ouisourcing
Your Hospitality Stating Professionals

Employment Application

Acrobat Outsourcing is an equal apportunity employer dedicaied to nen<discrimination in all omployment practices. Acrobat
Outsourcing selects the best qualified individual for tha Job based on job-refated qualifications ragardless of race, age (40+),
salor, raligion, gender, national origin, ancestry, marital status, sexual srisntation, disability or any other status protected by
spplicable law.

Full Name ]I‘)Ji";("ﬁ(} f{}ﬂ Kara PET - f’?/i@j 19
Heme Telepnong  ( Goly K6 L - L) G Otnor Telaphone { )

Prasent Address 17¢.0 Wiolmster A\f() [ 2_,(_ 6 ronX, N \/ ! () LT( b b
Ssrmanant Addeess, if different from present acdress,

Email Address ‘l'{)‘ﬂ Kaca_ AL {/CD }/th’){) L0

Position applying for: Salary desired:

Ara you currantly registered with any staffing andlor employment agoncias? ! so, pleasa kst

Are you applying for: Fuli-tme work? Yas_{__—:zm Part-time work? Yas__.. No /

Tampaorary Waork, .., summer or holiday work? Yes, No From: To

|
s
"
)

How cid you fing out about our open positicn? {Please chesk fill in proper name of source
Roferral Name of Referral C o Newspager ] Job Fair [ Agendy ™ Company Website {7
Other Web Postng [ Othar Saurce [

Could you work avertime, o necessary? vesd No___ M hired, on what date cauld you startworking? Eﬂ%tﬂ! V.

Please keep in mind that schedules and shifts may vary depending on positien and season. Additlonally, the hours may vary from
woek to week, depending on the campany noeds. Pleaso list anly the times/days yau're available to work bolow,

[ SPEGIFY MGURS |
AVANLABLE E
i

SUNDAY MONDAY TUESDAY % WEGNESDAY THURSDAY FRIOAY SATURDAY

M
B AM

i
‘%‘ DAILY
i

i P ; ;
! | Do you have aRy wacations or extonded lsaves planned in the noxt 12 montha? tf 30, please list dates?

Have you evel appiied to of worked for Acrobat Outsourzing befora?  Yes No_ ¥ if yes, whan?

Do you have friends or relatives werking for Acrobat Qutsourcing? vesy MNo___  lfyes, pieese state name and relationship
Llaire

i mited, woult you have @ rehable means of ransporiation o and om yeork? Yag No,_ .

If hired, can you present evicence of your legal nght to kve and work i this counmiry? Yes No__,

Siate zge #f you are under 18 . i you are under 18, hire is subect to verification that you are of minitnum legal ags 10 wWork.

Areyou able 1o porform the essantial funcions of the job for which you are applying? Yes \/ No

it no, doscnne the funciions that cannat he performed. (Nota: We somply wih the ADA and corsider reasonetia acsemmadation
measures that may be necessaty for elig:ble applicanis/employess 10 perform essential functicns.)

e
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Your Hosprality Staifing FTM

& - ‘
ﬁursuant to any and ali Fair Chance Ordinances, we will cansidar for gmploymam qualiﬁed applicants with arrest
and conviction records.

m i A SR ‘;@3

TRNAME OF sCrCCOL ity A STATE TGRADE OR FEGREE | PP T GRADUATE?

COMPLETED

E Do you have any spacial icensas, cerutoates Of spotial waning? it
<5 please list ungar “Spesial, ' TE
T Ase yOuU COMpUiEr Ttaraia? 1f 50, | st software Lnowledge undel
“Soacialt
\ Are you proficipnt with oot of Seles Systoma? If, 80 plaasa bel

Bhich ones wnder “spocial.”

T

skils, whigh you fee! make you especialy ted for work at Acronat

\ Do you have any DAl OARERABACH, TR, qualificatans of spasal
Outsaurcing? 52, pleasg list unoer ~Sroecal.”

