, ymr;»}mpmmymmngﬁmﬁsg%
Empiaymem Apphc:atmn

ated fo nonsdiserimination In;all employment: ractices.
L ased mnjah-‘fe!ate& qua!lﬂcaﬂ T Fegardiess g : agﬁc&%ﬁ
i:atus. sexual oﬂera&:hon, disahﬂity or any afherﬂatus protatted b;(

|
Agrobat Outsaurcmg 18 ah eejual oppurtuﬁxty emp!oye)‘ dﬁd}c
Quispréing selncts the; lnast gualified ind‘ividua} fort
coldr, ra iglan;, gender; natlnnaT or:gln, an; astry, mari

Date: 1\ lﬁ/! “ -

Full Name s/—\ H&\%\m [N W ;
iDther Telephone (). e

Honie 'Ee!.ephone g_CE il':)) !57 AT _
Present Address H3TL 5 0utn T H" smr;,',;,'.i;.' |
Permanent Address, I different from presant address: L
Email Address Halee mi’)m]m 743 @Smm\ Lo

Salary desired:

Posltior-applying for: ? N b\) VAT AT e SR i
Ara you curently retistered with any staﬁing andfrfr emplsswneqt agenmes’? lf s, pleage list

AN i O ‘ _ i :
Areyou applyingfor: Fall-time] work"" Yes No___ F'art~ﬁme wark‘? Yes A~ \/o
Teraporaty Work, 8.9-, sumI gr or holiday wark” Yes No ok ~From: Tot
How did you find.out abouttur open posmen‘? (P[eaas chack ﬁl! in proper hame ot source) - N
! e 4 Newspaper 3 Job Falr i Agenay [ Gotapany’ Wabsite [ .

Referral o Name: pf Raferral

-Other Web-Posting I cher Sourcé L_J

| ek to ek, dependmg on the mmpany‘nnqe

Stats age,;f you are under 18 N
i

if l;ured an what date coulci you start workmg? :

Could you work Qverhme,:fnacessary? ) ers No

1
Please keep in | mind that schgdu.fas anel smﬁs may vary dependmg on position and easol. Additionally,- ke hoyrs may vary fmm
ds, i”[aase lrst onlythe t:mesidays you're § avaflab!e fo work below., .

Have you ever apphed toet work

Da yau have friends or ralahk}es working Tor Asrobat Outsaurclng’?

ad far Agmbat Gutsourcmg before? Yes

i

SPECIF!‘-HEIURS ‘ SLINDAY manum' -ruasmw WEBNESDAf n munsmw me:f' T SATURDAY
AVAILADLE . . o
T2 S— Ofn| _ 'C’f’en Offn O | On Lo
A Oﬂ;; if."}o;m 1L G&m L | 1C o 1Gom, 110w, | TU iy '
PM (2.0 e lapm | jzpm [7em o0
Tayou ﬁav&anyvacatiqﬂs of extanded 19;1\:&5 “plantiad: In‘thenaxt 12 monthd? If 8o, pleaselast‘aaias;‘ R T

No v “/lf yes, when?

Yés_ No_v” \/ ¥f yes, please state ame and. relaﬂunshlp;

¥ hméd would you higve @ reliab

If h;re.ct f:an you presem Bvidiznce of your led

Are youahle to perfnrm the eésentaal furietion

if no, descrlbe tha functighs th‘at
measures that may be necessiary

1

pannot be perfa
for E’-!lg:b!e :—:‘app

le mesns of Hranspartatson 1o anci from work?

2l nght to !we andmorkin this couniry? W
, Ifyou are,- under 18, hire is stbject o venf cation that you \ae/ofmini'm,urh legal agé fo work.
No '

rﬁs o the job fclr wtuch you are app!yina?

fraedt, (Na’:e We comply with the AL
licantslernplqyges to perior

Yi SSA._M

CYés ¥,

—

Db gihd consider reasonaipi_ge,accqmmodatmn

m essenlial futrictions.) -
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Pursuant o any and a1l Fa:r Ghance Grdman ces, we’-_ﬁviil consider for employment qualified applicants with. arrest
- and conviction y—ecord!s. B . T

NAME OF SGROOL CITY.& STATE T | GRADEOR BEGREE | BIBvGU SRADUATE?
- KR - VT  COMPLETED .
L mfﬁrfanlr--u L '/Uf"eg.x\(\-.’ k_i_\\ I S T Mo
Do you have any s;aec:aj imenses certtﬁcates ar specaal trammg‘? T : .
su please fis und paciar, YES. NO
An:e-}{uti{ computal |érates. jf G, nstseﬁwara kiowledga ginder - " YES T NG
“Bpecial.” ' A . '
Até you praficient wﬁh Pomt of Sales Systems? if, so please Tist YES NG
| which bres under“ﬁpecsal § . :
" Bé you have any other expenence trammg, quahﬁcatu:ns of speeial YES TNO
skills, which you fesl maki you especially Suited for work ét Acrobat ' ) '
Dutseursing? If s, f:Iease listunder "Specxa[.” i}

