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Avrobat Outsbit'rcln j isan.equal oppnrtumty employdf dadicated tg nondiscrimination in:all osmployiment: practices. Acrobat
i stoualified individua f on joberelated guallfications. regardlss of. race, age-(403),
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Temporary work, e.g., summer or holiday Work? Yes No_'_.\.f, From: o Te

How did you find.out about.our open pesstion’? {Please chack ‘{Il! in proper harne. r:‘ source)

Referral m Name pf Refen'al’i(ﬁ\’\\s ha QO\\QMI&ewspaper 1 Jdob FaJr{j Agency [T} Cotnpany Website ]

'Oithér Web.Posting [ Other Source [ |
Could you work mrerhme, it nacassary? . ers____ if ljrred on what date ;:ould you start workmg? 1) ’[ iﬁ ’ | Qf )

- Please keep jn mind that schedules andsmffs may vary dapendmg on.position and seasop. Addit:onalm the haurs ma y vary from
wek fu ivenk, deperzmqg on the cqmpan,;g Hgeds. ?—"teaxe tist only the fines/days: yau?e avaﬂabie to.woth below. ‘
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Have yau aver app!led fo Jor worked for Acmbat Gutsaurmng before? Yes_. Mo : V. Ifyes, when?

Do you have friends or re{atwes working for Acrobat Ouisaurcing'? Ye.s,___No___ It yes, please state Hame and relationship,

if hrred wouid you have a relighle means of transpariatmn 1o argd from work? ' Yas_)i No.__
If hrred can yau present vidence of your !egal nght to hve and} pvork irn this couniry? Yes 3‘{ No_. ..

. fyou are under 18, hare :s sub;ect o verrfcafaon that you ara of mrmmum legal age to work.

State age if you are under 18

Are you able to perform the essentiat funcirans ofthe _[Db far wh:ch You are app!ymg? YESL Nao_

I no,-describe the functiops that cannot be performed {Neta We comply with the ADA ahd considsf reéaseriable accqmmodatlon
measures thatmaybe nécessary for ellgible ; appuoants/emplqyees to perfort essenial furictians.) - -
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) I . Supervisor's Name
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Pates of Employment: From ____ To .

Reason for Leaving:

Narme and Address of Employer

Type of Business .. ) ,-'I‘elephone Ngo. (:; } _ Supevisor's Name:

Your Positfon and Duties

i

Bates of Emplayment: From, To

Reason for-Leaving: . L = . "

Have you ever heen fired from any previeus place of gip_pl_oilment? 1t s0, pleass explain;

:
Have you obtained any specral skills or abi!‘tses asthe resﬂlt of j_s,ervice in tha miliary? Yes  No._
If 80, tescriba: - . ‘ e, .

§

' List below three  persogs ot refated to yot who have know!adge of your wark parformance mthin the last thres yedrs,

 Name: YL Y O Podetl P teephonena, 62y 291 CX/L/JG?
Address_J] & _AU5CK f”f @(\C\ \Cpn"ﬂﬂ\X Q) OYwh
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Name: Q\vm\ AN . Telephone No. (0] )_4* Al OR60

‘Address _| ) (H):‘b\_ f.JW ‘6'\9.!‘\{,0’ Aoe .j"{ 2 G F’)DOJLU(D/B‘[ M C63/
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Name\l\lQAan Clalie ' 3: Telephone No, (@R 3 1R
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' Please Read Gﬁriefullygf,!hig'ial Each Pardgraph and.Sign Below
- 1 hereby certify that | have rat ,knuwinély wijthhei!d any information that. might Adversely affect my sh_énc;es fer'

employment and that the answers given:by me are irue and vorrect fo the best, of my knowledge. | further certity
that I, the uridersigned applicant, have persopally completed this application, | understand that any emission or

]

misstatement of material facts on this application or on any document tised fo secure employment shall be. grounds

for rejection of this application or for immediate discharge if | am employed, regardiess of the fime elapsed before
discovery. _ ' oo ‘ : . Hapsed t -