Speaiak

%
O ke dhe

st baigve a¥) prasent and past amployment saming with ¥ ot rocent empeyer (28t 10 yBars S sufigioral AIEoUnt tor uramployTETt periods S{hree
motihs Gr Mot
Arg you currently employed? Yes No, if 50, may wa contact your currenmt employat?

o) [ ek b A heol)
Telephone No. IR 9:1"1‘ 2{‘31% Supatvisar's Name L=c?cn<’xrd

Yos Ne_

Name and Address of Empioyer

Type of Business
L_\

Your Pesiuen and Dulies

Sates of Employmant From 1112014 To [égg&)

apagson for Leaving’ 'Aﬁ
. - ‘-_j'; i .
, Name and Address of Empioyer

Tyee of Business Telepnone No- { H

Supervisors Name

our Posmon ans Duties

Y—_’///»
Daies of Etnpioyments From ‘o

Reason for Leawnny. /‘//’————/

Mame and Address of Employer

Type of Busingss Telepnone N { ) Supenvisors Name

your Fosiuen ang Dutles




o outsourcing
Your Hospitality Staffing Professionats

sates of Employment: From

Teo

Rosson for Laaving: ,{/ / /f\” R

ame and Address of Employer Ha i‘ll(ﬁ “Tunkaa élz ‘ (L fr / 0.
N F=is 7 '

Type of Business ard Z{Zf Telephonsa Ne. (("m[‘ N 4 [~ ¢lnls € supervsors Neame ] /U }f‘?
LA LR
Your Pogiton and Duties [-I\r i’ {?}{‘:K

Oates of Employmant. From 2 /'7{*,3 /S 7o _NOYad
2
/

reasen for Loaving /{J / LL

Have you ever boon fired fr“\ any previous place of employment? if so, please axplain’

e e O

Have you obtaingd any special skdls or abilies as the result of sorvice [0 the milltary? Yes_ . MoM.
it so, descnbe:

List below three porsons not related to you whe have knowletge of yout work performance within the last thrae years.

Name: ’Hﬂj\g "Tl nKearg Telephone No. { qi 3 a7 ! 2o
Address 200 Webhsler "ANQ/ A}TJJ"‘ 2.C Bﬁ‘ﬂ ¥, }\1\/ 'IOI’f e
Occupation. C h@{} Relationship: ;'?3 'I"O’h’l?f Number of Years Acquainted:

Name: \[Y\Uh Qmm!?(; T&ﬂKCﬁ/j Telaphone Ne. (,%_H'}. ) QC]% G560
Adress bt [gohsler Pve  Apk D Prond W] 1005

Oczeupation: Relaiionship: [ }2[2 ;j hﬁg Nurber of Years Acgquainted:

kame: MGmMm Sﬁr‘Kﬁﬂ Talephona No. (q?fL; gog ]COQL}
Address ]:Z{?O (/U«%:W 'A\/é fdl'r’q’ {-—i?— C Br(’f‘xf m\/. IOL[' A

Occupation: o e f—’;\ﬁ(d Relationship: ‘(\ - LQ 8] Nurnber of Years Acquainted:
H

102
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QUISQUrting
Your Hasphallty Statiing Frofessionals

Please Read Carefully, Initial Each Paragraph and Sign Below

| heroby certify that | have not knowingly withhalg any nformalicn that mgnt adversely affect my chances for
employment and that the answers given by me ars trua ang corract to the best of my knowledge. | further carify
that |, the undersigned applicant, have personally compleled tus apalication. | understand that any ocmission or
misstatement of material facts on this apolication ar an any documant usad 1o secure employmant shall be grounds
for rejection of thiz application or for immadinta diszharge if ) am empioyed, regardless of (e time elapsed before
discovery,

