pltsoreing
- Yerar MHospitaiity Sintling Profassionals

Name: jom{cw\ D&b\/i-S
Taborca |D: 5‘4%&]«
Date of Hire: Y2/ 3 /wlal

Date of Re-Act: / /

New employee set up

?E—verify
Hire Right EE

Atice to Employee Completed

.
Hire Right Internal (upload any list A docs) ip‘ddeitz Orientation Time Sheet

Attended New Hire Orientation
e/ Background Check

~ < /e{wﬂire List (Al fields)
have i eck Taborca Profile (All fields)
Afvload Resume and Skills Tests {one dog)
o Upload Food Handier’s Card

Re Act employee set up (See Re Act Process for more detail)

o o C O O

‘"o o 0o 0 O O

File and 19 pulied (new one created/done in Hire Right if old ones are gone)

Re Act onboarding if initially hired before 1/1/16

Check W4

Check all demographic info and availahility _
Check for skills tests, app, FHC, and resume (get new app, new resume if hired more than 1 year
ago)

Complete Notice to Employee with updated pay if necessary

Verify pay option (notify payroli} and take steps to Re Act any old pay options still current

Run new BGC if more than 1 year since lasi shift worked

New orientation/ptace on time sheet if it’s béen over a year since last shift

New Hire List {all fields)

Delete employee from the INA/TER spreadsheet if they are on it







Name: \ ] '
Date: - -

Interview Note Sheet
Dishwasher

e

VIS

Interviewer:

lq' Rate of Pay: -

Position (s) Applied fof:

Dighuwnshers

Referred by:

: )

i

Barf:ender

Server /35 /30 %
Prep Cook /15 % | Barista /10 %
~Grill Cook /40 % | Cashier /10 %
Dishwasher g /10 G¢ % | Housekeeping /16 %

} - I/LWLSL‘
7 — Fingte
3 Sanrtre

Yes, wine glases

=Curtesrct N wer (<4
m—lfnafj o b E
[l;%Opm—-‘? ! 3051#4/,

P.0.5. Experience:

| Bistro White
| Black Bistro
Tuxedo

1/2 Tuxedo
Black Vest
Long Black Tie
Other:

Y / N

details

__ Chef Coat
___ Chef Pants
nives
lack Pants
Non-Slip Shoes
Bow Tie

‘Acrobat Academy

Lead Academy







Monday, December 2, 2019

'_Emplo'ymenft: Aﬁpl’iéation San Jo';se' |

ACROBAT OUTSOURCING
T&C GROUP

Acrphat Ouise

rming is an enwal opportunily employer dedicated 1 non-discrimination in all emplopment practices. Acrobat Tutsourcing selacis

the best o individual Tor the job based on jobrrelated qualifostions regmdisss of rece, age (40, color, rebgion, gender, national origin,
ancestry, marital slatus, sexual orientation, disability or any other status protectad by eppficable law.

Your Contact Information

First Name Jordan

Last Name Davis

E-mail Address | Jordancdavis1@aol.com
Phone 925 519 1757

Address 1952 Via Di Salerno -
Unit or Number Ne unit

City, State Pleasanion

Zip Code GA566

What region(s) are you applying to San Jose
work within?

Which position(s) are you applying Dishwasher
for? : R

Are you applying for: Cull-Tima

L







. When can you start? Thursday, December 5, 2019

. 7 :
Can you work overtime? Ves

How did you hear about us? Craigslist |

What days/times can you work?

Monday AM  Monday PM  Tussda .AM'
Select all that apply: A onday P yAM:

: Tu@%ﬁ?i’;?'??ﬁ Wécﬁﬁesﬁday AM - Wednesday P
Thursday AM ThirsdayPM  Friday Ab
Friday Pf\f‘i

Do you have any planned vacations or extended leave in the next 12 months? (if no, leave blank)
i have to visit my grandmother maybe in summer she is 97 yvears old, My last grandparent that is afive.

Have you ever applied to or worked N
for Acrobat before?