I hereby authorize Acrobat Qutsolrcing 1o thoteughly investigate my references, work recorsl, education and other
matters rélated 1o my s uitability for employment and, further, attharize the teferences | have listed to disclose to the
company any and all letters, reports and Stherinformation related to my Work racords, without giving e prior hotice

of such disclosura. In addition, | hereby rdlense the .company, my former employers and & other persons,

corporations, parinerships and assagiafions fpr any and alf ¢laims; demands or lighilities arising out of or in any

way relaied fo such investigation or disclosure; . ' ' o

" 1 hereby authatlze Acrobat Ruisourcing and its authetized representaiives to solicit information regarding my

~ background; which may include but not he limjted to, information ahout my employment, edugation, andlor criminal

. history, whigh may be in the files of any federal, state, or local eriminal justice and law enforcement agency and
general public records history. o T B

i tnderstand. that If selected far hire, it will be Desessary for me fo provide satisfactory evidénee of my identity and
legal auiliorly to'work in the United Statds, ani that federal imwrigration Jaws réguire me fo complete an 1-9 form in -
this regard within three days of my hire déte. i ' T
Acrabat Quisourcing Js an atiwlll employer. '} undarstand that nothing contained in the. application, or conveyed
during any interview, which may be granfed oriduring my erployment, i hired, is: bitended o2 employment -

Y : ; 1y. dn additi J that i t am employed, ry employment
Is for o definite or determinaple pariod:and nay be terminated at any time, with or without prior netlcs, wWith or
withont cause, at the option of elther myself ar the campany, and that no promises or Tepreseniations contrary. o
the foragoing are binding on the sompany unlss made In witing and slaned by me and the company's designatea
representative, ! i1 ¢ ' ' '

' , : {

I hereby acknowledge that | héwe- read and urpflerstand the above statements,

Date _{| \ G ) 159

Applicant’s Signature
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'Absenteeism & Tardiness Ebﬁcy

All Acrobat Outsourcing employees are expected to be at their olient site preparcd to work at the scheduled time, Regardless of the
Teason, absenteeism and tardiness are subject to disciplinary action. Employees must clock ip and out at a1l client sites.

.&bsenteeism: is defined as failure to report for work without prior approval of the Acrobat Outsourcing Staffing Supervisor.

Tardiness: is defined as arriving late for work or returning late from breaks/meals, or early departure from work, Walking off of an
assignment may lead to disciplinary action up to termination. ‘

Policy

Calling Off/Absent: I you are not able to make it to your scheduled shiff, you are required to give us 24-hour notice for a
cancellation! : '
Hiness: If you are sick, you are required to contact your Staffing Manager at Acrobat Outsourcing no Jess than 3 hours
before your scheduled shift. ‘ : '

NO CALL/NO SHOW: Grounds for automatic termination.

Clocking INFOUT:You are required every time to clock in and out of your shift. If there is no timeshest present at the time of
clocking infout, you must notify your staffing manager immediately,

‘ Disciplinary Action
First Qecurrence: Verbal Waming from Staffing Manager. .

Second Occurrencgf Employes will peceive a written eounseling form and placed on suspension. Any additional oceurrences may
Tesuit in further digeiplinary actignip to and including termination.

Injury Reporting Acknowlédgement

Acrobat Outsourcing i3 committed to providing and maintaining a safe work environment. All employees play an important role in
the safety and protection of other employees, clients, guests, and property. You must always set a good example to other employees
and clignt’s employees by following proper procedurgs, You must immediately report unsefe conditions as well a3 accidents. If your
branch is located in Orlando, Atlanta or Aubumm, all persgnnel injuries, tegardless of severity, should be reported immediately to 1-
800-252-5275 and give the nurse the Actobat code: D§9800. If your branch i§ in another Acrobat location the injury must be
reported immediately to 1-800-252-5275 and give the' murse the Acrobat code: 281100, Additionally; you must notify your
supervisor or Acrobat representative. Furthermore, the injury will be investigated and you will be agked details about how the injury

Geenrred,

Acrobat Qutsourcing reserves the right fo test any employee, subject to state law and/or other contractual obligations, including but
not lireited to preemployment (including newly hired, rehired or reinstated employees), Job transfess, reasoneble cause, accidents
with property damage or in this case, injuries requiring. professional medical freatment. In compliance with all applicable laws,
separation of employment may result after: iy . ’