Specal : : §

¥

List below all presént and. past employment sfartmg with your most racant employer (128t 1 yeats Iy sufﬁclent), Accaunt faruﬁgméféymgpt.ééﬁ.gds B;threa

months ermore.
Am you cutrently emp!ayed? Yes N? _,4/ a'f_sq,_:may we cpntactyour current employer?, ‘Ye's___, No.
Name and Address of E_m;;ﬂqyer : ;
I, : o : ' :
Typa of Business ] 1 . iTelephone Mo, (;___ ) ___ ___ Biipervsors Name
YnUrPosm[onand Dubea g ; N C o n
. ' :
H i E
o ;
Dates of Emplayment: -Fior T i
X o : - e
Reason for Leaving: i ‘ SR TR _ fey o
t 4 ' N T v QA
Name and Address of Emp ‘oner : L
Type of Busmess,___m__.m'w §Teiqphor_’te No. { 3. ) i . Buparvispr's Narde
“Your Pgsition and Duhes ; ' : . e . :
i _
Dates of Emplayment: F‘rom’ — T )
Reason for Léaviny: ; ;
. . . I H ,
Narire and Address.of Emplpyef I O e :
S { - : : i
Type of Business _ — fTelephoneNe. (L. ... . . ... Bupervisor's Name _
Your Posifion and Duties | . e
i 3
|




i
Pates. ofEmp!oyment Frb . To

Raason for Leaving: ___. -

Mame and Address of Empfoyer

l ' : ) .
Type of Business ___. ! _ Telephane No. { ¥ ‘ Supervisor's Name:

Your Positian and Duties i

i

Pates of Emplayment: Frg}m T
P .

Reason for. Leavmg

z.'

Have you aver begn ﬁrad frem any prevmus place of emptuyment? i g0, please explain:

!no! related to yauwha have knuwgadge of your wak performance mthin the last three years.

st below thrge persons‘
. Name: ﬁg e it | ( WO . % Telephone No.’ Lj@ggﬂ) 00 - hi’iﬁi—“\
Address 21 ")(?umm w Aua L
- Qocupation: _____ L : iRe[attomshlp ’(ﬁ‘ Znd Numheronear_sActquainted-:______
Name: : Telephane No. () '
'Address_ {
quupaﬂoh: ' Reldﬁénéhfb;._ ____Number of Years Acquajnied:
Naine: i L Telepho;‘ne No. ..
Address :
Ocgupation: . ‘ _ . Re!ati'c'_i:'ns'h_ip:r . Number of Yoars Acquainted.
| :
| :
i ;
i H



Your Hosplati Seiffing Protes

Please Read G.i'a?réfully%i“iéial Each Baragraph and.Sign Below

| / o o . .
{.\P) N . ¥ hereby certify that I have nat Knowingly w@tﬁhéid any Information that might adversely affect my chances for
emplayment and that the anrswers given'by ma are true and her certi

that [, the uridersigned-applicant, have parsoally oo
phlication or o

]

misstatement of materal facts on this a

for rejection’of this application or for imitediate disc

diseovery.

correct fo e best.of my knowledge. I furtier certity

mpleted fhis application, ! understand ihat any :omission or
1] ar;_y‘dosumem used fo secure employraent shall be grounds.
harge if § am emplayed, regardiess of the time elapsed before

11‘\@ v/ 1hereby aut}aoﬁ;’:e Acrobat Quisolrcing fo thoi‘:bughly inyeéfi‘gé.te my refererices, wark record, education snd ather

matters rélated to my sitability for empldymes
company any and gl letters, ré
of such disélosure. . In addition, | heréby ré
sorporations; partngrships andl assaciatighs ¥

b3
B

it

ports and othery

and, further, authorize the references t have listed to disclose to the
nformation rélated to my work records, withaut glving rie prior hotice

lease the .company, my former employers and’ gl other persons,

pm any and 2l claims; demands or ligbilities arising out of er In any

' way related fo.such Investigation or discigsure
ﬂ&[_l hereby ‘autharize Acrobat Quisourcing and its authorized representatives to. soficit information regarding ray

* background, which may include but not He 1 mijtéd 1o, inforrhation ahout my emplayment, education, andfor eriminal

histany, which may be in the files of any federal, state,
:

general public records history.
: i .

