA

Accounts Payable/Payroll Assistant

Managed A/P: Processed matching receivers and packing documents to corresponding POs;
processed & posted vendor invoices in Intacet and Google Drive.

Worked with Vendors and Project Managers to resolve differences and discrepancies in the
quantities and/or in the receiversfinvoices an applied discounts an credits to the
corresponding invoices.

Posted recurrent bill payments, workers expenses and non-PO invoices in Intacct.

Reconciled vendor statements for month-end.

Worked with the Worker Comp Laborer funds, uploaded data in Google Drive and updated
consistently.

Payroll: Reviewed, corrected and entered timecards in Intacct. Processed the worksheets for
employee hours in Work Comp funds.

James Painting | San Jose, CA Oct.2008-Nov.2015

Bookkeeper/Office Assistant

Accounts Payable: Managed A/P, processed vendor POs, processed checks to pay expenses
and bills in QuickBooks.

Accounts Receivable: Managed A/R, entered estimates, processed customer invoices,
investigated and resolved customer queries, collected payments, maintained customer files.
Monitored the aging of payments and other irregularities.

General office management: Prepared and file office and business documentation, vendor
&collection calls, etc.

Slade &CO| San Jose, CA Jan.2015-May 2015

Accounting Assistant/Administrator (Tax season)

e E-filed tax returns in Lacerte; entered new client information; organized tax documents;
managed and uploaded clients’ tax documents and files; resolved issues with client tax data;

» Assisted with Bookkeeping: entered bank statements, checks, processed check payments and
expenses in QuickBooks.

e Administrated clients’ data; managed appointments using Sugar CRM.

Rose Cart Flower Shop Sep.2013-Dec.2014

Bookkeeper

e Accounts Receivable: Collected payments; created aging reports; managed customer accounts
and POs

e Accounts Payable: Created POs; manage vendors’ accounts; Processed checking, banking and
cash transactions.

e Assisted with the year-end close.

TECHNICAL SKILLS

AbilaMIP*TripLog*NetSuite*IntacctERP*Y ardi*QuickBooks*GoogleDrive*ExcelMS *Qutlook
*Laserte *Concord*MS Word*Sugar CRM*
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EDUCATION

Technical University — Bulgaria
> B.S.in Engineering and Microelectronics

DeAnza College| Cupertino, CA
> AA in Accounting
» Certificate in Accounting — QuickBooks

Mission College | Santa Clara, CA
> Business Administration
> Project Management
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NOTICE TO EMPLOYEE
Labor Code section Z870.5

Employee Name: PQ‘S‘J}{Z Pq é?;gPOO{I R\ A
 Start Date: l()/l@/wl"?l

Legal Name of Hiring Employer: S.E Scher

is hiring employer a staffing agency/business (e.g., Temp.oréry Services Agency; Empioyee Leasing
' 7 Company; or Professional Employer Organization [PEQ])? # Yes o No

Other Names Hiring Employei’- s "doing business as" (if applicable):

Acrobat Outsourcing

Physical Address of Hiring Employer’s Maiﬁ Office:
655 Third St. Suite 415, San Francisco, CA. 94107

Hiring Employer's Mailing Address (if different than above):

Hiring Empioyer‘s Telephone Number: 415-431-8826

If the hiring employer is.a stéffing agency/business (above box checked "Yes"), the following is the other entity

for whom this employee will perform work:

_ ; i S ' s : LA e
Name:  Aceddped Ot Seurcing, - lhe. Sensce. (o Nfeinies
Physical Address of Main Office: (87} The Aloamedn Ste [0 Qc-:a.:vw\;if—»s;g/ CA G511

Malling Address: B7{ The. Alamzssy Ste 10 San Tace, CA QSR 6
Telephone Number: (5 U%8) B&# -7 2.