* a positive test for any drug not prescribed by a physician

» a deliberately tampered with or adulterated sample;:

s arefussl to take the test. !

hitpe:ifwvrw.taborca.netiempDacs. aspx?lid=50059 114
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.Asking 'anothez: person to take the test, or taking the test for -:,anoth,er employee will result in Separation of Employment for all
employees involved in the incident. _

Please note, providing false information, or omitting pertinent information regarding a work-related injury will lead to termination.
Any employee discovered to be making a fraudulént report will be repored to the Department of Insurance Regulation and
proseeuted to the full extent of the law, :

I, the undersigned employee, have read and understand employee injury reporting process. I understand that any work-related injury
or illness must be r€ported immediately to 1-800-252-5275 und the Acrobat supervisor,

>(Signa

Unlawful Harassment & Sexual Harassment Policy

Acrobat Outsourcing is committed to a work environment in which all iividuals are treated with respect and dignity. Each
individual has the right to work in a professional atmosphere that promotes equal employment opportunities and prohibits nnlawfal
discriminatory practices, including harassment. Therefore, Acrobat Qutsourcing expects that all relationships among persons in the

office will be business-like and free of bias, prejudice, and harassment,

Acrobat Qutsowrcing has deyeloped this policy to ensure that all its employees can work in an environment free from unlewful
harassment, discrimination, and retaliation. Acrobat Outsourcing will make every reasonahle effort to ensnre that all concerned are
familiar with these policies and are aware that any complaint in violatien of such policies will be investigated and resolved
appropriately.

Any employee who hag questions or concerns about these policies should talk with the Director of Human Resonrces or a member
of Acrobat Outsourcing management. .

These policies should not, and may not, be used as a basis for excluding or separating individuals of a patticular gender, or any other
protected characterigtic, from participating in business or work-related social activities or discussions. In other words, no one should
msake the mistake of engaging in discrimination or exclusion to avoid allegations of harassment. The law and the policies of Acrobat
Ousourcing prohibit disparate treatment on the basis of sex or any other protected characteristic, with regard to terms, conditions,
privileges, and perquisites of employment. The prohibifions against harassment, discrimination, and retaliation are intended to
complement and further those policies, not to form the basis of an exception to them. - ‘

Equal Employmeni Opportunity

It is the policy of Acrobat Outsourcing to_ensure equal employment opportunity without discrimiﬁati_on ar haxa_éamanr on the bagis
of race, color, Teligion, sex, sexusl orientation, gender identity or expressien, age, disability, marital status, citizenship, national
origin, genetic information, or any other characteristic protected by law. Acrobat Quisourcing prohibits any such disprimination or
harassment, .

Retaliation

Acrobat Outsourcing encourages reporting of all perceived incidents of disotimination or harassment. It is the policy of Acrobat -
Qutsourcing to promptly and thoroighly investigate such, reports,” Acrobat Qutsoircing prohibits retaliation against any individial
who reports diserimination or harassment or participates in an investigation of such reports.

Sexual Harassment

Sexual harassment constitutes discrimination and is illegal under federal, state and loeal laws. For the purposes of this policy,
“sexua] harassment” is defined, as in the Equal Employment Opportunity Commission Guidelines, as unwelcome sexual advarices,
requesfs for sexual favors and other verbal or phiysical copduct of a sexual Tiatire when, for example a) submission 1o such conduct
is made either explicitly oriimplieitly a terfa or condition of an individual’s employment, b) submission to or rejection of such
conduet by an individual is used as the basis for employment decisions affecting such individual, or ¢) such conduct has the purpose
or effect of unreasonsbly interfering with an individual’s work performance or creating an intimidating, hostile or offensive Working
environment. ‘

https:/fwww.taborea.netYempDics,aspx?lid=50959 : 4
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favors; sexnal jokes and innuendo; verbal abuse of o sexﬁal nature; comtentary about an individual’s body, s__exual" DProwess or
sexual deficiencies; leering, whistling or touching; Insulting or obscene comments or gestures; display in the workplace of gexually
suggestive objects or pictuses; and other physical, vetbal or visual conduct of a sexual nature,

