ta:i o nan»d;scﬂm}naﬂm Tncall: semp!?ay,ment pragtices. Acrabat

aged ﬂnjﬁh-ﬂﬂai&dq Iifications regardjess ot rige, age Bot],

s, sexuaT bﬁaniaﬁmn, Aisability or ;mg btﬁermtus ;Sxate &tad: by
l .

FulName L ndra’ Q Lﬂﬂﬂqmb"\ci:\n ' Date: 10/ J 8/,;170 19

Homie Telephone (_‘Zz{z_,)l =90 - O’(’\ Q’ Dther Telephons (. ).

Present Address | \‘Qh \QBU\'\\‘ Lx \UZ'P‘Y_ZQ ‘(‘Q“*\h %hce_@i ﬁr‘@ L8 j!.f N T ﬂ 7 33 [‘3

Permanent Address, lfmfferent from preﬁent address:_ > - - — :
Email Address B : i, R . : : ’

 Pesitiorvapplying for: %JC;':J N0 ) .) L e L \J. )(“\‘F \ ‘('.LA" ' Salary deshrad:
Arg you curranﬂ'fregxsierad with any mfﬁng andfor ampl@ymeqt agancies? if so plaase Jist

A

¢

‘Are yau‘ app}ying far. Full- tima wnrk‘? Yes 9 Parb-hma work’v‘ Yea\/ No

Temporary work, e.g., summer or holiday wcl'k'? Yes No From: ____~ To:
How did yoy find out about our open poslﬂan? (Pleaas :;heck ﬂit}n proper name. n‘gourca)
Foterral T;E" Namepf Rafarq'al. i : : .Nawspapsr 1 Job Faxr {j Agency [ EL Oampany Waehsite ] .

“Oittiér Web-Pgsting [T OmerSource E]
Could you work gvertime; if nacessary? . Yes,g,{_No

If @gs_d, Qn -what date g.ou[d you .start.working’é ! Q S" 3 P
- Please-keep jn mind thet schedules and: shtlts may vary dependmg on.gositfon ang season. Addffmnalig, -the howrs may vary ﬁ’om
wiak to eak, depenghgg ol the mmpanﬁ’ngeds? P!ﬂa&e ﬁst onlythe ﬁmesﬁdays w;i re #vaﬂaﬁfe fa wark balow. .

N .,.r _— 2

SPEGIFYHBURS 1 5UNDAY MONBGAY i ’Iusgmw ' WEERESDAY THURSBA;‘! -f Famm* "SATURDAY
. BVATEAREE - - . ' i ; . R s
DALY = . : .

p N - . g
(e " e
Bayou, f:ave:any vahaiiaus of. a‘xtemfeﬂ ;ea\ges “slanmed: m"‘ﬁae@xf 17 MGHhE? ¥ &%, pleaﬁgﬂst agtes‘

E
&
'Y

Have yau ever apphed o ﬁT worked for Asmhlwat Gutsourcmg before'? Ygs;“;__ No_}g_ . Ifyes, when?__ :

Do you have friends or rta[ahves working for Acroba:t Outaéumlnzg’? ‘ é,s,___N o_}_é ¥ yes, please .$tat? name and relationship.
Jf hired, would you have a reliable means of franspﬂrtaﬁqn;‘tu a:r';d fromwork? Yos . ,No_‘_'_?(,, i
If h:red can yau prasent ewdence of your 1eg3a! nght o hwa andwork In this qouniry? ' ‘(es \/No -

State ade Jf you are undet 18 . Ityou are under 18, hlre rs. subject to veTrF cation that you are of mzmmum jegal age Ho work.

i
.Are you able to perfnnn thé essential: funct:oﬁs gfthe _[Db f;g:r wh]ch yougres pprylng? Yes No

Ifno, descrlbe the funstions that eanntt be ‘perfermad {Nﬁte We comply with the ADRA and mnmdsr rsasanafa!e ancommndatlan
measures thafmaybe ngtessary for ellgih!e‘,‘app![eantsfermplqyges to peiforn essehtial firictiohs.) - e e