ki

-or foral criminat justice'and taw enforcerment Bgency and

A ! ﬁnﬁer}stqhq; .fhat'_ if selected for hire, it will be jne.ce;ssaﬁy'fm me fo provide satjsfactory evidénce of my identity and:

 legal authionty towork in the United Sfafgs, and that federal immigeation.laws réquire ine fo complete an -8 form in

- this tegard within three days of my hire déte,
i . ! : :
I’\ELX Acrobat Quisburcing

dusing sty interview,

confract betWeen me and the icompan
is for no definite or determinable periodiand imay b

Is an atiwill employer. '{ understand that acthing eontained Jn.the appli
which may be granted or.during my eniploymept, i hived, is Fitended 52
T undetstand and agree fhaf it 1 . o) F-er ekt
¢ terminaied at any time, with or without prior riofice; With or

4

Iy

By.- fn addition,

without ca_u;e,.;%, at the option of ejther myself ar the campany,

the Toregeing are bin
repregea@fatgyg._

ding on the sompany unldss made in wit
i : B 3

!

H

ation;, or conveyed
ata lbymgr,]t .

and 8t ho promises of representations-contrary.to
ng and signed by me and the cormpany’s degldnated
p B¢

I hereby acknowledge that § have regd and uqzi_arstand the above statements.

g
i
!
i
|
i

]
¥

i
:
A

Iy

Appli;:algt’;slf'sjgnfature { >b{ /ﬁ(ﬁfj{{ﬂ%
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o ~ CONSENT FORM
?qcxmow:.enemsm AND AUTHORIZATION FOR BACKGROUND GHEGK

I authpriz‘ek_dOMPANY and the Abéo_iute 'Background Search, Inc. to obtain consumer feports andfor
Investigative ponsumer reports regarding me from time to tme for employment purposes throughout the

ime of emplayment. in compliance with the Fair Credit Reporting Act, as amended by the Consumer Credit

Reparting Reform Act of 2003, Absolute Background Search, Ing. naeds my authorization te obtain such &

i . i N
report. To fhlIS end, | hereby authorize, without reservation, any law enforsement agehcy, administrator,

state or fedgral agency, institution, schaol or universily (public ar private), information service bureau,- -

employer, drlinsurance company to furnish any and ali drug screening and background information

requested by 'f\bso!ute Background Search, Inc., or the Company itself. 1 agree that & facsimile (“fax"),

slectronic or pihotographic copy of this Authorization shall be as valid as the original, .

any Ipyesﬁgatj\!fe k:gnsurﬁer report requested by the Company by contacting the consumer reporting agency
identified abc:_\}e ditectly. By signing below, you acknowledge receipt of Article 23-A of the New York

Washington State applicants only: You also have the right to requést from the consumer reparting agency

- a2 written summary of your rights and remedies under the Washington Fair Gredit Reporting Act.

Minnesota and!Oklahoma applicants only; . .

1 acknowledge ihat I understand that | will have access to my completed report by Jogging back in to this

applicant sereening system any time within the next 60 days,

- California applicants only:

Under C:aliforni? Civil Code section 1786.22, you ére antitled to find out what is in the CRA's file on you
with proper identification, as follows: ' '

In person, by visual inspection of your file during normal business hours and on reasonable notice, You
also may request a copy of the information in person. The CRA may not charge you more than the actyal
copying costs for providing you with a copy of yaur file.

A summary of ali information contained In the CRA file on you that Is required to be provided by the
California Civil Gode will be provided to you via telephone, if you have made a written request, with proper
identification, for telephone disclosure, and the tali charge, if any, for the telephone gall is prepaig by or

1

~ charged directly to you.

By requestingia copy be sent to a spacified addressee by certified mall. CRAs camplyfng with requests
for certified mailings shail not be fiable for disclosures to third parttes caused by mishandling of mail after

such mailings leave the GRAS.

=1, Bitlcldem Brewn .  CERTIFY THAT | HAVE RECEIVED A COPY OF "4
SUMMARY OF YOUR RIGHTS UNDER THE FAIR CREDIT REPORTING ACT” and have sead ar .

understand the documents

*This jnformation will n&él tie used for the purpase of disceimnation. The Federal Age ! oy
Diserimination in Emplay Act of 1967 probibus discrmunation oh the basis of age. : \ A %’ i i q
! .