* Harassment

Harassment on the basis of any other protected characteristic is also strictly prohibited. Under this policy, harassment is verbal,
written or physical conduct that denigrates or shows hostifity or aversion toward an individual becanse of his or her race, color,
religion, sex, sexual orientation, gender identity or expresyion, national origin, age, disability, marita] status, citizenship, genetic
information, or any other characteristic protected by law, or that of hig or her relatives, friends or associates, and that: a) has the
purpose or effect of creating an intimidating, hostile or offensive work environment, b) has the purpase or effect of unreas ongbly
interfering with an individual’s work performance, or ¢} otherwise adversely affects an individual’s employment opportunities,

Harassing conduct includas epithets, slurs or negative stereotyping; threateping, intimidating or hostile acts; denigrating jokes; and
written or graphic material that denigrates or shows hostility or aversion toward an individual or group that is placed on walls or
elsewhere on the employer’s premises or citculated in the workplage, on company time or using company equipment by é-mail,
phone (including voice messages), text messages, spcial networtking sites or ather means, o

Individuals and Conduct Covered

These policies apply to all applicants and employees, whether refated to conduct engaged in by fellow employees or by someone not
irectly connected to Acrobat Outsourcing (e, 8. a0 outside vendor, consultant or customer),

Conduet prohibited by these policies is unaceeptable in the jvork;:iace and in any work-related sething oitside the workplace, such as
during husiness trips, business mestings, and business-relatéd social events. '

In addition, Acrobat Outsou}cing_ encotwrages individuals who believe they are being subjected to such conduot to promptly advige
the offender that his or her behavior is unweloomae and to.request that it be discontinued, Often thig action alone will resolye the
problem. " Acrobat Outsourcing recognizes, however, that an individual may prefer to pursue the matter through complaing
procedures. ' o

Individuals who believe they have been the victims of conduct prohibited by this policy or helieve they have witnessed such conduct
should discuss their cancerns with their immediate supervisor; Human Resourees, any member of Acrobat Ouisourcing management
or any ombudsman. Individuals may also report suspicious activity to (866) 326-4571. ' ' ‘

Acrobat Qutsourring encourages the prompt reporting of g{)mpl@ints_ ot concerns so that rapid and constmctive action can he taken
before relationships become Irreparably strained, Therefore, while no fixed reporting period hag been established, early reporting
and intervention have praven o be the most effective methad of regolving actnal or perceived incidents of harassment,

Any reported allegations pf harassment, discrimination or j"etaliation will be inyestigated promptly, Employees will be provided a
Harassment Reporting Form. ‘The investigation may include individual intervisws with the parties involved and, where necessary,
with individuals who may have observed the alleged condugt or may have gther relevant knowledge., - ' R

Acrobat OQutsourcing will maintain confidentiality 'mrouéghout the investigatory process to the extent qnnsistenfﬂ wi;:b_.agiequéte
investigation and eppropriate corrective action. ; : IR S

H

Misconduct constituting hatassment, discrimination or retaliation will be dealt with appropriately. Responsive action may inclade,
for example, training, refexral to counseling or diseiplinary dction such as o warning, reprimand, withholding of a promotion or pay
increase, Teassigument, temporary suspension withont pay,i{ or termination, as Aerobat Outsourcing belisves appropriate under the
circurhstances, : ' : . : '

hﬁps:l/www.taborca.natlempDncs.aspx?lid=50959 ! 3/9
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1f a party to a complaint does not agree with its resolution, that patty may appeal to Steve Scher, Chief Executive Officer.

False and malicious complaints of harassment, discrimination or retaliation (as opposed to complaints that, even if erroneous, are
made in good faith) may be the subject of an appropriate disciplinary action, '

Acknowledgment

I have read and pnderstard all above policies

Confidentiality & Non-Disclosure Agreement

I; the undersigned employee, nnderstand that in the course.of my employment with Acrobat Outsourcing, T may have access to and
Become acquainted with information of a confidential, proprictary or secret nature which is or may be either applicable or related to

1e present or future business of Acrobat Qutsourcing, its. research and development, or the business of its customers. Such trade
secret information includes, but is not limited to, software, inventions, processes, compilations of information, records,

specifications and information concerning customers and/or vendors.