| heraby authonze Asrebat Quiscuraing o thorougnly investigate my raferances, work record, education and other
matiers related te my suitability for amployment and, furiher, authcrize the references | have listed {0 gisclose to the
company any and all letters, reporis and athar informatan related 10 ray Werk records, witheut giving me prier notice
of such disclosura, W addlion, § hereby releass tha compary, my formar employers and 2l other porsons,
corporalions, parinerships and associations from any and zll claims, cemands or liabilies ansing out of or In any
way refated 10 such investigation or disclosurs,

| hereby autnonze Acrobat Quisouraing and Hs authonzeg representatives to solict information regarding my
background, which may include but not bo limited to, information abou! my smployment, education, andior criminal
Mistory, which may be i the files of any faderal, state, or local cnminal justice and law enforcament agency and
general public racords history.

i uncersiand that if selected for hite, it wit ba necassary for me fo provide satisfactory evidence of my identity and
legal authority (o work in the United States, and that federal immigration laws require me to complete an -9 form in

/,.{his regard within three days of my hire date,

% ¥

s W

Acrobat Outsoursing is an at-will employer, | understand that nothing contained in 1he application, or conveyed
during any interview, which may be granted or during my employment, if hired, is intended o create an employmant
contract between me and the company. In addition, | understand and agree that if | am employed, my employment
Iz for no definite or doterminable peried and may be terminated at any time, with or without prior notice, with or
vithoul cause, at the option of either mysaif or the company, ant that no promises or representations contrary to
the forsgaing are binding on the company unlass mace In waiting and signed by me and the company's designated,
representative.

| hereby acknowladge that | have read and understand the above slatements,

Applicant’s Signature g VA ey ey Date }2) }@J 14
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Absenteeism & Tardiness Policy

All Acrobat Outsourcing employees are expected to be at their client site prepared to work at the scheduled time. Regardless of the
reason, absenteeism and tardiness are subject to disciplinary action. Employees must clock in and out at all client sites.

Absenteeism: is defined as failure to report for work without prior approval of the Acrobat Outsourcing Staffing Supervisor.
Tardiness: is defined as arriving late for work or returning late from breaks/meals, or early departure from work. Walking off of an
sasignment may lead to disciplinary action up to termination.

Policy

Czlling Off/Absent: If you are not able to make it to your scheduled shift, you are required to give us 24-hour notice for a
cancellation!

Tllness: If you are sick, you are required to contact your Staffing Manager at Acrobat Qutsourcing no less than 3 hours
before your scheduled shift.

NO CALL/NO SHOW: Grounds for autornatic termination.

Clocking IN/OUT:You are required every time to clock in and out of your shift. If there is no timesheet present at the time of
clocking in/out, you must notify your staffing manager immediately.

Disciplinary Action

Tirst Occurrence: Verbal Warning from Staffing Manager.
Sz2cond Occurrence: Employee will receive a written counseling form and placed on suspension. Any additional occurrences may
result in further disciplinary action up to and including termination.

Signature i/ o

o i

Injury Reporting Acknowledgement

Acrobat Outsourcing is committed to providing and maintaining a safe work environment. All employees play an important role in
the safety and protection of other employees, clients, guests, and property. You must always set a good example to other employees
and client’s employees by following proper procedures. You must immediately report unsafe conditions as well as accidents. If your
branch is located in Orlando, Atlanta or Auburn, all personnel injuries, regardless of severity, should be reported immediately to 1-
800-252-5275 and give the nurse the Acrobat code: DS9800. If your branch is in another Acrobat location the injury must be
reported immediately to 1-800-252-5275 and give the nurse the Acrobat code: 981100. Additionally, you must notify your
supervisor or Acrobat representative. Furthermore, the injury will be investigated and you will be asked details about how the injury
occurred.