;,




»n

Pursuant fo any apd aill Fa:r Ghanee Ordmancea wg ';'érﬂl consider for einployment gualified applicants,with. artest

- and conviction rec«:rﬂs

NAME OF SCHEOL clm& STATE P | GRABETR DEGREE NEE) vau SREDUATE? ™
: e GQMHLETED . . .
St '&1@4’\ e"'g H\Q\‘a G—Qc ORI DO i GL% 9 _ ‘ }‘Q <
'Do you have- any spemal licenses, aerhﬁr;ates orspecial ﬁ%inmg*" ol . c .
sp please list tmder“ﬁ aiial ___YES . No i
Aré your cornyter litarate? If s, Hstsaﬁware; khowlsdgs L’mder - Y;E%c o R 15
“Snecial” - ]
Afe You profvEntwith Eojt of-Sa{es Systems? If, s0 please Jist ¥ES NO L ]
L 'which pres under "Speeial.” ) : .
' Do you have any. ather axperience. trammg, quaﬂi'e.:ncmaer special YES .. No |
skills, which you feet male you espedially sulted for work hf: Aewbat : A Vo
Gﬂbﬂur‘dﬂq? Jf 80, piaase list under SpeCraL” e A _ . :
IR ) ’ '

List below all presént aod. past emp]oyment startmg wf!h yuurmast rafcant employer {last 1{3 yaam lssuificlent). Acconnt forunsmpfoyment penods af three

mioniths or more.,

Ai:e you cwrenﬂyempk:yed? Yes Mb____, . ffso.rmaywecanfacfyaarcu;renf employer? Yes No___

Name and Address pfl%;pp{qygr ‘.‘.} /‘r' r{@ f [" ]\[ ALLI /‘)M!” 70/ C /)5 /‘< f /M
TypeofBusiness ______ “Felephnna No. (; e SlRERSOrs: Name S —
j’nlsrPosIﬁonathuﬁes, "‘3 }‘:’& (‘t‘\ \"i __in\}ﬁ‘r‘thCﬁ? a8 H \f';\ié {Qﬁ(‘\l‘ X

Dates of Employment; Fromﬁ.é M T M 5

Reasnnfor.l_eaymg. _ e [; /C«.‘;H’?ﬁ' S e _

Nane, andAt{dress of Efiployer i 5
- 1- - il d v R
Type of Business £ gtéq ¢ { Telephana Ne. ( ; ). e SpEViSES Name et

Your Position and Dutles. F/I (¢ (':cr"‘ C. \‘@ Y R (C‘!‘Q‘F@ ey Sae Jie Q
Dates of Employment: From . Tc!;
Reason for Leaving .....
| Narhe andAddress of Emp]uyei' _ ] D : ; - ‘
TypeofBusimess _ . . .~ gTelephbne,Nb. ( Yo Bupervisor's Nan:a_e.'
Your Pogition and DutJes L P . -~ -




Rii so, descnbe

Dates. of Employment: From

TO_ . . g

mmpm;ysum;{niﬁm =

”ﬂg

Reason for Leaving:

Name and Address of Employer

Type of Business,

elephone Na L

Supervisor's Namer

P
N

Your Positlor and Dyfies

Pates of Emplayment: From,

v
A

Reasen far Leav:ng

Have you aver been 'ﬂrad from any pravious plage ef amp!e&vment? K sa, plea,se exp[ain

l.'

Have you ohtained any specua! skills r ghili tlas as t{w reswt of serv[ce In fha militery? Yes N::n_.,;_

2

'-‘tt l-

' List helow three perscsns mat related to ynuw}.-.u hava knowladge of your work perfarniance m‘%hﬁ: the last thrae years

i

El

3 Name: ! i Telephone No.” () |
Address . . : |
- Coeupation: jRelé-ticrjnﬁhIp: Numher of Years ;Acquatnied —
Name: Te[ephone New ()
'Addresg ‘ ' 7 '
Ocsupation: Re!ahansh;p;_. ‘ . Number of Years Acquainted; _ |
Name: Te]ephqa-qe Ne, ( N
Address
Qecupation: i R.elaﬂi‘:'_ihéh;b:- - Number of Years Acquaiated:




¥ . o,

o I_ . w" . _ ‘ " .. ﬂ.ﬂ“ -
: H

// " Please Read Garefully] Inifial Edch Patdgraph andSign Below
,’ . i H .. . o

AN 1 arehy tertify that | have Eigt knowingly wgfhheld any information that might aéverse_ly affect my chances for
employment and that the answers giverby me are tnue and correct to the bast of my knowiedae, 1 further vertify
that |, the unidersigned- appiigant, have persohally completed this application. | understand Hat any omission or

misstatement of material facts on this.ap lication or ah any document used fo secpre employrent shall be, groynds.

& dischargs if § am.employed, regardless of the fims elapsed before

' for relection of this applisatior or for Immediat
Ay hereby authorize Acropst Lidsolireing. Io thqirbughiy inye.*stigate, my refererices, Work record, .education and ether

matters related to my suitabillly for smpldymer tand, fyrther, authorize the references | have fisted to giscloge to ihe

company any and alf letters, reparts and .@a.ther* nformation rélatod to my Work racands, Without giving Me prior hotice

of such diselosure, . In addition, | hergby release the .company, my former emplayers and’ &if other persons,

& borporations, parinerships and assaglatichs Tipm any and all clajms; demands or flahiiiies arlsing ot of or in any
M { way related o such investigation or disclgsure; : o ‘ ' o

. | hersby autherize Acrobat Quisourcing andi ité'authmﬁzed Fepresentatives 1o, solicit information regarding my
» ~ background, which Inay Include hut not e limited Yo, inforrhation about my emplayiment, gducation, andlar criminat
histary, which may be in the files of apy Tederal, state, .or Iogal triminal justice and taw .enfore ement agency and

L'md.erstath;ihat If selected for hire, i wiff be ﬁacassaﬁy‘for me to provids sat{stactory. evidence ot my identity ang

egal a'u%r-ioiifw o work In the, i}imf.te,d Staigs, -air;i‘d ihat.fa'defafz-fmmfgraﬁan}aws Fequire’na to complete.an 19 form i -
this regard within) three days of my hire déte, | ' _ ; _ S
“ bat Quisaureing Js an atiwl] employer. ‘| understand th
s.ang

dulng any ierdew, which may be granted-ondurlng my emplayment. i red; is.fiton: ‘
confract hefivedn me aid the company. In addition, and and agres -ihét-{F-i'-éh&-_em;iraye"d',.m’
Js Tor ro definite or Seterminable petiotiang Joay be tefminated at any fime, with or Without prior riotice, with or
without eduse, at the option ¢f efther myself gr the company, and at no promises of IePresentations .contrary to

the foregoelng are binding on the companry unl?ss made In witting and signegd by me and the Q0mpany's designated
e € Y h ; 1y designated.

reprege@ﬁatﬁgg, ;

I héreby acknowledge that | héve redd and unéerstand-' the abiove statements.

H

Applicant's Signature %’)%ﬁ )@vkmaﬁyw Date /(}/7}%/@@/?’

g
H

b
P
E)

¢
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-Fullire HevalOBTEnts, For tha Tatest
Information abéut any fytine developments
related to-Fordn Wed, sich as legisiation
enacted after it was published, go to .
Wi, irs.goviFormivyd,

Purpase. Gomplets Form W-4 so that yaur

amployer ean withhold the cortect federal
incame tax from your pay, Conalder
csompleting a new Form: W-4 gach yearand
- when your personial er financial situation
changss, .. ' ’
Exempilan from withbolding, You may
clai exerpptian trom withhdlding for 2018
i both of the. following #pply.
* For 2017 you had a right to a refund of alf
federal Incoma tax withRald begcause you
had no tax lablity, and -
© > For 2018 yqu expect 7'refund of alf
fedaral ineome tax.withkeld beéange yvou
expectty have ng taie liabillyy, )
If you'riz exernpt, comglete'only fines 1, 2,
8, 4, and 7 and sign the form to validate i,
Your'exemption for 21313 &xpires February
15, 2019, Spe Pub, 505, Tax Withholding
and Estimated Tay, 1y lsam more about
Whether yolu qualify for axemption from
- withhaldrig, ~
Gieneral Instructions
If you aren’t exermpt, follow therestot |
these instructions to dolerming the number
of withholding .a]lqwam:fea,yéu.s’hqu!d. oldim
Tor withielding for 201 &znd any gdditional
amount of tax ta Have withheld, Eor reguiar
“Wages, withholdhng Mitst be basad gn
allowaneas vou slalmedf and may notbe &
flat ariount or barcentags of wages,
You c:analso Use the saloutator g
Wi@gﬁy}W@gp to datermine your