Signature: _| ,i A’% Jﬂbéﬂfi%l - Date: W”’W’

. A ) [
Print Name: Altloleewn . Date of Birth; 67! 27/14449

Addltional Names; Used (Maiden}:
Address: H ﬂ?ﬁ/ﬁ@zﬂh i1 ibﬁ";]'vé;?:}/ :
oty Newwaghd _— ‘ _ State & Zip ]\\’TI. G1i0™

S'czciél' Security # IL‘?)'-"OQ)“ ?)"’igq

Drivers License N:!smber & State (if applicable):

¥
i
H
i

Updated 10/01/2015

|
|
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Absentecism & Tardiness Policy

i . ' i
All Acrobat Outsourcing employees are expected to be at their client site prepared to work at the scheduled time. Regardless of the
reason, absenteeism and tardmess are subject {0 dasciphnary action. Employess must clock in and out at all élient sites,

Absenteeism- is defined as failure to report for work. mthout prior approvat of the Acrobat Qutsourcing Staffing Supervisor,
Tardiness: is defined as arnvmg late for work or returmng late from breaks/meals, or early deparfure from work. Walking off of an
assignment may lead to di sc1p1ma1y action up to tennmanon

E

- Poliey
Calling Off/Absent I you are not able to make it to your scheduied shift, you are required to give us 24-hour netice for a
cancellation!
Hiness: If you are sick, ynu are required fo coniact ynur Staffing Manager at Acrobat Ouiseureing no lass than 3 lmurs
before your schedunled shift. )
NO CALL/NO SHOW: Gtannds for automatic temnnatmn '

Clocking IN/OUT: You are required every time to clock in and out of your shift. IF there is no hmesheet present at the t;me of
clocking infout, you inust notxfy your staffing managet mmedxatcly

E

i
R
b

£

‘ ! Dnscgplmary Action
First Ocecurrence: Verbal Wammg fromm Stafﬁng Manager . : S .

' Second Ocgurrence: Emp}oyce will receive a writien counsohng form and placed on suspension. Any additional oecutrences may
result in further dlscxplmary action up to and including termmatlon :

Injury. R@pﬂrtmg Ackn@wiedge_ ent

Acmbat Ontsourcing i3 conmtted 10 providing and mmntammg a safe work enyironment, All emplg e la.y an nnpmtant rolé in
the safety and protection of other emiployees, lients, guests and propety. You must always set s good BX
and client’s ﬁmpleyecs by following proper procedirgs, You mugt immedintely report unsafe. cond; tiong
branch is located in Grlando, Atlgnta or Anburh, all gersqnml injurfes; regardless of geverity, shmﬂ&‘be.
860—252»52’75 and give thp nurse the Aqmbat oodc‘ D&9S0D. I your baneh 1§ in ‘another At Tt
reported fmmediately o 1-800-253—52‘75 and give- the nurse. the Acrobat code: 981100, Additon:
suparvnsor o1 Acmbat mprcsentahve Phrﬂmrmcm, the m;ury wal br, ifivestigated and you will b askeci.
oeenmed. [ : -

l
Agrobat Onfgonrcing reservas the right to test any emploﬁree, subject to state law and/or other contractnal obhga.uons, mcludmg but
not limited 1o premplquent (mcludmg newly himﬂ, rehired or reinstated employees), jobi transfaig able 3 ;
Wlﬁl pmperty damage-or m ‘this case, injuies mqumn '-'profcssmnﬂl ‘medical frestment. Ii comp,‘ e, with 4
separation of employment 1 Ip.ay result after: : S

a g positive test for any deng not preseribed by aphysw;an
o adeliberately tampemd with or adulterated sample,
s a refusai fo take the test

¥
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. Asking another porson to take the test, or taking the test for ';moﬂmr employee will result in Separation of Employment for all
ernployees involved in the incident. ‘ ’

Please note, providing false information, or omitting p,erﬁﬂ:ént information regarding 2 work-related injury will lead to termination.
Any employee discovered to be making a fraudulent report will be reporied to the Department of Insurance Regulation and
prosecuted to the full extent of the law. :

1, the undersigned employge, have read and understand ampzlo‘ycg injury reporting process, I understand that any work-related injury
or iilness xust be reported immediately to 1-800-252-5275 and the Acrobat SUpPervisor.

e

Nl N

Unlawful Harassment & Sexual Harassment Policy

Acrobat Outsourciag is rrommitted to a work environment in which a1l individuals are treated with respect and dignity. Each.
individual hes the right towork ina professional atmosphére that promotes equal employment opportunities and prohibits onlawful
discriminatory practices, including harassment. Therafore, Acrobat Ouisourcing expeets that all relationships amopg persons in the

office will be 'business&iicé and free of bias, prejudice, and }Jarassment. '

Acrobat QOutsonrging has developed this policy to ¢nsure, that all its employees can work in an environment free from rinlawfl
harassment, discrimitation, and retaliation. Acrobat Qutsdiireing will make every regsonable effort 10 enmre that a1l voncerned are
familiar ‘with these policies and are aware that any complaint in violation of sugh policies will heé investigated and resolvid
appropriately. : 4 -

Any employee who has gnestions or conceins about these: policies should talk with the Director of Human Resources or a rogmber
of Acfobat Outsonrciig management. ! . ' :