Rate(s) of Pay: fﬂ)}ﬁl/h/ | ' Overtime Rate(s) of Pay: @ 7%. SA/L@J”

Rate by (check box): 'Hour_ o Shit oDay oWeek oSalary o©Piecerate o Commission

a Other (provide specifics):

Does a written agreement exist providing the rate(s) of pay? (check box) m/\/( es o No P
If yes, are all rate(s) of pay and bases thereof contained in that written agreement? wYes o No

Allowances, if any, claimed as part of minimum wage (including meal or lodging allowances):

(If the employee has signed the acknowledgment of receipt below, it does not constitute a “voluntary written ‘
* agreement™ as required under the law between the employer and emplayee in order to credit any meals or lodging
against the minimum wage. Any such voluntary written agreement must be evidenced by a separate document.)

Regular lPayday; FRIDAY

DLSE-NTE (rev 9/2014)
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Insurance Carrier’s Name: York Risk Services

Address: 1390 Willow Pass Road, Concord, CA. 84520
Telephone Number; 866.391.9615
Policy No.: NSWCC-0000101

e Self-Insured (Labor Code 3700) and Certificate Number for Consent to Self-Insure:

E Bl

Unless cxempt the employee 1dent1ﬁed on this n(}tlce is entl’tled to minimum requirements for pd sick leave under state
law which provides that an employee:

a. May accrue paid sick feave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year; ‘
b. May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and

€. Has the right to file a complaint against an employer who retaliates or discnmmates against an empioyee for
1. requesting or using accrued sick days;

2. attempting to exercise the right to use accrued paid sick days; : _
3. filing a complaint or aileging a violation of Article 1.5 section 245 et seq. of the California Labor Code;
4. cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any policy
. or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code.
The following applies to the employee identified on this notice: (Check one box)
@ 1. Accrues paid sick leave only pursuant to the minimum requirements stated in Laber Code §245 et seg. with no
other employer poticy providing additional or different terms for accrual and use of paid sick leave. |
a 2. Accrues paid sick leave pursuant to the employer’s policy which satisfies or exceeds the accrual, carryover, and use
requirements of Labor Code §246. _
O 3. Employer provides no less than 24 hours (or 3 days) of paid sick leave at the beginning of each 12-month period.

O 4. The employee is exempt from paid sick leave protec’aon by Labor Code §245.5. (State exemption and specific
subsection for exemption}: :

N&}m(" ‘H‘C) 0SL S0
(PRINT NAME of mployerrep esentative) W& ployee)
VA Wil
(SIGNATURE of mp’r T Representative) | loyee)
0 /16 /2004 10~ 16 20\G
(Date) _ (Date)

The employee’s sighature on this notice merely constitutes acknow!ledgement of receipt.

| Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; (b) Notice of all changes is provided in another writing required by law Wzthm seven days of the
changes

DLSE-NTE (rev 9/2014)
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outsourcing.

Your Hospitality Staffing Professionals

Attendance Policy

The cost of absenteeism and lateness is difficult to astimate, no one can calculate the
cost of the burden this puts on others who have to do the absent person's work, Most people

“will pe late or sick at one time or another. But when short-term absences become more
freguent, they might signal personal, medical, or job-related problems.

 ltis your respansibility to notify your supervisor at least 24 hours grior to your shift of
any anticipated tarding Pardiness or absences showld be reported to the
Emergency Line 7 You should provide the general reason for your

Tessive absences and latenass wiil lead to disciplinary action.

. abzence, and understan

Below is a breakdown of how infractions will be measured. Any employee who

accumulates more than three points in a 90-day period can result in termination of
erployment. :

Tardy - Anybody not signed/ clocked-in. by their start time.

1 Point
Call OH - Needing to be taken off a shift after schadules are sent
out. T is your responsibility to request any desired time off in 1 Point
advance.
LM Cal-Out — Failing to provide Acrobat with 24-hour notice Lroints
before missing a shift. , ’ '
N Call No Show — Failing to provide Acrobat with any notice 3 Points
before missing a shift, ' -

Name: Q\O = IS @O%r;‘)ooo-;“fldl@ate: \O- G- ‘C?

e (N0
S

[
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