T

if hired, would you have reliable
means of transportation to and from
work? -

Yeg

If hired, can you present evidence of
your legal right to live and work in this
country? '

Yas

Are you able to perform the essential
functions of the job for which you are

applying?

. Yas

“ursuant (o any end all Fair Chance Ordinances, we will consider for amployment qualifie applicants with arrest and sorviction recorts,




T T




| Education & Skills

Please Indicate Highest Level Achieved

Name of School
Village High school

City & State
Pleazanton Ca

Grade/Degree

Migh school diploma

Graduated? | Veg

Do you have any special licenses? (If
so, label under "Special")

Are you computer literate? (If so, label
which programs under "Special")

_..eq

@

Are you proficient with Point of Sale
systems? (If so, label which under
"Special")

‘Do you have any experience, training,
qualifications or special skills? (If so,
label under "Special")

Yey

Special:

Tyear forkiift experience. Experence operating dishwashing machine washing glassware, empty and
cleaning trash cans. Sanitizing dishes,pots,pans utensile and small wares. Janisorial experience cleaning
restrooms break rooms, floors,mats drains,walls and shelves,

Employment History

o _
Are you currently employed? Vas

Can we contact your current

Yag
employer?

Most Recent Employers







Name and Address of Employer
Balance staffing 2147 Bering Dr, San Jose Ca 95131

Type of Business Staffing agency
Phone Number 408 G80 9000

Your Position & Duties

Plastic molding warehouse worker- inspect stack and pile finished guods into containers. Prepare goods
for shipment. Check o ensure containers are damage free. Move pallets using pallet jack or forklift to
shrink wrap pallets. Complete all ogs with correct information.

Date of Employment (from/to):
July 2018 1o presant

Reason for Leaving
S8l ermnploved

Still Employed: Yes

Name and Address of Employer
rRecyeling zone 47149 Boyee Bd Fremont Ca 94538

Type of Business Recycling center
Phone Number 510 282 0500

Your Position & Duties

Sorting recycling materials, operate forklifts and front loaders. Record materials weight, perform general
cleaning.

Date of Employment (from/to):
Ociober 2078 to January 2019

Reason for Leaving
Seasonal position. Clesed many locations due io lack of profit.

Still Employed: | N

Name and Address of Employer
Yakatar west 4288 Dublin blvd #7109 Dublin Ca 24548

Type of Business Japanese restaurant
Phone Number 925 628 72653

Your Position & Duties

Operate dishwasher, wash glassware, emoty and clean all trash receptacies. Recelve merchandise from
vendorsplace goods in the appropriate place.

TF







. Date of Employment (from/to):
December 20717 1o July 2018

Reason for Leaving
Higher paying houtly position with balance staffing,

Still Employed: Mo

Military Service

Job Related References

References

First Name Kally

Last Name Fo

E-mail Address kellvfox@omail.com

Phone 925 3559000
Relationship: Whole Foods store manager
Years Acquainted: Z

First Name Daniel

Last Name Lee

E-mail Address Yakitoriwest@amail.com
Phone 510435 8162
Relationship: Yakatorl west owner/manager

Years Acquainted: 2

LELD







. First Name

Last Name

E-mail Address
Phone
Relationship:
Years Acguainted:

| hereby certify that | have not
knowingly withheld any information
that might adversely affect my
chances for employment and that the
answers given by me are true and
cotrect to the best of my knowledge. |
further certify that |, the undersigned
applicant, have personally completed
this application. [ understand that any
omission or misstatement of material
facts on this application or on any
document used to secure employment
shali be grounds for rejection of this
application or for immediate
discharge if 1 am employed,
regardless of the time elapsed before
discovery.

| hereby authorize Acrobat
Outsourcing to thoroughly investigate
my references, work record, education
and other matters related to my
suitability for employment and,
further, authorize the references |
have listed to disclose to the company
any and all letters, reports and other
information related to my work
records, without giving me prior

. notice of such disclosure. In addition,
| hereby release the company, my
former employers and all other
persons, corporations, partnerships
and associations from any and all
claims, demands or liabilities arising
out of or in any way related to such
investigation or disclosure.

| hereby authorize Acrobat
Outsourcing and its authorized
representatives to solicit information
regarding my background, which may
include but not be limited to,
information about my employment,

Carly

Giogovag

cariyg?agavac@gém%%.mrﬁ

510834 9800

Whole Foods prepared foods team leader

2

(Checked bé}x_ indicates af;k%zoa«fieiigefﬁ@i}:{} .