L

protected characteristie, from participating i businegs or Work-related social activities or discussions, It ofher words, nio one should
srizke the mistake of engaging in discrimination or exclusion to avoid allegations of harassment. The law and the policies of Atrobat

Oufsoureing prohibit disparate treatraent on the basis of sex or any other pratected characteristie, with rogard 1o terms, sonditions,

These policies should notland im_ay not, be used s a basis for éxcluding or separating individuals of & particular gendes, or any other
" ,h L .

privileges, and perquisitel of employment, The prohibifions & inst harassment, disorimination, and retaliation are intended fo

complement and flmher:cﬁos‘e policies, not to form fhie basis of an exception to thern,

Equial Employment Opportunity

It s the policy of Acx_:.bbé, Quisourcing tg, snsure equal erpployment opportenity without disctiminiation ot iatassment on the bass
of tace, colox, religion,’ sex,. séxnal orientation, gefider identity or expression, age, disability, miarifal status, citizenship, national
otigin, genetic information, or any other charactéristic protected by law, Actohat Qutsourcing prohibity sy swelt diserimivaticn or
haragsment.” o ' ) . A o

Retaliation '
Acrobat Outsourcing encourages reporting of all-perceived incidents of dissrimination or hatassment. If i3 the policy.of Actobat -

Outsourcing 10 profptly-and thoroughly mvestigate suchi yepétts. Acrobat Outsourcing probibits retalistiod against any individial
who reports discriminetion or batasstment or participates in an investigation of such reports. '

Sexual Hafass;m:;it

Sexual harassment constitytes discrimination end is 1llega1 undqr fﬁd«;:r@l, slate ‘and'iéga_lj Ia_‘_\gg[ 'E_fo@ 1

“sexual harassment” isidgtncd,, as in the Bqual Briployieat Opport - corng sekual 4

. ty Comtnission Guiidelines, b unwelcome se s,
requiests for sexunl favorsiand other verbil or physicel copduct ofa sexua fnfurg Whei, for examiple 2) submission siich sonduct
{5 thade sither sxplicifly lor implicitly 4 term or condition of an fndividual's émplayment, b) submiission {6 or rejection of sach
conduet by sn individual 35 nsed as the basis for employnient decisions affecting such individusl, or c) such conduct has the purpose.

or effect of uhreasonably interfering with an individiial’s work performance or croating an intimidating, hostilé-or offensive working
envitpnment. . S : ] C . o

hﬁds;!Iwww.tabo:‘ca.nat!emdeoL.aspx’?iid=50959 214
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“Title VI of the Civil Rights Act of 1964 recognizes :txéo types of sgxual'hé‘rassment: 8) quid pro quo and b) hoéﬁié, wor
" envirgnment. Sexual harassment may include a range,of subitle and not-so-subtle behaviors and may ihvolve individuals of the sam

or different gmder;Dapef)ding on the eircumstances, these behaviors may include unwanted sexual advances or requests for sexuz
favors; sexual jokes and [isnuendo; verbal abusa of & sexiial nature; commentary about an Individual’s bady, sexual prowess 0

sexugl deficiencies; Ieéﬁqg, whistling or touching; injgu}ﬁng:' or obgcene comments or gestures: diépiaj)’in-tﬁé'vﬁorkplaca of Eeshiglh
suggestive objeots or pictures; and other physical, verbal or ¥isual conduct of a sexual pature, . )

Harassment

Harassment on the basis lof any other protected characteristic is also strictly prohibited. Under this policy, harassment is verbal
written or physical conduct that deniprates or shows hostility or aversion towird an Individual because of his or her race, color
religion, sex, sexual oriedtation, gender identity or expresyion, national origin, age, disability, marital status,’ citizenighip, genetic
information, or any other.chatactetistic protected by law, or that of his or her selatives, friends or associates, and fhat: 2) has the
purpose or effect of greating an intimidating, hostile or offensive work environment, b) has the purpose or effect of unreasonably
interfering with an individnal’s work performance, orc) otherwise adversely affects an individual’s employment opportupities,

Harassing conduct im;h;’dés epithets, shurs or negative sterabtyping; threateping, intimidating or hogtile acts; dendgrating jokes; and

written or graphic material that denigrates or shows hostility or aversion toward an individual or group that i& placed o walls or

clsewhers on the employer’s premises or circulated fn the workplace, on company time or using company eduipment by e-matl,

phone (including voice messages), text messages, social netvorking sites or other means, ST
& ) ]

Individuals and .Cou_du_cﬁi Covered

These policies apply to éllgappli_cants and employees, wheﬂa‘ér related to conduct engaged in by fellow employees or by someone not

X

dirgctly .cnnnectkj:{_i to Acrobat Outsourcing (e.g., s outside yendor, consultant or sustorner),