using iHls caledtator it you have 2 thors
compljsatedtax sltyation, such &s. i you
have albeotking spouse, more than one fob,
oF 2 lafga ampiint of nohwage income
outsldeinf yourjob. - Aftar your Fovin W-g
$akes.éffect, your can also ugethiy )
calouldtar to sde how the amount of tax
you'rs having Withheld comparae ta your
pmjepfé# té’éﬂ{;’ta-?‘ for 218, ityou use the
ealculaddr, you,don't need 1o completa any
of the Worksheets for Form Wed, .

Note'that if yau have to uch tax
Witishetd, you:will recelve a vefiurd when you
Tlo youp tax retym, If you have tno Bittla fax
withheld, you wif owe tax when you fifa your
et retuin, anid you might owe & penalty.
Filers With migltiple jobs br working ‘
spouss. If yoi have' mofe than bng job. at
2 time, or if you're married. and your
spouse: e.alsa warking, read all of the
instmq;ﬁons théluding the Instructions for-
the Twid-EammersMultiple Jobs Warksheat
beférebeginnipg,

* Nonwiége ncome. if you haye & ferge

amount of norivage income, sudh zs
interest or dividends, considet meking

estimated tak payments using Form {o4p+

" Es, Estimated Tax for thdividuats,

Othenilse, you might owe addfional tas,
Or, yout can use the Dedustions,
Adjustments, and Other incorie Workshest

on page 3 o the caloulator 4t WIS, gov/
W4Ang to make stira you have enalgh tax
withtieltf from eier payeheck, i gy Reye
penslomor anailty income, sea Pu, 505 o
use:the caloutitor atww. i, govivadnp
o find gut if you should adjust your
withholding on Form Wed or\w-4p,
Nenrasidernt aiien, fyay're 2 nonresident

alien, sgo Netloe 1392, Supplemantal Form

-4 Instructions for Nonresident Alaps,
before ,i;prr;p!atlng this form, |

Spadiic Instructions
Pérsonal Allowances Worksheet

Complste this workshest on page & firstto

determins tha nlmbe % withholding

allowanees to iy,
Linew: Hpad Of househald plaaca natos

) Generally, vou oah elaim head of

heusehold filing stafus an your tax retumn
only If yaureunmarried and Pay mare than
S0% of the costs af keeping tipa homs for |
yoursslf atd a qualitying Indlvidyal. See

Puh. 801 for mare: information about filing
status,”, . : L

‘Line E. Child tax eredit. When vou file

Your 1ax refim, you might be Bligible-to

claim a oreelft for gach, bf Your galifying
childvar, To-qual tthe ehild must be

Undler age 7 as. of Dacember 31 and must
be your dapehdant wha fives with voufor -
more than half the year. T6 lear mere

dbaut this sredit, see-Pub. 972, Ghlld Fax

- Credit. To Rduce the tax withheld fom

Yyaur pay bytaking ihis crodi inte.acount,
follaw the instractions an line E of the
workshent. On the workshaet yauwil be
askad about yourketal ioome: Egr ths
PUrposs; toial incame ineludas.all of your
Wagey afid giher.incarme, Inclading income-
- #ametly aspouse; during'the vezr,
Créditfor other dependents,