I agree that I will not disclose any of the above mentioned trade secrets, directly or indirectly, or use ther in any way, either during
the term of my employment or at any time thereafter, except as required in the course of my employment with Acrobat Outsourcing,
I understand that 1 am immune from eivil or criminal liability for disclosing trade secrets for the purpose of reporting or
investigating a suspected violation of law, or for disclosing‘trade secrets in a Jegal proceeding if the information is fited vrider seal.,

I also understand that client lists of Acrobat Ontsonrcing, for which I have, or may have, aceess to during my employment, are tmde
secrets and shall be solely the property of Acrobat Outsouzcing, I agreo that I shall neither directly nor indirectly splicit business as
to products or services competitive with those of [Acrobat Outsourcing] based on information from the client lists,

Finally, I understgfid that am an at-will emplayee of Acmbat Outsourcing and that this agreement is not to be construed as
constituting a profiise gftontinned employment. . :

hitpsfwww.iahorcanet/empDocs. aspxlid=50859 ‘ 44
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‘Absenteeism & Tardiness Policy

All Acrobat Qutsourcing employces are expected to be at their client site prepared to work at the scheduled time. Regardless of the
reason, absenteeism and tardiness are subject fo disciplinary action. Employees must clock in and ont at all client sites,
&bsenteeism: is defined as failure to report for work without prior approval of the Acrobat Outsourcing Staffing Supervisor.
Tardiness: is defined as arriving late for work or returning late from breaks/meals, or early departure from work. Walking off of an
assignment may lead to disciplinary action up to termination.

Policy

Calling Off’Absent: Tf you are not able to make it to your scheduled shift, you are required to give us 24-hour notice for a
cancellation! _

TNlness; If you are sick, you are required to contact your Staffing Manaper at Acrobat Outsourcing no less than 3 hours
before your scheduled shift.

NO CALL/NO SHOW: Grounds for automatic terminatio.

Clocking IN/OUT: You are required every time to clock in and out of your shift. If there is no timeshect present at the time of
clocking infout, you roust notify your staffing manager immediately,

Disciplinary Action

*

First Occurrence: Verbal Waming fiom Staffing Manager.
Second Occurrenfe: Empidvee will receive a written counseling form and placed on suspengion. Any additional ocourrences may
result in further ¢fscipli action up to and including termination.

>\/Sig11ature: |
Vi

Injury Reporting Acknowledgement

Acrobat Outsourcing is commiitted 1o providing and maintaining 2 safe work environment, All employees play an important role in
the safety and protection of other employoes, clients, guests, and property, You must always set a good example 1o other employees
and client’s employees by following proper procedures. You must immediately report unsafe conditions ag well as accidents. Tf your
branch is located in Orfando, Atlanta or Auburn, all personnel injuties, regardless of sevetity, should be reported immediately to 1-
806-252-5275 and give the nurse the Acrobat code: DS9§00. If your branch is in another Acrobat location the injury rmust be
reported immediately to 1-800-252-5275 and give the nurse the Acrobat code: 981100. Additionally, you must notify your
supervisor or Acrobat representative, Furthermore, the injury will be investi gated and you will be asked details about how the injury
gecurred, '

Acrobat Outsourcing reserves the right to test any employee, subject to state law and/or other contractual obligations, including but
not limited to preemployment (including newly hired, rehired or reinstated employees), job Iransfers, reasonable cause, accidents
with property damage or in this case, infuries requiring professional medical treatment. In compliance with all applicable laws,
separation of employment may result after; '

« aposilive test for any drug not prescribed by a physician
= adeliberately tampered with or adulterated sample:
« arefusal to take the test.

hittps:ffanww.taborca.netempDocs.aspx?iid=50059 14
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Asking another person to take the test, or taking the test for another employee will result in Separation of Employment for all
employees involved in the incident.

Please note, providing false information, or omitting pertinent information regarding a work-related injury will lead to termination.
Any employeo discovered to be making a fraudulent report will be teported to the Department of Insurance Regulation and
prosecuted to the full extent of the law.

1, the undersigned employee,

nd understand employee injury reporting process. I understand that any work-related injury
or illness mnst be reported iy

igtely to 1-800-252-5275 and the Acrobat supervisor.