(Checked box indicates scknowledgement)

{Checked box
mndicates
acknowledgernen

B







federal, staie, or local criminal justice
and law enforcement agency and
general public records history.

| understand that if selected for hire, it
will be necessary for me to provide
satisfactory evidence of my identity
and legal authority to work in the
United States, and that federal
immigration laws require me to
complate an 1-9 form in this regard
within three days of my hire date.

~ (Checked box indicates acknowledgement)

Acrobat Outsourcing is an at-will
employer. | understand that nothing
contained in the application, or
conveyed during any interview, which
may be granted or during my
employment, if hired, is intended to
create an employment contract
between me and the company. In
addition, | understand and agree that
if | am employed, my employment is
for no definite or determinable period
and may be terminated at any time,
with or without prior notice, with or
without cause, at the option of either
myself or the company, and that no
promises or representations contrary
to the foregoing are binding on the
company unless made in writing and
signed by me and the company's
designated representative.

(Checked box indicatas acknowledgemant)

| hereby acknowledge that | have read
and understand the above
statamenis.

{C\?‘neci«:ezﬁ box indicates acknowladgement)

By gigning the document below and clicking the "Submit® butlon, you are signing this Agreement electronically.
You agree your electronic signature is the legal equivalent of your manual signature on this Agreement.

Appiicam Digital Signature (Type Jordan Davis
Name}):
Date: Tuesday, December 3, 2018

Please attach your resume here, if yvou do not attach it, please bring a hard copy of your resume 1o the in-person
infarview,







Jordan C. Davis

Pleasanton, CA 94566 Cell Phone: (925) 519-1751 Email: J{)rdanCDavisll@aui.com
Career Objective : :
Customer-oriented individual with a can-do attitude, success driven, and team orlented seeklnga challenging opportunlty

: Educatlon o S : I y :
Las Positas College leermore, CA September2011-May 2012
Generol Education Studies
Village High School Pleasanton, CA Graduated: June 2011
High School Diploma

‘Work Experience -

Balanced Staffing, San lose, CA July 2018- Present
Warehouse Associate

¢ Stack and pile finished goods into containers. Prepare goodsforshipment.
s Checkto ensure containers are damage free,
s  Move pallets using the pallet jack to appropriate location.

Recycling Zone, Fremont, CA October2018- January 2019
Yard Worker

s Sortedrecycling materzals unloadedand loaded bins; operated forklifts and front loaders
e Recorded materials and weights; performed general cleaning.

YAKITORI WEST, Dublin, CA December2017 - July 2018
Dishwasher

e (Operate the dishwasher, wash glassware, empty and clean all trash receptacles.

¢ Receive merchandise from vendors; place goodsin the appropriate place.

Cattlemens Steakhouse, Livermore, CA  August 2017 — March 2018
Dishwasher

s Quickly, efficiently, quietly and thoroughly cleans all dishes, glassware, utensils, pots and pans.
¢ Clean and maintain the dish machine and maintain safe, clean and sanitary conditions in the
dish area, kitchen area, and garbage doc area.

Whoie Foods, San Ramon, CA March 2016 -August 2017
Dishwasher
s Wash, rinse, and sanitize dishes, pots, pans, utensils, and small wares.
* Maintain cleanliness of floors, mats, drains, walls, and shelvesinthe kitchen areas.
s Follow and comply with all applicable health and sanitation procedures and adhere to safe work
practices.
24 Hour Fitness, Pleasanton, CA January 2013 - December 2015
Sales Representative/Front Desk Attendant
e Greeted members, answered multi-line phone system and resolved customerissues leveraging
the 24 Hour Fitness member management system. ‘
¢  Maintained membership information, and scheduled appomtments fortrainers and service
membership. -
s  Otherresponsibilities and duties: Cashier, Returns, Exchanges, Stocking Products.