\When vl T Yot e etin, yois migh be
eligibleto clgim: 2.credit for saohof your

dependants that dar't. uality for the child
tak chedit, such.ag, any tspendarit. ehiidren
age 17 and pider, To Ieaim more abaytthis
credit, sed Pub, 505, To redyce the tax
withheld: from your pay by 1akirg this cradit
into account, folloy the Inshiicons on line
¥ of the warksheet, O the wotkiheef, you
will be asked about your total income. For
this purpags, tokal Ineorie. includes all of

‘tax withholding mora ageurajely. Consider ‘
— Separata her gnd give Form Wog toyour emploger, Keep the worksheet(s) for your reconds, : L
v W=, Employes’s Withholding Allgwance Cerdificate | .08 No. 1645-0074
Form 8} ;- Wheither Vau're dhiitled to olalth,a cabitin -vumbar of aifowar Esxemmiion. from Wiholding Is 2 o D
P R ety '.ﬁubjeﬁfqr#}fim.@-ﬁwﬁ;si’!.’éﬂif-bmn’to_‘xhrm,a.'yﬁé?ﬂé@?&#ﬁ-@#ﬁ'@-@ﬂtﬁfih'%mrr.n;f«; oins. | ¢ 40 o
T A e v Yol s6cTal sachiney rumber

1 ° Yourfirst nzite and midale Initfal

Tndan IR .
Home address.(numpBer ard sirest of ryraf rofite)

2 South Toffson  Sipewy _

T ] Lestrame ) =
: ! Révamgiarayan . I [0%~G4- 9 157
T s P shge Ll stgrmed - [ Mertied; fut withhola at higher Single rmte,
Nete: If mamed fling separately, sheck “Marfled, ben Withhald at higher Single saté.» _
Gity ar towirs, Skite,.and 2P code B o -&"}fyé&i;léé_t}jaﬁfé@fg? Homthat ""‘H"Ph,ygii'r«,sgcl_?légcmﬂf.céré,
dovae NS < oHe 8o shigk bove, Yoprmuat Gatl 630772351 for aosplacemdnioii, B[
§ J TotdPnumber of glfowanoes you'te dlaiming (ironfthe applicable ﬁrork‘sﬁéé’cbgj'tﬁeif@ﬁmﬁ[ﬁé Pages) . . | g B
- Additionat amount, If any, you want withheld froiy egoh payoheok . | . . e e e, :
7 claim exampilon fam withhelding for 2078, and?l certlfy that | megt hoth of e follawing condltfans f:
® Lastyaar ! had a right to a refund of alf federal ncoms, tax withheld beause | had ne faxflabliity, and
» This yeard expect s refund of aff fadérsl Incoméitax withheld becauss. | sxpectto havé no ax fabifty. -
if you meit hatfi conditions, write *Exempi™ herew . 3 oL L L s et 3
Under penaltics of perjury, I'deciare that Lhave &xamined his certifieats and, to the bést &f my knowledgde

‘%g’ mployeels signatare - . \g}l CqD :
EFFhI;s:fgnﬁ_!s Aot valld unless you signit) > ¢ z (ﬁ&)’d‘/ A CMna T oiam

.'mafg)-/fﬁ// /;20/6/]_, -

8 Employer's heme and address mployes: Oompl fe boXes § afid 16 7 fendin toIRS and complete7 | 8 Firat to of 110 layer ldenttication 7
boxes g, 8 endy u.if.sérlc!lngftéfﬁsfate Directory gﬁ'devlﬂlrés.} &d : (it o 2/ ‘ .Emﬁ]gfrgem ﬁ?ﬁbéﬁ%ﬂﬁn'ji’aﬁon
For Privaty Aot and Faperwark Raduction Aot Noiict, seb paga 4. Pat. Nof02200 " Form Wed 2018 -
' . . : ¥ . N
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. Absemeelsm & Tardmess P,ollcy

All Acrobat Qutsourcing emplpycas are expected to bc at‘their client site prepared to-work at the scheduled time. Rogardless cf the
reason, absentcexsm and tardiness are- subject to dlsclphnag action, Employegs must clock in and sout At 2¥ client sites,

Ahsenteeism. is defined as failure to report for work Wzthqut prior approval of the Acrobat Outsourcmg Stafﬁng Supervisor:
" Tardiness: is defined as arriving late for work orretummg late from breaks/meals, or ca.rly dcparturen from work Walking off of an
assignment may lead to d:scxplmary action up to tennnatmn :

P-oliey

Celling Qff/Absent: If vou are not able to make it to your scheduled shiff, you are required to -give us 24-hopr noﬁce for a
cancellation!
Tlness: If you are sick, vou are required to contact ynur Staffing Manager at Acvobat Outsuureiug no. ]ess thap 3 hanm_
before yonr acheduled shift.