/ crobat Outsourcing reserves the right to test any employee, subject to state law and/or other contractual obligations, including but
not limited to preemployment (including newly hired, rehired or reinstated employees), job transfers, reasonable cause, accidents
with property damage or in this case, injuries requiring professional medical treatment. In compliance with all applicable laws,
separation of employment may result after:

+ 2 positive test for any drug not prescribed by a physician
s a deliberately tampered with or adulterated sample;
» arefusal to take the test.

https-/fwww.taborca.netfempDocs.aspx?iid=26104 18
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£ sking another person to take the test, or wuing the test for another employee will result in Separation of Employment for all
exnployees involved in the incident.

Please note, providing false information, or omitting pertinent information regarding a work-related injury will lead to termination.

Any employee discovered to be making a fraudulent report will be reported to the Department of Insurance Regulation and
prosecuted to the full extent of the law.

L t?le undersigned employee, have read and understand employee injury reporting process. [ understand that any work-related injury
or illness must be reported immediately to 1-800-252-5275 and the Acrobat supervisor,

/"
Form not yet accepted ¢ . {

Authorization & Release to Obtain Information

As part of our hiring background and investigation, we may obtain consumer Ieports to prepare an imvestigative consumer report.
The investigative consumer report may consist of contacting all listed prior employers to verify your employment history. It may
also include, but not be limited to, credit information reports, criminal history reports and driving history records. Under the
provisions of the Fair Credit Reporting Act (15 USC at 1681-1681u) as amended, before we can seek such reports, we must have
your written permission to obtain the information. You have the right, upon written request, to a complete and accurate disclosure of
the nature and scope of the investigation, You are also entitled to a copy of your Rights under the Fair Credit Reporting Act.

Under the provisions of the Fair Credit Reporting Act, 15 USC, Section 1681 et seq., the Americans with Disabilities Act and all
applicable federal, state, and local laws, I hereby authorize and permit Acrobat Outsourcing to obtain a consumer report and/or an
investigative consumer report which may include the following;

» My employment records;

* Records concerning any driving, criminal history, credit history, civil record, workers’ compensation (post-offer only) and
drug testing;

¢ (For truck drivers only) In accordance with the Department of Transportation Motor Carrier Safety Regulations, Section
382.413, information concerning alcohol and controlled substances for the past 2 years;

» Verification of my academic and/or professional credentials: and information and/or copies of documents from any military
service records.

I understand that an “investigative consumer report” may include information as to my character, general reputation, personal
characteristics, and mode of living which may be obtained by interviews with individuals with whom I am acquainted or who may
have knowledge concerning any such items of information.

I agree that a copy of this authorization has the same effect as an original.

I further direct and authorize such third parties who may be the custodians of or who may be in possession of requested records or
i. formation to disclose such information or records to Acrobat Qutsourcing or their representatives and agents, in connection with
this authorization and release.

I hereby release and hold harmless any person, firm, or entity that discloses matters in accordance with this authorization, as well as
Acrobat Outsourcing from lability that might otherwise result from the request for use of and/or disclosure of any or all of the
foregoing information.

1 nderstand and acknowledge that under provision of the Fair Credit Reporting Act, I may request a copy of any consumer report
from the consumer reporting agency that compiled the report, after I have provided proper identification.

I hereby authorize Acrobat Outsourcing to obtain and prepare an investigative consumer report as set forth above, as part of ifs
investigation of my employment application. I voluntarily provide my date of birth in order to obtain, and verify records obtained in,
the background check. This authorization shall remain in effect over the course of my employment. Reports may be ordered
periodically during the course of my employment.

hitps:/www.taborca.net/empDocs.aspx?iid=26104 2/5
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“alifornia, Oklahoma, and Minnesota residents only: If you are a current resident of CA, OK, and MN, you have the right to

rec aive a copy of any consumer report pertaining to you that is obtained by us from a consumer reporting agency. if you would like
a free copy of any report that is obtained or prepared, please check the box.

IR

AT

Unlawful Harassment & Sexual Harassment Policy

Acrobat Outsourcing is committed to a work environment in which all individuals are treated with respect and dignity. Each
individual has the right to work in a professional atmosphere that promotes equal employment opportunities and prohibits unlawful
discriminatory practices, including harassment. Therefore, Acrobat Outsourcing expects that all relationships among persons in the
office will be business-like and free of bias, prejudice, and harassment.

