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Your Hospitality $tating Profassionals

Name: MM‘-MA&\ [J))SR
Taberea ID: SS—&Z L 3
Date of Hire: _L/Jé/ZQw

Date of Re-Act: / /-

New employee set up

%vertfy ) 7
/ire Right £E ‘ / _ o
Hire Right Internal (upload any list A docs) /@Ed to Qrientation Time Sheet

o}

@/fﬁended Mew Hire Orientation
Dikect Deposit {Scan to Payrolll and/ac @/ﬁkgr?”“‘# ChECk.
GlobatCaskrCart—ToMpIETE TRE Torm & New Hire List {All fields)

- o Check Taborca Profile (All fields)
o Notice to Fmployee Completed o Upload Resume and 5kills Tests {ong doc)

o Upload Food Handier's Card

Re Act employee set up (See Re Act Process for more detail)

o 0 0 © O

0O o 0O G O O

File and |9 pulled {new one created/done in Hire Right if old ones are gone)
Re Act onboarding if initially hired before 1/1/16
Check W4

Check all demographic info and availability

Check for skills tests, app, FHC, and resume (get new app, new resume if hired more than 1 year
ago)

Complete Natice to Employee with updated pay if necessary

Verify pay option {notify péyroll) and take steps to Re Act any old pay options stiil current
Run new BGC if more than 1 year since last shift worked

New orientation/place on time sheet if it’s been over a year since last shift
MNew Hire List (all fields)

Delete employee from the INA/TER spreadsheet if they areon it




Interview

Note Sheet

General

interwewer

Date:

I/1

Rate of Pay:

Referred by:

Server Bartender

Prep Cook /15 % [ Barista 710 % Full-Time
Gl Cook 740 % | Cashier 10| %

Dishwasher 710 % | Housekeeping 716 % Part-Time

MTtalf

Experrence in Food Serwce/ Hos,mtalrty

..:.Déscribe a’time when, you |
. had to multitask, .ar wark
“Under pressure? -

‘How woutd.you handle &
drsagreement/ argument with
"~ acoworker?

What do youl do

_to g0 above

_customer’s’ expectatlons7

NDtES‘ i

has Yo o<
nOn-CMuez/&fom(
\ours

raik 0
MWW/

Make sre
customer (5

happy

Bistro White
Black Bistro
Tuxedo

1/2 Tuxedo
Black Vest
Long Black Tie
Other:

= Chef «Coat!

Chef Pants
Knives

Black Pants
Non-Slip Shoes
Bow Tie

Cut Glove

Acrobat Academy

Lead Academy




Employment Appﬂitatﬁ@n

Acrobat Qutsourcing is an equal opportunity emptoyer dedicatad to non-discrimination in all employment
practices. Acrobat Outsourcing selects the best qualified individual for the job hased op job-refated

quafifications regardiess of race, age {40+, color, religion, gender, pational origin, ancestry, marital status,
sexual orientation, disability or any other status protacted by applicable law.

ame  Mactha  Lox
Home Telephone )

2 Date: t}-lu)a 5= '2651_0
_ Other Telephone (48 ) G056~ 9229
Present Address /@42 ToooN CrLua DR Lan dose, CA 5124
Permanent Address, if differant from present address: T

Emaii Address | ox @9 O Notwmadl, cam

i

Position applying for: Salary destred:

Are you currently registered with any staffing and/or employment agencies? if 50, please list

Yianetie Eyents

Are you applying for:

. Full-time waork? Yes___ Moy~ Part-time wark? Yes _I/No___

Temporary work, e.g., summer or holiday work? Yes 7 No__ From: To:

How did vou find out about our open pesition? (Please check fill in proper name of source):

Referral ] Name of Referral Mewspaper [ Job Fair T] Agency C
Company Website [ Other Web Posting @/ Other Source [}

Could you work overtime, if necassary? Yes_,ZNo_ If hired, on what date could you start working?

‘/5’/ 2020

Flease keep in mind that schedutes and shifts may vary depending on position and season. Additionally, the

hours may vary from week to week, depending on the company needs. Please (ist only the times/daysyou're
available to work below. ‘

SPECIEY SUNDAY MONDAY TUESDAY | WEDMNESDAY | THURSDAY FRIDAY.
HOURS

SATURDAY

AYAILABLE
DALY ) ~
A [ 1_/ \ v l v v
P 1/ v ‘/ V 7 l/

Do you have any vacations or extended leaves planned in the next 11 months? if so, please list dates:

ey 16— Maran < \ QOO -




‘age 3 of 5
The Service Companies

List below all present and past employment starting with
unemployment periads of three months ar more,

Are yau currently employed? Yes_ No

Name and Address of Employar

yaur most recent employer {last 10 years is sufficient). Account for

If 50, may we contact your cusrrent employer? Yes Nao

Type of Businass Telephone No.

* Your Posftion and Duties

()

. Supervisor's Name

Dates of Employment: From To

Reason for Leaving:

Mame and Address of Employer

Type of Business Telephone No.