T T T T







) autseurc ?'f
Your Mospliality $1affing Professionals

Dishwasher Test Score /{10
L 1}  ARer washing your hands, which item sh@uﬂcﬁ be used to dw them?
T a) Cleanapron
b} Sanffized wiping cloth -
£) single use paper towel
d}  Commen used cloth

[/ 2} While washing dishes by hand, which item should You wear?
a)l Cutting glove

b) Oven Mitt Foy o 4
©) Rubber glove . | [0 z
d) Nothing '

] ) 3} \hen should you wash your hands?
a) Before you start work
b} After handling non-food ftems {garbage, money, cleaning chemicals)
¢} After ysing the restroom
@ All of the above

E _ é&) If you need to move a heavy load, you should PULL and not PUSH the abject.
a) True .

@ False

] 5} Which of the following could you be at risk for getting burned from?

= a} Steamfrom boilingpots . *°
b} Hot liguids {coffee, soup, tea) - ,
o€} Hotequipment {ovens, pots, chaffing dishes)

d) Harsh chemicals
@ All of the above

K ) 6) All work-related injuries, accidents or illnesses should be reported immediately to the supervisor on duty,
True
b) False

( C7) What should you do if vou spill liguids or see a figuid spill?
a} Leave it for someone else to clean-up

b)  Walt until the end of your shift to clean it
(£) Flagthe spill and clean it immediately
d} Not sure

. | 8} When handiing hot Hems you should?
a)  Wear rubber gloves

b) No need to wear anything
) Usean ovenmitt or dry sloth towel
d) Wothing :

& 9) ¥ you are using a three-compartment sink fm cleaning and samtuzmg, the sacond sink is used for?
- ‘ Rinsing . .

@ Scraping

¢} ‘Washing

d} Sanitizing

(i 10} What s the proper method for cleaning and sanitizing stationary equipment?
a) Spray with a strong cleaning solution and wipe with a sanitized cloth
b) Spray with a sanitizing sofution, then rinse with clean water and dry
Wash and rinse, then wipe or spray with a chemical-sanitizing solutian
8rush off loose soil with a clean cloth, then wipe with a sanitizing solution -

TEST Dishwasher (rev. 2013.07.31)

PN U IR L
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NOTICE TO EMPLOYEE
Labor Code section 2810.5

Employee Name: k’-r(irda/fq ”A V’ES

Start Date: 12/5 2419

Legal Name of Hiring Employer: S.E Scher

Is hiring employer a staffing agency/business (e.g., Temporary Services Agency; Employee Leasing
Company; or Professional Empioyer Organization [PEO])? oYes o No

Other Names Hiring Employer is “doing business as" (if applicable):
Acrobat Outsourcing

Physical Address of Hiring Employer's Main Office:
- 665 Third St. Suite 415, San Francisco, CA. 84107

Hiring Employer’s Mailing Address (if different than above):

Hiring Employer's Telephone Number; 415-431-8826

if the hiring employer is a staffing agency/business (above box checked "Yes"), the following is the other entity

|| for whom this employee will perform work:

g ’ f o - * . S
Name: Ar‘faiog».:i’ Cﬁq AT N, — %ﬁ Neri e CCM. ;Oéum@ﬁ

Physical Address of Main Office: {8 71 e, Alpsmeda Sw 110 Sain 0 CA-
Mailing Address: 177 The. Alameds Ste |10 Soun Apse, (4

Telephone Number: %_f{,ﬂg) RYU - &1 73

RMAT

Rate(s) of Pay: ﬁ,w'/ W Fi (& Oh’ \/ _ Overtime Rate(s) of Pay: J ’F:
Rate by {check box): Jl—lour . 0 Shift m/Day oWeek o Salary o Piecerate o Commission

o Other (provide specifics):

Does a written agreement exist providing the rate(s) of pay? (check box) m’@s o No
If yes, are all rate(s) of pay and bases thereof contained in that written agreement? 5/@ o No

Allowances, if any, claimed as part of minimum wage (including meal or lodging allowances):

(if the employee has signed the acknowledgment of receipt bélow, it does not constitute a “voluntary written
agreement” as required under the law between the employer and em ployee in order to credit any meals or lodging
against the minimum wage. Any such voluntary written agreement must be evidenced by a separate document.)