NO CA,LIJNG SHOW: Crounds for automstic terminaﬁon ' o
Clocking IN OIJT You: ate required every time to lek in and out of your shift. If there is 1o fithesheet present at the time of
clochng n/oiif, you must nofify your staﬁing managet mmadmtel o b ' S

RPN YT - S

D1sc:;phnary Action

First QGceurrence: Verbal Waming from Staﬂing M&n:ager
' Second Ocenrrence: Bmployee will receive a writlen gonnsecling form aud placed on suspcnsxon Any Qddlnonal oqcurrences :nay .
. result in further dzscxplma;y action up 1o and mcludmg teumnaﬁon

&

}(Slgn&mre| ............. '(‘?l)"“z‘”f ﬁwrmﬁnzm

Inju_ Repm“ ting Acky .-awladge:em

Acrobat Ontsoureing i3 pommitted to pr owélng and mainta,mmg a safe wmk environment: All eraplc
tho safety and protection of ofher eny ployef:s clients, gue§ta, and property, You imust alwaj geta
and client’s employaes by fqllowmg pIop rgwdux: Yaou mukt zmm:@mgsly tpport ungafepond
brangh fs lqcatedmOrlandm Atlanta or Auburn, all person _:1 mjntieg mgard,lcss VETity, §
8%—352—52‘75 and give the nurse the Acrobat mdm DSSES atigh
Teported. mmcdﬁxtely to 1-931&01-152#52’7 and g
Supetvisor or Acrabat rcprcs:’ntatwe Mmre,
oreuTed.

gxmpnﬁant role in

Acrobat Ouigonrcing resesves the right 1o test any employee, subject o state Iaw a;c:,d/azpr other contra\cﬁ;gl‘g;b\ljgaﬁgns, including but
not hrmted o preempl;:)ymmat (mcludmg ncwly hucél rghited or rginstated employees ob. fransie nts.
With prepen‘y ‘daage Ordn ‘this case;’ mgumes rcqumngpmfessmnl medmal trw ment. Ju comipli T apph =
sepitation afemyloymcnt mgy resylt after; i o e SR

°. 2 positive test for any drug nat preseribed by » phys;c;an
a delibérately tamipeted with or adulterated sample,«
. areﬁmai fo take' the test.

hu,psj.’wwmtaborea.r-;eb’ampDocs.,asgax?l‘f(i:SOB_SS , 14
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,akmg the tﬁ;‘.lt. for fénoth;:r employee will resu. .+ Separation of Employment for all

T MBI,

.Asking another person to take the test,
employees involved in the ingident.

P

Please note, providing false information, or omnitting pernnént information regarding 2 work-related xgajurym11 lead to .‘iﬁr_ijni_nat.igﬁf
Any employee discovered to be making a fraudulent, report will be reporied to the Depariment ‘of Insurance Regulation' gnd
prosecuted to the full extent of the law. . 5

I, the undersigned employee, have read and understand employes injury reporting process. I understand that sty werk-related injury

or illness must be reported inimediately to 1-800—_252‘-;5275';1’311_& the Acrobat supervisor.