Acrobat Qutsourcing has developed this policy to ensure that all its employees can work in an environment free from unlawful
harassment, discrimination, and retaliation. Acrobat Qutsourcing will make every reasonable effort to ensure that all concerned are
familiar with these policies and are aware that any complaint in violation of such policies will be investigated and resolved
appropriately.

Any employee who has questions or concerns about these policies should talk with the Director of Human Resources or a member
of Acrobat Outsourcing management.

These policies should not, and may not, be used as a basis for excluding or separating individuals of a particular gender, or any other
protected characteristic, from participating in business or work-related social activities or discussions. In other words, no one should
make the mistake of engaging in discrimination or exclusion to avoid allegations of harassment. The law and the policies of Acrobat
Outsourcing prohibit disparate treatment on the basis of sex or any other protected characteristic, with regard to terms, conditions,
privileges, and perquisites of employment. The prohibitions against harassment, discrimination, and retaliation are intended to
ccmplement and further those policies, not to form the basis of an exception to them.

Equal Employment Opportunity

1t is the policy of Acrobat Outsourcing to ensure equal employment opportunity without discrimination or harassment on the basis
of race, color, religion, sex, sexual orientation, gender identity or expression, age, disability, marital status, citizenship, national
origin, genetic information, or any other characteristic protected by law. Acrobat Outsourcing prohibits any such discrimination or
harassment.

Retaliation

Acrobat Qutsourcing encourages reporting of all perceived incidents of discrimination or harassment. It is the policy of Acrobat
Qutsourcing to promptly and thoroughly investigate such reports. Acrobat Outsourcing prohibits retaliation against any individual
who reports discrimination or harassment or participates in an investigation of such reports.

Sexual Harassment

Sexual harassment constitutes discrimination and is illegal under federal, state and local laws. For the purposes of this policy,
“gexual harassment” is defined, as in the Equal Employment Opportunity Commission Guidelines, as unwelcome sexual advances,
requests for sexual favors and other verbal or physical conduct of a sexual nature when, for example a) submission to such conduct
is made either explicitly or implicitly a term or condition of an individual’s employment, b} submission to or rejection of such
conduct by an individual is used as the basis for employment decisions affecting such individual, or ¢} such conduct has the purpose
or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile or offensive working
environment.

1itle VII of the Civil Rights Act of 1964 recognizes two types of sexual harassment: a) quid pro quo and b) hostile work
environment. Sexual harassment may include a range of subtle and not-so-subtle behaviors and may involve individuals of the same

https://www.taborca.net/empDocs.aspx?iid=26104 315
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or different gender. Depending on the circumstances, these behaviors ma
favers; sexual jokes and innuendo; verbal abuse of a sexual nature; commentary about an individual’s body, sexual prowess or

s¢.cual Qeﬁciepcies; legring, whistling or touching; insulting or obscene comments or gestures; display in the workplace of sexnally
suggestive objects or pictures; and other physical, verbal or visual conduct of a sexual nature,

6/10/2019 T

y include unwanted sexual advances or requests for sexual

Harassment

Harassment on the basis of any other protected characteristic is also strictly prohibited. Under this policy, harassment is verbal,
written or physical conduct that denigrates or shows hostility or aversion toward an individual because of his or her race, color,
religion, sex, sexual orientation, gender identity or expression, national origin, age, disability, marital status, citizenship, genetic
information, or any other characteristic protected by law, or that of his or her relatives, friends or associates, and that: a) has the
purpose or effect of creating an intimidating, hostile or offensive work environment, b} has the purpose or effect of unreasonably
interfering with an individual’s work performance, or ¢) otherwise adversely affects an individual’s employment opportunities.