Your Position and Duties

(—2)

Suparvisor's Name

Dates of Employment: From To

Reason for Leaving:

Name and Address of Employar

Type of Business

Your Position and Duties

. Telephone No. {

Supervisor's Name

Dates of Employment: From To

Reason for Leaving:

Name and Address of Employer

Type cf Business Telephone No,

S

Supervisor's Name
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The Service Companies

Please Read Carefully, initial Each Paragraph and Sign Below.

I hereby certify that | have net Knewingly withhe

my chances for employment and that the answers given by me are true and correct to the best
of my knowledge. | further certify that i, the undersigned applicant, have personally
completed this application. | understand that any omission or misstatement of material facts
on this application or on any document usad to secure employment shall be grounds for

rejection of this application or for immediate discharge if | am empioyed, regardless ¢f the
time elapsed before discovery. ‘

ld any information that might adversely affect

| hereby authorize Acrobat Qutseurcing to thorought
education and cther matters related o my suitabili
the references | have listed to discla
information related tg my work reco
addition, | hereby release the
Corperations, partnerships a
arising out of or in any way r

y investigaie my references, work record,
ty for employment and, further, authorize
se to the company any and all letters, reports and other
rds, without giving me prior notice of such disclosure. |
company, my former employers and all other persons,
nd associations from any and all claims, demands or ljabilities
elated to such investigation er disclosure.,

| hereby authorize Acrobat Outsourcin
regarding my background, which m
employment, education, and/or cri
state, or local criminal justice and ¢

g and its authorized representatives to solicit information
ay include but not be fimited to, information about my
minal history, which may be in the files of any federal,
aw enforcement agency and general public records history,

! understénd that if setected for hire, it will be necessary for me to provide satisfactory evidence
of my identity and legal authority to work in the United States, and that federal immigration
laws raquire me to complete an 149 farm in this regard within three days of my hire date.

. Acrabat Outsourcing is an at-will emptoyer. |

application, or conveyed- during any interview, which may be granted or during my -
empleyment, if hired, is intended tg Create an employment contract between me and the
company. In addition, | understand and agree that if | am employed, my employment is for no
definite or determinable period and may be terminated at any time, with or without prior -
notice, with or without cause, at the option of either myself or the company, and that no
promises or representations contrary to the foregoing are binding cn the company untess made
in writing and signad by me and the Company's designated representative.

understand that nothing contained in the

| hereby acknowledge that | have read and understand the above statements.

Applicant’s Signature Date




Martha Ann Lux
1642 Town Club Dr., San Jose, CA
Telephone Number (408) 656-9229

Email: luxm@9@hotmail.com

Sharing a cooperative team spirt to ensure event success, excellent problem solving skills, collaborative,
fun loving, and customer service orientated.

CURRENT VOLUNTEER WORK: Cashier, front desk manager, greeter, trail and special events
assistance

2015-Present Monterey Bay National Marine Sanctuary Discovery Center-35 Pacific Ave, Santa
Cruz, CA. 95060C (831) 421-0003

Front desk, greeter and docent. Participated in Woodies on the Wharf2019 tabling event, Monarch Days
20118 and First Friday Art Night, and weil as other special events and regular docents shifis and tours.

2014- Present Happy Dragon Thrift Store- 245 W. Main Street, Los Gatos, CA. (408 354-4072
Benefiting Families First and Mental Health Services
Cashier, back room sorter, manager of doll department, customer relations.

March 2019 -Present Calaveras Big Trees State Park.- Hwy 4, Arnold CA.
Organized and ran the auction at Dogwood Days, Astronomy Night Volunteer, greeter, trail patrol,
warming hut and collected passports at Discovery Days.

Brand Ambassador Kinetic Events: Tour guide at Stanford Hospital, transportation and way finding, coat
check, ticket check.

PRINCIPAL (Retired)

Provided leadership through site level management of a school population of over 1200 middle school
students. Coordinated and advisor for Student Council events, planned community events, spaghetti feeds,
pancake breakfasts, fundraisers, auctions, walk-a-thon and field days for students, parents and community.

ADMINISTRATIVE AND TEACHING EXPERIENCE
2015-Present Student Teacher Advisor, San Jose State University

1991-2010 Union School District, San Jose, CA
Principal, Guadalupe, Lietz, Athenour and Union Middle Schools,

1971-1991 Berryessa Union School District, San Jose, CA 1971-1991
Assistant Principal, Piedmont Middle School and Sierramont Middle School)
Teacher, Grades 3-4 and Grades 6-8

EDUCATION
1983 Masters of Arts Degree, School Administration and Supervision
Bachelor of Arts Degree, Natural Science, Minor in Elementary Education
San Jose State University, San Jose, CA

CREDENTIALS
Standard Elementary Teaching Credential- and CA Administrative Services Credential.