Unlawful Harassment & Sexual Harassment Policy

Acrobat Qutsourcing is committed to a work environment in which all individuals are treated with respect and dignity. Each
individual has the right to work in a professional atmosphere that promotes equal employment opportunities and prohibits unlawfirl
discriminatory practices, including harassment. Therefore, Acrobat Outsoureing expects that all welationships among persons in the
office will be business-like and free of bias, prejudice, and harassment,

Acrobat Qutsourcing has developed this policy to ensure that all its employees can work in an environment free from unlawful
harassment, discrimination, and retaliation. Acrobat Qutsourcing will make every reasonable effort to ensure that afl concerned are
familiar with these policics and are aware that any complaint in violation of such policies will be investigated and resolved
appropriately.

Any employee who has questions or concerns about thege policies should talk with the Director of Human Resources or a member
of Acrobat Qutsourcing management.

These policies should not, and may not, be used as a basis for excluding or separating individuals of a particutar gender, or any other
protected characteristic, from participating in business or work-related social activities or discussions. In other words, no one should
make the mistake of enpaging in discrimination or exclusion to avoid allegations of haragsment. The law and the policies of Acrobat
Outsourcing prohibit disparate treatment on the basis of sex or any other protected characteristie, with regard to terms, conditions,
privileges, and perquisites of employment. The prohibitions against harassment, discrimination, and retaliation are intendsd to
complement and further those policies, not to form the basis of an exception to them. -

Equal Employment Qpportunity

I is the policy of Acrobat Qutsourcing to ensure equal employment opportunity without discrimination or harassment on the basis
of race, color, religion, sex, sexual orientation, gender identity or expression, age, disability, marital status, citizenship, national
origin, genetic information, or any other characteristic protected by law, Acrobat Outsourcing prohibits any such discrimination or
harassment,

Retaliation

Acrobat Qutsourcing encourages reporting of ail perceived incidents of discrimination or harassmeat. It is the policy of Acrobat
Outsourcing to promptly and thoroughly investigate such reports. Acrobat Outsourcing prohibits retaliation against any individual
who reports discrimination or harassment or participates in an investigation of such reports,

Sexual Harassment

Sexual harassment constitutes discrimination and is illegal under federal, state and local laws. For the purposes of this policy,
“sexual harassment” is defined, as in the Equal Empleyment Opportunity Commission Guidelines, as unwelcome sexual advarces,
requests for sexual favors and other verbal or physical conduct of a sexual nature when, for example a) submission to such conduot
is made cither explicitly or implicitly a term or condition of an individual’s employment, b) submission to or rejection of such
conduct by an individual is used ag the basis for employment decisions affecting such individual, or ¢} such conduct has the purpose
or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile or offensive working
environment.

hitps:/iwww.tabarea.netfemphocs.aspx Pid=60850 2/




:

e,

51512019 - https:l/\.vww.taborca.net!empDocs.as, :.1=50959

Title VII of the Civil Rights Ac: of 1964 recognizes two types of sexual harassment: a) quid pro quo and b) hostile work
environment. Sexual harassment may include a range of subtle and not-so-subtle behaviors and may involve individuals of the same
or different gender, Depending on the circumstances, these behaviors may include unwanted sexua] advances or requests for sexual
favors; sexual jokes and innuendo; verbal abuse of a sexual nature; commentary about an individual’s body, sexual prowess or
sexual deficiencies; leering, whistling or touching; tsulting or obscene comments or gestures; display in the workplace of sexually
suggestive objects or pictures; and other physical, verbal or visual conduct of a scxual nature,

Harassment

Harassment on the basis of any other protected characteristic is also strictly prohibited. Under this policy, harassment ig verbal,
written or physical conduct that denigrates or shows hostility or aversion toward an individual because of his or her race, color,
religion, sex, sexual orientation, gender identity or expression, national origin, age, disability, marjtal status, citizenship, genetic
information, or any other ¢haracteristic protected by law, or that of his or her relatives, friends or associates, and that: a} has the
purpose or effect of creating an infimidating, hostile or offensive work environment, b} has the purpose or effect of unreasonably
interfering with an individual’s worl performance, or ¢) otherwise adversely affects an individnal's employment opportunities.