Harassing conduct includes epithets, slurs or negative stereotyping; threatening, intimidating or hostile acts; denigrating jokes; and
written or graphic material that denigrates or shows hostility or aversion toward an individual or group that is placed on walls or
elsewhere on the employer’s premises or circulated in the workplace, on company time or using company equipment by e-mail,
phone (including voice messages), text messages, social networking sites or other means.

Individuals and Conduct Covered

These policies apply to all applicants and employees, whether related to conduct engaged in by fellow employees or by someone not
directly connected to Acrobat Outsourcing (e.g., an outside vendor, consultant or customer).

Conduct prohibited by these policies is unacceptable in the workplace and in any work-related setting outside the workplace, such as
d1 ring business trips, business meetings, and business-related social events, |

Reporting an Incident of Harassment, Discrimination or Retaliation

£.crobat Outsourcing encourages reporting of all perceived incidents of discrimination, harassment or retaliation, regardless of the
offender’s identity or position. Individuals who believe that they have been the victim of such conduct should discuss their concems
with their immediate supervisor, any member of Acrobat Outsourcing management, Human Resources or any ombudsman. Acrobat
Outsourcing also encourages employees to Teport any activity to (866)326-4571. See the complaint procedure described below.

In addition, Acrobat Outsourcing encourages individuals who believe they are being subjected to such conduct to promptly advise
the offender that his or her behavior is unwelcome and to request that it be discontinued. Often this action alone will resolve the
problem. Acrobat Outsourcing recognizes, however, that an individual may prefer to pursue the matter through complaint
procedures.

Individuals who believe they have been the victims of conduct prohibited by this policy or believe they have witnessed such conduct
should discuss their concerns with their immediate supervisor, Human Resources, any member of Acrobat Outsourcing management
or any ombudsman. Individuals may also report suspicious activity to (866) 326-4571.

Acrobat Outsourcing encourages the prompt reporting of complaints or concems so that rapid and constructive action can be taken
before relationships become irreparably strained. Therefore, while no fixed reporting period has been established, early reporting
and intervention have proven to be the most effective method of resolving actual or perceived incidents of harassment.

Any reported allegations of harassment, discrimination or retaliation will be investigated promptly. Employees will be provided a
Harassment Reporting Form. The investigation may include individual interviews with the parties involved and, where necessary,
w th individuals who may have observed the alleged conduct or may have other relevant knowledge.

Acrobat Outsourcing will maintain confidentiality throughout the investigatory process to the extent consistent with adequate
iwestigation and appropriate corrective action.

Retaliation against an individual for reporting harassment or discrimination or for participating in an investigation of a claim of
harassment or discrimination is a serious violation of this policy and, like harassment or discrimination itself will be subject to
disciplinary action. Acts of retaliation should be reported immediately and will be promptly imvestigated and addressed.

Misconduct constituting harassment, discrimination or retaliation will be dealt with appropriately. Responsive action may include,
for example, training, referral to counseling or disciplinary action such as a warning, reprimand, withholding of a promotion or pay
increase, reassignment, temporary suspension without pay, or termination, as Acrobat Outsourcing believes appropriate under the
circumstances,

If a party to 2 complaint does not agree with its resolution, that party may appeal to Steve Scher, Chief Executive Officer.

https:/fwww.taborca.net/erpDocs.aspx?iid=26104 4/5
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Falsge ffand malicious complaints of harassment, discrimination or retaliation (as opposed to complaints that, even if erroneous, are
mace n good faith) may be the subject of an appropriate disciplinary action.

Acknowledgment

I have read and understand all above pohicies

-

Contfidentiality & Non-Disclosure Agreement

I, the undersigned employee, understand that in the course of my employment with Acrobat Outsourcing, I may have access to and
become acquainted with information of a confidentia » proprietary or secret nature which is or may be either applicable or related to
the present or future business of Acrobat Outsourcing, its research and development, or the business of its custorers, Such trade
szeret information includes, but is not limited to, software, inventions, processes, compilations of information, records,
specifications and information concerning customers and/or vendors.