Condyet prohibited by ﬂle%g policies is unageeptable in the Wﬂrkp ace and in any work-related setting oufside the workplace, sych as
during business trips, businiess mestings, and business-related social events. . . SR R

Rep.q;irtigg an Incldent di‘ﬁ{iarasampnt, I},iagﬂmhpﬁ@n exz Retalistion

Acrobat Outsoutcing encoprages reporting of all perceived ingidents of diserimingtion, b rassment or retaliati
Jffericler’s Identity or position. Individuals who belive that they have been the. viotim of such conduet should
with thelr immediete supsrvisor, any member of Actobat Qutsourcing management, Hyithan Resolirces or say
Outsourcing alsa encoursiges employees to Teport any activity to (866)326:4571.

In eddition, Acrobat Outsoinroing endourages individuals Wiho D B Bones DR acpadaet £ pomptly
: | rotue ¢ disodntingied. Ofterf thi 3

thcoffcnderﬂlat his Grhc%‘bahaﬁor is uuw;lcgmq mdtqmqu) it bc @B?Qﬂﬁﬂ
problem, - Aotebat Oustuteing secognizes, howsvr, that ‘an idividiis] ‘mby prefer to
procedures, o ~ LT T 5 il e

. o '
Individuals who balieve they have been the victims of condjict prohibited by this policy or believe they have witneésed such conduet.
should disonss their concérns with their immiediate supervisor, Human Resources, any member of Acrobat Outeourciig m ent

o1 agly ombudsman, Individuals may also report suspicipus hetivity to (866) 326-4571.-

Acrabat Qutsourcing encouirages the prompt reparting of chmplaints or concerns 5 that rapid.end constructive aotign ean be taken
before relationships bhecome iroparably strained. Therefors, While g fixed repottifg petind hay heofi established; early reporting
and infervention have pidvei to be the mojt effuitive wethdd of resolving actal or perceived incidents of Berassivienf, -

Any reported allegations of harassment, discrimination or JFetaliation will e investigated promptly. Erployees will be. pravided a
Harassment Reporting Fonn. The investigation may inclade individual intervisws, with the parties involyed and, where noonssisy,

with individuals who may have observed the alleged cbndugt ir tiay have other selevant knowlodge,

Acrobat Outsonteing will maintain confidentiality thoughout the inyestipafory process 1o; the Exfent consistont it adsquate
investigation and approptiate comreitive action. B | | I ——
Retalistion against 2 bidiy

disciplinary acfion. Acts of refali

‘}-Jdualfor rﬁpmﬂghmmmm
e serions violation of s i
atiod shoild be reporied iimedi

I.\ﬁscond_ugt constituting harasement, discrimination oi @%ijgﬁqu will be dealt with appropriately, Re sp
For camplo, taining, réfertl to'somissfiig or distiplinaty dctlon stoh e & wainiig, reprimaand, Wilkholding of
mateass, Teassigumont, iomporary suspension. withowt pay or feriiation, s Acobat Outsourcing Heieves appripriaté uhder e

hﬁps:llwwmtabq;ca.na’r._’ampoags.as‘px?lid=_50959 .ot . : - 3/4
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fapartytoa complamt does not agree with its resolution, that patty may appesl to Steve Scher, Chief Executive Officer.

False and malicious comp]amts of haragsment, dtscnmmamon or retaliation {(as opposed to complaints that, even if erroneous, are
made in good faith) may he the subject of an appropriate dxsmphnary action.

Acknowledgment ;

I have read and Lmdersi;amf all above policies

X el g -

Cmﬁdemﬁaliﬁy & N@nmmscﬁﬁsure Agreement

¥; the undersigned employee, understand that it the course, of my employment with Acrobat Qutsourcing, Imay have access to and
Bccomc sequainted with infarmation of & confidential; prc@nctary or secret nature which is or may be either spplicable or related to

ie present or fiture busmess of Acrobat Outuourcmg, its;research and development, or the business of its customers. Suoh frade
sectet information mcludes, but is not limited to, software, inventions, processes, compilations of information, recards,
specifications and mfonﬂamon concerning customers and/or vendprs.

I agree that I will not d;sclgse auy of the above menuoncd ;mde sectets, directly or indirectly, or nae them in any way, either duddg
the ferm of my mnploymen’c or 8t any time fhereafier, except as required in the course of my poployment \y:th Acrobaf; Outsdrding,

I mnderstand that 1 am iproune from eivil or orimbinal lisbility for discloging frade secrefs for.the o purpose” of Teporting & or
investigating a suspected wolatron of iaw, or for chsclosmg trade sectets it o legal procedding if the information is filed under seal.,

Lalso understand that chen% lists of Aerobat Quisoureing, for which I havc, ar sy have, access to Quring my r.mploymcnt, are trgde.
secrets and shall be solaly fha property of Acrebat’ Ouisou.gcing T agree that T shiall geithet dlrmtly ‘nor indirestly solicit husmeas as
to products or services competmve with those of [Aérpbat Outsmurcmg] hased on information fram the chant 11sts.