REFERENCES
Deanna Jones. (408) 234-8176
Gayle San Filippo (408). 877-8920

Other references are available upon request

TR

T Hl




NOTICE TO EMPLOYEE
Labor Code section 2870.5

Employee Name: MW’{/L'Q Aﬂ’ﬂ") [ (X
Start Date: /3/7,@ 10

Legal Name of Hiring Employer: S.E Scher

ls hsrmg employer a staffing agency/busmess (e.g., Temporary Services Agency; Employee Leasing

Company; or Professional Employer Organization [PEQ])? #iYes o No

Cther Names Hiring Employer is “doing business as" {if appiicable);
Acrobat Outsourcing

Physicai Address of Hiring Employer’'s Main Office: _
£865 Third St. Suite 415, San Francisco, CA. 941G7

Hiring Employer's Mailing Address (if different thar above):

Hiring Empioyér's Telephone Number: 416-431-8826

If the hiring employer is.a staffing agency/business (above box checked "Yes"), the following is the other entity
for whom this employee will per‘form Work '

Name: !\L,,;f’é;’)(/ 5l 1J T ')l‘:a- ']f}a'_,\ - i{,”‘\’(_’ LJQ;"'\ Cg ) n]f,ﬁ_,/”r_,g

Physical Address of Main Office: {87/ ‘-fiy Al oume oz Dte (10 SenTase (AGS0L
Maifing Address: % 1 1 fuw,,n- b g She 110 S Nome  CA 981 L
Telephone Number: {4 %) G -~

Rate(s) of Pay: __ ]ol/LV/ Overtime Rate(s) of Pay: __f§ 28" S’/LV/
Rate by (check box): / Hour o Shift oDay opWeek
o Other {provide specifics):

0 Salary o Piecerate o Commission

Does a written agreement exist providing the rate(s) of pay? (check box] \zf‘/{es o No

/t"

If yes, are all rate(s) of pay and bases thereof contained in that written agreement? &Yes © No

Aliowances, If any, claimed as part of minimum wage (including meat or lodging allowances):

(If the ernployee has signed the acknowledgment of receipt befow it does not constltute a "voluntary written
agreement” as required under the law between the employer and employee in order to credit any meals or lodging
agamst the minimum wags. Any such voluntary wiitten agreement must be evidenced by a separate document.)

Regular Payday: FRIDAY

DLSE-NTE (rev 9/2014)




Insurance Carrier’s Name: York Risk Services

Address: 1390 Willow Pass Road, Concord, CA. 94520
Telephone Number; 866.391.9615
Policy No.: NSWCC-0000101

o Self-Insured (I.abor Code 3700) and Certificate Number for Consent to Self-Insure:

Unless exempt, the employee 1dent1ﬁed on this notice is entitled to minimum reqmrements for paid sick leave under state
law which provides that an employee:

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year;
b. May not be terminated or retaliated against for using or requesting the use of accrued paid sick Ieave and

€. Has the right to file a complaint against an employer who retaliates or discriminates against an.employee for
1. requesting or using accrued sick days;

2. attempting to exercise the right to use accrued paid sick days;
3. filing a complaint or alleging a violation of Article 1.5 section 245 et seq. of the California Labor Code;
4. cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any policy
or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code,
The following applies to the employee identified on this notice: (Check one box) (
m 1. Accrues paid sick leave only pursuant to the minimum requirements stated in Labor Code §245 et seq. with no
other employer policy providing additional or different terms for accrual and use of paid sick leave.
O 2. Accrues paid sick leave pursuant to the employer’s policy which satisfies or exceeds the accrual, carryover, and use
requirements of Labor Code §246. 7
o 3. Employer provides no less than 24 hours {or 3 days) of paid sick leave at the beginning of each.12-month period.

o1 4. The employee is exempt from paid sick leave protection by Labor Code §245.5. {State exemption and specific
subsection for exemption): '

(PRINT NAME of Employer representative) (PRINT NAME of EmpTdyee)
<Sn N NLu 7&"“;&
(SIGNATU RE of mployer Representative) (SIGNATURE of Employee)
| /2/20 San. 3 2022
(Date) (Date)

The employee’s signature on this notice merely constitutes acknowledgement of receipt.

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; (b) Notice of all changes is provided in another writing required by law within seven days of the
changes.

DLSE-NTE (rev 9/2014)




outsourcing

Your Hospitality Staffing Prafessionals

Attendance Policy

The cost of absenteeism and lateness is difficult to estimate, no one can calculate the
cost of the burden this puts on others who have to do the absent person's work. Most people
will be late or sick at one time or another. But when short-term absences become more

frequent, they might signal personal, medical, or job-related problems.

It is your responsibility to notify your supervisor at least 24 hours prior to your shift of
any anticipated tardiness or absence. All tardiness or absences should be reported to the
Emergency line at 800.236.2276 x2207. You should provide the general reason for your

absence, and understand that excessive absences and lateness will lead to disciplinary action.

Below is a breakdown of how infractions will be measured. Any employee who
accumulates more than three points in a 90-day period can result in termination of

employment.

Tardy — Anybody not signed/ clocked-in by their start time.
Call Off — Needing to be taken off a shift after schedules are sent
out. ftisyour responsibility to request any desired time off in

advance.

Livi Call-Out ~ Failing to provide Acrobat with 24-hour notice
before missing a shift.

No Call Mo Show — Failing to provide Acrobat with any notice
before missing a shift.

1 Point

1 Point

.1 Points

3 Points

MARTH A LUX

Signature: KW

Date: \SM,« 35 D200

d