I agree that [ will not disclose any of the above mentioned frade secrets, directly or indirectly, or use them in any way, either during
the term of my employment or at any time thereafter, except as required in the course of my employment with Acrobat Outsourcing.
I understand that I am immune from civil or criminal liability for disclosing trade secrets for the purpose of reporting or
investigating a suspected violation of law, or for disclosing trade secrets in a legal proceeding if the information is filed under seal..

I also understand that client lists of Acrobat Outsourcing, for which | have, or may have, access to during my employment, are trade
secrets and shall be solely the property of Acrobat Outsourcing. [ agree that I shall neither directly nor indirectly solicit business as
to products or services competitive with those of [Acrobat Outsourcing] based on information from the client lists.

Finally, I understand that I am an at-will employee of Acrobat Qutsourcing and that this agreement is not to be construed as
constituting a promise of continued employment.

https:/Awww.taborca.net’empDocs.aspx?iid=26104 5/5




o slopments. Far the tatest
A2 o abaut any future devdlopments
;:jﬂfc Form W-4, such as fegistation
" 4 atter & wias published. go to

s gow’f’oﬂﬂ?f&

/i ase. Complote Form V-4 50 that your
{ ployer 620 withhoit) the correst federal

& ame tax from your pay, Consicler
;;mpiazmg anow Form W-3 sach year and
when your pesanal or financil stuation
changes.

gxamption from withhalding. You may
clainm exemplion from withholding for 2019
f both of the feliowing apply,

v For 2018 you had & right to a rofund of all
fegorat income tax withheld because yous
had no tox habdily, and

« For 2019 you expect a relund of all
fegeral ncome tax withheld tecause you
eipect to have no tax liability

It vou're exempt, compinto enly lings §, 2,
3,4, and 7 and aigr the form 1o validate it
Your gxemption for 2019 expires Fobruary
17. 2020, See Pub. 505, Tax Withholding
and Estynated Tax, 1o lsarn more about
whother you qually for exempton from
withhalding,

General Instructions

i you aren' exernpt, fallow the rest of
these instructions 1o detarmine the number
of withnalding allowances vou should clinm
for witnbold-ng for 2019 and any addibonal
arneunt of ax to have withhaid, For ragular
wages, wathhalding mast bo based on
allowances you clamed and may nol e o
fHal amaunt or percentage of wages.

You can also ugs the caloulator at
wwwirs. gov/ WHApp o datarming your
tax withholding mora accurataly. Consuder

Foem
Paogrartment of #o Trnassy
et Revgoun Derads

e N

HSING TS caltulater if yay haye 3 more
Cf)m;)ixcated tas situation, sueh as ¥ you
have a werking SHOUSG, more han one ob,
of a1arge amaeunt of nunwage come nat
subect vithholting outside of vour job.
Alter your Form W4 akes eifect, you can
also usg this caleulator Lo ges how the
ALt of 1a3x you'ng having wahngld
COMMpAres to your projected total tax for
20194 you uso the calcuatar, yau don't

nead 1o Complato any of e
Ho ho worssheots for
Foarm w.q. ! oo N

Note that if you have tog much tax
withheld, you wil recame a rafund whon you
file your tax return, fe you Frave Yot bito tax
vathheld, you vall owo 1 when you fie your
tax retuen, and you rght Gwe w panally,

Filors with multipla jobs or working
spouses, f you have mors than ono et at
2UMG, of f you'te marmied hlng ointly and
FOLT SHCUSE 18 Blse workmg, read ali of the
nstruclions ncluding the mstruciions for
the Twa-EameraMuitipte Jons Warksheo!
belore Baqinming