Regular Payday: FRIDAY

DLSE-NTE (rev $/2014)
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Insurance Camrer's Name: Integro USA Inc. dba Integro Insurance Brokers

Address: 1 State Street Plaza, 9 floor, New Yark, NY. 10004
Telephone Number: 212-285-5440
Poljcy No.: LDC4042608 ADS

o Seif-Insured (Labor Code 3700) and Certificate Number for Consent to Self-Insure:

Unless exempt the employee identified on this notice is entitled to minimum requuemen’zs for pald Slck leave under state
law which provides that an erployee:

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year;

b. May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and

¢. Has the right to file a complaint against an employer who retaliates or discriminates against an employee for
1. requesting or using accrued sick days;

2. attempting to exercise the right to use acerued paid sick days
3. filing a complaint or alleging a violation of Article 1.5 section 245 et seq. of the California Labor Code;
4. cooperating in an investigation ar prosecution of an aileged violation of this Article or opposing any policy
or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code.
The following applies to the employee identified on this notice: {Check one box)
o 1. Accrues paid sick leave only pursuant to the minimum requirements stated in Labor Code §245 et seq. with no
other employer policy providing additional or different terms for accrual and use of paid sick leave.
m1 2. Accrues paid sick leave pursuant to the employer’s policy which satisfies or exceeds the accrual, carryover, and use
requirements of Labor Code §246.
0 3. Employer provides no less than 24 hours {or 3 days) of paid sick leave at the beginning of each 12 month period.

o 4. The employee is exempt from paid sick leave protection by Labor Code §245.5, {State exemption and specific
subsection for exemption):

NP
(PRINT NAM{Of Employeyrepresentative) : {P%I_N NAME of Employee)
AL

{SIGNATURE of Efh ver Representative) (SIGNATUFTE of Employee)
12, /w 7 -39

(Date) _ (Date)

The employee’s signature on this notice merely constitutes acknowledgemant of receipt.

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth 1n this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; (b) Notice of all changes is provided in another writing required by law within seven days of the
changes.

DLSE-NTE (rev 9/2014)




outsourcing

Your Hospltality Stafing Professionals

Attendance Policy

. o e . L ,
Tne cost of absenteeism and lateness is difficult to estimate, no one can calculate the
. o 1, ., M . L T
cost of the ourden this puts on others who have to do the absent person's work. Most peaple

will be fate or sick at one time or another. But when short-term absences becoms more
£ Loal ) I X . .
freguent, they might signal personal, medical, or job-related problems.

{tis your responsibility to notify vour supervisor at least 24 hours prior to your shift of
any anticipated tardiness or absence. All tardiness or absences should be reported to the
Lmergency Line at 200.236.227% 12207, You should provide the ganeral reason for your

atmence, and understand that excessive absencas and latenass will lead to disciplinaty action.

Below is a breakdown of how infractions will be measured. Any employee who

accumulates more than three points in a 90-day period can result in termination of
armployment.

Tasdy - Anybody notsignad/ clockad-in by their stact time.

1 Point
Call 01 - Needing to be taken off 2 shift after schadules ars sent
out It is yaur responsibility to requast any dasired time off in 1Foint
advanca.
L33 Call-0Out - Failing ta provide Acrabat with 24-hour notice 1 voints
befora missing a shift. '
Ma Call Mo Show — Failing to provide Acrobat with any notice 3 Boints
before missing a shift. :

Name: )Qg‘b’(\ D pae: {74 |

Stgnature: CS W