Xﬁgnamre:-ﬁ;?)z rﬁvq . Eo

AT

Unlawful Harassment & Sexual Harassment Policy

Acrobat Outsoureing is committed to & work environment in whioh all individuals are treated with zespect and dignity. Bach

. individual has the right tb work in a professional atmosphere that promotes equal employment opportunities atd prohibits nnlawinl
discriminatory practices, including harassment. Theréforé,*Acrobat Qutsourcing expects that all relationships Zmong pefsons in the
office will be business-like and free of bias, prejudics; and En'a.rassmcnt, ' : '

Acrobat Outsonrping has developed this policy to ensure: that all ifs employees can work in an environment free from unlawful
Barassment, discrimination, and rotaliation. Acrohat Dutsolroing will mako every reasonable effort 10 aiisiie that 41l concértiel are
familiar with these policies and are aware that any cottiplaint in violation of such policies -will bg im

appropriately. : : ’

Any employee who has guestions or concerns about:thessipolicies should talk with the Dixegtor of Humian Resonross or a member
of Acfobat Outsourcing management. . ‘ L -

These policies should not, and may not, be used as a basis for excluding or separating individuals of & particular gender, or any othe
protected characteristie, from participating i business or Work-related social activities or discussions, Ty other Words, 46 oi¢ shoild:
make the mistake of engaging in diserimination orexclusion to avoid sllegations of harassment. The law
Outsonreing proliibit disparate trestment on the basis of stx or anty other pratected Sharscteristic, with
privileges, and parquisites of employinenf. The.piohibitions dgainst barassment, discrimination, and
complement and fuither those policies, not to form the bas;;s of an exception to them, - MR

Equal Eployment Qpportunity

Jt is the policy of Acrobat Outsouroing 1o ensure sgual exhployment epportunity withiput diseth
of rage, golor, religion, sex, sexual orientation, gender ix&enﬁty"qr expression, age, disability,

origin, genetic informptin, or any other characterisic prptected by faw, Acsobat Quisourcing prohihits.

Retaligtion

Agrobat Quisourcing encoyrages reporting of all parceivkd incidents of disprimgination or harassment, It 4

Outsoureing to promptly dnd thoroughly investigite suok feports. Asrobat Outsatliclag probibits retaliation agatist a3y
who reparts diserimingtion or hirassment or participatss 19 a0 investigation of such repoits, T

Sexual Harassmext gy | o
flegal udé federal, state’snd 6al Taiws, Fof the i

5 o

“scugl hatassment” s defined, a5 in th Eaual Eriplo
equtesgs Sor sexual favidrs and other verbal or phiysical condict ¢

either explicitly or implicitly & term or canditigh of ah individial’s enilogment; B) & ub
.condet by an individual is psed as the basis for employnient decisions affecting suih fual, or . has the
or effect of unreasonably miterfering with an individgal’s work performiance or-cjeating an intimidating, hostite or offerist
envitonment. - P o . T .

Sexual harassment constitutes discrimipation and i i

hitgs:fwww.taborea.net/empDocs, aspx7iid=50959 : ‘ ‘ . L . C ow
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Title VI of the Civil Rights Act o J64 rae gizes f“%o types of sexual harass  1t; ) quid pro quo and B) hostile worlk
" envirapment, Sexual havassment may include a range of subtle and nof-so-subile behaviors and may involve individuals of the same
or different gender. Depending on the eircumstancss, these behaviors may inelude unwanted sexual advances or requests for sexual

favors; sexual jokes and finnendo; verbal ahuse Qfggh-sﬁxgﬂ nature; conthentary ahout an: in 1Y ‘3eR1 3
sexual deficiencles; leering, whistling or touching; indulting or obscene coruments or gestures; display in'the Workplace of sexually
suggestive objects or picttites; and other physical, verbal or Yisval conduot of & sexual pature, o T '

Harassment

Harassment on the basis of any other protected: chafacteritic is also sirictly prohibited. Under this policy, harassment is verbal,
witten or physical conduct that denigrates or shows hostility or aversion toward an individual because of his or her tage, color
religion, sex, sexnal origitation, gender identity or €xpreshion, national origin, age, dissbility, marital ststus, citizeriship, genetic
information, or any other charactefistic protected by;law, or that of his or her relatives, friends or assocdates, snd that: 2y has the
puzpose or effect of creating an intimidating, hostileior offensive work envitonment, b) has the purpose or effect of linreasonably
interfering with an individual’s work performiance, or'c) otherwise adversely affects en individual’s employifent opportunities..