Nonwage incamae. If you have o large
amaount of nonwags mcome nof subyect o
withhelding, such asinterest or dindanas,
consider making estimatad tak payments
using Forrm 1040-ES, Estimated Tax for
inchvituals. Glherwags, you might owe
additional fax. Or you ¢an yse the
Deductions, Adusiments, and Additiong
Ingome Warkshee! on page 3 or the
calcutator at wwavrs. gov/WHALp Lo mako
sury you Bave enough tax withheld om
your paycheck. if you have peasion or
annuty coma, sea Pub. 505 or use the
caleuiater at www s govAWWaApp to fing
out I yoiz should adiust your withholding
on Form Wed ar W-d4P,

Nonrosident alien. I you're & nonresident
alion, see Nobcs 1392, Supplemantal Form
W-4 Inslructions for Nonresident Allens,
brafore complsting s lonm,

hrmmmta e neeaeeee Separdto here and give Form W-4 to your employer. Keep the workshoeet(s) for your recards,

,_@ Employee's Withholding Allowance Certificate

* Whethsr you'ra entitlad to claim 2 certain number of allowanees or sxemplion from withhalding iz
subjec? to raview by the IRS. Your empioyur may be raquired to send a copy of thia form Lo the [RS.

Specific Instructions
Personal Allowances Worksheet

Compiote this worksheet on page 3 trst to
determine the number of withholding
aliowancas 10 cham

Line C. Head of househiold please note:
Generally, you may claim head of household
fitng slaius on your X relum anly if you're
snmarned and pay mora than 505 of the
couts of keaping up 2 herne for yoursell aod
a quanhpng ndivdual. Sge Pub. 501 for
more minrmaton sbout ikng status

Ling &. Ghild tax credit, When you filo your
1ax rotur, you may be ellgible to claum a
chitd tax credd tor sach of vour efigible
children. To guakly, tho chid must be under
age 17 as of Decernber 31, must De your
cependent whi ives with you for more than
half the year, and must have o valid socal
recurty numter. To loarn more ghout thig
credit. see Puls, 978, Child Tax Credit. To
reciuce the tax vathheld fram your pay by
takerg this credht into account, foflow the
mstructions on kne B of the worksheot. On
g worksheat vou will be asked about your
rotal ncoms, For s purpose. tolal mcemae
nciudas all of your wages and other

ncome, inclkiding income garned By 4
spouse | you arg fhing a joind returm,

Line F. Credit far other dependoents.
When you fife your taz roturn, you may be
elgible (o clawn o credit for other
dependants for whorn a child tax gredit
can't b claimed, such a3 a quabfying child
who dossn't meet the age or socal
secunty numbiar regusnament for the child
tax crodit, ar a quakfeng reistve, To leam
maore about this orodd, seo Pub, 972 Te
reduae fhe lax withheld from your pay by
taking this crodit Into account, foliovs the
matructions on fine F of the worksheet, On
the worksheet, you will be askod about
your tatal income. For this purpose, 1ot
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4 )t your fust anmo differs from that shown an your seclal security card,
chock hore. You must calf 800- 7721213 for a replacement card, b [}

a following condmens for axemption,

5 Taotal number of allowances you're daming {from the applcabio workshest on the followng pages) . . . 5 |
6  Addbena amount, o any. you want withheld from each paycheck . .
7 claim exemplion frorm vathholding for 2019, and | ¢erify that § maef bath of th
» Last year | had & nght to @ retund of all federal income tax withheld kacause | had no tax tabdity, and
= Tris year | exprot 4 relund of afl federal income tax vathhield because | expact to have no tax hability,
W you meast both conditions, wrde "Exsmpgt"hore ., . L L . k
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Under ponaities of perury. | deciare that | have expimined (his centificata and, to (he best of my knowledge and Beilof, 1813 thuy, Correat, and complote

boses B0 and 30 Londry 1o Sare Drestory of Noew Hapn 3
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{Theg form s oot valied UWiess you sign s (o L NIC oy ey Date & J 2 } j@/ 'Gf
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For Privacy Act and Paperwork Reduction Act Notice, seo page 4.
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