Harassing conduct includes epithets, slurs or negative stercotyping; threatening, intimidating or hostile acts; denigrating jokes; and
written or graphic material that denigrates or shows hostility or aversion toward an individual or group that is placed on walls or
elsewhere on the employer’s premises or circulated in the workplace, on company time or using company equipment by e-mail,
phone (including voice messages), text messages, socia networking sites or other means,

Individuals and Conduct Covered

These policies apply to all applicants and erployees, whether related to conduct engaged in by fellow eniployees or by someone not
directly comnected to Acrobat Outsourcing (e. &., an outside vendor, consultant or custotrier),

Conduct prohibited by these policies is unacceptable in the workplace and in any work-zelated setting outside the workplace, such as
during business trips, business meetings, and buginess-related social events,

Reporting an Incident of Harassment, Discrimination ar Retaliation

Acrobat Outsourcing eneolrages reporting of all perceived incidents of discrimination, harassment or retaliation, regardless of the
2 ntity or position. Individuals who believe that they have been the victim of such conduct should discuss their concerns

with their immediate supervisor, any member of Acrobat Qutsourcing management, Human Resources or any ombudsman. Acrobat

Cutsourcing also encourages employees to report any activity to (866)326-4571. See the complaint procedure described below.

the offender that his or her:behavior is unwelcome and to request that it be discontinued, Often this action alone will resolve the
problem. Acrobat Outsourcing recognizes, however, that an individual may prefer to pursue the matter through complaint
procedures,

Individuals who believe they have been the victims of conduct prohibited by this policy or believe they have witnessed such conduct
should discuss their concerns with their immediate supervisor, Human Resources, any member of Acrabat Outsourcing management
or any ombudsman. Individuals may also report suspicious activity to (866) 326-4571.

Acrobat Qutsourcing encourages the prompt reparting of complaints or concetns so that tapid and constructive action can be taken
before relationships become irreparably strained, Therefore, while no fixed reporting period has been established, early reporting
and intervention have proven fo be the most effective method of resolving actual or perceived incidents of harassment,

Any reported allegations of haragsment, discrimination or retaliation will be investigated promptly, Employees will be provided a
Harassment Reporting Form. The investigation may include individual interviews with the partics involved and, where necessary,
with individuals who may have observed the alleged conduct or may have other relevant knowledge.

Acrobat Outsourcing will maintain confidentiality throughout the investigatory process to the eXtent consistent with adequate
investigation and appropriate corrective action.

Retaliation against an individual for reporting harassment or discrimination or for participating in an investigation of a claim of
harassment or discrimination is a serious violation of this policy and, like harassment or discrimination itself will be subject to
disciplinary action, Acts of retaliation should be reported immediately and will be promply investigated and addressed.

Misconduct constituting harassment, discrimination or retaliation will be dealt with appropriately. Responsive action may include,
for example, training, referral to counseling or disciplinary action such as a warning, reprimand, withholding of a promotion or pay
Increase, reassignment, temporary suspension without bay, or tenmination, as Acrobat Outsourcing believes appropriate under the
circumstances.
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a pe'trty to a complaint does not agree with its resolution, that party may appeal to Steve Scher, Chief Executive Officer.

False and malicious complaints of harassment, discrimination
made in good faith) may be the subject of an appropriate diseipl

Acknowledgment

I have read and understa ve policies

Signature

or retaliation (as opposed to complaints that, even if erroneous, are
inary action.

9/

Confidentiality & Non-Disclosure Agreement

I; the undersigned employee, understand that in the course of my employment with Acrobat Outsourcing, I may have access to and
become acquainted with information of a confidential, proprietary or secret nature which is or may be either applicable or related tg
thf.f present or future business of Acrobat Outsourcing, its research and development, or the business of its customers. Such trade

secret information includes, but is not limited to, software, inventions,

processes, compilations of information, records,

specifications and information concerning customers and/or vepdors,

I agree that I will not disclose any of the above mentioned trad
the term of my employment or at any time thereafter, except as
[ understand that 1

@ secrets, directly or indirectly, or use them in any way, either during
required in the course of my employment with Acrabat Outsourcing,

am mmmune from civil or eriminal liability for disclosing trade secrets for the purpose of reporting or

investigating a suspected violation of law, or for disclosing trade secrets in a legal proceeding if the information is filed under seal.,

T also understand that cliont lists of Acrobat Outsourcing, for which I have, or may have, aceess to during my employment, are trade
secrets and shall be solely the property of Acrobat Qutsourcing. 1 agree that I shall nejther directly nor indirectly solicit business as
to products or services competitive with those of [Acrobat Outsoureing) based on information from the client lists,

Finally, T understand t
1 continued employment.