Finally, T understand that [I am an atwill employee of Acrobat Outsnmcmg and that ﬂns agrcemcnt is not o be aonstmad as'
constituting a proraise of contmued smployment. ;

hitpss/iwww.taborea.netempbocs. aspx?lid=50958 : 4/4
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.lnfarmajfon abut afly futura devetopments

telated to Forin W-4] sugh as legistation
enacted after it was published, go to
www,irs.gov/Formivv.,
Pupose, Complete Form W-4so that your
employer can withhald the cortedt federal
neametax frotn yolur pay. Consider .
completing a new Ferm W-4 each year and

- whern your persona gr finansial siiuation

changes, -
Exemptiar fram withholding. You may |
claim exsrption fren? withhelding for 2018
if bath of the follawirg apply.

* For 2017 yeu had a{;right to argfund of all
fadleral Inpoms tax withhield because you
had no.tax liahility, and -

= For 2018 you eagpecit & refund of alf
federal income tax-Withheld because you
expest to have ng tax Fabifity.

I you're exempit, cqnj:};ietefon!y tines 1,2,
3, 4, and 7 and signihe form to validate it.
Your'exemption far 2018 explires Februery
15, 2018. Sep Pub, 505, Tax Withhdlding
and Estimated Tax, o|leam mare about
whether you qualify for exemption from
withhaltlifig.

General Instructions

If you aren't exempt, f_(sliow the rest of
thase inshuctiaps to dsterming the number
of withhelding allowangks,you.shouitd claim
for withhielding for 2018 and any additionat
ameount of tax {o have withhald, For regular

- wages, withholding must be based an

allowances you olaimed! and may not be a
flat amouint or parcentage of wages.

You can glsp usa thelcaloutator ai
wivwees.gos/WiApp to determine your
tax withholding mave aceurately. Cansidey

using s caledtator i you have a more
comiligated tax sityation, such 4s If yotr
have aiwarking.spouse, hiore than ona job,
of & Jarde amoniht of nonwage income
olsidaliof yourjob, - After vaur Eorin Weit
takes éffect, you can also usethis
ealelgtor tg sda how the amount of tax
you're having withheld comparas to your
projectid totaltax for 2018, If you use the
calcutatpr, you.don't need 1o complste any
of the ‘workshe:st_s_ for' Form W-4, .

Notethut if you have foa muych tax
withlteld; you wiil receive a refund when you
file yaup tax return. If you have ioo liffle tax
withheld, yeu will owe tax when you file your
Tat refum, antd yau might owe 2 penalty,
Filers with mifitiple jobs or working
spousas. If you have mofe than one job.at
altime, or if you'te marsied and vour
spouseris.glso warking, read all of the
Instruglons indluding the instructions for
the Twi-Earmers/Muttiple Jobs Worksheit
befare beginnipg.

- Nonwdge inceme. It you have alarge
amount of honwage fneome, such as
Inte_r_e's_} or dividends, zonsidef making
estimated tak payments ysing Form 10404
ES, Eglimaiad Tax for individials.
Othenlse, you iright owe additional tax,
Qr, yolt-can uge te Deduetions,
Adjustments, Znd Other incoms Workshegt
an pagk 3 or the calculator & wwa.irs,gov/
WitApp to make sure you have snaugh tax
withhiefd from: Yeur paychacic. If you have
penslonor anality incame, ssa Bub. 505 oy
use:the calculator at www.irs.goviW4App
to find put if you should adjust your
withholding on Form W-4 br W-45.
Nonrasident dlien. [f yoy're a nonresident
alien, sew Notice 1392, Supplemental Farm
W-4 Ingiruetions for Nonresident Alieps,
befare fomplating this form. .

Separats hord a_a_ngi,piya' Farm Wf.lfk toye}qr amp‘iqger. f{egp the waﬂcspa,e'_t(s) fq?- yourrecords, -
a . Employee’s Withholding Allowance Gertificate

»-WhatherYou're ehtitlad to daliha catiin nurbar

owaritas oy sempildn frem withholding fs

Spedific Instructions
Pgrsonal Allowances Worksheet
Gomplats this workshest an page % first to
determing the number o4 withhalding
alloyianses to claim. .

Line C. Head of household Plaags nate:

* Generally, you can elalm head of

housshold fifing ‘status on Youritax retumn
anly If you're-tnmatried, and pay more than
&0% of the costs.of keeping 15 & hone far
yourself and a qualtying individual, See
Puh. 581 for mare information about filing
status, . . .