i
Harassing conduct includes epithets, sturs or negative stereptyping; threatening, intimidating or hostile acts; denigrating jokes: and
wrilten or graphic material that denigrates or shows hostility or aversion toward an individual or gropp Yhat 15 placed ‘o walls or
elsewherg on the employer’s premises or citoulated in the workplage, on gompany time or using compady equipmént by ¢-mail,
phone (including voice messages), text messages, social networking sites or other means, SRR RN

Individuals and Conduct Covered

These palicies apply to all applicants and employcos, iwhethir telated fo conduct engagsd in hy fellow emplayses of by gomenne not
direetly oanmosted Jo Acrobat Oytsonrcing (e.g, £ outside yendor, consultant or eustomer), P S ‘

Copduet prohibited by thess policies is unagoeptable in the workplage and in any work-related setting outside the workplace, such s -
during business {rips, -busjns:SS,mcgﬁngs, and busmms,s—m}_&t%d social gvents, ) . R S
. T )

Reporting an Incldent of Barasyinent, Diserimization o Retalistion

Acrebat Quisouscing snodprages teporting of all perpeived iricidents of disorimination,
Gffender’s Identity or position. Tndividuals who believe that'they have b 1 of
elr immediate supervisor, any member of Acrabat ol

with hefr immedinte sup or of Aorohat Ontsoursing mansgame
Ontsourcing also endourages employées 10 report any activity to (866)326-4571.

addition, Actobat Oytsonreing endoyrages individyals

: fhes)ﬁ'cndcrthath:sorh “behavior eme a1

Individuals who believe-thsy have been the'vietims of condjiot prabibited by thia poliey ar helieve they
should discuss their concerns with their immodiste supervisor; Hutiny Resouress, sny meuther of A

o iny onsbidsmian. Tndividuels may also report suspidioni hotivity o (866) 326-4571.

Acrobat Quisoureing encourages fhe prompt reporting of cgmyiﬂmfs or concems 5o that apid and constructive ation esin b taken
before relationshins hecome Ineparably strainiad, Therefors, while 4 180 ol eparting .
and wtervention have proven to be the most sffestive meth % af resolving setusl or
Any reperted sllegations of hardssment, discrimination or r
Harasstadut Reporfing Form. The fnvestigation may inclid

with irdividuals who thiy have observed the allég

Actobat Quisouréing will maintain cofidentality throughon
investigation and appropriate cotrective action.”

anid will be prom

dealt with appropiately, Respongive acti
Gokt af & warnin; ; Tepiiiaad,

hipsi/hnwwigborcansiompDocs.aspxald=s0959 .. ' ' S a4
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ifapartytoa complaint does not ag.rtf ith itg resolution, t}_}zat patty méy appealto St Scher, Chief Executive Officer.
False and malicious complaints of harassment, diseriminagion or retaliation (as opposed to complaints tht, gven if erroneous, are

made in good faith) may be fhe subject of &n appropridte dlgciplmary dotion,
Acknowledgment Lo

Thave read and understand all sbove policies

V" Signature {7 fé‘ ——:
XS G i R G

Confidentiality & Non-éDi;;slclio-su-re Agreement

secret mformaﬂﬂn iﬁdiiﬁgs, but is not limited +to, software, inventions,
spacifications and information concerning customers and/or vendors,

the ferm of my mployrent or st any fime fereatter 4
1 understand that 1 am: Tmmune from eivil or ¢
Ivestigating a suspested violation of 1aw, or for dixg gs

813¢ 23 requined i the coirse of
rade gecrets in alogal prg

I'also undarsiand fhat clietit Hsts of Acrobat Ovufsénreing, for which I have, or may
scerets and shall be solely the property of Acrobat Gk nzcing. I agree that T shall reither.

to products or services sonpetitive with those of [Acrohet ?Jutsammg} bised on information

1 agres that T will not diselose any of the above mentioned trade seczets, directly or indire

-

Finally, I understand that I am an atwill explayee of Acrobay Outsourcing and that this agreemetit is 1ot $o be constried 4y
congtntlmggaprnnﬁscgf'qmﬁuumgmpidmwt g . TR RS RE AR 3R (ONETRd 4
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