T am an at-will employee of Acrobat Outsourcing and that this agreement is not to be construcd as
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Case Verification Number: 201932620504 9ML

Report prepared: 11/22/2019

Company Information

Company ID: 139349 Company Name: Acrobat Outsourcing
Client Company ID: 139349 Client Company Name: Acrobat Qutsourcing

Employee Information

Name: Jacqulyn C. Foster Date of Birth: 12/22/1979
U.S. Social Security Number: ***-+*.gg45 Employee's First Day of Employment: 11/22/2019
Citizenship Status: U.S. Citizen

Document Information

List B Document: Driver's license or ID card issued by a U.S. state or outlying possession
Document Subtype: Driver's License Document Number: *#*ikitkisx799
Expiration Date: 11/30/2020 State: New Jersey

List C Document: Social Security Card

Case Information

Case Status: Closed Case Submitted By: Josephine Paik

Current Case Result; Employment Authorized Reason for Closure: Employment Authorized Auto
Close
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CONSENT FORMM
ACKNOWLEDGMENT AND.AUTHORIZATION FOR BACKGROUND CHECK

report. To this end, | hereby authorize, without reservation, any law enforcement agency, administrator,
state or federal agency, institution. school or university (public or private), information service bureay,-
employer, or insurance company to furish any and aff drug screening and background information
requested by Absolute Batkground Search, inc., or the Company itself. } agree that a facsimile (“fax"),
electronic or photographic Gopy of this Authorization shall be a5 valid as the originat,

New York applicants only: Upon request, you will be informed whether or not a consumer report was
requested by the Company, and if such report was requested, informed_of the name and address of the
consumer reporting agency that furnished the report. You have the right to inspect and recejve a copy of
any investigative copsumer report requested by the Company by tontacting the consumer reporting agency
identified above directly. By signing below. you acknowledge receipt of Article 23-A of the New York
Coirection Law.

~ Washington State applicants only: You slso have the right to requést fram the consumer reparting agency
a written summary of your rights and remedies under the Washington Fair Credit Reporting Act.

Minnesota and Oldahoma applicants only:
| acknowledge that | understand that | will have access to my completed report by lagging back in ta this

applicant s¢reening system any time within the next 60 days,

California applicants oniy: © _
Under California Civil Code section 1786.22, you are entitled 1o find aut what is in the CRA's file on you
with proper identification, as follows:

copying costs for providing you with a copy of your file, )
A summary of all information contained in the CRA file on You that is required to he provided by the

California Civil Code will be provided to you via telephone, if you have made a written request, with proper

Identification, for telephone disclosure, and the tali charge, if any, for the telephone call is prepaid by or

. Charged directly t you, )
By requesting a copy be sent o a specified addressee by certified mail. CRAs complying with requests
for certifted maifings shall not ba Fable for disclosures to third parties caused by mishandling of mail after

“such mailings leave the CRAs,

mm'h an1es r » CERTIFY THAT 1 HAVE RECEIVED A copY OF A
SUMMARY OF lYOUR’RIGHTS UNDER THE FAIR CREDIT REPORTING ACT* and have read and

understand the documents
*This information will not be used for the purpose of discrisumaton. The Fedeszi Age
Discrimination in Emplay Act of 1967 prohibits disermumation on the basis ol age.

Signaturez&iigﬂé—%g% l\L,\\) : FO%}/ Date: __J 1/ /Lf //Q ‘ . -
. Print N%J . Date of Birth; J'Q/ Q‘QI/ j‘) é?__

Additian_a! Names Used (Maiden)_: )
Address:)” )R CSLRLQ'I;QC&*\:O? Lg : Sacial Security # [(J¢{ 7)) OQ) s
cityCoyd -L\‘, odel ) _ State &zip__0 YL

Drivers License Nurmber & State (if applicable):

Updated 10/01/2015
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