Line E. Childl tax; eredit. When you fite
yauk tax retum, yau might he elighlato
cfaim a credit for cach.of your qualifiing
childeean. To guality, the child must be
under age 17 85 of December 34 and muyst
be your daperident whe lives with youfor
mere than half the year. T6.leam more
about this tredit, $eé Pub, 972; Ghild Tay
Credit, Ta reducs the tax whtheld fram
your pay by-taking this eredit Inta acaount,
follow the instrijotions en line E of the
worksheet. On the workshaet you.will be
askead about your fotul Income: For this
purposs, tetal income includss.all of your

waghs.ape dthar Ingome, ncluding income:

- earned by a spouse; during the year,

-ing B, Gredit for other dependents,
When yau fils your fax retirn, yoii ight be
eljgibleitn claim,z eredit fot sash.of your
dapendents that gt qualify for 'the ehild
tak Gradit, such ag.any dependerit ehildran
age 17 and pider, To leatn.mora aboutthis
credif, sed Pub. 605, To reduce thetax -
withheldt from your pay by taking this credit
into account, follow the instrirétions op line
F of the warkshoet, Oii the Wbiksheaf, you
will be asked ahaut your totel inedme. For
this purpose, ttdl incdrie Intludés all of

_OMB No. 1545-0074

201

i s Soniga || siblavtYo ovirws iy e I5S. Y0 amplever ity bl i 6 o dehdi copy ofthinformtgtholns, | A& E
1 Yourfirat fame and middfe tital Tf | Lastname o T T R NGy SoEia) seturly ROmber
- : . - E " . g Lo . e
Attloleen - Briguen - TR A% BHEG
- T 3 [ufSingla” F] Mured (T Marciod, bt withhald at higher Singfa rate,

Homs addrsss {number and street or rural roiite}
N3y

Aol S e el

| Note: If married #iag separately, check “Maried, but withhold at higher Stgle rate.s

ity ortown, state, giild'ZiP £ods .

owon Yot sacial sgoority Gard,

2-1218 fox = repla cementoard, [
5] :

e Nl NIT , OG- | ovockiors Yoimuet s _

[ & / Total number af lowanees you're claiming (fronthe applicable workshEst en thefollawing pases) . . .
' Addtlong! amount, if any; you wart: withheld frony each baychesk . .. , . . . . e 1
7 lclsim -ﬂ_g{empti'énE from withholding for 2018, andf?] certify that | meat hoth of the following canditions for exemption.

» Last year | had & right to a refund of all fadera ficomé tax withheld bacausa I had ho ot lability, and -

a2 eideral ineomé.tax withheld because | sxpectta have no tax lability.. -

» This year | expeat a refund of all f | ‘ lity.. .-
If you meist poth conditions, wiiks "Exernpt” Rerg. . & . . . . . ur . a . kiR '
ttls'true, parrect; dnd somplete,

Under penialties of perjuty, |l declare that | have xaminad thig certificate and, tothe best of my knowiedde &nd-belief,

S Enployes’s slgnatyra : /4 n, ' . <oy
"%m;s:mrm Is et valisunlss yau sign - 1= A bt rna e Dater § 1] H )%
e 'S name and address [Employar: Complate boxes & afid 10 f sending fo IRS and combiote 9 First dlats of {10 Emplover deniifiestion
8 E@Fﬁﬁ_”é‘.’r@ﬂg@ '?baﬁgqgnd gﬁfé{%%?éoafrééthﬁqgfmevfH:'res.)' ﬁ i Bmplajrient quinger (BN} -,
Faerwart "Gt Noo30B300 o WA o0

For Piivacy Aot and Paberwork Heducifon Act Nollos, sé:é:'p_:a__gé' P
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Case Verification Number: 2019336160325CE

Report prepared: 12/02/2019

Company Information

Company ID: 139349 Company Name: Acrobat Outsourcing
Client Company ID: 139349 Client Company Name: Acrobat Outsourcing

Emplouyee Information

Name: Al-Haleemn Brown Date of Birth: 08/27/1999
U.S. Social Security Number: ***-**-3489 Employee's First Day of Employment: 12/02/2019
Citizenship Status: U.S. Citizen

Document Information

List B Document: Driver's license or ID card issued by a U.S. state or outlying possession
Document Subtype: State Issued ID Card Document Number: #**i&#ikixk8g972
Expiration Date: 10/31/2021 State: New Jersey

List C Document: Social Security Card

Case Information

Case Status: Closed Case Submitted By: Josephine Paik

Current Case Result: Employment Authorized Reason for Closure: Employment Authorized Auto
Close
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For optimal readability and durability, it 1s recommended to print employee cards on white card stock.

Brown, Al-Haleem

The Service
Companies
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